
 

FOUNTAIN VALLEY SCHOOL DISTRICT 
PERSONNEL COMMISSION 

 
Regular Meeting 

AGENDA 
 
Fountain Valley School District     January 18, 2017 
10055 Slater Avenue       1:15 p.m. 
Fountain Valley, CA  92708 
 
    Mrs. Carol Davis, Chairperson 
    Mr. William Mullin, Vice Chairperson 
    Rabbi Stephen Einstein, Member 
    Mr. Ross Hessler, Director, Human Resources 
 
• CALL TO ORDER 
• PLEDGE OF ALLEGIANCE 
• ROLL CALL 
• APPROVAL OF AGENDA 
 
GENERAL FUNCTIONS 
 1. Introduction of Guests 
 
 2. Introduction of Staff 
 
 3. Reading and Approval of Minutes - Regular Meeting of the   Action 
 Personnel Commission, December 15, 2016  
 (Attachment #1)          

        
4. Agenda, Special Meeting of the Board of Trustees,  Information 
 January 5, 2017  
 (Attachment #2)   
 
5. Agenda, Regular Meeting of the Board of Trustees,  Information 
 January 12, 2017  
 (Attachment #3)   
 
6. Director’s Report Information 
 
7. Commissioners’ Comments  Information 
 
8. Public Comments 

Members of the community and staff are welcome to address the Personnel Commission  
on any item listed on the Agenda or Business or any other item or  specific concern within  
the jurisdiction of the Personnel Commission.  Speakers are requested to limit their 
presentation to four minutes. 
 

 



 
ADMINISTRATION 
 
9. Classification Study Proposals Action 
 (Attachments #4 - #7)  
 
10. Eligibility Lists    Action 
 Office Assistant, Custodian, Head Custodian, and 
 Senior Payroll Technician 
 (Attachment #8)     
     
PERSONNEL 
11. Job Announcements        Information       
 (Attachment #9)          
     

FINANCIAL            
12. Nothing to Report  
     
CLOSED SESSION  
13. Closed Session          

The Commission may discuss one or more of the following topics in Closed Session: 
  1. Personnel  

2. Legal Advice 
 
 
 
 
 

 

NEXT MEETING 
14. The next meeting of the Personnel Commission will be: 
   

  February 9, 2017 
  4:30 p.m. 
  Board Room  
 

ADJOURNMENT 
15. Adjournment  



FOUNTAIN VALLEY SCHOOL DISTRICT 
 

PERSONNEL DIVISION 
 

MEMORANDUM 
 
 
TO:   Personnel Commission 
 
FROM:  Ross M. Hessler, Director, Human Resources 
 
SUBJECT: MINUTES, PERSONNEL COMMISSION-REGULAR 

MEETING OF DECEMBER 15, 2016  
   
DATE:   January 18, 2017 
 
             
 

Attached for your approval are the minutes of the Personnel Commission regular 
meeting of December 15, 2016. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION 
 
The Personnel Commission approve the minutes of December 15, 2016 Personnel 
Commission regular meeting. 

 
 
 
        Attachment #1 



 

 FOUNTAIN VALLEY SCHOOL DISTRICT 
PERSONNEL COMMISSION 

REGULAR MEETING 
MINUTES 

December 15, 2016 
4:30 p.m. 

 
Rabbi Einstein called the Regular Meeting of the Personnel Commission to order at 4:35 p.m. in the Board 
Room, 10055 Slater Avenue, Fountain Valley, California.  Ms. Cathie Abdel led the Pledge of Allegiance. 
Present for the entire meeting: 
  

Rabbi Stephen Einstein, Chairperson  
Mrs. Carol Davis, Vice Chairperson 
Mr. William Mullin, Member  
Mr. Ross Hessler, Director, Human Resources 
 

 

GENERAL FUNCTIONS 
Approval of Agenda 
Mr. Mullin moved to approve the agenda of the November 17, 2016 meeting.  Mrs. Davis seconded the motion.  
Motion carried. 
 
Introduction of Guests 
Mrs. Cathie Abdel, Ms. Suzie Davis, Ms. Cheryl Hall, Ms. Kitty Kaufman and Ms. Sandy O’Toole 
 
Introduction of Staff 
Ms. Donna Johnson 
 
Minutes, Regular Meeting of the Personnel Commission, November 17, 2016 
Mrs. Davis moved to approve the minutes of the November 17, 2016 meeting.  Mr. Mullin was absent for that 
meeting so the automatic second will be used.  Motion carried.  
 
