
Our mission is to promote a foundation for academic excellence, mastery of basic skills, responsible citizenship, and a desire 
by students to achieve their highest potential through a partnership with home and community. 

 
 
 
 

Fountain Valley School District 
 

BOARD OF TRUSTEES 
REGULAR MEETING 

 
A G E N D A 

 
Board Room June 28, 2012 
10055 Slater Avenue           
Fountain Valley, CA                                  
 
• CALL TO ORDER:  6:00PM  
• ROLL CALL  
• APPROVAL OF AGENDA                           M ___ 
 2nd  ___ 
 V   ___ 

 
• PUBLIC COMMENTS 
 

Speakers may address the Board of Trustees on Closed Session Items. Please comply 
with procedures listed on the goldenrod form “For Persons Wishing to Address the 
Board of Trustees” and give the form to the Executive Assistant.  
 

 

• CLOSED SESSION 
 
The Board of Trustees will retire into Closed Session to address the following: 

 

• Personnel Matters:  Government Code 54957 and 54957.1 
Appointment/Assignment/Promotion of employees; employee 
discipline/dismissal/release; evaluation of employee performance; 
complaints/charges against an employee; other personnel matters. 

 

 

• Negotiations: Government Code 54957.6 
Update and review of negotiations with the FVEA and CSEA Bargaining Units 
with the Board’s designated representative, Cathie Abdel. 
 

 

• Conference with Legal Council: Anticipated Litigation: Government Code 
Section 54954.5 & 54956.9 
Update on initiation of litigation pursuant to subdivision (c) of Section 54956.9: 
one case.  Attorney Karen Van Dijk will join Support Services Director Abby 
Bickford and WOCCSE Program Director Robyn Moses in updating the Board of 
Trustees. 

 

 

• PLEDGE OF ALLEGIANCE  
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PUBLIC HEARING 
 

1.  PUBLIC HEARING FOR 2012-13 FINAL BUDGET  
 

A public hearing shall be held for the purpose of discussing the proposed 2012-13 
final budget prior to approval by the Board of Trustees.  Public input is welcomed. 

 

 
BOARD REPORTS AND COMMUNICATIONS 

 
Board Members will make the following reports and communicate information to 
fellow Board Members and staff. 

 

 
PUBLIC COMMENTS 

 
Members of the community and staff are welcome to address the Board of Trustees on 
any item listed on the Agenda of Business or any other item of specific concern.  Speakers 
are requested to limit their presentation to four minutes unless the time is waived by a 
majority of the Board Members present. If a member of the audience requests a response 
to their comments, the Board of Trustees may ask the Superintendent/Staff to respond to 
them personally or in writing after the meeting, or direct that additional information be 
provided to the Board on a future agenda. 
 

 

***  BOARD MEMBERS WHO WISH TO DISCUSS WITH STAFF ANY 
ITEMS LISTED UNDER LEGISLATIVE SESSION SHOULD INFORM THE 
BOARD PRESIDENT AT THIS TIME. 

 

 
LEGISLATIVE SESSION 

 
2.  APPROVAL OF 2012-13 FINAL DISTRICT BUDGET M ___ 

 2nd  ___ 
 V   ___ 
The 2012-13 District budget represents the results of the Board’s direction of 
maintaining the current high quality programs in a fiscally prudent manner.  All 
required reserves are maintained, all funds will end with a positive ending balance 
and the budget meets State standards and criteria.  Pursuant to expected State 
Budget passage or within 45 days of the State Budget passing, our budget will be 
updated and revised in September and throughout the year as needed. 
 
Superintendent’s Recommendation:  It is recommended that the Board of Trustees 
approves the adoption of the 2012-13 Final Budget. 
 

 

3.  RESOLUTION 2012-26: RESOLUTION ORDERING AN ELECTION M ___ 
AND ESTABLISHING SPECIFICATIONS OF THE ELECTION ORDER 2nd  ___ 
(TECHNOLOGY BOND) V   ___ 
The State of California is unable to allocate to the district supplemental funds to 
adequately provide for the necessary technology to support the district’s 
instructional programs.  By upgrading the instructional technology infrastructure, 

 



Regular Meeting Agenda June 28, 2012 
 Page 3 

 

AG062812 

the district will be able to provide 21st Century classrooms to better prepare our 
students for high school, college and the competitive workforce.  A local bond 
measure will provide funds that cannot be taken away by the State and will permit 
the District to maintain and increase our academic performance. 
 
Superintendent’s Recommendation:  It is recommended that the Board of Trustees 
approve RESOLUTION #2012-26, authorizing the placement of a technology bond 
measure on the November 6, 2012 ballot. It is further recommended that the 
Superintendent or his designee be authorized to sign all documents. 
 

4.  CONSENT CALENDAR/ROUTINE ITEMS OF BUSINESS  M ___ 
 2nd  ___ 

 V   ___ 
All items listed under the Consent Calendar and Routine Items of Business are 
considered by the Board of Trustees to be routine and will be enacted by the 
Board in one action.  There will be no discussion of these items prior to the time 
the Board votes on the motion unless members of the Board, staff, or public 
request specific items to be discussed and/or removed from the Consent Calendar.      
Superintendent's Recommendation:  The Board of Trustees approves all items 
listed under the Consent Calendar and Routine Items of Business in one action. 
 

 

Routine Items of Business 
4-A.  Board Meeting Minutes from June 14th board meeting 
4-B. Personnel Items (Employment Functions, Workshops/Conferences, and Consultants) 
4-C. Donations 
4-D. Warrants 
4-E. Purchase Order Listing 
4-F. Budget Transfers 
 

  

Consent Items  
4-G.  BOARD POLICY 6163.4: STUDENT USE OF 

TECHNOLOGY/ACCEPTABLE USE POLICY (SECOND READING AND 
ADOPTION) 

 
Superintendent’s Comments:  It is recommended that the Board of Trustees adopt 
Policy 6163.4: Student Use of Technology/Acceptable Use Policy 
 

 

4-H.  AUTHORIZATION TO USE OCEAN VIEW SCHOOL DISTRICT DAIRY 
BID (BID #05-23) 

 
Superintendent’s Comments:  It is recommended that the Board of Trustees authorize 
the Superintendent or his designee to approve the 2012-13 rollover of the Ocean 
View School District Dairy Bid #05-23 (“piggyback”). 

 

 

4-I.  AUTHORIZATION TO USE SANTA CLARITA SD FOOD BID 
FROZEN/DRY RFP #11-12-31012012-01 
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Superintendent’s Comments:  It is recommended that the Board of Trustees approve 
the Piggyback onto the Santa Clarita Cooperative Frozen/Dry Food Bid #11-12-
31012012-01. 
 

4-J. AGREEMENT FOR SPECIAL SERVICES WITH SCHOOL  
 SERVICES OF CALIFORNIA 

 
Superintendent’s Comments:  It is recommended that the Board of Trustees approve 
the Agreement for Special Services with School Services of California, Inc., for the 
period of one year, beginning August 1, 2012 and ending July 31, 2013, and 
authorize the Superintendent or designee to sign all documents. 

 

 

4-K. AGREEMENT FOR PROFESSIONAL DEVELOPMENT IN SMALL GROUP 
AND DIFFERENTIATED INSTRUCTION 
 
Superintendent’s Comments:  It is recommended that the Board of Trustees approve 
the agreement with Vicki Gibson, Ph.D., to provide professional development in 
small group and differentiated instruction for administrators and teacher volunteers at 
Fulton, Masuda, and Talbert Middle Schools. 
 

 

4-L. NOTICE OF LAYOFF FOR CLASSIFIED POSITIONS 
 
Superintendent’s Comments:  It is recommended that the Board of Trustees eliminate 
or reduce the services of the positions so designated as described in the attached 
memo.   
 

 

4-M. NON-PUBLIC AGENCY CONTRACTS 
 
Superintendent’s Comments:  Under current consortium budget agreements, any 
unfunded cost of non-public school or non-public agency placement is a cost to the 
general fund of the resident district. It is recommended that the following non-public 
school/agency contracts be approved and that the West Orange County Consortium 
for Special Education be authorized to receive invoices and process payment.  
 
Non-Public School/Agency 100% Contract Cost Effective Dates       
Cornerstone Therapies $600 7/1/2012-6/30/2013 
Cornerstone Therapies $300 7/1/2012-6/30/2013 
Cornerstone Therapies $5100 7/1/2012-6/30/2013 
Cornerstone Therapies $1700 7/1/2012-6/30/2013 
Cornerstone Therapies $600 7/1/2012-6/30/2013 
HealthBridge Childrens Hospital $1300 7/1/2012-6/30/2013 
Cornerstone Therapies $1000 7/1/2012-6/30/2013 
Cornerstone Therapies $7200 7/1/2012-6/30/2013 
Cornerstone Therapies $300 7/1/2012-6/30/2013 
Cornerstone Therapies $7000 7/1/2012-6/30/2013 
Cornerstone Therapies $3600 7/1/2012-6/30/2013 
Adamo Natasha Irene $3000 6/14/2012-10/30/2012 
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Cornerstone Therapies $8000 7/1/2012-6/30/2013 
Cornerstone Therapies $2200 7/1/2012-6/30/2013 
Speech and Language Path. Serv. $9020 7/1/2012-6/30/2013 
SKY Pediatric Therapy $7560 7/1/2012-6/30/2013 
Cornerstone Therapies $8000 7/1/2012-6/30/2013 
Devereux Florida $107,475 7/1/2012-6/30/2013 
Therapeutic Education Centers $44,935 7/1/2012-6/30/2013 
Speech and Language Dev. Center $58714.50 7/1/2012-6/30/2013 
Therapeutic Education Centers $47025 7/1/2012-6/30-2013 
Therapeutic Education Centers $44935 7/1/2012-6/30/2013 
Speech and Language Dev. Center $36036.50 7/1/2012-6/30/2013 
Cornerstone Therapies $650 6/13/2012-6/30/2012 
David M. Lechuga, Ph.D. $1600 5/1/2012-6/30/2012 
Therapeutic Education Centers $1125 6/22/2012-6/30/2012 
Therapeutic Education Centers $11180 4/16/2012-6/30/2012 

 
SUPERINTENDENT’S COMMENTS/NEW ITEMS OF BUSINESS 

 
The Board President will receive any announcements concerning new items of business 
from board members or the superintendent. 

 

 
• CLOSED SESSION  
• APPROVAL TO ADJOURN  

 
The next regular meeting of the Fountain Valley School District 

Board of Trustees is on Thursday, July 12, 2012 at 7:00pm. 
 
A copy of the Board Meeting agenda is posted on the District’s web site (www.fvsd.k12.ca.us).  Materials related to this 
agenda submitted to the Board of Trustees less than 72 hours prior to the meeting are available for public inspection by 
contacting the Superintendent’s Office at 10055 Slater Avenue, Fountain Valley, CA 92708 or call 714.843.3255 during 
normal business hours.   
 
Board meeting proceedings are tape recorded.   
 
Reasonable Accommodation for any Individual with a Disability:  Any individual with a disability who requires 
reasonable accommodation to participate in a board meeting may request assistance by contacting the Superintendent’s 
office: 10055 Slater Avenue, Fountain Valley, CA 92708 or call (714) 843-3255 or FAX (714) 841-0356. 

http://www.fvsd.k12.ca.us/






 
 
 

 

 

PLEASE NOTE: 

 

A copy of the 2012-13 Final District Budget 
for the Fountain Valley School District 

is available for review at the District Office. 

 

Please contact the Superintendent’s office at 714.843.3255. 



Board Meeting:  June 28, 2012 
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Fountain Valley School District 

  BUSINESS SERVICES DIVISION 

ASB/S11-12 – 81 
 

M E M O R A N D U M 

TO:  Marc Ecker, Superintendent  
FROM: Stephen L. McMahon, Assistant Superintendent, Business Services 
DATE:  June 22, 2012 
SUBJECT: APPROVE RESOLUTION 2012-26 – ELECTION ORDER OF  

TECHNOLOGY BOND 
_____________________________________________________________________________  
BACKGROUND 

The State of California is unable to allocate to the district supplemental funds to adequately 
provide for the necessary technology to support the district’s instructional programs.  By 
upgrading the instructional technology infrastructure, the district will be able to provide 21st 
Century classrooms to better prepare our students for high school, college and the competitive 
workforce. 
 
A local bond measure will provide funds that cannot be taken away by the State and will permit 
the District to maintain and increase our academic performance.  In compliance with Education 
Code Section 15278, this measure will include an independent citizen’s oversight committee and 
mandatory audits will be conducted to ensure funds are spent as promised. 
 
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve RESOLUTION #2012-26, authorizing 
the placement of a technology bond measure on the November 6, 2012 ballot. It is further 
recommended that the Superintendent or his designee be authorized to sign all documents. 
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RESOLUTION NO. 2012-26 

RESOLUTION OF THE BOARD OF TRUSTEES OF FOUNTAIN 
VALLEY SCHOOL DISTRICT ORDERING AN ELECTION, AND 
ESTABLISHING SPECIFICATIONS OF THE ELECTION ORDER 

WHEREAS, the Board of Trustees (the “Board”) has determined that local neighborhood 
schools within the Fountain Valley School District (the “District”) need to be upgraded and better 
equipped to enable the District to provide a 21st Century education with an emphasis on math, 
science and instructional technology education in the classroom, as well as to strengthen local 
property values; and 

WHEREAS, the Board is committed to maintaining a quality education at our award winning 
schools, having all schools equipped with effective up-to-date classroom technology so that our 
students will have individual and equal access to up-to-date technology for the next 15 years and so 
that we can retain and attract excellent teachers who desire to teach in high quality schools and 
classrooms; and 

WHEREAS, the State of California (the “State”) is unable to provide the District with 
enough money for the District to adequately maintain its instructional facilities notwithstanding 
ongoing efforts to obtain such monies; and 

WHEREAS, since the State has reduced school funding by millions of dollars, all local 
school funds must only be used to improve our neighborhood schools, the State must be prohibited 
from taking any funds raised, and no money shall be used for teacher or administrators’ salaries or 
pensions; and 

WHEREAS, by upgrading our computer labs and instructional technology our schools can 
keep pace with newer technology and thus we can provide our Fountain Valley students with the 
education to prepare them for high school, college, and the skills required to succeed in today’s 
competitive economy; and 

WHEREAS, a local bond measure will help provide funds that cannot be taken away by the 
State and permit us to maintain our academic programs and provide up-to-date technology for all 
students; and 

WHEREAS, such measure will include mandatory taxpayer protections, including an 
independent citizens’ oversight committee and mandatory audits to ensure funds are spent as 
promised; and 

WHEREAS, Proposition 46, approved by the voters of the State on June 3, 1986 
(“Proposition 46”), amended Section 1(b) of Article XIIIA of the California Constitution by adding a 
provision that exempts from the 1% of full cash value limitation, those ad valorem taxes used to pay 
for debt service of any bonded indebtedness for the acquisition or improvement of real property 
approved on or after July 1, 1978, by two-thirds of the votes cast by voters voting on the proposition; 
and 

WHEREAS, on November 7, 2000, the voters of California approved the Smaller Classes, 
Safer Schools and Financial Accountability Act (“Proposition 39”) which reduced the voter threshold 
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for ad valorem tax levies used to pay for debt service or bonded indebtedness to 55% of the votes 
cast on a school district general obligation bond; and 

WHEREAS, concurrent with the passage of Proposition 39, Chapter 1.5, Part 10, Division 1, 
Title 1 (commencing with Section 15264) of the Education Code (the “Act”) became operative and 
established requirements associated with the implementation of Proposition 39; and 

WHEREAS, the Board desires to make certain findings herein to be applicable to this 
election order and to establish certain performance audits, standards of financial accountability and 
citizen oversight that are contained in Proposition 39 and the Act; and 

WHEREAS, the Board desires to authorize the submission of a proposition to the District’s 
voters at an election to authorize the issuance of bonds to provide every neighborhood school in the 
District with its fair share of funding for necessary technology upgrade to District educational 
facilities; and 

WHEREAS, the Board hereby determines that, in accordance with Opinion No. 04-110 of the 
Attorney General of the State of California, the restrictions in Proposition 39 which prohibit any 
bond money from being wasted or used for inappropriate teacher or administrators’ salaries or other 
operating expenses of the District shall be enforced strictly by the District’s Citizens’ Oversight 
Committee; and 

WHEREAS, pursuant to Education Code Section 15270, based upon a projection of assessed 
property valuation, the Board has determined that, if approved by voters, the tax rate levied to meet 
the debt service requirements of the bonds proposed to be issued will not exceed the Proposition 39 
limits per year per $100,000 of assessed valuation of taxable property; and 

WHEREAS, Section 9400 et seq. of the Elections Code of the State of California (the 
“Elections Code”) requires that a tax rate statement be contained in all official materials relating to 
the election, including any ballot pamphlet prepared, sponsored, or distributed by the District; and 

WHEREAS, the Board desires to authorize the filing of a ballot argument in favor of the 
proposition to be submitted to the voters at the election; and 

WHEREAS, pursuant to the California Elections Code, it is appropriate for the Board to 
request consolidation of the election with any and all other elections to be held on Tuesday, 
November 6, 2012, and to request the Orange County Registrar of Voters to perform certain election 
services for the District;   

NOW THEREFORE, THE BOARD OF TRUSTEES OF THE FOUNTAIN VALLEY 
SCHOOL DISTRICT DOES HEREBY RESOLVE, DETERMINE AND ORDER AS FOLLOWS: 

Section 1. That the Board, pursuant to Education Code Sections 15100 et seq., 15264 et 
seq., and Government Code Section 53506, hereby requests the Orange County Registrar of Voters to 
conduct an election under the provisions of Proposition 39 and the Act and submit to the electors of 
the District the question of whether bonds of the District in the aggregate principal amount of 
$23,500,000 (the “Bonds”) shall be authorized and sold for the purpose of raising money for the 
projects described in Exhibits “A” and “B” hereto.  Both exhibits are directed to be printed in the 
voter pamphlet. 
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Section 2. That the date of the election shall be November 6, 2012. 

Section 3. That the purpose of the election shall be for the voters in the District to vote 
on a proposition, a copy of which is attached hereto and marked Exhibit “A”, incorporated by 
reference herein, and containing the question of whether the District shall issue the Bonds to pay for 
improvements to the extent permitted by such proposition. In compliance with Proposition 39 and the 
Act, the ballot propositions in Exhibit “A” and “B” are subject to the following requirements and 
determinations: 

(a) the proceeds of the sale of the Bonds shall be used ONLY for the purposes set forth 
in the ballot measure and not for any other purpose, including teacher or administrators’ salaries or 
other school operating expenses; 

(b) that the Board, in establishing the projects set forth in Exhibit “B”, evaluated the 
safety, class size reduction, classroom, educational, and information technology needs of the District 
as well as the importance of the projects to student achievement and high quality instruction; 

(c) that the Board shall cause an annual, independent performance audit to be conducted 
to ensure that the Bond monies get spent only for the projects identified in Exhibit “B” hereto; 

(d) that the Board shall cause an annual, independent financial audit of the proceeds from 
the sale of Bonds to be conducted until all of the Bond proceeds have been expended; 

(e) that the Board shall appoint a Citizens’ Oversight Committee in compliance with 
Education Code Section 15278 no later than 60 days after the Board enters the election results in its 
minutes pursuant to Elections Code Section 15274; and 

(f) that the tax levy authorized to secure the Bonds of this election shall not exceed the 
Proposition 39 limits per $100,000 of taxable property in the District when assessed valuation is 
projected by the District to increase in accordance with Article XIIIA of the California Constitution. 

Section 4. That the authority for ordering the election is contained in Education Code 
Sections 15100 et seq., 15264 et seq., and Government Code Section 53506. 

Section 5. That the authority for the specifications of this election order is contained in 
Sections 5322 of the Education Code. 

Section 6. That the Orange County Registrar of Voters and the Orange County Board of 
Supervisors are hereby requested to consolidate the election ordered hereby with any and all other 
elections to be held on November 6, 2012, within the District. 

Section 7. That the Secretary of the Board is hereby directed to deliver a certified copy 
of this Resolution to the Orange County Registrar of Voters no later than August 10, 2012. 

Section 8. That any Bonds issued pursuant to Section 15264 et seq. of the Education 
Code hereto shall have a maturity not exceeding twenty-five (25) years, and Bonds issued pursuant to 
Section 53506 of the Government Code shall have a maturity not exceeding forty (40) years.  The 
maximum rate of interest on any Bond shall not exceed the maximum rate allowed by Education 
Code Sections 15140 to 15143, as modified by Government Code Section 53531. 
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Section 9. That the Board requests the governing body of any such other political 
subdivision, or any officer otherwise authorized by law, to partially or completely consolidate such 
election and to further provide that the canvass of the returns of the election be made by any body or 
official authorized by law to canvass such returns, and that the Board consents to such consolidation. 

Section 10. Pursuant to Section 5303 of the Education Code and Section 10002 of the 
Elections Code, the Board of Supervisors of Orange County is requested to permit the Registrar of 
Voters to render all services specified by Section 10418 of the Elections Code relating to the election, 
for which services the District agrees to reimburse Orange County, such services to include the 
publication of a Formal Notice of School Bond Election and the mailing of the sample ballot and tax 
rate statement (described in Section 9401 of the Elections Code) pursuant to the terms of Section 
5363 of the Education Code and Section 12112 of the Elections Code. 

ADOPTED, SIGNED AND APPROVED this 28th day of June, 2012. 

BOARD OF TRUSTEES OF THE FOUNTAIN 
VALLEY SCHOOL DISTRICT 

By   
President 

Attest: 

  
Secretary 
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STATE OF CALIFORNIA ) 
    )ss  
ORANGE COUNTY  ) 

I, Marc Ecker, do hereby certify that the foregoing is a true and correct copy of Resolution 
No. _________, which was duly adopted by the Board of Trustees of the Fountain Valley School 
District at the meeting thereof held on the 28th day of June, 2012, and that it was so adopted by the 
following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTENTIONS: 

By   
Secretary 
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EXHIBIT A 

 

“To upgrade instructional technology in all classrooms and electrical wiring and power in all schools 
to accommodate computer and technology needs so that our students receive the necessary education 
to compete in the 21st Century, to renovate classrooms, sites, facilities and acquire equipment, shall 
Fountain Valley School District issue $23,500,000 in bonds at legal rates, mandate Citizen Oversight, 
annual independent annual audits, no money for teacher/administrators’ salaries or pensions and all 
funds benefiting only Fountain Valley schools?” 
 
 

Bonds – Yes        Bonds – No 
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EXHIBIT B 
 

FULL TEXT BALLOT PROPOSITION 
OF THE FOUNTAIN VALLEY SCHOOL DISTRICT 
BOND MEASURE ELECTION NOVEMBER 6, 2012 

The following is the full proposition presented to the voters by the Fountain Valley School 
District. 

“To upgrade instructional technology in all classrooms and electrical wiring and power in all schools 
to accommodate computer and technology needs so that our students receive the necessary education 
to compete in the 21st Century, to renovate classrooms, sites, facilities and acquire equipment, shall 
Fountain Valley School District issue $23,500,000 in bonds at legal rates, mandate Citizen Oversight, 
annual independent annual audits, no money for teacher/administrators’ salaries or pensions and all 
funds benefiting only Fountain Valley schools?” 
 
 

PROJECT LIST 

The Board of Trustees of the Fountain Valley School District evaluated the District’s urgent 
and essential facility and equipment needs, including safety issues, class size reduction, and 
computer and information technology, to determine the most critical educational requirements of 
preparing our students to compete successfully in the 21st Century.  In developing the projects to be 
funded, the Board received input from teachers, staff and community members and prioritized the 
advancement of instructional technology as the most critical District need, since without such 
upgrades our students will fall behind others in the State and nation that are given access to new 
learning tools.  The Board concluded that if these needs are not addressed now, the problems will 
only become more pressing and expensive.  Therefore, in approving this Project List, the Board 
of Trustees determines that: 

(i) To best prepare our students with 21st Century skills, the District must place 
emphasis on math, science and technology education in the classroom. 

(ii) To achieve our goals, the District must provide every neighborhood school with 
up-to-date technology. 

(iii) To attract and retain qualified teachers at our local schools the teachers and 
students must have the access to new learning tools. 

(iv) THE DISTRICT MUST ADHERE TO SPECIFIC ACCOUNTABILITY 
SAFEGUARDS, SUCH AS: 

(a) Sacramento must be prohibited from taking any of the funds raised. 

(b) All expenditures must be subject to annual independent financial audits. 

(c) No funds can be used for teacher and administrators’ salaries (as 
determined by the California Attorney General) and pensions. 

(d) All funds must be used locally. 
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(e) An independent citizen oversight committee must be appointed to ensure 
that all funds are spent only as authorized. 

The Project List includes the following types of projects at the local schools listed below: 

Courreges Elementary School Newland Elementary School 
Cox Elementary School Oka Elementary School 
Fulton Middle School Plavan Elementary School 
Gisler Elementary School Talbert Middle School 
Masuda Middle School Tamura Elementary School 
  

 

District-Wide Instructional Technology and Wiring Projects 
To Maintain A High Standard of Student Achievement 

Goal and Purpose:  To upgrade classroom computers and computer technology to allow our 
teachers and students to use up-to-date teaching methods and enhance instruction in core 
academic subjects like reading, writing, math, science and technology and be better prepared 
to compete successfully in the 21st Century economy: 

• Provide and maintain up-to-date technology, data and communication equipment. 

• Upgrade and expand wireless systems, telecommunications, Internet and network 
connections. 

• Upgrade and replace computers, hardware and software systems, classroom and library 
technology and teaching equipment to enhance instruction. 

• Establish a classroom technology fund to keep our technology up-to-date and allow our 
students to learn the skills necessary for a 21st Century economy. 

• Upgrade classrooms to Intelligent Classrooms. 

• Provide additional electrical service capacity to relieve overloaded electrical systems so that 
it can handle modern instructional technology 

 

* * * 

The listed projects will be completed as needed.  Project expenditures described above may 
be undertaken at any and all District schools and facilities.  Each project is assumed to include its 
share of furniture, equipment, architectural, engineering, and similar planning costs, program/project 
management, staff training expenses and a customary contingency for unforeseen design and 
construction costs.  In addition to the listed projects stated above, the Project List also include: the 
acquisition of a variety of instructional, maintenance and operational equipment. The upgrading of 
technology infrastructure includes, but is not limited to, LCD projectors, portable interface devices, 
servers, switches, routers, modules, sound projection systems, laser printers, digital white boards, 
document projectors, upgrade voice-over-IP, Smart tablets, Smart Boards, mobile computer labs, call 
manager and network security/firewall, wireless technology systems and other miscellaneous 
equipment and software, as well as computer server rooms, technology office space, centralize high 
speed data connections between school sites.  The budget for each project is an estimate and may be 
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affected by factors beyond the District’s control.  The final cost of each project will be determined as 
plans and construction documents are finalized, construction bids are received, contracts are awarded 
and projects are completed.  Based on the final costs of each project, certain of the projects described 
above may be delayed or may not be completed.  Proceeds of the bonds may be used to pay or 
reimburse the District for the cost of District staff when performing work on or necessary and 
incidental to bond projects.  Bond proceeds shall only be expended for the specific purposes 
identified herein.   

The District shall create an account into which proceeds of the bonds shall be deposited and 
comply with the reporting requirements of Government Code §53410. 

FISCAL ACCOUNTABILITY:  IN ACCORDANCE WITH EDUCATION CODE 
SECTION 15272, THE BOARD OF TRUSTEES WILL APPOINT A CITIZENS’ 
OVERSIGHT COMMITTEE AND CONDUCT ANNUAL INDEPENDENT AUDITS TO 
ASSURE THAT FUNDS ARE SPENT ONLY ON DISTRICT PROJECTS AND FOR NO 
OTHER PURPOSE.  THE EXPENDITURE OF BOND MONEY ON THESE PROJECTS IS 
SUBJECT TO STRINGENT FINANCIAL ACCOUNTABILITY REQUIREMENTS.  BY 
LAW, PERFORMANCE AND FINANCIAL AUDITS WILL BE PERFORMED ANNUALLY, 
AND ALL BOND EXPENDITURES WILL BE MONITORED BY AN INDEPENDENT 
CITIZENS’ OVERSIGHT COMMITTEE TO ENSURE THAT FUNDS ARE SPENT AS 
PROMISED AND SPECIFIED.  THE CITIZENS’ OVERSIGHT COMMITTEE MUST 
INCLUDE, AMONG OTHERS, REPRESENTATION OF A BONA FIDE TAXPAYERS 
ASSOCIATION, A BUSINESS ORGANIZATION AND A SENIOR CITIZENS 
ORGANIZATION.  NO DISTRICT EMPLOYEES OR VENDORS ARE ALLOWED TO 
SERVE ON THE CITIZENS’ OVERSIGHT COMMITTEE. 

NO ADMINISTRATOR SALARIES:  PROCEEDS FROM THE SALE OF THE BONDS 
AUTHORIZED BY THIS PROPOSITION SHALL BE USED ONLY FOR THE ACQUISITION, 
CONSTRUCTION, RECONSTRUCTION, REHABILITATION, OR REPLACEMENT OF 
SCHOOL FACILITIES, INCLUDING THE FURNISHING AND EQUIPPING OF SCHOOL 
FACILITIES, AND NOT FOR ANY OTHER PURPOSE, INCLUDING TEACHER AND 
SCHOOL ADMINISTRATOR SALARIES AND OTHER OPERATING EXPENSES, 
INCLUDING PENSIONS.   

 
 



Fountain Valley School District 

Superintendent’s Office 

 

REGULAR MEETING OF THE BOARD OF TRUSTEES 

 

10055 Slater Avenue  June 14, 2012 

Fountain Valley, CA 92708 

 

MINUTES 
 

 

President Ian Collins called the regular meeting of the Board of 

Trustees to order at 6:01pm. 
 

CALL TO ORDER 

The following board members were present:     

 

Ian Collins   President 

Christine Allcorn  President Pro Tem 

Sandra Crandall  Clerk 

Jimmy Templin  Member 

Judith Edwards  Member 

 

ROLL CALL 

Motion:   Mrs. Edwards moved to approve the meeting 

agenda. 

 

Second:  Mrs. Allcorn 

 

Vote:  5-0 

 

AGENDA APPROVAL  

There were no requests to address the Board prior to closed 

session. 

 

PUBLIC COMMENTS 

Mr. Collins announced that the Board would retire into Closed 

Session.  Action was anticipated.  The following would be 

addressed: 

CLOSED SESSION 

 Personnel Matters:  Government Code 54957 and 

54957.1 

Appointment/Assignment/Promotion of employees; 

employee discipline/dismissal/release; evaluation of 

employee performance; complaints/charges against an 

employee; other personnel matters. 

 

 

 Negotiations: Government Code 54957.6 

Update and review of negotiations with the FVEA and 

CSEA Bargaining Units with the Board’s designated 

representative, Mrs. Cathie Abdel. 

 

 

 Public Employee Performance Evaluation: Government  
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Code Section 54957 & 54957.1 

The board will meet in closed session to discuss the annual 

performance evaluation of the superintendent. 

 

The public portion of the meeting resumed at 7:02pm. 

Boy Scout Troop 412 led the Pledge of Allegiance. 

PLEDGE OF 

ALLEGIANCE 

 

SPECIAL PRESENTATIONS 

 

The Community Advisory Committee has created an award to 

recognize individuals who have encouraged others or who have 

received the benefits of caring individuals in a very special way. 

The 2
nd

 annual Excellence in Special Education Awards honors 

58 individuals nominated by teachers, parents and staff members. 

Director, Support Services, Abby Bickford was joined by 

Kim Yap in presenting these awards.   

 

COMMUNITY ADVISORY 

COMMITTEE 

EXCELLENCE IN 

EDUCATION 

Each year, the Board of Trustees honors those volunteers who 

have made an outstanding contribution to education in the 

Fountain Valley School District. The Outstanding Service Award 

is based on service and leadership given beyond the local school 

and includes participation on district committees, councils, task 

forces, as well as local school service. Board President Ian 

Collins and Board representative to the Outstanding Service 

Award committee Jimmy Templin were proud to present the 

2011-12 Outstanding Service Award on behalf of the Board of 

Trustees to Nicola Weiss. 

 

OUTSTANDING SERVICE 

AWARD PRESENTATION 

The Action Committee for Education (ACE) is a broad-based 

school community legislative action group, which addresses 

current issues and sponsors annual projects to promote and 

benefit not only the Fountain Valley School District but also, 

public education in general. Representatives Alan Gandall, Ian 

Collins, Laura Gilmore and Crystal Abbott made a presentation 

to the Board of Trustees on ACE’s recent participation in the 

Sacramento Safari. 

PRESENTATION BY THE 

ACTION COMMITTEE 

FOR EDUCATION (ACE) 

ON THE SACRAMENTO 

SAFARI 

 

STAFF REPORTS AND PRESENTATIONS 

 

Ann Nock with George K. Baum presented to the Board of 

Trustees findings of the recent community survey related to 

funding technology needs in the district. 

Ms. Nock reviewed the methodology and conclusions of the 

survey conducted over June 3
rd

 and 4
th

 to 400 likely voters in the 

electorate.  In general it was found that voters are supportive of a 

GO Bond and based on turnout and other factors, November 2012 

would be an excellent opportunity for the district to consider 

PRESENTATION OF 

COMMUNITY SURVEY 

RESULTS BY GEORGE 

K. BAUM (ORAL AND 

WRITTEN) 
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pursuing an election.  The survey found that voters do believe that 
technology will enhance education and will increase student 
knowledge in science and technology fields.  The survey also 
showed that voters in the electorate do believe in the connection 
between quality schools/educational programs and property 
values.  It was noted that those surveyed were asked both at the 
beginning and end of the survey if they would support a bond.  At 
the begin, 56% indicated definitely or probably yes and at the end 
of the survey 54% indicated definitely or probably yes.  Ms. Nock 
explained that the survey shows the district is at the level that it 
would need to be to pass the bond but that it is significant that 
60% of the electorate does not have a child in one of our schools, 
therefore making it critical to determine how to communicate 
with this group.  She explained that they are supportive once they 
understand what this technology means, the benefit it will have 
and that it will keep up with what is going on in the rest of the 
state.  It was also noted that there is a great deal of consistency 
amongst those surveyed, which is very encouraging.  This 
included consistency amongst the support for a bond and the 
support for the tax associated with the bond, both at or above 
50% as explained.  Mrs. Allcorn asked if the district goes ahead 
with placing a bond on the ballot, if the expense of the election 
and G. K. Baum’s fee would be included in the bond if it passes.  
Ms. Nock explained that G. K. Baum’s fee is to underwrite the 
bond and this fee would be paid by the District if the bond passes; 
the cost of the election is attributable to the issuance of the bond 
and therefore a permissible, legal expense and included in the 
bond.  If the bond does not pass, then the cost of the election, 
assigned by the County Registrar, would still need to be paid by 
the district but would then be the only expense that the district 
would have.  Mrs. Allcorn noted that we do have a very well 
informed and smart electorate, to our benefit and reflected in the 
consistency reported by the survey.  Mrs. Crandall noted that she 
does not yet know the cost for writing the preliminary and final 
ballot statement as charged by G. K. Baum but that she has 
researched the cost charged to other districts already having gone 
through this, noting that writing the preliminary and final ballot 
statements seems to have a charge.  Ms. Nock noted that writing 
the ballot statement is a function of the bond counsel, as it is a 
legal document, and is generally done on a contingency basis.  
She explained that G. K. Baum only charges a single fee for the 
underwriting of the bond, if it passes, but for the exception of a 
ratings presentation if the district were to choose to go to the 
ratings agency in San Francisco in person if the district feels it is 
better to do this to acquire a higher rating then through a 
conference call.  Mrs. Crandall noted that she is waiting a call 
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back from the Registrar of Voters with an estimate of what the 

election would cost the district.  Dr. Ecker explained that if the 

board does decide to place this item on the June 28
th

 agenda for 

consideration then Mr. McMahon will provide an estimate of the 

costs to the district so that they may make their final decision 

with this information.  Mrs. Crandall noted her research on the 

timeline, noting that this must be filed by July 17
th

 and within 10 

days after this if there are any opposition arguments we would 

then need rebuttal arguments to be drafted, with the cost of such 

arguments required to come out of the General Fund.  Ms. Nock 

noted that she was unfamiliar with the County charging for 

additional rebuttal pages and has never seen this on a bill for any 

of G. K. Baum’s clients.  Mrs. Crandall noted that none of those 

involved in her research are G. K. Baum clients.  Ms. Nock 

explained that there were rebuttal arguments in Santa Ana, 

translated into several languages and there was not an additional 

cost for these in a June election with low turnout in 2008.  Mr. 

Templin asked whether or not the district will be able to find out 

what the cost will be prior to the board having to make a decision.  

Ms. Nock confirmed that if the district asks the County 

Registrar’s office for an estimated cost, they will be given an 

estimate.  Dr. Ecker noted that if the Board is to consider placing 

the item on the June 28
th

 agenda for action, they will have an 

estimate of the costs prior to the Board making their decision; 

including clarifying any costs associated with possible rebuttal 

arguments.  Mr. McMahon confirmed that the County Registrar 

will provide this information by tomorrow and as soon as this is 

received he will forward this to the Board.  Mr. Collins asked if 

there would be a change in the outcome of the survey if the word 

“iPad” was taken out.  Ms. Nock noted that in working with bond 

counsel, there was a lot of concern about using the word “iPad” in 

a ballot argument for reasons including that it is a trademarked 

item and noted that it will be a broader term like “technology” in 

the ballot statement and campaign.  A term like this would have 

most likely given better survey results.  Regarding the slide 

discussing “Initial and Final Votes Combined”, Mrs. Crandall 

asked Ms. Nock if she agrees with the general rule of thumb 

regarding thresholds at 60% this far out from the election.  Ms. 

Nock noted that this rule of thumb is more regarding statewide 

initiatives related to media markets and media buys.  She noted 

that in contrast, given that this is a local initiative and that the 

district has not been putting out materials for the last 6-8 months, 

these results are very good.  Dr. Ecker noted as well that in 

statewide initiatives they must also face organized opposition 

campaigns, the same will not be the case for the district and a 

bond initiative which although may have those not in support of 
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the bond will not likely have to face a funded organized 

opposition campaign.  Mrs. Allcorn asked about the change from 

23% definitely no to 34% definitely no after the survey was 

conducted.  Ms. Nock explained that in general 1/3 of the 

population will always vote no, regardless.  But the increase in 

definitely no can also be attributed to the gained understanding 

that the bond will involve a tax.  Mrs. Crandall noted her 

understanding that a general obligation bond also covers 

commercial property, and asked if G. K. Baum contacted any of 

our local commercial property owners as a part of the survey.  

Ms. Nock explained that only local registered voters were 

contacted as they are the only ones that can participate in this 

election.  Mrs. Crandall noted however that a company could 

fund an opposition statement as they are a huge taxpayer that 

would then have to pay even more.  Regarding the timeline, Mrs. 

Crandall noted her research that Huntington Beach City School 

District decided in January, after a study session, that they did not 

have enough time to put together a successful campaign in 

addition to the fact that two other possible State initiatives would 

be on the ballot.  She also noted that Ocean View School District 

started with a Facilities Funding Advisory Committee composed 

of 24 members meeting 15 times over 8 months starting in 2011 

to come to the conclusion to place a bond on the ballot, noting 

this very long lead time and that in putting together this 

committee, the district engaged a good portion of their 

stakeholders that would also be possible voters and their 

information piece began very early.  She noted that in Ocean 

View it was $18,000 to draft the preliminary and final official 

statement.  Ms. Nock did note that this if and when they pass and 

is charged by the lawyer, not something that she could necessarily 

speak to regarding costs.  Mrs. Crandall noted as well that in 

Savannah School District in 2008 a bond was passed, and during 

the previous election they sought to pass an extension of $6.  