Minutes, Regular Meeting of the Board of Trustees, November 17, 2016  
Presented as an information item only. 
 
Minutes, Special Meeting of the Board of Trustees, November 22, 2016  
Presented as an information item only. 
 
Agenda, Regular Meeting of the Board of Trustees, November 17, 2016 
Presented as an information item only. 
 
Agenda, Regular Meeting of the Board of Trustees, November 22, 2016 
Presented as an information item only. 
 
Agenda, Regular Meeting of the Board of Trustees, December 8, 2016 
Presented as an information item only. 
 
Director’s Report 
Mr. Hessler welcomed Ms. Donna Johnson as the newly hired Classified Personnel Technician.  He reported the 
transition is busy but going smoothly with Mr. Hessler and Ms. O’Cain helping out.  The test for the Sr. Payroll 
Technician is next Monday. Mr. Hessler noted the school calendar is out on the District website for next school 



 

year.  He followed up on Mrs. Davis’ question from the November 17th Board meeting.  The question regarded 
the not to exceed contract for up to $16,000 for bus services to Ocean View School District.  This is a routine 
contract for Fountain Valley School District to provide bus drivers and school buses. 
 
 
Commissioners’ Comments 
Mrs. Davis, Rabbi Einstein and Mr. Mullin wished everyone Happy Holidays.  Mr. Mullin questioned if there 
had been any interest in changing the school calendar to start earlier in the summer.  Mrs. Abdel stated the 
school calendars for 2017-2018 and 2018-2019 had already been established following the traditional pattern.  
Rabbi Einstein and Mrs. Davis mentioned they are a negotiated item.  
  
Public Comments  
Ms. Suzie Davis spoke on behalf of the School Office Managers.  She thanked the Personnel Commission for 
their openness, warmth, and support for their reclassification request.  They are interested in making sure if the 
classification study should not go forward that the Commission would look at the School Office Manager 
classification individually. 
 
 

ADMINISTRATION            
Election of Personnel Commission Officers 
Mr. Mullin moved to nominate Mrs. Davis for Chairperson for 2017.  Mrs. Davis seconded.  Motion carried. 
Mrs. Davis moved to nominate Mr. Mullin for Vice Chairperson for 2017.  Mr. Mullin seconded.  Motion 
carried. 
 
Personnel Commission Dates set for 2017 
Three dates were adjusted and the calendar set for 2017. 
 
Request for Classification Study- School Office Manager 
Rabbi Einstein mentioned this item had been tabled last month due to Mr. Mullin not being in attendance. Rabbi 
Einstein noted the reclassification study is moving forward in January at the next meeting.  Mr. Mullin stated 
that was the commission’s mandate and all positions should be looked at periodically. Rabbi Einstein mentioned 
three companies are giving presentations in January and all three companies are ready to start once the selection 
process is complete. Mrs. Davis mentioned this classification will be included in the study. 
 
Classification Plan Amendment-Movement of Confidential Position of Sr. Payroll Technician to Classified 
Salary Schedule 
Mr. Hessler stated this position does not have the required degree of involvement in developing management 
positions to truly qualify for a confidential position.  Also, this classification is not confidential at other districts 
and this position and possibly others were slated to be looked at as any vacancies arose.  Mr. Hessler stated the 
position fits in the accounting family at range 66. He stated that most of our applicants come from an accounting 
background.  The Payroll Clerk position is already in this family. Mr. Mullin moved to approve the placement of 
the non-confidential classification of Sr. Payroll Technician in the accounting family. This position will be on 
the classified salary schedule at range 66.  Mrs. Davis seconded.  Motion carried. 
 
Classification Plan Amendment-Creation of New Classification of Special Education Bus Aide 
Mr. Hessler stated this position is currently being handled by the bus drivers or other higher level employees.  
Mrs. Davis stated that if this position becomes more involved medically that the commission take a second look 
at the position.  Mr. Mullin moved to create the Special Education Bus Aide position on the classified salary 
schedule at range 21, in the Transportation job family.  Mrs. Davis seconded.  Motion carried. 
 
 



 

 
Eligibility Lists 
None Presented 
 
 
 

PERSONNEL  
 
Job Announcements 
Job postings were reviewed for Open and Promotional – Senior Payroll Technician, Instructional Assistant-
Special Education, Extended School Program Aide, and Behavior Intervention Assistant. 
 
FINANCIAL 
Nothing to report 
 
 
CLOSED SESSION 
No closed session. 
 