While in 2008 it passed by 72.5%, the extension only passed by 

58% in the last election.  Lastly, she noted that in looking at Brea 

Olinda, which had a bond in 1999, in 2012 they did a survey and 

went forward with putting a bond on the recent ballot, which did 

not pass at 51%.   She noted that although there are differences, 

she noted the importance of taking a look at what is going on in 

Orange County as a guideline, noting that only 23 of 35 passed in 

the recent election, a lesser amount than in the past.  Ms. Nock 

confirmed this statistic, noting though that many of the ones that 

lost did not conduct surveys in advance, or ignored the results of 

their surveys while some as well placed projects on that were 

extremely unpopular or far beyond the tax threshold of the 

electorate.  She noted that there are a number of issues with one 
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being the need to listen to what voters want.  She noted that some 

districts that lost ignored the advice of their consultants to go on 

the November ballot, instead choosing to go in June because they 

did not want to place their bond on the ballot with their board 

election.  Mr. Collins noted his understanding that demographics 

in a school district make a huge difference when considering a 

bond, noting that Fountain Valley seems to have a population, 

certainly amongst those with students in the district, that supports 

our district and noted that students in our district achieve at a very 

high level and local businesses are aware of this in general terms.  

He asked if all of this would make a difference after a campaign 

on a bond’s success.  Ms. Nock noted that if a district does not 

produce a good educational product and experiences declining 

enrollment because students are leaving the district to go 

elsewhere, it does not matter what the district’s need is, a bond 

will not pass.  She noted that the Fountain Valley School District 

does not have this set of facts, in addition to having a stable board 

and stable administration. Mr. Collins noted in regard to Mrs. 

Crandall’s mention of the shorter timeline that perhaps this may 

work to our advantage, as when things are dragged out for too 

long, people tire of hearing the same thing.  Ms. Nock noted that 

in some instances the long timeline is due to a lack of knowledge 

of the district or endemic issues within the district that have gone 

on for a long time and require focus prior to allowing the district 

to go forward.  Mr. Collins noted that parents and real estate 

professional will speak to the quality of the Fountain Valley 

School District.  He also noted that Mrs. Crandall’s concern of 

local businesses realizing they will pay more is valid.  Mr. Collins 

suggested that based on the Board’s need for more information, 

the board should vote as to whether or not the item should be 

included on the next agenda, allowing the Board time to make a 

sound decision after reviewing the requested information.   Dr. 

Ecker asked that considering that the district has never run a bond 

issue, while Ms. Nock has extensive experience with bonds, with 

the results that the district has received how they compare to the 

norm.  Ms. Nock explained that the results, compared to those of 

districts with similar registration and electorates, are similar to 

what would be expected given that the district went out cold and 

without a lot of dialogue with the electorate.  She noted that if the 

Board decides to pursue this, they would be making a 

commitment along with the superintendent to make sure that 

people are informed.  She noted that the tax asked for is very 

moderate, comparatively.  She noted that if the district focuses on 

all of the voters, paying attention to all of the voters, the district 

will have a good chance of winning.  But this will involve a 

strong commitment and more importantly, running a ground 
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campaign, phoning all of our voters and walking precincts in 

addition to raising enough money in order to communicate with 

those that cannot be reached on the phone by mailings.  It will 

involve an aggressive effort internally and externally.  Dr. Ecker 

asked if there is enough time for this.  Ms. Nock explained that 

irrespective of how much time has been spent on this in the past, 

this is the time that most districts are making their decisions with 

the Fountain Valley School District being at the same starting 

point as other districts.  She noted the need for volunteers with a 

priority on phone banking starting in August and September.  

And she noted the importance of having everyone organized; all 

challenges that everyone would have regardless if they started a 

year ago.  She also noted that the campaign committee will need 

to be committed to raising money, most of which will come from 

vendors.  Mrs. Crandall noted the 42.5% of Orange County voters 

who request absentee ballots, a population to “chase” that moves 

the timeline up.  She noted as well her conversation with Mrs. 

Abdel regarding the 57% of classified employees and 30% of our 

teachers who work and live within the district and her feeling that 

it is important as we consider five or more furlough days and 

therefore pay cuts to be mindful of the impact on these employees 

of additional taxes.  Dr. Ecker noted that many of those that do 

not live within our district could also be subjected to a tax from 

the districts they do live in as well, still earning the same income 

from us.  Mrs. Crandall expressed her interest in seeing the 

overlapping taxes from other agencies in our electorate. She also 

noted the $5.3 million needed as described in the education 

technology plan over five years although the bond we would be 

going out for would be $19 million. She asked why there is such a 

difference in these amounts if it was because the bond is over 25 

years while the plan covers 5 years.  Mr. McMahon noted that the 

bond involves upfront costs associated with preparing the sites 

structurally for the technology plan, including construction and 

wiring, etc.  He explained that with the bond we would be able to 

go through the technology plan and implementation a lot quicker 

than without.  He noted as well the limited lifecycle of equipment 

and the required refreshment basis, with the bond spanning 25 

years the district could not expect do to a single purchase of 

equipment given that most have a 4-5 year life cycle.  Mrs. 

Crandall noted that her research indicated that sometimes districts 

do not get the money in that they expected, causing them to need 

to go out for a second bond.  She noted that the delinquency rate 

of taxable properties in Fountain Valley is 1.5%, relatively low.  

She noted that however, we are a Teater county and a Teater 

district, and each July the Board of Supervisors decides if it will 

continue the Teater plan.  She explained that if revenues do not 
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come in, districts receive 95% and mid-July they are then made 

whole receiving the rest.  She noted that County funds are starting 

the dry up as well though.  Given this, Mrs. Crandall asked if 

there were any indication that the Board of Supervisor will pull 

the Teater plan, noting that while perhaps not that drastic for us 

given the 1.5% delinquency rate, it is something she would like to 

know.  Mr. McMahon noted that the way schools are funded, a 

portion comes from property taxes, a portion from Education 

Reserve Augmentation Funds (ERAF) and the remainder made up 

by State funds.  With revenue limit, if the property taxes drop, the 

State portion has to pick up the difference, something that causes 

problems for the State as property taxes have dropped.  If the 

County Board of Supervisors changes property taxes, it changes 

the ratio.  These three things fluctuate to reach the revenue limit 

regardless and the district is made whole one way or another.  It is 

not as much a concern than if we were a basic aid district.  Mrs. 

Crandall asked, given that the campaign needs to be a completely 

information based campaign, if the campaign will include 

information as to the increase in the tax if property values rise or 

if inflation comes into play.  Ms. Nock explained that the tax is 

per $100,000 of assessed value, meaning that if the assessed value 

increases, the tax could increase, depending on the collections.  

Ms. Nock noted that it is presumed that rates will go up 2% a 

year, based on the limit of Proposition 13.  Inflation is not 

discussed as it is not known what inflation will be.   The tax 

statement does discuss the first year, the highest year and the date 

of the last issuance, included in the sample ballot.    

 

Motion:   Mrs. Edwards moved to place the bond on the next 

agenda. 

  

Second:  Mrs. Allcorn 

 

Vote:    5-0 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

APPROVAL TO PLACE 

TECHNOLOGY BOND 

ON JUNE 28 AGENDA 

 

 

 

Assistant Superintendent, Business Steve McMahon provided an 

update for the Board of Trustees on the State Budget and its effect 

on the Fountain Valley School District. 

He discussed the State budget including the State finances and the 

$15.7 billion estimated shortfall.  He noted that current year 

income is flat and below budget.  He noted that there is some 

optimism in housing.  He explained that all the indicators are 

positive at this point, a good sign going forward, although it is a 

lukewarm recovering at best, with unemployment only slightly 

down from last month at 10.9% in April.  California’s 

unemployment rate is still higher than the Federal rate.  He noted 

BUDGET UPDATE 

(ORAL AND WRITTEN) 



Regular Meeting Minutes   June 14, 2012 

  Page 9 

MIN061412  

the three largest sources of income for the State: personal income 

tax, sales/use tax and corporation tax, with the State at $2.5 

billion below the estimate income this year.  The Department of 

Finance has estimated revenues and spending five times in the 

last 16 months ranging from $87.3 billion in January 2011 to 

$86.3 billion in January 2012.  The estimate for 2012-13 is $95.7 

billion, an increase of over 10% from last year and largely based 

upon the passing of the tax initiatives. He noted that the proposed 

State budget for education includes flat funding, no COLA, 

increases to the deficit factor to 22.272% and a $479/student 

reduction if the tax plan is not passed in November 2012.  OCDE 

recommends budgeting or developing a contingency plan if the 

tax plan fails of $3 million.  The State budget also includes a 

weighted funding proposal to replace the current revenue limit 

funding.  Mr. McMahon also explained that revenue funding per 

student should be at $6396 per student in 2012-13 given the base 

revenue limit but, without the tax initiative we will only be at 

$4493 per student.  He noted the risks of the State’s budget 

including the tax proposal’s passing and whether or not the 

State’s projections are still accurate; and challenges including 

planning for a shorter school year, whether or not the weighted 

funding formula will be implemented, how much longer we can 

continue to spend our reserves, mandated costs and transitional 

Kindergarten.  The district’s enrollment at 6300 shows little 

change with no change to the district’s 29:1 student to teacher 

ratio.  The calendar includes 175 days of instruction unless the 

trigger cuts $479 per student, causing the school year to be 

reduced to 170 days.  He noted that the 2012-13 budget will be 

brought to the Board for adoption at the June 28
th

 meeting.  Mrs. 

Crandall asked about the cost of step and column to this district, 

to which Mr. McMahon explained that it equates about 2% or 

$450,000. 

 

BOARD REPORTS AND COMMUNICATIONS 

 

Mrs. Crandall congratulated the CAC award recipients this 

evening as well as Nicola Weiss on her receiving of the 

Outstanding Service Award.  She thanked ACE for their hard 

work on the Sacramento Safari.  She enjoyed tours of Talbert and 

Tamura as well as attending the Classified Recognition Night, 

Certificated Retirement luncheon, and carnivals at Gisler and 

Oka.  She noted the tremendous amount of give from parents in 

the district.  She also enjoyed Fountain Valley High School’s 

Broadway Under the Stars and the Kindergarten musical 

performance at Courreges.  She noted that Mr. Fountain Valley 

was successful in raising $8200.  She attended the OCSBA 

BOARD REPORTS AND 

COMMUNICATIONS 
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reception where School Services presented.  She attended the 

Twilight meeting for the Boys and Girls Club, noting that the 

most popular stop is Plavan and Arabic speaking families are a 

new addition.  She noted as well that most of the adults 

participating are reaching their EL Benchmarks through this 

program.  She conducted the final Community Volunteer 

Academy presentation, noting that attendance was consistent with 

our other presentations at 24 attendees.  She attended the Vicki 

Gibson differentiated instruction presentation, noting that this 

provides the board points to look for as they tour.  She 

participated in CSBA webinars on developing assessment tools 

for transitional Kindergarten and qualified and negative 

certification status, noting that the later provided information as 

to what governance teams should be looking for so as not to 

become one of 188 with negative status.  

 

Mr. Templin enjoyed the Angel Game with Courreges, noting 

they participated in the most cowboy hats at a game for the 

Guinness Book of Records.  He also enjoyed Donuts with Dad 

with the Courreges 1
st
 graders and a date with his daughter to 

Fountain Valley High School’s Broadway Under the Stars.  He 

also enjoyed Mr. Fountain Valley as well as the Fountain Valley 

triathlon where he was pleased to report that his family 

participated with his 3 kids running 3 miles, biking 14 miles and 

swimming 200 yards.  He also participated in a parent night for 

parents of kids in Special Education transitioning from 

elementary to middle school.  He noted 12-14 teachers from our 

district were joined by staff from the Huntington Beach districts 

at this event.   

 

 

Mrs. Edwards, enjoyed the Vicki Gibson differentiated 

instruction presentation, noting that it was helpful as well as 

engaging. She enjoyed the Classified Recognition Night noting 

that it was truly a memorable evening.  She enjoyed the music 

concert at Courreges with Ms. Silavs, noting that it was lovely.  

And she enjoyed the FVEA/FVSD certificated retirement 

luncheon noting that she was delighted to see this as a combined 

event as it does make it more special.  She attended the OCSBA 

meeting to hear Ron Bennett speak at the Lyons Air Museum.  

She also participated in Board Member Action Day (BMAD) 

where board members visited legislators in their local offices 

instead of Sacramento.  She noted meeting with Representative 

Alan Mansoor and an aid from Senator Tom Harmon’s office.  

She also enjoyed a visit to Tamura and attended the CSBA 

Delegate Assembly where discussion was glum, focusing on the 

financial situation and the two initiatives.  
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Mrs. Allcorn enjoyed Fountain Valley High School’s Broadway 

Under the Stars as well as the Mr. Fountain Valley pageant.  She 

noted that by reaching out to and having so many groups 

involved, the Foundation truly made this a community event; it is 

a good model for how to reach those families that do not have 

kids in our District.  She also participated in Summerfest and 

spoke with next year’s coordinator on how to get more activities 

going.   

 

 

Mr. Collins enjoyed 5 days at Cardiff by the Sea and June Lake 

in the Sierras in addition to Mr. Fountain Valley, and being the 

MC at the Character Awards in Huntington Beach.  He also 

participated in the event at Applebees to support the FVHS 

marching band.  He enjoyed the Classified Recognition as well as 

a visit to Talbert, the FVEA/FVSD Certificated Retirement 

Luncheon and the OCSBA meeting at the Lyons Museum.  And 

he enjoyed the FVEF meeting with the installation of new 

officers 

 

 

PUBLIC COMMENTS 

 

There were no requests to address the Board of Trustees. PUBLIC COMMENTS 

 

LEGISLATIVE SESSION 

 

Motion: Mr. Templin moved to approve Revision to Board 

Policy 6163.4: Student Use of 

Technology/Acceptable Use Policy for first 

reading. 

 

Second: Mrs. Crandall 

 

Mrs. Edwards noted that it is well written and timely. Mr. Collins 

agreed.  

 

Vote:  5-0 

 

Mr. Collins requested to pull item 7G Agreement with the 

Assistance League of Huntington Beach for Continued 

Participation in Operation School Bell.  Mrs. Crandall requested 

to pull Item 7A Minutes from the May 17
th

 Board Meeting. 

 

REVISION TO BOARD 

POLICY 6163.4: 

STUDENT USE OF 

TECHNOLOGY/ACCE

PTABLE USE POLICY 

(FIRST READING) 

 

Motion: Mrs. Allcorn moved to approve the Consent 

Calendar with the exception of items 7A and 7G. 

 

Second: Mrs. Edwards 

CONSENT 

CALENDAR/ 

ROUTINE ITEMS OF 

BUSINESS 
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Vote:  5-0 

 

Motion:  Mrs. Edwards moved to approve items 7A Minutes 

from the May 17
th

 Board Meeting and 7G 

Agreement with the Assistance League of 

Huntington Beach for Continued Participation in 

Operation School Bell. 

 

Second: Mr. Templin 

 

Regarding item 7A, Mrs. Crandall noted the correction of a typo 

in the minutes from the May 17
th

 Board meeting. 

 

Regarding item 7G, Mr. Collins commended the Assistance 

League for all that they do for not just our district but all of those 

districts in the area.  

 

Vote: 5-0 

 

The Consent Calendar included: 

 Board Meeting Minutes from May 17th board meeting 

 Personnel Items (Employment Functions, 

Workshops/Conferences, and Consultants) 

 Donations 

 Warrants 

 Purchase Order Listing 

 Budget Transfers 

 Approval of Agreement with the Assistance League of 

Huntington Beach for Continued Participation in 

Operation School Bell 

 Approval of Document Tracking Services as 

SARC/SPSA Consultant 

 Approval of Name Change for Bergman Dacey 

Goldsmith Formerly Known as Bergman & Dacey 

 Approval of Intel-Assess as Provider of Assessment 

Program 

 Approval of Over-the-Counter (OTC) Product 

Administration 

 Approval of Legal Services Provided by Best Best & 

Krieger, LLP, Attorneys at Law 

 Approval of Medi-Cal Administrative Activities (MAA) 

Participation Agreement 

 Approval of Agreement for Communication Services 

with Parentlink 

 Adoption of Resolution 2012-25: SCR Annual 

Membership Approval 
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 Approval of Acceptance of Memorandum of 

Understanding with Fullerton School District and Laguna 

Beach Unified School District for Refurbishing Science 

Kits for 2012-13 

 Approval of Run-off Agreement with Keenan & 

Associates 

 

Mr. Collins made the following Closed Session Announcement:  

 

“In closed session, the governing board took action by a vote of 5 

to 0 to direct the Superintendent to notify employee #2000000547 

of release from the administrative position of principal effective 

June 30, 2012, and of the employee’s placement on the 

certificated salary schedule for a teaching assignment in 2012-

2013.” 

CLOSED SESSION 

READOUT 

 

NEW ITEMS OF BUSINESS  

 

Mrs. Edwards Presented to Mrs. Allcorn a Certificate of 

Appreciation for her service to the OCSBA 

Board.   

 

 

Dr. Ecker Noted that he joined Mrs. Crandall and their 

spouses at Grad Night at the FVHS and noted 

what a remarkable evening this continues to be. 

 

 

Dr. Ecker Reminded the Board of the upcoming 

promotions in the district next week, a fun time 

that we are all looking forward to. 

 

 

Dr. Ecker Thanked the Board for their support of Mr. 

Fountain Valley, noting that it was a great 

community event with all of the organizations 

making money. He noted that with the addition 

of ticket sales to be divided with the 

Foundation that we could get to $10,000 raised. 

 

 

Dr. Ecker Noted that at a recent Rotary meeting, Chief 

Llorens spoke and noted the change in law 

enforcement with the advents of technology, 

similar to those changes needed in our own 

technology policy this evening. 

 

 

Dr. Ecker Thanked the Board for their discussion this 

evening on the bond issue and encouraged the 

Board to look into our technology plan 
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including speaking with Dr. Hoefer to increase 

their understanding of where we would like to 

go as a district.   

  

Mrs. Edwards Expressed her interest for Dr. Ecker and Mr. 

McMahon to provide the Board additional 

explanation of the Weighted Student Formula.  

 

 

ADJOURNMENT  

 

Motion:  Mrs. Allcorn moved to adjourn the meeting at 

9:35pm.  

 

Second:  Mrs. Edwards 

 

Vote:   Unanimously approved 

 

 
/rl 



FO UNTAIN VAL LE Y SCH O O L DIS TR ICT  
PERSO NN EL IT EM S FO R APPRO VAL  

J une  2 8 ,  2 01 2  
 
1.0 EMPLOYMENT FUNCTIONS 
    1.0  EXECUTIVE DIRECTOR, PERSONNEL  REQUESTS  APPROVAL OF THE HOURLY RATE OF $26.81             

ADDITIONAL DUTY FOR ALL CERTIFICATED PERSONNEL FOR THE 2012-2013 SCHOOL YEAR. 