NEXT MEETING 
The next meeting of the Personnel Commission will be: 

Regular Meeting: 
January 18, 2017 
1:15 p.m.  
Board Room 

 

ADJOURNMENT 
The December 15, 2016 regular meeting of the Personnel Commission was adjourned at 5:15 p.m. 
 
              
Rabbi Stephen Einstein, Chairperson   Mrs. Carol Davis, Vice Chairperson 



FOUNTAIN VALLEY SCHOOL DISTRICT 
 

PERSONNEL DIVISION 
 

MEMORANDUM 
 
 
TO:   Personnel Commission 
 
FROM:  Ross M. Hessler, Director, Human Resources 
 
SUBJECT: AGENDA, OF THE BOARD OF TRUSTEES SPECIAL 

MEETING OF JANUARY 5, 2017  
   
DATE:   January 18, 2017 
 
             
 

Attached for your information is the agenda of the Board of Trustees special 
meeting of January 5, 2017. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
        Attachment #2 
 
 



Our mission is to promote a foundation for academic excellence, mastery of basic skills, responsible citizenship, and a desire 
by students to achieve their highest potential through a partnership with home and community. 

 
 
 
 

Fountain Valley School District 
 

BOARD OF TRUSTEES 
SPECIAL MEETING 

 
A G E N D A 

 
Board Room January 5, 2017 
10055 Slater Avenue           
Fountain Valley, CA                                  
 
• CALL TO ORDER:  5:30PM  
• ROLL CALL  
• APPROVAL OF AGENDA                           M ___ 
 2nd  ___ 
 V   ___ 
• PLEDGE OF ALLEGIANCE   

 
BOARD WORKSHOP 

  
1. FACILITIES WORKSHOP 

 
District Counsel Martin Hom of Atkinson, Andelson, Loya, Ruud and Romo, 
will lead the Board of Trustees through a discussion of construction delivery options 
in the Fountain Valley School District following the passing of Measure O. 

 

 
• PUBLIC COMMENTS 
 

Speakers may address the Board of Trustees on Closed Session Items. Please comply 
with procedures listed on the goldenrod form “For Persons Wishing to Address the 
Board of Trustees” and give the form to the Executive Assistant.  
 

 

• CLOSED SESSION 
 
The Board of Trustees will retire into Closed Session to address the following: 

 

• Personnel Matters:  Government Code 54957 and 54957.1 
Appointment/Assignment/Promotion of employees; employee 
discipline/dismissal/release; evaluation of employee performance; 
complaints/charges against an employee; other personnel matters. 
 

 

• Pupil Personnel:  Education Code 35146 
 

 

• Negotiations: Government Code 54957.6  
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Update and review of negotiations with the FVEA and CSEA Bargaining Units 
with the Board’s designated representative, Cathie Abdel. 

  
SUPERINTENDENT’S COMMENTS/NEW ITEMS OF BUSINESS 

 
The Board President will receive any announcements concerning new items of business 
from board members or the superintendent. 
 

 

• CLOSED SESSION  
• APPROVAL TO ADJOURN  
 

The next regular meeting of the Fountain Valley School District 
Board of Trustees is on Thursday, January 12, 2017 at 7:00pm. 

 
A copy of the Board Meeting agenda is posted on the District’s web site (www.fvsd.us).  Materials related to this agenda 
submitted to the Board of Trustees less than 72 hours prior to the meeting are available for public inspection by 
contacting the Superintendent’s Office at 10055 Slater Avenue, Fountain Valley, CA 92708 or call 714.843.3255 during 
normal business hours.   
 

Reasonable Accommodation for any Individual with a Disability:  Any individual with a disability who requires 
reasonable accommodation to participate in a board meeting may request assistance by contacting the Superintendent’s 
office: 10055 Slater Avenue, Fountain Valley, CA 92708 or call (714) 843-3255 or FAX (714) 841-0356. 

http://www.fvsd.us/


FOUNTAIN VALLEY SCHOOL DISTRICT 
 

PERSONNEL DIVISION 
 

MEMORANDUM 
 
 
TO:   Personnel Commission 
 
FROM:  Ross M. Hessler, Director, Human Resources 
 
SUBJECT: AGENDA, OF THE BOARD OF TRUSTEES REGULAR 

MEETING OF JANUARY 12, 2017  
   
DATE:   January 18, 2017 
 
             
 

Attached for your information is the agenda of the Board of Trustees regular 
meeting of January 12, 2017. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
        Attachment #3 
 
 



Our mission is to promote a foundation for academic excellence, mastery of basic skills, responsible citizenship, and a desire 
by students to achieve their highest potential through a partnership with home and community. 