2.0 EMPLOYMENT FUNCTIONS 

  2.1 EXECUTIVE DIRECTOR , PERSONNEL REQUESTS APPROVAL OF THE FOLLOWING CLASSIFIED 
EMPLOYEES  LEAVES OF ABSENCE: 

   EMPLOYEE  ASSIGNMENT  LOCATION  REASON  EFFECTIVE 

 2.1.1  Sebourn, Bonnie  I.A. Special Ed  Gisler  Medical  6/16/12 

 2.1.2  Hastie, Joe  Maint. Superv.  Maintenance  Medical  6/07/12 

 2.1.3  Garland, Jason  Plumber  Maintenance  Medical  6/13/12 

  
  2.2 EXECUTIVE DIRECTOR , PERSONNEL HAS ACCEPTED THE RESIGNATION OF THE FOLLOWING 

CLASSIFIED EMPLOYEES: 

   EMPLOYEE  ASSIGNMENT  LOCATION  EFFECTIVE   

 2.2.1  Marymee, Sharee  I.A. DTT  Courreges  6/20/12   

 2.2.2  Tran, Phuoc  I.A. Bilingual-
Vietnamese 

 Cox  6/20/12   

      2.3 EXECUTIVE DIRECTOR, PERSONNEL  REQUESTS  APPROVAL OF THE FOLLOWING 2011-2012 
SUMMER CAMP CLASSIFIED EMPLOYEES TO WORK AS RECREATION LEADERS: 

 EMPLOYEE HOURS  SITE  

2.3.1 Arellano, Darlean 7/16-8/24   Courreges  

2.3.2 Layman-Hughes, Mechele 6/ 25-7/20  Courreges  

2.3.3 Remijio, Jennifer 6/25-7/13  Courreges  

2.3.4 Rico, Monique 8/6-8/24  Courreges  

2.3.5 Baker, Miranda 8/6-8/24  Courreges  

2.3.6 Tague, Harmony 7/9-8/24  Courreges  

2.3.7 Banagas, Julie 6/25-7/27  Courreges  

2.3.8 Grabarkewitz, Joy 7/23-8/24  Courreges  

2.3.9 Hopkins, Debbie 7/16-8/24  Courreges  

2.3.10 Loustaunau, Lori 6/25-8/3  Courreges  

2.3.11 Sanchez, Carissa 6/25-8/3  Courreges  

2.3.12 Bowers, Maria 7/30-8/24  Courreges  

2.3.13 Covington, Tiffany 6/25-8/24  Courreges  

2.3.14 Godshall, Beverly 7/23-8/24  Courreges  

2.3.15 Espinoza, Julie 6/25-7/13  Courreges  

2.3.16 Wisrock, Dee 6/25-7/20  Courreges  

2.3.17 Presson, Juli 6/25-7/27  Cox  
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2.3.18 Russo, Donna 7/30-8/24  Cox  

2.3.19 Burns, Kira 7/30-8/24  Cox  

2.3.20 Kiesel, Janice 6/25-7/27  Cox  

2.3.21 Larios, Vanessa 6/25-8/24  Cox  

2.3.22 Locken, Kathy 7/16-8/3  Cox  

2.3.23 Gustafson, Carla 6/25-7/13  Cox  

2.3.24 Lupold, Sharon 8/6-8/24  Cox  

2.3.25 Cheek, Carol 6/25-8/24  Cox  

      2.4 EXECUTIVE DIRECTOR, PERSONNEL  REQUESTS  APPROVAL OF THE FOLLOWING LIMITED 
TERM 2012 AUGUST MAINTENANCE PROGRAM CLASSIFIED EMPLOYEES AT NEWLAND 
SCHOOL FROM 8/13-8/23 AS INSTRUCTIONAL ASSISTANTS-DTT 

 EMPLOYEE   EMPLOYEE  

                2.4.1 Tinawin, Josephine  2.4.4                 Pope-Ferguson, Patsy  

                2.4.2 Plemons, Lori  2.4.5                 Gagnon, Marina  

                2.4.3 Curoso, Sheree  2.4.6                 Talley, Jeremy  

      2.5 EXECUTIVE DIRECTOR, PERSONNEL  REQUESTS  APPROVAL OF THE FOLLOWING LIMITED 
TERM 2012 SPECIAL EDUCATION EXTENDED SCHOOL PROGRAM CLASSIFIED EMPLOYEE AT 
NEWLAND SCHOOL FROM 6/27-7/22: 

 EMPLOYEE ASSIGNMENT    

  2.5.1 Torre-Carpenter, 
Bonnie 

SLPA    

      2.6 EXECUTIVE DIRECTOR, PERSONNEL  REQUESTS  APPROVAL OF THE CHANGE OF EMPLOYEE 
STATUS OF CHRISTIAN YEPIZ, TECHNOLOGY SUPPORT SPECIALIST, FROM A TERM OF 11 
MONTHS TO A TERM OF 12 MONTHS. 

      2.7 EXECUTIVE DIRECTOR, PERSONNEL  REQUESTS APPROVAL OF ADDITIONAL DUTY OF 
EMPLOYEE BELINDA BURROUGHS, INSTRUCTIONAL SERVICES TECHNICIAN, FROM 6/28/12 
THROUGH 8/15/12.  

  

                                                    
 



FOUNTAIN VALLEY SCHOOL DISTRICT 
PERSONNEL ITEMS FOR APPROVAL 

                                                                                                              
June 28, 2012 

  
INSTRUCTION 

 
3.0  APPROVAL OF ADDITIONAL DUTY REQUEST(S) 
 

NAME          ASSIGNMENT    SALARY  BUDGET DATE  
 
 3.1 NGUYEN, Ha State-mandated translation of Regular Hourly      01-030-8055-2913 6-21-12 
  (Assess. & Acct.) Single Plan for Student Achievement Rate (5 days)  through 
   11-12 for Cox, Fulton, Masuda,   6-27-12 
   Plavan and Tamura           
    
 
 
  
 



FOUNTAIN VALLEY SCHOOL DISTRICT 
DONATION ACCEPTANCE FORM 

Federal ID# 95-6001370 

All donations to the district must be officially accepted by the Fountain Valley School District Board of 
Trustees inasmuch as their acceptance may involve an expenditure of district funds for installation, use, 
and/or maintenance. Before any donation is supplied or purchased by your organization, or formally 
accepted for a school, the following information is requested on this form. Upon site/document 
approval, a copy of the form shall be presented to Business Services or Instruction for further 
consideration and approval in accordance with Board Policy 3290, Donations to School District. 

SCHOOL RECEIVING DONATION: Gisler 

NAME OF DONOR: Gisler PTO 

DESCRIPTION OF DONATION OR CASH DONATION: (Include name and address of manufacturer 
or vendor, age and condition of item if not new, approximate present value.) 

$187.50 

ESTIMATED INSTALLATION COST: (Note software needs, special wiring required, additional 
components needed, transportation, etc.) 

na 

INVENTORY INFORMATION: (Include quantity, brand name, model#, serial#) r•-------
J RECEIVED 

na 

JUN () 7 ?nt? 
~ ....... 

ESTIMATED COST OF ANNUAL UPKEEP: (Electricity, special supplies, accessor: es, ettsf)>JEsssERV!CEs 

na 

REVENUE ACCT: 
EXPENDITURE ACCT(S) FOR BUDGET INCREASE: 

INTENDED USE: (State how this will be used ) 

REV 
ssistant Superintendent 

Business/ Administration 

01 031 0000- 8699 
010013189-5899 

Release Time 

REVIEWED: APPROVED/DISAPPROVED: 
----~------~--~----

Assistant Superintendent 
Instruction 

BOARD APPROVAL DATE: 

Revised: 2123112 

6-06-12 
Date 

Wos.te 
Date 



June 13, 2012 

' FOUNTAIN VALLEY SCHOOL DISTRICT # _____ _ 

®NATION ACCEPT.A..NCE FORM 

.till donations to the district must be officially aecepted by the Fountain Valley Board oiTru..stees 

.inasmuch as their acceptance may involve an e...'q)e.."Lditure of dist:i::t fund.s for installation, use, and I or 
maintenance. Before any donation is supplied or pur.llased by your organization, or formally accepted 
for a school, the following information is requested on this form. Upon site I document approval, a copy 
of the form shall be presented to Business 'Services or T er.J:mology /Media for further conside...Ttition and 

· approval m accordance with Board Policy 650, Donations to School District. 

SCHOOL RECEIV'WG DONATION: ---~M~a:.::s:!.!:u~d~a~----------------

N.A.ME OF DONOR: _________ _.M::==.is2:c><......;D::::,:o~n~a~t~i~on~s _____________ _ 

DESCRIPTION OF DONATION OR C.~ DONATION: (Include name and address of manufacturer or 
vendor, age and condition of itan if :not new, appropriate present value.) 

2 Used Books Totaling $20 

ES1Th1ATED lNSTALLt...TION COST: (Note software needs, special v..rmng required, additional 
components needed, trar.sportation, etc.) 

See Attached 

ll\1VB'-<'70RY IN"FORMATION: (Include quantity, brand name, model#., se....-ial #) 

~-··-·-~-·· --
See Attached 

ESllMATED COST OF ANN'"Uill. UPKE.=.P: (Electticity, special supplies, ac::essories, tc.) 
BUSINESS SERVICES 

Zero 

lNIENDED USE: __________ ___.::T:..::;o:....::b:.::e:........:;h:.::o:...::u:..:s:...::e::.:d:.....:a=n:..:d::......:c:.:i:.:r:....:c:....:u:.:l:....:a:.;t:....:e:....:d:......;i:.:n_t:.._h_e_l_i_b_r_a_r~y 

COMMENTS (Rationale for disapproval): ----------------------

APFROVED/D5AEPROVED __________ __ 
DATE 

BOARD APPROVAL._~~}.,c;?!:U:_ -f-:.1-11__;~__;· ---
~~ DATE 

Distribution: White-Board. of Trustees Yellow-5---.hool_~ Approval fu..k-Busmess 



.09 (Cost of Barcode) Plus .24 (Cost of 
Dust Cover) Plus ((5 Min (Inputting Data) _ 
Plus 3 Min (Covering Book)) X Hourly Rate) 2 Hard Cover Books 
Per Book Requiring Dust Covers 

-
' RECEIVED 1 

JUN 1 8 2012 

BUSINESS SERVICES 



June 13, 2012 

FOUNT4JN VALLEY SCHOOL DISTRICT # ____ _ 

DONATION ACCEPIANCEFORN!" 

.till. cionatio:ns to t..'le distri:::: must be officially ac::::epted by the. Fm.L"'"ltair, Valley Board of T!"..15t~.s 
inasmuch as their accepta."l::e may i..."1volve an e--:penciitu ... ""E a: dist:i:::: :f:.:L."1d.s fo:::-li'.stallation, use, and/ or 
maintenan::e. Before any donation is s-!.Ipplied o:r pur .... hased by your organization, or fon:nall:y accepted 
for a school. the following :information is requested on this form. Upon site/ docu.m.ent approval, a copy 
of the form shall be presented to Business Se..~vice.s or Tec...'mology /Media for fu...~er cor.side.....-ati.on a...Tld 
approval m accordance "With Board Policy 650, Donations to School District. 

SCHOOL RECEIVING DONATION: ___ M_a_s_u_d_a __________________ _ 

N.Alv1E OF DONOR: PTA Book Fair/ Scholastic Dollars September 2011 

DESCRIPTION OF DONATION OR CASrl DONATION: (Include name and address of manufacturer or 
vendor, age and condition of item if not new, appropriate present value.) 

Various new books totaling $638.25 

ESTI!v.rA.TED INSTAILl>.TION COST: (Note software needs, special wiring required, additional 
components needed, transportation, etc.) 

See Attached 

RECEIVED 

IN\~"'TORY ll'JFORMATION: (Include quantity, brand name, model#, s~"ial :#) 
1111\1 1 Jl ?..fHZ 
"'"' - -

See Attached 

-· <:>s=.n vICES 

Zero 

~EDUSE: ____________________ T~o~b~e~h~o~u~s~e~d--~a_n~d~c~i~r~c~u~l~a~t~e~d~~~·n~t_h~e __ l~i~b~r~a=r~y __ _ 

COMMENTS (Rationale for disapproval): ---------------------

DATE 

0[,"'1{~ 
DATE 

APPROVED/DEAPPROVED ________ __ 
DATE 

BOARD APPROV AL. __ fo___,f~'J-2~{...J...fl.-_D_A_TE_ 

Distribution: White-Board of Trustees Yell.ow-5::hoolA . .£ter Approval Pink-Business 



.09 (Cost of Barcode) Plus .24 (Cost of 
Dust Cover) Plus ((5 Min (Inputting Data) 
Plus 3 Min (Covering Book)) X Hourly Rate) 1 0 Hard Cover Books. 
Per Book Requiring Dust Covers 

' 

.09 (Cost of Barcode) Plus .16 (Cost of 
Contact Pap.er) Plus ((5 Min (Inputting Data) 
Plus 3 Min (Covering Book)) X Hourly Rate) 
Per Book 4 7 Paperback Books 

.09 (Cost of Barcode) Plus (5 Min 
(Inputting Data) X Hourly Rate) Per Book 7 Hard Cover Book 

-
RECEIVED 

JUN 1 8 2012 

BUSINESS SERVICES 

--· 



'\ 
June l3, 20l2 

FOlJ]'.,"'TA..IN VALLEY SCBOOL DISTRICT # _____ _ 

DONATION ACC;ITA...NCE FOKM 

P.Jl donations to the dis"i:!:ie: must be offi::ially accepted by fue Foumain "',~aliey Board of"Ir.1.5tees 
ir..asmuch as thei:r ac::epta..T"J.Se may .involve an e--:pe-"ld:ii::.IIT of :ii.::.w:i:::: :funds io:- ir.stallation, use, and/ or 
ma:intenan::e. Beiore any donation .ls supplied or pur-....hased by your orpmizati.on, or fm::::mJly accepted 
for a school, the following :information .ls I!!qlle5ted on this for.:n. Upon site/ do::ume.'1.t approval, a copy 
of the form shall be presented to Business Se .... ~rices or T ec...i-mology /Meciiz. for :fu..."i:he- conside...-r:ati.on and 
approval m accordance v.rfrh Board Policy 650, Donations io School D.i.strict. 

SC--iOOLRECEIVING DONATION: ___ Ma_su_d_a __________________ _ 

NAM:EOFDONOR ________ P_T_A_2_0_l_l-_2_0_1_2 ______________ _ 

DESCRIPTION OF DONATION OR CASH DONATION: (Include name and address of manu..Lacturer or 
vendor, age and condition of item ifnotnew, appropriate pro...sent v.aiue_) 

Various New Books Totaling $763.40 

ESTIWLLUED lNST.A....U.......t,.TION COST: (Note so:ftv.rare needs, S?ecial wL.'"ing required, additional 
compone.:.tk. needed, b:ansportation, etc.) 

See Attached 

RECEIVED 

See Attached JUN 1 8 2012 

3TIM_A...TEJ COST OF _A_f\JNLJ.t:..L tJ?I::.:z:=:p: (Be::ticity, spe::ialsupplies, a::::esso:ies, ~c..) BUSINESS SERVICES 

Zero 

INnCENITJEJJLP.iE: ----~--------------T_o ___ b_e __ h_o_u __ s_e_d __ a_n_d ___ c_i_r_c_u_l_a __ t_e_d __ l_·n ___ t_h_e __ l_l_·b_r __ a_r~y ____ _ 

C01~~ti~for~approv~): -------------------------------------------

. .A. . .PPROilED/DJ5APPRO'ii'ED _ __,.... _______ _ 

DATE 

BO.A.RD P....PPROViu •. _la-ft4=.:::...-f-'//L-'"L--_· __ ___ 
DATE 

Yellow-5'-_hool_~~ Appmv-al F.utlc-Busill.ess 



.09 (Cost of Barcode) Plus .24 (Cost of 
Dust Cover) Plus ((5 Min (Inputting Data) 
Plus 3 Min (Covering Book)) X Hourly RatG) 46 Hard Cover Books 
Per Book RequirinQ Dust Covers 

.09 (Cost of Barcode) Plus .16 (Cost of 
Contact Paper) Plus ((5 Min (Inputting Data) 
Plus 3 Min (Covering Book)) X Hourly Rate) 
Per Book 53 Pagerback Books 

.09 (Cost of Barcode) Plus (5 Min 
(Inputting Data) X Hourly Rate) Per Book 1 Hard Cover Book 

RECEIVED 

JUN 1 8 2012 

BUSINESS SERVICES 



June 13,2012': 

FOU]\<1AIK VALLEY SCHOOL DISTRJO" ... 
"'------

DONATION ACCEPTANCE FORM 

/ill donatior..s to the distric:: must be oili:::ially ac:eptec by :..'i.e Folli"'l.tain \;alley Boarc oi Trustees 
inasmuch as their accepta.."i.!:e :may i.."'lvolve an e..,'q)eJ.::iitu .. -re of disttic:: funds io:::- installation, use, and I or 
maintenance.. Before any donation is s-upplied or purJ-,ased by your org-anization, or formally ac::epred 
for a school, the following :information is requested on this form. Upon site I doc:urne..rtt approval, a copy 
of the form shall be presented to Business Se._ .. ·vices or T ~~ology /Medic. for fu...~er conside_-ration and 
approval m accordance with Board Policy 650, Donations to School D.isbct. 

NAME OF DONOR: ______ P_T_A_B_o_o_k_F_a_i_r_J_s_c_h_o_l_a_s_t_i_c_D_o_l_l_a_r_s ___ M_a_r_c_h_2_D_1_2 __ _ 

DESCRIPTION OF DONATION OR CP.Srl DONATION: (Include name and address of manufacturer or 
vendor, age and condition of item if not new, appropriate present value.) 

Various new books totaling $2,242.91 

ESTIMATED WSTALLt,.TION COST: (Note software needs, special vviring requi...-ed, additional 
components needed, trar>.sportation., etc.) 

~ See Attached 

WvTh"TORY J} .. JFORMATION: (Include quantity, brand ncrrte, model#, s~..al =#:!:) 

See Attached 
JUI'J 1 li ZUIZ 

ESTIM_-\.L.t::.i.J COST OF A. .... NNlJAL l..1FKE.::.P: (Ele-:tricity, spe::ial st!pplies, ac::esso::i :_s, etc:.) 
BUSINESS c;:,~.,,,.,...,.., 

Zero 

~EDUSE: __________________ T_o __ b_e __ h __ o_u_s_e_d __ a_n_d ___ c_i_r_c_u_l_a_t_e_d ___ i_n __ t_h_e __ l_l_·b __ r_a_r~y ____ __ 

COM:MENTS (Rationale for disapproval): -----------------------

~/DEAPPRO~ 
APPROVED (o_h ~ I 0-

DATE 

APPROVED/D~APPROVED __________ _ 
DATE 

BOA.."RD APPROVAL.--I~~r...;:_~---HD~~")..c---
DATE 

Distribution: White-Board of Trustees Yellow-5c:hool Alter Approval Pink-Business 



.09 (Cost of Barcode) Plus .24 (Cost of 
Dust Cover) Plus ((5 Min (Inputting Data) 
Plus 3 Min (Covering Book)) X Hourly Rate) 2 Hard Cover· Books 
Per Book Requiring Dust Covers 

.09 (Cost of Barcode) Plus .16 (Cost of 
Contact Paper) Plus ((5 Min (Inputting Data) 
Plus 3 Min (Covering Book)) X Hourly Rate) 
Per Book 50 Paperback Books 

.09 (Cost of Barcode) Plus (5 Min ~ 

(Inputting Data) X Hourly Rate) Per Book 56 Hard Cover Book 

RECEIVED 

JUN 1 8 2012 

BUSINESS SERVICES 



FOUNTAIN VALLEY SCHOOL DISTRICT 
DONATION ACCEPTANCE FORM 

Federal ID# 95-6001370 

All donations to the district must be officially accepted by the Fountain Valley School District Board of 
Trustees inasmuch as their acceptance may involve an expenditure of district funds for installation, use, 
and/or maintenance. Before any donation is supplied or purchased by your organization, or formally 
accepted for a school, the following information is requested on this form. Upon site/document 
approval, a copy of the form shall be presented to Business Services or Instruction for further 
consideration and approval in accordance with Board Policy 3290, Donations to School District. 

SCHOOL RECEIVING DONATION: 

NAME OF DONOR: 

DESCRIPTION OF DONATION OR CASH DONATION: (Include name and address of manufacturer 
or vendor, age and condition of item if not new, approximate present value.) 
~0 a/' {pq 2 5 ; ..., +he Aroouv...rf. o t $1 CO I. 0 'if 

ESTIMATED INSTALLATION COST: (Note software needs, special wiring required, additional 
components needed, transportation, etc.) 

INVENTORY INFORMATION: (Include quantity, brand name, model#, serial#) 
RECEIVED 

JUN 0 8 2012 

BUSINESS SERVICES 

ESTIMATED COST OF ANNUAL UPKEEP: (Electricity, special supplies, accessones, etc.) 

REVENUEACCT: 0 I £j 0 0 0 00-8699 
EXPENDITURE ACCT(S) FOR BUDGET INCREASE: 0 I 00 I 4 D ~'"1 '1,.3{ D 

INTENDED USE: (State how this will be used ) 

Swtbv£S± Ord~ 

REVIEW 
t Superintendent 

Business/ Administration 

PROVED: 

REVIEWED: APPROVED/DISAPPROVED: ---------------------
Assistant Superintendent 
Instruction 

BOARD APPROVAL DATE: 

Revised: 2/23/12 

{p/7/zo t 2 

(p/,//,"1-
I 'Date 

Date 

I f 



FOUNTAIN VALLEY SCHOOL DISTRICT 
DONATION ACCEPTANCE FORM 

Federal ID# 95-6001370 

All donations to the district must be officially accepted by the Fountain Valley School District Board of 
Trustees inasmuch as their acceptance may involve an expenditure of district funds for installation, use, 
and/or maintenance. Before any donation is supplied or purchased by your organization, or formally 
accepted for a school, the following information is requested on this form. Upon site/document 
approval, a copy of the form shall be presented to Business Services or Instruction for further 
consideration and approval in accordance with Board Policy 3290, Donations to School District. 

SCHOOL RECEIVING DONATION: --::p rAV.o t-1 E. I&-}"()~ ....... -+ ,or 1:1 

NAME oF noN oR: ']? 1 A v e 1-J -r-ro 
DESCRIPTION OF DONATION OR CASH DONATION: (Include name and address of manufacturer 
or vendor, age and condition of item if not new, approximate presentalue.) 

f--\0 v ~'12L.f ;fJ fh, eMov~+ oP LISt. 57 

ESTIMATED INSTALLATION COST: (Note software needs, special wiring required, additional 
components needed, transportation, etc.) 

INVENTORY INFORMATION: (Include quantity, brand name, model#, serial#) 

ESTIMATED COST OF ANNUAL UPKEEP: (Electricity, special supplies, ace 

REVENUE ACCT: 0 J 0 0 0 0 0 -8699 
EXPENDITURE ACCT(S) FOR BUDGET INCREASE: 01 0 0 / 

RECEIVED 

JUN U ~ LUll 

ssories, etc.) 
BUSINESS SERVICES 

INTENDED USE: (State how this will be used) ~A~ll 4V". S v pp / i ES 

3"f0.3S Wo(/~e£ 

Assistant Superintendent __ 
Business/ Administration 

ISAPPROVED: 

REVIEWED: APPROVED/DISAPPROVED: 
~~--~~~---------

Assistant Superintendent 
Instruction 

BOARD APPROVAL DATE: 

Revised: 2/23/12 

~-7-20(2__ 
Date 

eo //1 I ,..,___ 
I r Date 

Date 

I f 



FOUNTAIN VALLEY SCHOOL DISTRICT 
DONATION ACCEPTANCE FORM 

Federal ID# 95-6001370 

All donations to the district must be officially accepted by the Fountain Valley School District Board of 
Trustees inasmuch as their acceptance may involve an expenditure of district funds for installation, use, 
and/or maintenance. Before any donation is supplied or purchased by your organization, or formally 
accepted for a school, the following information is requested on this form. Upon site/document 
approval, a copy of the form shall be presented to Business Services or Instruction for further 
consideration and approval in accordance with Board Policy 3290, Donations to School District. 

SCHOOLRECEIVINGDONATION: --:p fAvtl 1--1 Eft:Mt-d~>r'1 
NAME OF DONOR: -p /A vp.- ]?{() 
DESCRIPTION OF DONATION OR CASH DONATION: (Include name and address ofmanufacturer 
or vendor, age and condition of item if not new, approximate present value.) 
~0 v' /O'H 5 ; ,._, +ht. Arnourv-f or- J; '-1 I '1'. loS 

ESTIMATED INSTALLATION COST: (Note software needs, special wiring required, additional 
components needed, transportation, etc.) 

INVENTORY INFORMATION: (Include quantity, brand name, model#, seri~ #) RECEIVED 

111M 0 'l_ 10'12 ...,_ 

ESTIMATED COST OF ANNUAL UPKEEP: (Electricity, special supplies, ace 
BUSINESS sERVICES 

ISSOrif.<' .,. - •; 

REVENUE ACCT: () ] '-f 0 o 0 0 0 -8699 
EXPENDITURE ACCT(S) FOR BUDGET INCREASE: 0 I CO I Lj 0 8 C[ L{ 31 0 

INTENDED USE: (State how this will be used ) 

REVIE 

REVIE 
If Date 

REVIEWED: APPROVED/DISAPPROVED: 
~~----~~---------

Assistant Superintendent Date 
Instruction 

BOARD APPROVAL DATE: 

Revised: 2123/12 

' 



FOUNTAIN VALLEY SCHOOL DISTRICT 
DONATION ACCEPTANCE FORM 

Federal ID# 95-6001370 

All donations to the district must be officially accepted by the Fountain Valley School District Board of 
Trustees inasmuch as their acceptance may involve an expenditure of district funds for installation, use, 
and/or maintenance. Before any donation is supplied or purchased by your organization, or formally 
accepted for a school, the following information is requested on this form. Upon site/document 
approval, a copy of the form shall be presented to Business Services ot Instruction for further 
consideration and approval in accordance with Board Policy 3290, Donations to School District. 

SCHOOL RECEIVING DONATION: Talbert Middle School 
---------------------------------------------

NAME OF DONOR: Talbert PTO 
---------------------------------------------------------

DESCRIPTION OF DONATION OR CASH DONATION: (Include name and address of manufacturer 
or vendor, age and condition of item if not new, approximate present value.) 

$241.00 

ESTIMATED INSTALLATION COST: (Note software needs, special wiring required, additional 
components needed, transportation, etc.) 

INVENTORY INFORMATION: (Include quantity, brand name, model#, serial#) 

JUN 12 2012 
ESTIMATED COST OF ANNUAL UPKEEP: (Electricity, special supplies, accessories,~ c.) 

BUSINESS SERVICES 

REVENUE ACCT: 010130000 -8699 
.~~~~~~~~~~~~~~~~~~~--------------------

EXPENDITURE ACCT(S) FOR BUDGET INCREASE: 010143889-4310 

INTENDED USE: (State how this will be used ) Science Donation for Pellets 

• 

Date 

REV IE ~lrz.Jt~ 

REVIEWED: APPROVED/DISAPPROVED: 
----~------~--------

Assistant Superintendent Date 
Instruction 

BOARD APPROVAL DATE: 
I I 

Revised: 2/23/12 



FOUNTAIN VALLEY SCHOOL DISTRICT 
DONATION ACCEPTANCE FORM 

Federal ID# 95-6001370 

All donations to the district must be officially accepted by the Fountain Valley School District Board of 
Trustees inasmuch as their acceptance may involve an expenditure of district funds for installation, use, 
and/or maintenance. Before any donation is supplied or purchased by your organization, or formally 
accepted for a school, the following information is requested on this form. Upon site/document 
approval, a copy of the form shall be presented to Business Services or Instruction for further 
consideration and approval in accordance with Board Policy 3290, Donations to School District. 

SCHOOL RECEIVING DONATION: Talbert Middle School 
---------------------------------------------

NAME OF DONOR: Talbert PTO 
---------------------------------------------------------

DESCRIPTION OF DONATION OR CASH DONATION: (Include name and address of manufacturer 
or vendor, age and condition of item if not new, approximate present value.) 

$1,133.10 

ESTIMATED INSTALLATION COST: (Note software needs, special wiring required, additional 
components needed, transportation, etc.) 

RECEIVED 

INVENTORY INFORMATION: (Include quantity, brand name, model#, serial#) 
JUN 12 2012 

RI'"'~'"'"'<;_SERVICES 

ESTIMATED COST OF ANNUAL UPKEEP: (Electricity, special supplies, accessories, etc.) 

REVENUE ACCT: 010130000 -8699 
~------~--=-~~~~~~~~~--~~~--~--------------

EXPENDITURE ACCT(S) FOR BUDGET INCREASE: 010143889- 1115 +benefits 

INTENDED USE: (State how this will be used ) Cheer Advisor Stipend 
~~~----~~------------------------

• 

REVIEWED: ----\~~r__lJ-.1....~-==~=-- APPROVED/DISAPPROVED: _6_/0_5_/1_2 ____ __ 
Pnncipa ID artment Head Date 

REVIE~~ISAPPROVED: 
Business/ Administration 

REVIEWED: APPROVED/DISAPPROVED: 
----~----------------

Assistant Superintendent Date 
Instruction 

BOARD APPROVAL DATE: 

Revised: 2123/12 



FOUNTAIN VALLEY SCHOOL DISTRICT 
DONATION ACCEPTANCE FORM 

Federal ID# 95-6001370 

All donations to the district must be officially accepted by the Fountain Valley School District Board of 
Trustees inasmuch as their acceptance may involve an expenditure of district funds for installation, use, 
and/or maintenance. Before any donation is supplied or purchased by your organization, or formally 
accepted for a school, the following information is requested on this form. Upon site/document 
approval, a copy of the form shall be presented to Business Services or Instruction for further 
consideration and approval in accordance with Board Policy 3290, Donations to School District. 

SCHOOL RECEIVING DONATION: Talbert Middle School 
---------------------------------------------

NAME OF DONOR: Talbert PTO 
---------------------------------------------------------

DESCRIPTION OF DONATION OR CASH DONATION: (Include name and address of manufacturer 
or vendor, age and condition of item if not new, approximate present value.) 

$113.31 

ESTIMATED INSTALLATION COST: (Note software needs, special wiring required, additional 
components needed, transportation, etc.) 

INVENTORY INFORMATION: (Include quantity, brand name, model#, serial#) 

ESTIMATED COST OF ANNUAL UPKEEP: (Electricity, special supplies, accesso ies, etcSECEIVED 

JUN 1 2 2012 

REVENUE ACCT: 010130000 -8699 BUSINESS SERVICES 

EXPENDITURE ACCT(S) FOR BUDGET INCREASE: 010143889 1114 +bene cl::i 

INTENDED USE: (State how this will be used ) Sub for 6th grade field trip to Aquarium of the 
• Pacific on May 22nd. 

REVI 
ssistant Superintendent 

Business/ Administration 

REVIEWED: APPROVED/DISAPPROVED: ----------------------

6/05112 
Date 

vlr{t'L-
I Date 

Date Assistant Superintendent 
Instruction 

BOARD APPROVAL DATE: (oh,_yff'l-
1[ 

Revised: 2/23/12 



FOUNTAIN VALLEY SCHOOL DISTRICT 
DONATION ACCEPTANCE FORM 

Federal ID# 95-6001370 

All donations to the district must be officially accepted by the Fountain Valley School District Board of 
Trustees inasmuch as their acceptance may involve an expenditure of district funds for installation, use, 
and/or maintenance. Before any donation is supplied or purchased by your organization, or formally 
accepted for a school, the following information is requested on this form. Upon site/document 
approval, a copy of the form shall be presented to Business Services or Instruction for further 
consideration and approval in accordance with Board Policy 3290, Donations to School District. 

SCHOOL RECEIVING DONATION: Talbert Middle School ---------------------------------------------

NAME OF DONOR: Talbert PTO 
---------------------------------------------------------

DESCRIPTION OF DONATION OR CASH DONATION: (Include name and address of manufacturer 
or vendor, age and condition of item if not new, approximate present value.) 

$566.55 

ESTIMATED INSTALLATION COST: (Note software needs, special wiring required, additional 
components needed, transportation, etc.) 

INVENTORY INFORMATION: (Include quantity, brand name, model#, serial#) 

RECEIVED 

ESTIMATED COST OF ANNUAL UPKEEP: (Electricity, special supplies, accessor es, etgQN 12 2012 

REVENUE ACCT: 010130000 -8699 
----------------------------------------------------------

EXPENDITURE ACCT(S) FOR BUDGET INCREASE: 010143889-1115 +benefits 

INTENDED USE: (State how this will be used ) Stipends for Track & Field Coaches 

• 

REVIEWED: ----l..........,:---JL..H+-~-___,_- APPROVED/DISAPPROVED: _6_/0_5_11_2 ____ _ 
Date 

(p~2-h'-
I 1 Date 

REVI.R:~:~IK.:"S 
~~~bA~~Ar~~~~~_, 

REVIEWED: APPROVED/DISAPPROVED: 
----~------~--~----

Assistant Superintendent 
Instruction 

Revised: 2/23/12 

Date 

BOARD APPROVAL DATE: ~frip-2-



FOUNTAIN VALLEY SCHOOL DISTRICT 
DONATION ACCEPTANCE FORM 

Federal ID# 95-6001370 

All donations to the district must be officially accepted by the Fountain Valley School District Board of 
Trustees inasmuch as their acceptance may involve an expenditure of district funds for installation, use, 
and/or maintenance. Before any donation is supplied or purchased by your organization, or formally 
accepted for a school, the following information is requested on this form. Upon site/document 
approval, a copy of the form shall be presented to Business Services or Instruction for further 
consideration and approval in accordance with Board Policy 3290, Donations to School District. 

SCHOOL RECEIVING DONATION: Talbert Middle School 
----------------------------------------------

NAME OF DONOR: Talbert PTO 
---------------------------------------------------------

DESCRIPTION OF DONATION OR CASH DONATION: (Include name and address of manufacturer 
or vendor, age and condition of item if not new, approximate present value.) 

$820.75 

ESTIMATED INSTALLATION COST: (Note software needs, special wiring required, additional 
components needed, transportation, etc.) 

INVENTORY INFORMATION: (Include quantity, brand name, model#, serial#) 

RECEIVED 

ESTIMATED COST OF ANNUAL UPKEEP: (Electricity, special supplies, accessor ~s, etc.) 
JUN 12 7012 

BUSINESS SERVICES 
REVENUEACCT: ~0~10~1~3~00~0~0~-8~69~9~----------------------~~~~~~--~ 
EXPENDITURE ACCT(S) FOR BUDGET INCREASE: 010143889-5650 

INTENDED USE: (State how this will be used ) Buses for 6111 Grade Field Trip to the 
• Aquarium of the Pacific 

REV IE 
ssistant Superintendent 

Business/ Administration 

REVIEWED: APPROVED/DISAPPROVED: 

Revised: 2/23/12 

----------------------
Assistant Superintendent 
Instruction 

BOARD APPROVAL DATE: 

6/07/12 
Date 

b(rv/r"-
Date 

Date 



FOUNTAIN VALLEY SCHOOL DISTRICT 
DONATION ACCEPTANCE FORM 

Federal ID# 95-6001370 

All donations to the district must be officially accepted by the Fountain Valley School District Board of 
Trustees inasmuch as their acceptance may involve an expenditure of district funds for installation, use, 
and/or maintenance. Before any donation is supplied or purchased by your organization, or formally 
accepted for a school, the following information is requested on this form. Upon site/document 
approval, a copy of the form shall be presented to Business Services or Instruction for further 
consideration and approval in accordance with Board Policy 3290, Donations to School District. 

SCHOOL RECEIVING DONATION: Talbert Middle School 
---------------------------------------------

NAME OF DONOR: Talbert PTO 
---------------------------------------------------------

DESCRIPTION OF DONATION OR CASH DONATION: (Include name and address ofmanufacturer 
or vendor, age and condition of item if not new, approximate present value.) 

$453.24 

ESTIMATED INSTALLATION COST: (Note software needs, special wiring required, additional 
components needed, transportation, etc.) 

INVENTORY INFORMATION: (Include quantity, brand name, model#, serial#) RECEIVED 

.11/N 1 9 ?n1? 
'-VI< .. 

BUSINESS SERVICES 
ESTIMATED COST OF ANNUAL UPKEEP: (Electricity, special supplies, acces~v"a.~.·.·-~~, • .,_\ ____ .J 

REVENUE ACCT: 010130000 -8699 
----------------------------------------------------------

EXPENDITURE ACCT(S) FOR BUDGET INCREASE: 010143889-1114 +benefits 

INTENDED USE: (State how this will be used) Subs for Track & Field Tournament 

• 

REV IE \u;t;:~-,.< J!SL 

~-~~~~~~~~~~~~ 1 1 Date 

REVIEWED: APPROVED/DISAPPROVED: ----------------------
Assistant Superintendent Date 
Instruction 

BOARD APPROVAL DATE: 
I I 

Revised: 2/23/12 



FOUNTAIN VALLEY SCHOOL DISTRICT 
DONATION ACCEPTANCE FORM 

Federal ID# 95-6001370 

All donations to the district must be officially accepted by the Fountain Valley School District Board of 
Trustees inasmuch as their acceptance may involve an expenditure of district funds for installation, use, 
and/or maintenance. Before any donation is supplied or purchased by your organization, or formally 
accepted for a school, the following information is requested on this form. Upon site/document 
approval, a copy of the form shall be presented to Business Services or Instruction for further 
consideration and approval in accordance with Board Policy 3290, Donations to School District. 

SCHOOL RECEIVING DONATION: Talbert Middle School 
--~-----------------------------------------