 
 
 
 

Fountain Valley School District 
 

BOARD OF TRUSTEES 
REGULAR MEETING 

 
A G E N D A 

 
Board Room January 12, 2017 
10055 Slater Avenue           
Fountain Valley, CA                                  
 
• CALL TO ORDER:  5:30PM  
• ROLL CALL  
• APPROVAL OF AGENDA                           M ___ 
 2nd  ___ 
 V   ___ 

 
BOARD WORKSHOP 

 
1. BOOK STUDY: THE ADVANTAGE 
 

Superintendent, Mark Johnson, Ed.D., will lead the Board of Trustees through an 
eighth session focused on a study of The Advantage by Patrick Lencioni. 

 

 

2. FACILITIES DISCUSSION 
 

The Board of Trustees will have an opportunity to ask questions of senior staff 
regarding delivery options following the workshop that took place at the Special 
Board meeting on January 5, 2017. 

 

 
• PUBLIC COMMENTS 
 

Speakers may address the Board of Trustees on Closed Session Items. Please comply 
with procedures listed on the goldenrod form “For Persons Wishing to Address the 
Board of Trustees” and give the form to the Executive Assistant.  
 

 

• CLOSED SESSION 
 
The Board of Trustees will retire into Closed Session to address the following: 

 

• Personnel Matters:  Government Code 54957 and 54957.1 
Appointment/Assignment/Promotion of employees; employee 
discipline/dismissal/release; evaluation of employee performance; 
complaints/charges against an employee; other personnel matters. 
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• Pupil Personnel:  Education Code 35146 
 

 

• Negotiations: Government Code 54957.6 
Update and review of negotiations with the FVEA and CSEA Bargaining Units 
with the Board’s designated representative, Cathie Abdel. 
 

 

• OPEN SESSION:  7:00PM  
• PLEDGE OF ALLEGIANCE will be led by Pack 455.  

 
SPECIAL PRESENTATIONS 

   
3. RECOGNITION OF STUDENTS FROM COURREGES SCHOOL 
 

It is an interest of the Board of Trustees to recognize students who display high 
achievement, improvement or extraordinary effort.  The Board will recognize seven 
outstanding students from Courreges School.   
 

 

4. RECOGNITION OF PARENT VOLUNTEERS FROM COURREGES 
SCHOOL 

 
It is an interest of the Board of Trustees to recognize outstanding parent 
volunteers who give generously of their time and talents to our schools.  From 
Courreges School, the Board shall recognize and thank Petra Erlandson and 
Brittany Bradshaw. 
 

 

• RECESS  
 

PUBLIC HEARING 
   
5. TENTATIVE AGREEMENT BETWEEN FOUNTAIN VALLEY SCHOOL 

DISTRICT AND FOUNTAIN VALLEY EDUCATION ASSOCATION FOR 
2016-17 YEAR 

   
The Board of Trustees will conduct a public hearing for the purpose of receiving 
public comment on the proposed tentative agreement for the 2016-17 school year 
between FVSD and FVEA.  Public input is welcome. 

 

 
BOARD REPORTS AND COMMUNICATIONS 

 
Board Members will make the following reports and communicate information to 
fellow Board Members and staff. 

 

 
PUBLIC COMMENTS 

 
Members of the community and staff are welcome to address the Board of Trustees on 
any item listed on the Agenda of Business or any other item of specific concern.  Speakers 
are requested to limit their presentation to four minutes unless the time is waived by a 
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majority of the Board Members present. If a member of the audience requests a response 
to their comments, the Board of Trustees may ask the Superintendent/Staff to respond to 
them personally or in writing after the meeting, or direct that additional information be 
provided to the Board on a future agenda. 
 
***  BOARD MEMBERS WHO WISH TO DISCUSS WITH STAFF ANY ITEMS 

LISTED UNDER LEGISLATIVE SESSION SHOULD INFORM THE BOARD 
PRESIDENT AT THIS TIME. 

 

 
LEGISLATIVE SESSION 

 
6.         PUBLIC DISCLOSURE OF COLLECTIVE BARGAINING AGREEMENT 

BETWEEN FOUNTAIN VALLEY SCHOOL DISTRICT AND FOUNTAIN 
VALLEY EDUCATION ASSOCIATION FOR 2016-17 SCHOOL YEAR 

M ___ 

 2nd  ___ 
 V   ___ 
Attached is the Public Disclosure of Collective Bargaining Agreement between the 
Fountain Valley School District and the Fountain Valley Education Association for 
the 2016-17 year. 
 
Superintendent's Recommendation:  It is recommended that Board of Trustees 
approves the Public Disclosure of Collective Bargaining Agreement for the 
agreement between Fountain Valley School District and the Fountain Valley 
Education Association for the 2016-17 school year. 
 

 

7.         AGREEMENT BETWEEN FOUNTAIN VALLEY EDUCATION 
ASSOCIATION AND FOUNTAIN VALLEY SCHOOL DISTRICT FOR THE 
2016-17 SCHOOL YEAR 

M ___ 

 2nd  ___ 
 V   ___ 
Superintendent's Recommendation:  It is recommended that the Board of Trustees 
ratifies this agreement between the FVSD and FVEA dated November 30, 2016. 
 

 

8.  RESOLUTION 2017-12: CERTIFICATION OF ALL PROCEEDINGS IN  M ___ 
THE NOVEMBER 8, 2016 GENERAL OBLIGATION BOND ELECTION 2nd  ___ 
 V   ___ 
Superintendent's Recommendation:  It is recommended that the Board of Trustees 
adopts Resolution 2017-12 certifying all proceedings in the November 8, 2016 
General Obligation Bond election. 
 

 

9.  RESOLUTION 2017-13 TO ESTABLISH A SPECIAL RESERVE FOR M ___ 
CAPITAL OUTLAY PROJECTS SUB-FUND 40-41 2nd  ___ 
 V   ___ 
Superintendent's Recommendation:  It is recommended that the Board of Trustees 
adopts Resolution 2017-13 to establish a Special Reserve for Capital Outlay Projects 
Sub-Fund 40-41. 

 

 



Regular Meeting Agenda January 12, 2017       
 Page 4 

 

AG011217 

10.       CONSENT CALENDAR/ROUTINE ITEMS OF BUSINESS  M ___ 
 2nd  ___ 

 V   ___ 
All items listed under the Consent Calendar and Routine Items of Business are 
considered by the Board of Trustees to be routine and will be enacted by the Board 
in one action.  There will be no discussion of these items prior to the time the 
Board votes on the motion unless members of the Board, staff, or public request 
specific items to be discussed and/or removed from the Consent Calendar.      
 
Superintendent's Recommendation:  The Board of Trustees approves all items 
listed under the Consent Calendar and Routine Items of Business in one action. 
 

 

Routine Items of Business 
10-A. Board Meeting Minutes from December 8 Annual Organizational Meeting 
10-B. Board Meeting Minutes from January 5 Special Meeting 
10-C. Personnel Items (Employment Functions, Workshops/Conferences, and 

Consultants) 
10-D. Donations 
10-E. Warrants 
10-F. Purchase Order Listing 
10-G. Budget Adjustments 
 

  

Consent Items  
10-H.  FOUNTAIN VALLEY SCHOOL DISTRICT POLICY MANUAL (SECOND 

READING AND ADOPTION) 
 
Superintendent's Recommendation:   It is recommended that the Board of 
Trustees approves the Fountain Valley School District Policy Manual for second 
reading and adoption with changes as indicated by the Board.  It is noted that this 
manual will replace the existing Policy Manual for the Fountain Valley School 
District. 
 

 

10-I.  WILLIAMS QUARTERLY REPORT FOR SECOND QUARTER 2016-17 
 

Superintendent’s Comments:   It is recommended that the Board of Trustees receives 
and approves the Williams Quarterly Report for the second quarter of the 2016-17 
year and approve its submittal to the Orange County Department of Education.  
 

 

10-J. AGREEMENT FOR PARTICIPATION IN THE TWILIGHT EDUCATION 
PROJECT 

 
Superintendent’s Comments:  It is recommended that the Board of Trustees approves 
the agreement for District participation in the Twilight Education Project.   

 

 

10-K. ROYER STUDIO ANIMATION PROGRAMS 
 

Superintendent’s Comments:  It is recommended that the Board of Trustees approves 
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the contract with Royer Studios Animation Programs for December 12, 2016 through 
March 24, 2017 for Fulton Middle School, Talbert Middle School and Masuda 
Middle School. 
 

10-L. RATIFICATION OF  THE SCOPE OF WORK WITH GOVERNMENT 
FINANCIAL STRATEGIES, INC. FOR FINANCIAL PLANNING AND 
ADVISORY WORK ASSOCIATED WITH MEASURE O 

 
Superintendent’s Comments:  It is recommended that the Board of Trustees ratifies 
the scope of work with Government Financial Strategies, Inc. for financial planning 
and advisory work associated with Measure O. 