NAME OF DONOR: Talbert PTO 
~~~~~-----------------------------------------------

DESCRIPTION OF DONATION OR CASH DONATION: (Include name and address of manufacturer 
or vendor, age and condition of item if not new, approximate present value.) 

$368.00 

ESTIMATED INSTALLATION COST: (Note software needs, special wiring required, additional 
components needed, transportation, etc.) 

INVENTORY INFORMATION: (Include quantity, brand name, model#, serial#) 

ESTIMATED COST OF ANNUAL UPKEEP: (Electricity, special supplies, acces~es, etc.) ,--.;.. _____ _ 
REC/=1\Ir-.... I 

REVENUE ACCT: 010130000 -8699 JUN 0 8 ?n 1? 
-~~----~----~~~~=---~~~--~~--~----~~~~~--

EXPENDITURE ACCT(S) FOR BUDGET INCREASE: 012723889-4325 
J BUSINESS SERV1,..~,. 

INTENDED USE: (State how this will be used) Office Supplies- Toner Cartridges 

• 

Assistant Superintendent 
Business/ Administration 

Date 

ISAPPROVED: {pfujrL 
I Date 

REVIEWED: APPROVED/DISAPPROVED: ----------------------
Assistant Superintendent Date 
Instruction 

BOARD APPROVAL DATE: 
I I 

Revised: 2123/12 

_j 



FOUNTAIN VALLEY SCHOOL DISTRICT 
DONATION ACCEPTANCE FORM 

Federal ID# 95-6001370 

All donations to the district must be officially accepted by the Fountain Valley School District Board of 
Trustees inasmuch as their acceptance may involve an expenditure of district funds for installation, use, 
and/or maintenance. Before any donation is supplied or purchased by your organization, or formally 
accepted for a school, the following information is requested on this form. Upon site/document 
approval, a copy of the form shall be presented to Business Services or Instruction for further 
consideration and approval in accordance with Board Policy 3290, Donations to School District. 

SCHOOL RECEIVING DONATION: Talbert Middle School 
---------------------------------------------

NAME OF DONOR: Talbert PTO 
---------------------------------------------------------

DESCRIPTION OF DONATION OR CASH DONATION: (Include name and address of manufacturer 
or vendor, age and condition of item if not new, approximate present value.) 

$1,260.00 

ESTIMATED INSTALLATION COST: (Note software needs, special wiring required, additional 
components needed, transportation, etc.) 

INVENTORY INFORMATION: (Include quantity, brand name, model#, serial#) 

ESTIMATED COST OF ANNUAL UPKEEP: (Electricity, special supplies, accet!!p~vll·~-.,,'!'l"u,,'"'~~--~l")".i1-1 ---
RECEIVED 

REVENUE ACCT: 010130000 -8699 
JUN 0 8 2012 

-----------------------------------------.----------------
EXPENDITURE ACCT(S) FOR BUDGET INCREASE: 010143889-4310 BUSINESS SERVICES 

INTENDED USE: (State how this will be used) 6th Grade Field Trip to Aquarium of the Pacific 

• 

Date 

ro J, It'-
~ 1 Date 

Business/ Administration 

REVIEWED: APPROVED/DISAPPROVED: 

Revised: 2/23/12 

----------------------
Assistant Superintendent 
Instruction 

Date 

BOARD APPROVAL DATE: f'pPx/11....-



FOUNTAIN VALLEY SCHOOL DISTRICT 
DONATION ACCEPTANCE FORM 

Federal ID# 95-6001370 

All donations to the district must be officially accepted by the Fountain Valley School District Board of 
Trustees inasmuch as their acceptance may involve an expenditure of district funds for installation, use, 
and/or maintenance. Before any donation is supplied or purchased by your organization, or formally 
accepted for a school, the following information is requested on this form. Upon site/document 
approval, a copy of the form shall be presented to Business Services or Instruction for further 
consideration and approval in accordance with Board Policy 3290, Donations to School District. 

SCHOOL RECEIVING DONATION: Talbert Middle School 
---------------------------------------------

NAME OF DONOR: Talbert PTO 

DESCRIPTION OF DONATION OR CASH DONATION: (Include name and address ofmanufacturer 
or vendor, age and condition of item if not new, approximate present value.) 

$1,221.98 

ESTIMATED INSTALLATION COST: (Note software needs, special wiring required, additional 
components needed, transportation, etc.) 

INVENTORY INFORMATION: (Include quantity, brand name, model#, serial#) 

ESTIMATED COST OF ANNUAL UPKEEP: (Electricity, special supplies, acce~~~~:lr-.---1 
'~ECEIVED 

REVENUE ACCT: 010130000 -8699 
JUN 0 S 2012 

----------------------------------------~r-----------~=-
EXPENDITURE ACCT(S) FOR BUDGET INCREASE: 010143 889 - 4310 BUSINESS sERVICES 

INTENDED USE: (State how this will be used ) Science Donation for Science Kit & Boreal 
• Pigs for Dissection. 

REVIEWED: -\--./-JJJ--VL..:::.=::::::::::_ ___ APPROVED/DISAPPROVED: _5_10_9_11_2 ____ _ 
Date 

(p!tt!t1-
' 

1 Date 
REV IE 

REVIEWED: APPROVED/DISAPPROVED: ----------------------
Assistant Superintendent Date 
Instruction 

BOARD APPROVAL DATE: 

Revised: 2/23112 

I 



FOUNTAIN VALLEY SCHOOL DISTRICT 
 
 

TO:   STEVE McMAHON    
 
FROM:  MARTHA LOCKWOOD 
 
SUBJECT:  WARRANT LISTING   BOARD MEETING – JUNE 28, 2012 
 
   DATES    6/6/12 – 6/18/12 
    
   WARRANT NUMBERS             58731 - 58913 
 
          
01   GENERAL            $            257,382.51 
 
 
12   CHILD DEVELOPMENT      $               9,311.99 
 
 
13   CAFETERIA                              $             72,010.97 
 
 
14 DEFERRED MAINTENANCE      $                  0 
 
 
25  CAPITAL FACILITIES       $                  0 
 
 
35  SCHOOL FACILITIES       $                  0 
 
 
40   SPECIAL RESERVE      $                   0  
 
 
68  WORKERS COMPENSATION     $               3,190.12 
 
 
69  INSURANCE       $             42,022.70 
 
 
     TOTAL                       $                383,918.29 
 
 
        



 
 
                                  
 
 
 
 
 
       
      
 



ACCOUNT
PSEUDO / OBJECT DESCRIPTION

ACCOUNT
NUMBERAMOUNTTOTALVENDOR

FROM 06/01/2012 TO 06/15/2012BOARD OF TRUSTEES MEETING 06/28/2012

FOUNTAIN VALLEY SD
PURCHASE ORDER DETAIL REPORT

POPO
NUMBER

Maintenance / Repair & Upkeep of Equipment012869390 4347TOXGUARD 230.79F20M4293 230.79

Maintenance / Travel, Conference, Workshop012869390 5210COALITION FOR ADEQUATE SCHOOL 293.00F20M4296 293.00

Maintenance / Office Supplies012869390 4325REGISTER 31.03F20M4297 31.03

STAR Building DO-Routine Maint / Other Operating014869390 5899REFRIGERATION CONTROL COMPANY 274.41F20M4298 274.41

Gardening / Repair & Upkeep of Equipment012899390 4347CONNELL CHEVROLET 300.00F20M4299 300.00

Maintenance / Other Operating Expenses012869390 5899CLARK SECURITY PRODUCTS INC. 700.00F20M4342 700.00

Maintenance / Maintenance Supplies012869390 4345SOUTHERN CALIFORNIA MATERIAL H 95.56F20M4343 95.56

STAR Building DO-Routine Maint / Other Operating014869390 5899WALTERS WHOLESALE ELECTRIC CO 1,505.94F20M4344 1,505.94

STAR Building DO-Routine Maint / Other Operating014869390 5899REFRIGERATION CONTROL COMPANY 1,611.87F20M4346 1,611.87

Maintenance / Other Building & Improvement012869390 6299COMPONENTS CENTER 200.00F20M4347 200.00

Maintenance / Abatement - Category #1012869390 6230AMERICAN ENVIRONMENTAL SPECIAL 1,500.00F20M4348 1,500.00

Donations Custodial - Talbert / Custodial Supplies012883889 4340WAXIE 1,109.95F20M4349 1,109.95

Custodial / Office Supplies012889390 4325SCHOOL SPECIALTY 250.09F20R1378 250.09

Cafeteria Fund / Outside Srvs-Repairs & Mainten133207380 5645BERNIER REFRIGERATION GENERATI 3,000.00F20R1379 3,000.00

Extended School Instructional / Instructional Supplies120016098 4310PARTY BOUNCE 1,007.46F20R1380 1,007.46

Extended School Instructional / Instructional Supplies120016098 4310TARGET STORES 538.75F20R1381 538.75

Sch Site Instr - Masuda / Instructional Supplies010144949 4310STAPLES 107.74F20R1382 107.74

Sch Site Admin - Cox / Office Supplies012723232 4325STAPLES 639.57F20R1383 639.57

SpEd Summer School - SDC / Instructional Supplies015114160 4310SOUTHWEST SCHOOL AND OFFICE SU 32.21F20R1384 32.21

Title I - Instructional / Consultant010018255 5813GIBSON HASBROUCK & ASSOCIATES 21,000.00F20R1386 10,500.00

Title I - Program Improvement / Consultant010118255 581310,500.00

Sch Site Admin - Cox / Office Supplies012723232 4325METRO BUSINESS SOLUTIONS INC. 129.28F20R1387 129.28

Child Dev Oka Preschool-Instr / Instructional Supplies120016498 4310SIGNS ETC. 96.82F20R1388 96.82

STAR Building DO - Revenue / LEASES AND RENTALS019500000 8650WESCO AIRCRAFT HARDWARE 6,316.00F20R1389 2,136.00

MXABDA
<Ver. 020703>PO010

User ID: Page No.: 1 Current Date: 06/20/2012
Report ID: 08:22:39Current Time:



ACCOUNT
PSEUDO / OBJECT DESCRIPTION

ACCOUNT
NUMBERAMOUNTTOTALVENDOR

FROM 06/01/2012 TO 06/15/2012BOARD OF TRUSTEES MEETING 06/28/2012

FOUNTAIN VALLEY SD
PURCHASE ORDER DETAIL REPORT

POPO
NUMBER

F20R1389 *** CONTINUED ***
STAR Building DO - Revenue / DEPOSITS019500000 95124,180.00

Fiscal Services / Advertising012849380 5825ORANGE COUNTY REGISTER 150.00F20R1390 150.00

Special Ed - Administration / Regionalized Services (X-Pot)015999860 5894LUDWICK, CHERIE & THOMAS 4,167.67F20R1391 4,167.67

Revenue Limit - State Revenues / STORES011000000 9320WAXIE 149.99F20S8057 149.99

40,795.10Fund 01 Total:
1,643.03Fund 12 Total:
3,000.00Fund 13 Total:

45,438.13Total Amount of Purchase Orders:



ACCOUNT
PSEUDO / OBJECT DESCRIPTION

06/15/2012TO06/01/2012FROM
06/28/2012

NUMBERNUMBER VENDOR AMOUNT
CHANGE

BOARD OF TRUSTEES

POPO

PURCHASE ORDER DETAIL REPORT - CHANGE ORDERS

FOUNTAIN VALLEY SD

TOTAL

MCMASTER CARR SUPPLY CO +100.00 012869390 4345 Maintenance / Maintenance Supplies6,950.00F20M4014

SMARDEN SUPPLY COMPANY +100.00 012869390 4347 Maintenance / Repair & Upkeep of Equipment6,600.00F20M4018

REFRIGERATION CONTROL COMPANY +1,000.00 012869390 5899 Maintenance / Other Operating Expenses11,000.00F20M4024

BEST BEST & KRIEGER LLP +10,000.00 015659860 5830 Special Ed. - Legal Services / Legal Fees77,000.00F20R0370

REESE, JULIE +700.00 015999860 5894 Special Ed - Administration / Regionalized Services (X-Pot)19,450.00F20R1021

APPLE COMPUTER ORDER -32.41 010114955 4410 Title I - Masuda / Fixed Assets24,854.59F20R1225

APPLE COMPUTER ORDER -225.77 010303855 4410 EIA-Talbert / Fixed Assets20,117.36F20R1243

VIRCO MANUFACTURING -2,494.54 012721689 4310 Donations Clerical - Newland / Instructional Supplies306.96F20R1371

9,147.28Fund 01 Total:
9,147.28Total Amount of Change Orders:

06/20/2012Current Date:User ID: Page No.: 1MXABDA

Current Time:Report ID: PO011 <Rev. 070303> 08:23:57



2012 69

It has been resolved to make the budget transfers as listed below per Education Code 42600.

Fund:  0101 GENERAL FUND

FROM TOObject Description

FOUNTAIN VALLEY SD
Transfer of Funds

Reference #:

261,278.00TEACHERS' SALARIES1100

50.001.00CERTIFICATED PUPIL SUPPORT1200

6,260.0015,230.00INSTRUCTIONAL AIDES' SALARIES2100

1,375.0011,237.00CLASSIFIED SUPPORT2200

14.00CLERICAL & OFFICE SALARIES2400

119.00OTHER CLASSIFIED SALARIES2900

STRS-CERTIFICATED POSITIONS 21,785.003101

PERS-CERTIFICATED 5.003201

PERS-CLASSIFIED 2,880.00 817.003202

MEDICARE-CERTIFICATED 3,662.003313

MEDICARE-CLASSIFIED 384.00 110.003314

OASDI-CERTIFICATED 3.003355

OASDI-CLASSIFIED 1,624.00 481.003356

SUI-CERTIFICATED 1.00 4,208.003501

SUI-CLASSIFIED 426.00 125.003502

WORKERS'COMP-CERTIFICATED 5,228.003601

WORKERS'COMP-CLASSIFIED 526.00 155.003602

PERS REDUCTION-CERTIFICATED 1.003801

PERS REDUCTION-CLASSIFIED 552.00 159.003802

272,946.00PROF/CONS SERV & OPER EXPENSE5800

The above transfer was approved on the _____ day of ____________________________, 200___.

APPROVED:  Superintendent of Schools, County of Orange:
Deputy

Secretary, Board of Trustees

ABSENT:

NOES:

AYES:

I certify this is a true excerpt from the Minutes of a regular Board Meeting held by the FOUNTAIN VALLEY SD Board of
Trustees, June 28, 2012.

305,821.00305,821.00Subfund Total:



2012 70

It has been resolved to make the budget adjustments as listed below per Education Code 42600.

Fund:  0101 GENERAL FUND

FROM TOObject Description

FOUNTAIN VALLEY SD
Adjustment of Funds

Reference #:

8,731.009,181.00TEACHERS' SALARIES1100

46.00OTHER CLASSIFIED SALARIES2900

STRS-CERTIFICATED POSITIONS 853.00 686.003101

MEDICARE-CERTIFICATED 132.00 138.003313

WORKERS'COMP-CERTIFICATED 184.00 186.003601

11,428.005,084.00MATERIALS & SUPPLIES4300

13.001,552.00TRAVEL & CONFERENCES5200

5,299.00RENTALS,LEASES AND REPAIRS5600

35,140.0011,164.00PROF/CONS SERV & OPER EXPENSE5800

129,709.00125,821.00FEDERAL INCOME8100

5,914.00981.00FEDERAL INCOME8200

48.00STATE INCOME8300

12,508.00STATE INCOME8500

30,726.008,038.00LOCAL INCOME8600

RESTRICTED BALANCE 6,038.009740

UNASSIGNED/UNAPPROPRIATED 12,510.00 4,076.009790

The above adjustment was approved on the _____ day of ____________________________, 200___.

APPROVED:  Superintendent of Schools, County of Orange:
Deputy

Secretary, Board of Trustees

ABSENT:

NOES:

AYES:

I certify this is a true excerpt from the Minutes of a regular Board Meeting held by the FOUNTAIN VALLEY SD Board of
Trustees, June 28, 2012.

232,046.00194,140.00Subfund Total:



       
Memorandum 

 
 
TO:  Marc Ecker, Superintendent 
 
FROM:  Julianne Hoefer, Director, Assessment and Accountability 
 
DATE:  June 18, 2012 
 
SUBJECT: Revision to Board Policy 6163.4: Student Use of Technology/Acceptable Use Policy 

(Second Reading) 
 
 
Background 
 
In the continued effort to maintain a set of current board policies, it is necessary to bring policies to the 
Board of Trustees for revision due to changes in Education Code or statute. The district is informed of 
such changes by the California School Boards Association or Orange County Department of Education, 
through alerts to districts regarding mandated changes.  
 
This board policy/administrative regulation revision brings the district into compliance with AB 746, 
which expands the definition of bullying by means of an electronic act.  In order for the District to be 
eligible for E-Rate and EETT funds, the District’s Acceptable Use policy must reflect this legislation. 
 
The revised policy was presented to the Board for first reading at the June 14, 2012, Board meeting. 
 
Recommendation:  
  
The Superintendent endorses the updates to Policy 6163.4 and recommends that the policy be 
approved for second reading and adoption. 
 
 

FOUNTAIN VALLEY SCHOOL DISTRICT 
10055 Slater Avenue  Fountain Valley, CA 92708  (714)843-3200  www.fvsd.k12.ca.us 

 

 Board Meeting of 
June 28, 2012 



Instruction BP 6163.4(a) 
 
STUDENT USE OF TECHNOLOGY/ACCEPTABLE USE POLICY 
 
 
The Board of Trustees recognizes that technology is a vehicle to access the most current and 
extensive sources of information throughout the district’s schools and classrooms.  The use 
of technology prepares students for 21st Century careers. 
 
The District provides technology for a limited educational purpose.  This means students may 
use these resources for classroom activities and other school-related work.  Students may not 
use District technology for commercial purposes; students may not offer, provide, or 
purchase products or services using District technology.  Students may use District 
technology only for class assignments or for personal research on subjects similar to what 
they might study in a class or in the school library.  Use for entertainment purposes or 
personal communication, such as personal blogging, instant messaging, online shopping or 
gaming is not allowed. 
 
The District may place reasonable restrictions on the material that students access through 
the system, and may revoke students’ access to District technology if they violate the law, 
District policies or regulations.  Violations of the law or this policy may be reported to law 
enforcement agencies. In addition, violations of the law or this policy may result in 
discipline, up to and including suspension and expulsion.   
 
Use of Personal technology may violate this Policy if the District reasonably believes the 
conduct or speech will cause actual, material disruption of school activities.  This Policy and 
accompanying Administrative Regulation will provide students with guidance in order to 
avoid such disruption.  
 
The Governing Board intends that technological resources provided by the District be used in 
a safe, responsible and proper manner in support of the instructional program and for the 
advancement of student learning. 
 
(cf. 0440 – District Technology Plan) 
(cf. 1113 – District and School Web Sites) 
(cf.5131 – Conduct) 
(cf. 6163.1- Library Media Centers) 
 
The Superintendent or designee shall notify students and parents/guardians about authorized 
uses of District computers, user obligations and responsibilities, and consequences for 
unauthorized use and/or unlawful activities in accordance with District regulations and the 
District’s Student Technology Use/Internet Access: Parent Permission Form and 
Parent/Student Agreement. 
 
(cf. 5125.2 – Withholding Grades, Diploma or Transcripts) 
(cf. 5144 – Discipline) 
(cf. 5144.1 – Suspension and Expulsion/Due Process) 
(cf. 5144.2 – Suspension and Expulsion/Due Process (students with Disabilities)) 
(cf. 5145.12 – Search and Seizure) 
 
 



Instruction BP 6163.4(b) 
 
STUDENT USE OF TECHNOLOGY/ACCEPTABLE USE POLICY 
 
The Fountain Valley School District assumes no liability for the loss, theft, or damage to 
electronic devices brought to school.  This includes devices purchased by parents to assist 
student instruction.  Parents can be held financially responsible for any harm that results 
from a student’s intentional misuse of District or Personal technology.   
 
The Superintendent or designee shall ensure that all District computers with Internet access 
have a technology protection measure that blocks or filters Internet access to visual 
depictions that are obscene, child pornography, or harmful to minors, and that the operation 
of such measures is enforced.  (20 USC 7001, 47 USC 254) 
 
The Board desires to protect students from access to harmful matter on the Internet or other 
online services.  To reinforce measures, the Superintendent or designee shall implement 
rules and procedures designed to restrict student access to harmful or inappropriate matter on 
the Internet and to ensure that students do not engage in unauthorized or unlawful online 
activities. He/she also shall establish regulations to address the safety and security of 
students when using electronic mail, chat rooms and other forms of direct electronic 
communication.  
 
Staff shall supervise students while they are using online services and may ask teacher aides, 
student aides, and volunteers to assist in this supervision.   
 
Age-appropriate cyber safety instruction shall be provided by staff regarding safe and 
appropriate behavior on social networking sites, chat rooms, and other Internet services. 
Such instruction shall include, but not be limited to, the dangers of posting personal 
information online, misrepresentation by online predators, how to report inappropriate or 
offensive content or threats, behaviors that constitute cyberbullying, and how to respond 
when subjected to cyberbullying.  
 
Disclosure, use and dissemination of personal identification information regarding students 
are prohibited. Student use of District computers to access social networking sites is 
prohibited. To the extent possible, the Superintendent or designee shall block access to such 
sites on District computers with Internet access. 
 
Students should not expect privacy in the contents of their personal files on the District’s 
Internet system or other District technology.  All student use of District technology will be 
supervised and monitored.  The District’s monitoring of student Internet usage can reveal all 
activities students engage in using the District’s internet system. 
 

• Maintenance and monitoring of the District’s internet system or other technology 
may lead to discovery that a student has violated this Policy, or the law.  An 
individual search will be conducted if there is reasonable suspicion that a student has 
violated this Policy, the District’s student discipline policy, or the law. 

• Parents have the right to request to see the contents of student computer files at any 
time. 

 



Instruction BP 6163.4(c) 
 
STUDENT USE OF TECHNOLOGY/ACCEPTABLE USE POLICY 
 
Before a student is authorized to use the District's technological resources, the student and 
his/her parent/guardian shall sign and return a Student Technology Use/Internet Access: 
Parent Permission Form and Parent/Student Agreement specifying user obligations and 
responsibilities. In that agreement, the student and his/her parent/guardian shall agree to not 
hold the District or any District staff responsible and shall agree to indemnify and hold 
harmless the district and all district personnel for the failure of any technology protection 
measures, violations of copyright restrictions, or user mistakes or negligence. They shall also 
agree to indemnify and hold harmless the District and District personnel for any damages or 
costs incurred.  

 
(cf. 6162.6 - Use of Copyrighted Materials) 
(cf. E. 6162.7 – District Software/Copyright User Agreement)  
 
The Superintendent or designee, with input from students and appropriate staff, shall 
regularly review and update this policy, the accompanying regulation, and other relevant 
procedures to enhance the safety and security of students using the District’s technological 
resources and to help ensure that the District adapts to changing technologies and 
circumstances. 
  
Legal References: 
 
EDUCATION CODE 
51006 Computer education and resources 
51007 Programs to strengthen technological skills 
51870-51874 Education technology 
60044 Prohibited instructional materials 
 
PENAL CODE 
313 Harmful matter 
502 Computer crimes, remedies 
632 Eavesdropping on a recording confidential communications 
653.2 Electronic communication devices, threats to safety 
 
UNITED STATES CODE, TITLE 15 
6501-6506 Children’s Online Privacy Protection Act 
 
UNITED STATES CODE, TITLE 20 
6751-6777 Enhancing Education Through Technology Act, Title II, Part D 
 
UNITED STATES CODE, TITLE 47 
254 Universal service discounts (E-rate) 
 
CODE OF FEDERAL REGULATIONS, TITLE 47 
54.520 Internet safety and technology protection measures, E-rate discounts 
 
Management Resources: 
 
CSBA Publications 
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 
 
 



Instruction BP 6163.4(d) 
 
STUDENT USE OF TECHNOLOGY/ACCEPTABLE USE POLICY 
 
FEDERAL TRADE COMMISSION PUBLICATIONS 
How to Protect Kid’s Privacy Online: A Guide for Teachers, December 2000 
 