 

  
SUPERINTENDENT’S COMMENTS/NEW ITEMS OF BUSINESS 

 
The Board President will receive any announcements concerning new items of business 
from board members or the superintendent. 
 

 

• CLOSED SESSION  
• APPROVAL TO ADJOURN  
 

The next regular meeting of the Fountain Valley School District 
Board of Trustees is on Thursday, February 16, 2017 at 7:00pm. 

 
A copy of the Board Meeting agenda is posted on the District’s web site (www.fvsd.us).  Materials related to this agenda 
submitted to the Board of Trustees less than 72 hours prior to the meeting are available for public inspection by 
contacting the Superintendent’s Office at 10055 Slater Avenue, Fountain Valley, CA 92708 or call 714.843.3255 during 
normal business hours.   
 

Board meeting proceedings are tape recorded.   
 

Reasonable Accommodation for any Individual with a Disability:  Any individual with a disability who requires 
reasonable accommodation to participate in a board meeting may request assistance by contacting the Superintendent’s 
office: 10055 Slater Avenue, Fountain Valley, CA 92708 or call (714) 843-3255 or FAX (714) 841-0356. 

http://www.fvsd.us/


 

Fountain Valley School District   
 

  10055 Slater Avenue, Fountain Valley, CA  92708 (714) 843-3228 www.fvsd.us 
 

 
 

MEMORANDUM 
 
 
TO:  Personnel Commission  
 
FROM: Ross Hessler, Director – Human Resources  
 
SUBJECT: CLASSIFICATION STUDY – CONSULTANT PROPOSALS 
 
DATE:  January 10, 2017 
 
 
There are three consulting firms to be considered to conduct a classification study for 
FVSD.  The study will be district-wide, including our CSEA represented employees, 
confidential employees, and managers.  Each firm responded to our Request for 
Proposals (attached) and submitted a bid for consideration in November, 2015.  The 
bids are also attached for review. 
 
The schedule for presentations is as follows: 
 
1:30 pm – Reward Strategy Group (RSG) 
2:30 pm – Ewing Consulting 
3:30 pm – Educational Management Solutions (EMS) 
 
Each consultant is expected to make a PowerPoint presentation and answer questions 
as needed. 
 
Recommendation 
It is recommended that the Personnel Commission make a selection from the consultant 
group listed following the presentations and discussion.  
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FOUNTAIN VALLEY SCHOOL DISTRICT 
10055 Slater Avenue  Fountain Valley, CA 92708  (714) 843-3200  www.fvsd.us 

 
 

REQUEST FOR PROPOSALS 
Personnel Commission 

 
Classification Study and Compensation Survey 

 
The Fountain Valley School District Personnel Commission is soliciting bids for a 
classification and compensation study for all classified positions.  It is planned to begin in 
2016, but the preferred start time is to be determined.   
 
Our last study, performed by Ewing and Associates, was completed in 1996.  
 
The objectives of the study are as follows: 

1. Conduct a thorough job analysis of all classified positions in the represented and 
confidential units. 

2. Prepare and update class specifications for all included classifications, including the 
following elements: 

 2.1 Class title 
 2.2 Definition or major reasons for the class 
 2.3 Distinguishing characteristics – if part of a series or if one or more closely 

related classifications exist. 
 2.4 Examples of duties – with essential functions delineated 
 2.5 Supervision – given and received 
 2.6 Employment standards – minimum requirements including 

2.6.1 knowledge of 
2.6.2 ability to 
2.6.3 identification of typical experience and education 
2.6.4 identification of any required licenses and/or certifications 

 2.7 Desirable qualifications 
 2.8 Working conditions  - including: 
  2.8.1 environment 
  2.8.2 physical abilities – In accordance with accepted ADA requirements 
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3. Prepare specific recommendations with supporting rationale for an overall 

classification plan (covering the affected classifications) including the assignment of 
individual positions to classes.  The Commission wishes to adhere to broad based 
generic classes wherever appropriate and the provision of clearly delineated career 
paths. 

 
4. Conduct a salary survey/compensation study of the following school districts having 

similar classes to make recommendations for allocating the various series of 
classifications to appropriate salary ranges with the district’s existing or extended 
salary schedule: 

 
• Anaheim 
• Buena Park 
• Centralia 
• Cypress 
• Fullerton 
• Huntington Beach 
• La Habra 
• Magnolia 
• Ocean View 
• Savanna 
• Westminster 
 

5. Develop a manual detailing the methodology of the study and providing guidance on 
future classification actions and maintenance of the study results to be used by the 
Personnel Commission professional staff. 

 
PROPOSED TIME-LINE FOR THE STUDY 
 
Mailing of the Request for Proposals October 9, 2015 
Deadline for submission of proposal November 6, 2015 
Review of the proposals   November 19, 2015 
Initiation of the study   To be determined 
Completion of the study   To be determined 
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BACKGROUND INFORMATION 
 
The Fountain Valley School District (FVSD) is located in northern Orange County.  Its 
boundaries include most of the city of Fountain Valley, as well as part of Huntington 
Beach.  The district provides services for students in the kindergarten through 8th grade.  
FVSD operates seven K-5 schools and three 6-8 middle schools.  The current enrollment 
is about 6,300 students.   
 
The district has operated with a merit system form of classified personnel since 1967.   
There are approximately 350 classified employees in three units, represented, confidential, 
and management.  Of these, 76 classifications are represented by CSEA, six are 
confidential, and the other ten are management.  The represented unit is part of the 
California School Employees Association (CSEA) Chapter 358.  The collective bargaining 
agreement provides for an agency shop. 
 
SCOPE OF THE STUDY 
 
Classifications to be included in the study and the number of incumbents in each are listed 
as Attachments A – C. 
 
ELEMENTS OF THE STUDY 
 

1. Basic classification discussion/training with representative members of the 
district, CSEA and Personnel Office. 

2. Orientation meetings for all affected employees to explain the process and 
distribute classification questionnaires.  The number of orientation meetings will 
be determined in consultation with the selected firm.  Originals of any materials 
needed for orientation sessions provided by the consultant and reproduced by 
the district. 

3. Original job analysis questionnaires and/or other study documents to be 
provided by consultant and reproduced by the district. 

4. Employee interviews conducted in the field or in small groups of job-alike 
employees.  Interviews shall include: 
a. 100% of single position classes 
b. 50% of classes with less than 6 incumbents 
c. 30% of classes with 6 to 15 incumbents 
d. 20% of classes with 16 to 30 incumbents 
e. 15% of classes with 31 or more incumbents 
f. 100% of employees requesting an interview 

 
5. Order of review of classifications to be determined in consultation with the 

Human Resources Director. 
6. Meetings with management as needed (Human Resources Director, 

Superintendent, Senior Managers).  
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7. Classification methodology to be employed by the consultant needs to be 

applicable to all classes to be studied and clearly delineated in a maintenance 
manual to be used for future classification actions and update/maintenance of 
the study by the Director, Human Resources. 

8. A draft classification plan must be received and a review of the appeals must be 
accomplished before finalization of the plan. 

 
SALARY STUDY 
 
Salary study using comparable and relevant employers listed in #4 on page 2 of this 
RFP; identification of benchmark classes and development of a salary plan with 
specified recommended internal relationships.  The salary study will be based upon 
appropriate sources of internal and external data, and should be made using 2015-16 
year data. 
 
PROPOSAL CONTENT 

 
1. Qualifications of contractor 

1.1  Description of organization – type and size 
1.2 Description of recent projects similar to this study, including at least 

five client references with name, title, addresses and telephone 
numbers of the contact person. 

1.3 Qualifications of individual(s) who will be assigned to this study and 
their role(s) in the work 

2. Methodology – Briefly describe: 
 Overview of elements or steps in your plan of action 

 Evaluation method(s) you recommend to be used in the job analysis and job 
comparisons for this study 

 Establishment of benchmark positions. 
Method/plan for recommendation of allocation of positions to the salary 
schedule. 

3. An approximate timetable for all phases of the study. 
4. A recommended review/appeals process for incumbents and district 

representatives including the roles of you firm in this process 
5. Plans and recommendations for employee input and feedback to ensure 

employee participation and access. 
6. Total cost to complete the study and delivery of all documents (three hard copies 

and one electronic copy) including all expenses related to travel, lodging, and 
meals. 

7. Provision of necessary materials (in the form of a maintenance manual) to allow 
district HR staff to maintain the study in future years. 
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DEADLINE FOR PROPOSALS 
 
Proposals must be received in the Personnel Commission Office no later than 4:30 pm on 
November 6, 2015.  E-mailed proposals are an acceptable form of submission – submit to 
hesslerr@fvsd.us.  Mailed in proposals should be should be sent to Fountain Valley 
School District – Personnel Commission, 10055 Slater Ave., Fountain Valley, CA 92708. 
 
METHOD OF SELECTION AND AWARD OF PROJECT 
 
A committee consisting of representatives from the district, CSEA, and personnel will 
review the proposals submitted and may hold interviews to clarify various aspects of the 
proposals submitted.  The decision will be based on several factors including cost of the 
study, reference check of prior clients, and quality the proposal submitted.  The committee 
will make a recommendation for consideration to the Personnel Commission, which will 
award the project. 
 