WEB SITES 
CSBA: http://www.csba.org 
California Coalition for Children’s Internet Safety: http://www.cybersafety.ca.gov 
California Department of Education: http://www.cde.ca.gov 
Center for Safe and Responsible Internet Use: http://csriu.org 
Federal Communications Commission: http://www.fcc.gov 
Federal Trade Commission, Children’s Online Privacy Protection: 
http://www.ftc.gov/provacy/privacyinitiatives/childrens.htm 
US Department of Education: http://www.ed.gov 
Web Wise Kids: http://www.webeisekids.org 
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Instruction AR 6163.4(a) 
 
STUDENT USE OF TECHNOLOGY/ACCEPTABLE USE POLICY 
 
The principal or designee shall oversee the maintenance of each school's technological 
resources and may establish guidelines and limits on their use.  All instructional staff 
shall receive a copy of this administrative regulation, the accompanying Board policy, 
and the District’s Student Technology Use/Internet Access: Parent Permission Form and 
Parent/Student Agreement describing expectations for appropriate use of the system and 
shall also be provided information about the role of staff in supervising student use of 
technological resources. All students using these resources receive instruction in their 
proper and appropriate use.  
 
(cf. 0440 - District Technology Plan) 
(cf. 4040 - Employee Use of Technology) 
(cf. 4131- Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6162.7 - Use of Technology in Instruction) 
 
At the beginning of each school year, teachers, administrators, and library media 
technicians, parents/guardians shall receive a copy of the District's “Student Use of 
Technology” Policy and Administrative Regulation.  Students are informed that their 
parents may be held financially responsible for any harm that may result from the 
student’s intentional misuse of District or Personal Technology. Students may use 
District Technology only if their parents have signed a waiver of claims for damages 
against the District. 
 
(cf. 5145.6 - Parental Notifications) 
 
Online/Internet Services:  User Obligations and Responsibilities 

 
Students are authorized to use the District's equipment and online services in accordance 
with user obligations and responsibilities specified below and in accordance with 
Governing Board policy and the District’s Student Technology Use/Internet Access: 
Parent Permission Form and Parent/Student Agreement and the user obligations and 
responsibilities specified below.  The following provisions refer to District Technology; 
however, use of Personal Technology also may violate this regulation if the District 
reasonably believes the conduct or speech will cause actual, material disruption of school 
activities. 
 
1. The student in whose name an online services account is issued is responsible for its 

proper use at all times. Students shall use the system only under the account to which 
they have been assigned.  Unless otherwise instructed by school personnel, students 
shall not disclose, use or disseminate personal identification information about 
themselves or others when using electronic mail, chat rooms, or other forms of direct 
electronic communication. Students are also cautioned not to disclose such  

 



 AR 6163.4(b) 
 

STUDENT USE OF TECHNOLOGY/ACCEPTABLE USE POLICY 
 
information by other means to individuals located through the Internet without the 
permission of their parents/guardians.  

 
Personal information includes the student's name, address, telephone number, Social 
Security number, or other individually identifiable information. 

 
2. The student shall use the District’s system safely, responsibly, and only for purposes 

related to education.  Commercial, political and/or personal use of the District's 
system is strictly prohibited.  The District reserves the right to monitor any online 
communications for improper use. 
 

3. Students shall not use District Technology to access, post, submit, publish or display 
“material that is harmful to minors,” or matter that is threatening, obscene, lewd, 
vulgar, or disruptive.  

  
 The term “harmful to minors” means any picture, image, graphic image file, or other 

visual depiction that--  
 

  (a) taken as a whole and with respect to minors, appeals to a prurient interest in 
nudity, sex, or excretion;  

 
  (b) depicts, describes, or represents, in a patently offensive way with respect to 

what is suitable for minors, an actual or simulated sexual act or sexual contact, 
actual or simulated normal or perverted sexual acts, or a lewd exhibition of the 
genitals; and  

 
  (c) taken as a whole, lacks serious literary, artistic, political, or scientific value as 

to minors. (47 USC 254(h)).5.  
 
4. Students may not send, share, view or possess pictures, text messages, e-mails or 

other material of an obscene nature in electronic or any other form on Personal 
Technology at school or school-related activities, or using District Technology. 

 
5. Students shall not use District Technology to engage in discrimination, harassment, 

intimidation, threats, or bullying on the basis of actual or perceived disability, gender, 
gender identity, gender expression, nationality, race or ethnicity, religion, sexual 
orientation, or any other characteristic that is contained in the definition of hate 
crimes set forth in Section 422.55 of the Penal Code, Education Code 233, or 
association with a person or group with one or more of these actual or perceived 
characteristics. 

 
 



AR 6163.4(c) 
 
STUDENT USE OF TECHNOLOGY/ACCEPTABLE USE POLICY 
 

 “Harassment, threats or intimidation” means the pupil has intentionally engaged in 
harassment, threats, or intimidation, directed against school district personnel or 
pupils, that is sufficiently severe or pervasive to have the actual and reasonably 
expected effect of materially disrupting class work, creating substantial disorder, and 
invading the rights of either school personnel or pupils by creating an intimidating or  

     hostile educational environment. 
 

(cf. 5131 – Conduct) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 (cf. 5145.9 - Hate-Motivated Behavior) 

 
6. Students shall not engage in cyberbullying using District Technology.   
 

“Cyberbullying” means any severe or pervasive verbal communications made by 
means of an electronic act, and including one or more acts committed by a pupil or 
group of pupils as defined in Education Code Section 48900.2, 48900.3, or 48900.4, 
directed toward one or more pupils that has or can be reasonably predicted to have the 
effect of one or more of the following: 

   
(a) Placing a reasonable pupil or pupils in fear of harm to that pupil’s 

or those pupils’ person or property. 
 

 (b) Causing a reasonable pupil to experience a substantially 
detrimental effect on his or her physical or mental health. 

 
 (c) Causing a reasonable pupil to experience substantial interference 

with his or her academic performance. 
 
 (d) Causing a reasonable pupil to experience substantial interference 

with his or her ability to participate in or benefit from the services, 
activities, or privileges provided by a school. 

 
“Electronic act” means the transmission of a communication, including, but not 
limited to, a message, text, sound, or image, or a post on a social network Internet 
Web site, by means of an electronic device, including, but not limited to, a telephone, 
wireless telephone, or other wireless communication device, computer or pager. 

 
“Reasonable pupil” means a pupil, including but not limited to, an exceptional needs 
pupil, who exercises average care, skill, and judgment in conduct for a person of his 
or her age, or for a person of his or her age with his or her exceptional needs. 

 
 
 



 AR 6163.4(d) 
 
STUDENT USE OF TECHNOLOGY/ACCEPTABLE USE POLICY 
 

       
While not an exhaustive list, examples of cyberbullying might include: 

 
• threats to harm another person; 
• oral or written assaults, such as teasing or name-calling; 
• social isolation or manipulation; 
• posting harassing messages, direct threats, social cruelty or other 

harmful texts, sounds or images on the Internet, including social 
networking sites; 

• posting or sharing false or defamatory information about another 
person;  

• posting or sharing information about another person that is private; 
• pretending to be another person on a social networking site or other 

electronic communication in order to damage that person’s reputation 
or friendships; 

• posting or sharing photographs of other people without their 
permission;  

• spreading hurtful or demeaning materials created by another person 
(e.g., forwarding offensive e-mails or text messages); and 

• retaliating against someone for complaining that they have been 
bullied. 
 

 
7. Students shall not use the system to encourage the use of drugs, alcohol or tobacco, 

nor shall they promote unethical practices or any activity prohibited by law or Board 
policy, or administrative regulations.  
 
(cf. 3513.3 - Tobacco-Free Schools) 
(cf. 5121.6 – Alcohol and Other Drugs) 
 

8. If students mistakenly access inappropriate information, they should immediately 
report this access to a teacher or school administrator.  This may help protect students 
against a claim that they have intentionally violated this policy.   
 

9. Students should promptly disclose to a teacher or school staff any message or other 
materials they receive that are inappropriate or make them feel uncomfortable.  
Students should not delete this information unless instructed to do so by a staff 
member.   

 
10. Students shall not intentionally upload, download or create computer viruses and/or 

maliciously attempt to harm or destroy district equipment or materials or manipulate 
the data of any other user, including so-called "hacking." 



 AR 6163.4(e) 
 
STUDENT USE OF TECHNOLOGY/ACCEPTABLE USE POLICY 

 
(cf. 5131.5 - Vandalism, Theft and Graffiti) 

 
11. Students shall not gain or attempt to gain unauthorized access to District technology, 

or that of another individual.  This includes going beyond the student’s authorized 
access, attempting to log in through another person’s account, and accessing another 
person’s files. 
 

12. Students shall not deliberately attempt to disrupt District technology, or that of 
another individual.  Examples include attempt to destroy or alter data, or spread 
computer viruses. 

 
13. Students shall not read other users' electronic mail or files.  They shall not attempt to 

interfere with other users' ability to send or receive electronic mail, nor shall they 
attempt to delete, copy, modify or use another’s individual identity. 

 
14. Students shall report any security problem or misuse of the services to the teacher or 

principal.  
 
Personal Mobil Devices 
 
The use of personal mobile devices, such as laptops, cellular phones, tablets, pagers, or 
other electronic signaling deices, by students on campus is subject to all applicable 
District policies and regulations concerning technology use, as well as the following 
rules and understandings: 
 

• Permission to have a mobile device at school is contingent on parent/guardian 
permission in the form of a signed copy of the District’s Student Technology 
Use/Internet Access: Parent Permission Form and Parent/Student Agreement.    

• The District accepts no financial responsibility for damage, loss or theft.  Devices 
should not be left unattended.   

• All costs for data plans and fees associated with mobile devices are the 
responsibility of the student.  The District does not require the use of personal 
mobile devices and does not rely on personal devices in its instructional program or 
extracurricular activities. 

• Use during class time must be authorized by the teacher. 
• Photographs and audio or video recordings may be taken/made only with the 

express permission of all individuals being photographed or recorded.  Recordings 
made in a classroom require the advance permission of the teacher and the school 
principal.   

• Students may not take, possess or share obscene photographs or video. 
 
 



 AR 6163.4(f) 
 
STUDENT USE OF TECHNOLOGY/ACCEPTABLE USE POLICY 

 
• Students may not photograph, videotape or otherwise record any instructional 

materials, including tests. 
• The District will monitor all Internet or intranet access. 
• If the District has reasonable cause the student has violated the law or District 

policy, the device may be searched by authorized personnel and/or law 
enforcement may be contacted.    

 
District-owned Mobile Devices 
 
When a student is using a District-owned mobile device, all of the above rules pertaining 
to the personal mobile devices apply as well as the following: 
 

• The device may be used only for school-related purposes. 
• Users may not download applications (“apps”) to the device without permission 

from the teacher or other District employee. 
• Users must follow all “apps” user agreements. 
• The student and parent/guardian will be responsible for the replacement cost if the 

device is lost or is damaged because of intentional misuse.   
 
Academic Dishonesty 
 
Electronic resources can make academic dishonesty easier and more tempting for 
students.  Students are reminded that academic dishonesty includes the following: 
 
Cheating 
 

1. Copying work from others. 
2. Communicating exam answers with other students during an examination. 
3. Offering another person’s work as one’s own. 
4. Sharing answers for a take-home examination or assignment unless specifically 

authorized by the instructor. 
5. Tampering with an examination after it has been corrected, then returning it for 

more credit. 
6. Using unauthorized materials, prepared answers, written notes or concealed 

information during an examination. 
7. Allowing others to do the research and writing of an assigned paper (including 

use of the services of a commercial term-paper company). 
 
Dishonest Conduct 

 
1. Stealing or attempting to steal an examination or answer key from the instructor. 
2. Changing or attempting to change academic records without proper sanctions. 



 AR 6163.4(g) 
 

STUDENT USE OF TECHNOLOGY/ACCEPTABLE USE POLICY 
 

3. Allowing another student to copy off of one’s own work during a test. 
 
Plagiarism 
 
Plagiarism is intellectual theft.  It means use of the intellectual creations of another 
without proper attribution.  Plagiarism may take two main forms, which are clearly 
related: 
 

1. To steal or pass off as one’s own the ideas or words, images, or other creative 
works of another. 

2. To use a creative production without crediting the source. 
 
*Credit must be given for every direct quotation, for paraphrasing or summarizing a 
work (in whole, or in part, in one’s own words), and for information which is not 
common knowledge.  
 
(cf. 6162.6 - Use of Copyrighted Materials) 
 
Collusion 
 
Any student who knowingly or intentionally helps another student perform any of the 
above acts of cheating or plagiarism is subject to discipline for academic dishonesty. 
 
Copyrights 
 
Students may not inappropriately reproduce or share a work that is protected by 
copyright.  Students may not quote extensively from any source without proper 
attribution and permission. 
 
Students may not make or share copies of copyrighted software, songs or albums, digital 
images, movies or other artistic works unless explicitly permitted by the fair use doctrine 
or other copyright law.  Unlawful peer-to-peer network file sharing is a criminal offense.   
 
(cf. 6162.6 - Use of Copyrighted Materials) 
 
The District reserves the right to monitor use of the District’s systems for improper use 
without advance notice or consent. Students shall be informed that computer files and 
electronic communications, including email, are not private and may be monitored or 
read by district officials to ensure proper use of the system. 
 
(cf. 5145.12 - Search and Seizure) 
  
  



AR 6163.4(h) 
 
STUDENT USE OF TECHNOLOGY/ACCEPTABLE USE POLICY 
 
Users will not have access to chat rooms, or all other forms of electronic communication, 
during the instructional day, on or after school hours, without the supervision of Fountain 
Valley School District classroom employees. 
 
The principal or designee shall make all decisions regarding whether or not a student has 
violated Board policy or the District's Student Technology Use/Internet Access: Parent 
Permission Form and Parent/Student Agreement.  The decision of the principal or 
designee shall be final. 

 
Whenever a student is found to have violated Board policy, administrative regulation, or 
the District’s Student Technology Use/Internet Access: Parent Permission Form and 
Parent/Student Agreement, the principal or designee may cancel or limit a student’s user 
privileges or increase supervision of the student’s use of the District’s technological 
resources, as appropriate. Inappropriate use may also result in disciplinary action and/or 
legal action in accordance with law and Board policy. 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
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E 6163.4(a) 
 

Fountain Valley School District  
 

 
Student Technology Use/Internet Access:  
Parent Permission Form and Parent/Student Agreement 
 
 
Student Acknowledgement     Student Name:_______________________________            
    
 
I have read and understand Board Policy/Administrative Regulation 6163.4 related to my use of District 
technology/Internet access, a copy of which is attached to this document.  I understand that the consequences 
for violating the Policy or Administrative Regulation include, but are not limited to: suspension and/or revocation 
of Internet access, school suspension and/or expulsion, or possible legal action. I have read and agree to abide 
by these rules and regulations for acceptable use of electronic information resources.  
 

     
Student Name  Student Signature  Date 

 
Agreement and Parent Permission Form 
 
I have read and understand Board Policy/Administrative Regulation 6163.4 related to my student’s use of 
District technology/Internet access, a copy of which is attached to this document.  As the parent or guardian of 
this student, I have read and understand these rules and regulations for acceptable use of electronic information 
resources and understand that use of the Internet is designed for educational purposes. I understand that it is 
impossible for the District to restrict access to all controversial materials, and I will not hold the District, its Board 
members, officers, employees or agents responsible for materials acquired on the network.    I hold the District, 
its Board members, officers, employees and agents harmless from any damages, awards, or claims of liability 
resulting from my student's access to the Internet, the failure of any technology protection measures, violations 
of copyright restrictions, user mistakes or negligence, or any costs incurred by my student.  My student is 
expected to use good judgment and follow the above-listed rules of use. Should there be breach of the rules, my 
student may lose all access to the District network and/or may be subjected to discipline, including suspension 
and expulsion.  I understand I may be held liable for any damages caused by my student’s intentional misuse of 
technology/Internet access. 
 

 I hereby give my permission for my student to use District technology and access the Internet in 
accordance with the above. 

OR 
 
 At this time I do not accept this agreement, nor do I give permission for my student to access the Internet.  
 

     
Parent/Guardian Name (print)  Parent/Guardian Name Signature  Date 

 
 

Board approval date: 06/28/2012 
 



TO: 
FROM: 
SUBJECT: 
DATE: 

FOUNTAIN VALLEY SCHOOL DISTRICT 
FOOD SERVICES 

Steve McMahon, Assistant Superintendent Busine~ 
Diane Sharpe, Food Service Director 
Authorization to use Ocean View School District Dairy Bid (Bid #05-23) 
June 11, 2012 

BACKGROUND 

School district governing boards have the authority to "piggyback" on another public agency's 
bid per Public Contract Code Section 20118 and 20652 when it is determined to be in the best 
interest of the district. The Ocean View School District went out to bid for dairy products on 
May 5, 2011 and awarded Driftwood Dairy the contract. Ocean View School District is rolling 
over this bid for the 2012-2013 school year and Fountain Valley School District would like to 
continue with this extension as well. 

RECOMMENDATION 

It is recommended that the Board authorize the Superintendent or his designee, to approve the 
2012-2013 rollover of the Ocean View School District Dairy Bid #05-23. ("piggyback") 



May 24,2012 

Diane Sharpe 
Food Service Director 
Fountain Valley School District 
10055 Slater Ave. 
Fountain Valley, CA 92708 

Dear Ms. Sharpe, 

Thank you for agreeing to piggyback on the Ocean View School District Dairy Bid (BID 
# 05-23) for the 2012-2013 school year. 

Driftwood agrees to allow the Fountain Valley School District to Piggyback on the· Ocean 
View School District Dairy Bid (BID# 05-23) for the 2012-2013 school year 

Please confmn by signing below and return to my office via fax, e-mail, or mail. 

I would like to thank you and your staff for being such excellent customers. I look 
forward to continuing our excellent relationship! 

Sincerely, 

John Dolan 
VP Sales 

I agree to piggyback on the Ocean View School District Dairy Bid (BID# 05-23) for the 2012-
2013 school year. 

Slh~~~ Sj3t It L 
Signature Date 



May 15,2012 

Ralph Peschek 
Director, Food Services 
Ocean View School District 
17200 Pinehurst Lane 
Huntington Beach, CA 92647 

Dear Ralph Peschek: 

Thank you for agreeing to rollover the Ocean View School District Dairy Bid for the 
2012-2013 school year. We are pleased to do so. 

Due to increases in packaging and other uncontrollable costs, we are .asking for a ~,4, 
increase to ONLY the milk items, all other terms and conditions of the contract will 
remain the same. 

Please confirm by signing below and return to my office via fax, e-mall, or mail. 

I would like to thank you and your staff for being such excellent customers. I look 
forward to continuing our excellent relationship! 

Sincerely. 

John Dolan 
VP Sales 