Upon award of the classification study project, the selected firm will be required to sign a 
District Services Contract and provide any required insurance certificates to the district.  
The selected firm’s proposal will be attached to the Services Contract as the Scope of 
work statement. 
 
METHOD OF PAYMENT  
 
The firm selected by the Personnel Commission to perform the classification/ 
compensation study will be paid as follows: 
 
1/3 at completion of Part 1 of the project (classification study review and appeals)  
1/3 at completion of Part 2 of the project (compensation review data presented) 
1/3 at completion of project (final reports presented to Personnel Commission) 
 
CONTACT PERSON  
 
Questions regarding this Request for Proposal should be directed to: 
Ross Hessler – Director, Human Resources 
Fountain Valley School District 
10055 Slater Ave. 
Fountain Valley, CA  92708 
714-843-3266 
 
 

mailto:hesslerr@fvsd.us














































































































































FOUNTAIN VALLEY SCHOOL DISTRICT 
 

PERSONNEL DIVISION 
 

MEMORANDUM 
 
 
TO:   Personnel Commission 
 
FROM:  Ross M. Hessler, Director, Human Resources 
 
SUBJECT: ELIGIBILITY LISTS  
   
DATE:   January 18, 2017 
 
             
 
Attached are the eligibility lists for: 

 
 
Office Assistant 
 
Custodian 
 
Head Custodian 
 
Senior Payroll Technician 
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ELIGIBILITY LIST 
Office Assistant 
Expires 12-14-17 

  
 

 
 
 
 
 
 
 

 

RANK NAME 
1 Wendy Adams 

2 Lisa-Anne Angebrandt 

3 Pamela Holmes 

3 Deanna Hansel 

3 Geraldine Donato 

3 Cristie Collins 

3 Elizabeth Villa 

4 Yumi Tsurimoto 

4 Cathy Calvert 

4 Amber Burza 

4 Tracee Mueller 

4 Stephanie Rivas 

4 Rabiathulbasaria Mohamedismail 

5 Melinda Babbitt 
6 Carolyn Galloway 

6 Susan Oweiss 

6 Kirsten Nocetti 

       6 Laura Calnon 

       7 Kris Scott 

       8 Valerie Crater 

       9 Abdul Batla 



 
 
 
 

ELIGIBILITY LIST 
Custodian 

Expires 12-19-17 
  
 
 

 
 
 
 
 
 

 

RANK NAME 
1 Damien Dennis 

2 Luis Merced 

3 Joe Marshall 

4 Chris Ruscheinsky 

5 Jerome Akiona 

5 Frank Jean 

6 Juan Cuevas 

7 Steven Erickson 

7 Christopher Kintop 

7 Alexther Gallardo 

8 Patricia Hicks 

9 Marco Cruz 



 
 
 

ELIGIBILITY LIST 
Head Custodian 
Expires 12-19-17 

  
 
 

 
 
 
 

 

RANK NAME 

1 Chris Tomczak 

2 Daniel Clavel 

3 Frank Jean 

3 Christopher Jones 

4 Marco Chavez 

4 Pablo Espinoza 

4 Alex Laurean 

5 James Nguyen 

5 Eric Raposo 

6 Tracy Scott 

6 Nelson Aviles 

7 Rich Perrier 

8 Ernest Cortez 

9 Patricia Hicks 



 
 
 
 
 

ELIGIBILITY LIST 
Senior Payroll Technician 

Expires 01-10-17 
  
 
 

 
 
 
 
 
 

 

RANK NAME 
1 Kathy Baran 

2 Joshua McDevitt 

3 Nayeli Parra Barrientos 

4 Hannah Yoon 

5 Terri Graham 

6 Mathias Azzoni 

7 Amy Ching 

7 Nerissa Tse 

8 Cynthia Garland 



FOUNTAIN VALLEY SCHOOL DISTRICT 
 

PERSONNEL DIVISION 
 

MEMORANDUM 
 
 
TO:   Personnel Commission 
 
FROM:  Ross M. Hessler, Director, Human Resources 
 
SUBJECT: JOB ANNOUNCEMENTS  
   
DATE:   January 18, 2017 
 
             
 
Job announcements posted since the last regular meeting of the Personnel Commission 
are attached as an information item: 

 
 
Interdepartmental Transfers: 
 
Extended School Program Aide 
 
Head Custodian 
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