I agree to rollover the Ocean View School DtstrlctDairyBidfor the 20J2.,.201Js.choolyear. 

~------------ sdfk 
Dat7 



May 5, 2011 

John Dolan 
Driftwood Dairy 
1 0724 E. Lower Azusa Road 
P.O. Box 5508El Monte, CA 91734-1508 

Dear Mr. Dolan: 

Driftwood Dairy 

The Food Services Department of the Ocean View School District is accepting bids on milk and 
other dairy products. A list of dairy products the district expects to use and our estimated 
monthly usage is enclosed on an excel spreadsheet. 

Please input unit prices on the dairy product list in blue ink. Please state minimum cases or 
dollar value required for delivery per site. Please specify the method you will use to keep the 
district abreast of trends in product availability and prices. 

Please· consider the following requirements in your bid response: 

• Scheduled delivery for up to 15 sites (addresses attached). 

• Note any special, site certain delivery requirements (e.g. Westmont School's products must 
be delivered after 8:00a.m. M-F). 

• Deliver to Central Kitchen and school sites five times a week. 

• Less frequent deliveries may be possible. The district invites alternative delivery schedules 
and related price considerations but they must be presented in the bid response in order to be 
considered. 

• Please quote delivered cost per half pint of milk unit based on May, 2011 Class I prices. 

• The District will allow monthly price adjustments on half pint fluid milk products based on 
monthly published price changes noted in the California Department of Food and 
Agriculture, Dairy Marketing Branch announcements of minimum prices for Class I Market 
Milk, F.O.B. Processing Plant. Incremental and decremented changes to the delivered cost 
per half pint of fluid milk will be calculated as follows: Net month to month change to the 
published "Equivalent Per CWT- Southern California" price divided by.two hundred (200) 
and carried to four (4) decimal places. 

• Unit price adjustments related to factors other than the change in Class I Market Prices 
F.O.B. Processing Plant will occur by mutual agreement at the time of any annual contract 
renewals arising from this bid. 



Bid No. 03-12 Dairy Page 2 

Driftwood Dairy 
. . 

• The District relies on just-in-time delivery of products; therefore, deliveries are to be made 
overnight on the prior day unless otherwise approved in advance. 

• Please state required lead-time for deliveries; for example, "call by 3:00p.m. for next day 
delivery." 

• Pricing to be based on March 2011 minimum prices for Class I Market Milk. 

• Include your company's most recent financial statement if publicly held .. 

• The Nutrition Services Department pays all invoices on the 15th of the following month. 
More frequent payments will be considered if appropriate terms apply. 

Please note, your sealed bids will be accepted up to the following date: 

• 10:00 a.m., Monday, May 23, 2011 

Bids received after 10:00 a.m., Month date, 2011, will be returned unopened to the bidder. 

Please return all of the following: 

I. Bid packet (with all necessary signatures) 
II. Dairy Products List (with pricing) 
III. Current financial statement if your company is publicly held. 

Please mail to arrive before the deadline or hand deliver to the following address: 

17200 Pinehurst Lane 
Huntington Beach, CA 92647 

If you have any questions, please call me at 714-847-2551. 

Thank you for your interest in selling dairy products to our District. 

Sincerely, 

~.L~~ 
Enclosures: Bid Packet, Dairy Products List and School Directory 



Driftwood Dairy 
LEGAL NOTICE 

NOTICE IS HEREBY GIVEN that the Board ofTrustees of the Ocean View School District will receive Dairy 
Products sealed bids up to 10:00 a.m. on the 2.3rd of May, 2011 at the Food Services Office of said School 
District, located at 17200 Pinehurst Lane, Huntington Beach, CA 92.647. 

DAIRY PRODUCTS 

SPECIFICATIONS ARE AVIALABLE May 5, 2011. The documents may be picked up at the District Food 
Services office (Bldg. B). All bids are to be in accordance with Conditions, Instructions and Specifications 
which are contained in the bid packet and on file in the office of Food Services of said School District, 
17200 Pinehurst Lane, Huntington Beach, CA 92647, Phone No. (714) 847-2551, Ext. 1450. Interested 
vendors may pick up bid packets at the above address. 

A Perfor~ance Bond may be required at the discretion of the District. 

No bidder may withdraw his or her bid for a period of NINETY (90) days after the date set for the receipt 
thereof. 

The Board of Trustees of the Ocean View School District reserves the right to reject any or all bids and · 
not necessarily accept the lowest and to waive any informality or irregularity in any bid received. No 
telephone or facsimile machine will be available to bidder on the DISTRICT premises at the time of bid. 

OCEAN VIEW SCHOOL DISTRICT 

Advertised: May 5, 2011 & May 12th, 2011 



Bid Conditions for Food and Supplies Driftwood Dairy 
I. l'lll!lle and Nature ofBidder's ll!ld Supolier's Legal Entity: The bidder shall specify in !he bid and in the bond. if furnished as a gulll'2llltee, the n11111e 

and nalUJ'e ofl!li legal entity and any fictitious name under whiciJ it does My business covered by !he bond. The bid shall be signed under the 
c<HTCCt firm name by an authorized officer or person. The successful bidder may be nx)uircd to furnish a letter of organizatiOII, lis ling Inc fi1111 
members, officers of corporation and those persons authorized to sign legal docmnents. Snould a change be contemplated in the name or natur~ of 
the supplier's legal entity, the supplier shall first notifY the Food SllTVices Department in order !hat proper steps may be Wc:en to nave the ch!nge 
reflGC:ted on the purchii5C: order. (See Par. 2 also.) 

2. Assimmcnt of Purch!!SC Order: The supplier shall not assign or transfer by operation of law or otherwiSt: 1111)' or all of its rights, burdens, duties, or 
obligations without the prior wriltm consent of the surety on the continuous performance bond, if my, and Ocean View School District Board of 
TMtees. 

3. ~: Prices should be filial in (preferably typed) as instructed on the bid form; shall be quotro on each item .!eparalely, on 1hc units specified in 
the bid fonn or on ln!de Sl!lndards. Where extended price does not IIBJl:e with unit price, the unit price shall govern. VerifY your quotations borore 
submission as they CBIUlOl be withdrawn or concetcd after beiog opened. Error! may be: crossed off and com:ctions made mi1'r to bid opening only, 
but sllould be initialed in ink by th~ person signing the bid or the bidder's authorized reprcsentlllive. Taxes shall not be included. (Sec Par. 4) All 
prices me to include all discounts 811d are considered as net. 

4. ~ Taxes shall not be included in bidpri~s {See Par. 16 on Invoice& Payment). The district shall liSY the State Sales Tax. ifapplicabk. The 
Federal Excise Tax is not applicable, as school districts ve ex~m~pt therefrom. The district upon request shall furnish the supplier such w-exempt 
ccrtificalc! as may be required by the manufacturer or dealer. The district shall pay any applicable tax that may be imposed by any governmental 
agency prior 1.0 delivery of merchandise. 

5. Bwd Name and Numbm': The bidder sball stale the brmd name and number in the oolwnn provided. If none is iodicated, it shall be understood 
tiJat the bidder is quoting on the exact b1311d name and number specified in the bid form. Should any itom for which bids are requested be patented 
or othe:rwilc protected or designated by the particular name of the malccr, and the bidder, desires to bid on an item of equal ch11111cter and quality, he 
may oficr such ll'llbstitute item by indicating olcllrly that such substitution is intended and specifyirlg the brand. Such substitution slmll be accepted 
only If deemed by the Food Services Agent to be equal in all respects to that specified. If samples are requested by the Food Scrvi= Agent for this 
determination, they shall be submilled in accordmcc with :Paragraph 7 except lhat thl!,Y may be submitted after bid opening. 

6. ~: Samph:s shall be furnished free of cost to the district and when requested by the Food Service' Department The school district reserves 
the right to reject the bid of lilY bidder failing to submit samples as requested. Samples should be plainly marked with name ofbidder, bid number 
and daUI of bid opening. Samples ofsuccersful bidders may be retained for comparison with deliveries. Other bidders may pick up samples(ifnot 
deatroyed by test) on notice from the Food Services Deportment. If not picked up within 30 calendar days after date of such notice, Slllllples may be 
di3poscd orby district. 

7. Ouantitv apd Oualjtv of Materials or Services: The successful bidder shall furnish and deliver the quantities designed by the Food Service.! agent 
All materials, supplies or services furnished under lhe purclwe order shall be in accordance with the districl's specifications, the district's smnpl~ or 
the sample furnished by the bidder and accepted by the district. Materials or supplies which, in the opinion of the Food Services Agent, arc not in 
accordmce and confonnity wilh the specifications or cqllBl to the p!JI'C!we order ramplc, shall be rejected and promplly removed from lhc district 
premises 111hc 111pplicr's expense. When a sampl~ is taken ftorn a shipment and sent to a laboratory for lest and the test shows !bat the sample does 
not comply with the specifications or purebast order, tht cost of such test mall be paid by 1M supplier. Vendor is to state specifically either in letter 
fonn orwlthln the body of the bid, the tcnns of the guarantee attached to any ofthe items bid upo!L 

8. Acc;ptance or Rejection orBids: The district may issue a purehase order on an individual item or combination or items, whicbeYcr is to the best 
interest Gflhe district: provided, also, that a bidder may specify that the district's acccpllmce of one item shall be contingent upon the district's 
acccplmlce orono or more additional items submitted in the sunc bid. Bids shall remain open and valid and subject to acceptance for forty-live {45} 
days after tbe bid opening date unless otherwise stipulated. In compliance wilh Govt. Code. Sees. 4330 to 4334, inclusive, price, fitness and qualily 
being equal, California-made products shall receive preference over m11t.crials made elsewhere. All electrical items listed must comply with 
Electrical Safety Orders, Sections 2383-2400, Title 8, California Administration Code, whether so specified on the bid f0!1ll5 ornoL. 

9. ~: Time cnd manner of delivery ere essential fuctors in prtlpCI" perfomumce under the purchll!lt order. (Sec Par. 12). Unless otherwise 
specified. the supplier shall be responsible for delivery and shall pay all cost&, including drayage, freight and packing, for delivcry F.O.B. the Food 
Services Central Kitchen located in the Ocean View School District area, or to other poinls in the District u may be specified in the bid form. Each 
Item shall be securely and properly packed md clearly marl:.cd as to conteots. All shipments shall be accompanied by a packing slip, and where 
practicable the district's purchase order number shall appear on all cases and packages. Payments for unauthorized partial deliYCties w:ill not be 
mlldc until entire order has been completed. 

10. Default by Supplier: The district shall bold the supplier liable and responsible for all damages which may be sustained because of the f11ilure or 
neglect of the supplier to comply with any term of condition herein, it bcins spccifica11y provided thll! time shall be the CSSC\ti.CC: or the purchase 

• To the Food Services Director of the Ocean View School District. We (I) hereby agree to furnish the 
above articles and/or services at the prices and terms stated, subject to the instructions and conditions on 
the I"CVCT8C side. 

A~riftwood Dairy, Inc. 
Finn~-YJ}I?.,.. --r--,te-;1------- lUt;(;4 E.lowe1 Azusa Road 
BY· {;l:tt:::::. CITY, STATE P~B ...,._,ox~55.,...07"8'nr11' __ _ 

• 1 J/l , 11 Lrrf El Monte, CA 91734 
TITL OR POSITION: 1/./Y ..,)IY C' 

ALL BID PRJCING MUST BE f_Q.B. 
FOOD SERVICES 
17200 Pinehurst Lue 
Huntington Beach, CA 92647 
Unleu otherwise noted above 
Dlmpletc delivery will be made in 
_ __ days from rcteipt of order 
Unless otherwise noted above. 



order delivery requirements. If the supplier fails or neglects to ·furnish or deliver any of the materials, supplies or servPer~QgdnDiiry 
at the times and places herein stated or otherwise fails or neglects to comply with the terms ofthe purchase order, the District may, upon written 
notice to the supplier cancel the purchase order in its entirety, or cancel or rescind any or all items affected by such default; and may, whether or nat 
the purchase order is cancelled in whole or in part, purchase the materials, supplies or services elsewhere without notice to the supplier. The prices 
paid by the District at the time such purchases are made shall be considered the prevailing market prices. Any extra costs incurred by such default 
may be collected by the District from the supplier and the performance guarantee, if any. Vendor shall be qualified under applicable laws to 
perform items upon which he quotes and shall reimburse the District for any loss caused by Vendor's failure to qualify under those laws. 

ll. Force Majeure Clause: The parties to ihe purchase order agreement shall be excused from performance thereunder during the time and to the extent 
that they are prevented from obtaining, delivering or performing by act of God, fire, strike, loss or shortage of transportation facilities.. lockou~ of 
commandeering of materials, products, plants or facilities, lockout, of commandeering of materials, products, plants or facilities by the government, 
when satisfactory evidence thereof is presented to the District, provided tbat it is satisfactorily established that the non-performance is not due to the 
fault or neglect of the party not performing. 

12. Hold Harmless Clause: The supplier shall hold harmless and indemnify the school districts and the Ocean View School District's Board ofTrustees, 
its officers and employees •. from every claim or demand which may be made by reason of: 

a) Any injury to person or property sustained by the supplier or by any person, firm or corporation, employed directly or indirectly by him or 
her upon or in connection with his or her performance under the purchase order, however caused. 

b) Any injury to person or property sustained by any person, fiTill or co!JlOration, caused by any act, neglect, default, or omission of the 
supplier or of any person, firm, or corporation, directly or indirectly employed by him upon or in connection with his performance under 
the purchase order. 

c) Any liability that may arise from the furnishing or use of any copyrighted or uncopyrighted composition, secret process or patented or 
unpatented invention, under the purchase order. 

The supplier at his or her own expense and risk shall defend any legal proceeding that may be brought against the District or the Board, its officers and 
employees, on any such claim or demand, and satisfy any judgment that may be rendered against any of them .. 

13. Insurance: The supplier shall maintain insurance adequate to protect him or her from claims under Workman's Compensation Acts, and from claims 
for damages or personal injury, including death, and damage to property, which may arise from operations under the purchase order. The supplier 
may be required to file with the District certificates of such insurance. Failure to furnish such evidence, if required, may be considered default of the 
supplier.. · 

14. Invoices and Pavments: Unless otherwise specified, the supplier shall render invoices in duplicate for materials delivered or services performed 
under the purchase order, to the Food Services Department of the Ocean View School District. Invoices shall be submitted immediately in a form 
acceptable to the district, under the same finn name as shown on purchase order. The supplier shall list separately any applicable taxes payable by 
the district and shall certify on the invoices that the Federal Excise Tax is not included in the prices listed thereon. The District shall make pl!yment 
for materials, supplies or services furnished under the purchase order within a reasonable and proper time after acceptance thereof and approval of 
the invoices by the authorized district representative. 

15. Pcnnits and Licenses: The supplier and all of his employees or agents shall secure and maintain in force such licenses and permits as are required 
by law, in connection with the furnishing of materials, articles or services herein listed. All operations and materials shall be in accordance with 
law. 

16. Toll Charges: If it is necessary that the district place charge telephone calls in cormection with the purchase order (for complaints, adjustments, 
shortages, failure to deliver, etc.) the supplier shall accept charges for these calls on a reverse charge basis.. 

17. Purchase Order Documents: The complete purchase agreement includes the following documents: The advertisement for bids (when required), the 
bid and purchase order conditions, the specifications and drawings, the bid of the supplier and its acceptance by the District, the purchase_ order, 
perfonnance guarantee, and all amendments thereto. Any of these documents shall be interpreted to include all provisions of the other documents as 
though fully set out therein. 

18. Supplier not Officer. Employee or Agent of District: While engaged in carrying out the terms and conditions oftbe purchase order, the supplier is 
an independent contractor, and not an officer, employee or agent of the District. 

19. Anti-Discrimination: It is the policy of the Ocean View School District that in connection with all work performed under this bid, there shall be no 
unlawful discrimination against any prospective or active employee engaged by the bidder because of race, color, ancestry, national origin, religious 
creed, sex, age, marital status, physical disability, mental disability, or medical condition. The successful bidder agrees to comply with applicable 
Federal and State laws including, but not limited to, the California Fair employment and Housing Act, beginning with Government Code section 
12900 and Labor Code Section 1735. 

• Authorized Signature Required 
• To the Food Services Director of the Ocean View School District. We (I) hereby agree to furnish the 
above articles and/or services at the prices and terms stated, subject to the instructions and conditions on 
the reverse side. 

Driftwood Dairy, Inc. 
Firm Name: Addre!f;0724 E I ower Azusa Road 

BY: (};;Z_Jbt:_ CITY, STATE ~Flk~nt~,o~g~~~4 
TITL~; Vfl s /Jl(J s (626) 444-9591 

ALL BJD PRJCING MUST BE F.O.B. 
FOOD SERVICES 
17200 Pinehurst Lane 
Huntington Beach, CA 92647 
Unless otherwise noted above 
Complete delivery will be made in 
___ days from receipt of order 
Unless other.vise noted above. 



Submit to: 
FOOD SERVICES DIRECTOR 
Ocean View School District 
17200 Pinehucst Lane 
Huntington Beach, CA 92647 
(714) 847-2551 
READ INSTRUCTIONS 
ON BACK BEFORE BIDDING BID TITLE: 

BID 
(THIS IS NOT AN ORDER} 

DAT L D 

Ma 5 2011 
DUE BACK 

Ma 23 2011 
DAIRY PRODUCTS FOR 

FOOD SERVICES 

Driftwood Dairy Inc. 
810 MA!Jl9V'24 E. Lower Aztlsa Road 

(TYPE YOUR FIRM NAME AND AD~SJ!IWSSQS . 

TO· Ef Monte, CA 91734 
' (626) 444-9591 

CONTRACT# -------------
05-23 
BID NO. Pa eNo. 

BIDDER MUST NOT WRITE IN THESE COLUMNS 

INSTRUCTIONS TO BIDDERS 

1. Bids are to be returned on or orior to 10:00 a.m .. Mav. 23. 2011. 

2. The items listed on the oaoes followino are intended for use in the Ocean View School District. 
for the OPeration of the Nutrition Services Division. 

3. The bid is to be submitted in a sealed envelope, Plainly marked on the outside with the soecific BID NUMBER 
AND BID DUE DATE. Bids shall be submitted in ink or typed where possible. When a bid form or bidder's 
sheet(s) are included in the bid oackaoe. the bid must be submitted on these forms. Sionature must be in ink. 
Faxed bids are not acceptable. Bids must be received by the desionated ooeninq time. Late bids cannot be 
accepted and will be rejected unopened. 

4. Whether bid is made on all or part of the items contained in this bid, a complete bid set with all paoes included 
must be returned to this office with the items not bid upon so noted with the words "NO BID". 

5. Whenever brand names are used. they are used as specifications ONLY. The intent is to indicate oualitv standards 
and are presumed to be followed bv the words "OR EQUAL." The District will determine whether or not brands are 
eaual. Please quote on the specified brand in addition to the "or eoual" brand if the specified brand is available. 

6. Bid to be Priced item by item. Items orouped and priced as one will not be considered. Awards will be made 
by sinole items, orouos of items, or as a whole, accordina to the best interest of the District. All or nothina 
counter proposals will not be accepted. 

7. The Ocean View School District Board of Trustees reserves the rioht to reject anv or all bids 
and not necessarily accept the lowest bid and to waive anv informality or irrepularitv in any bid received. 

8. Bidders are responsible to check carefully all conditions and specifications. No erasures are permitted. Mistakes 
may be crossed out and corrections made adjacent and must be initialed in ink bv person sioninQ the bid. Verify 
vour bids before submission. as they cannot be withdrawn or corrected after beino opened. 

9': Pioovback/Coooerative Purchase Pursuant to Public Contract Code 20652 and 20118_ other school districts and 
public aoencies in the state of California may purchase identical items under the orice. terms and conditions 
conditions of this bid for the term specified from the Ocean View School District's Board approval. 

Participation county is: Oranoe 

OPTION GRANTED --LX~- OPTION NOT GRANTED 

The Ocean View School District waives its rioht to require other districts to draw their warrants in favor 
of this District and authorizes each district to make payment directly to the successful bidder. 

10. It is understood and aoreed that the bidder is biddin.o upon the items specified unless he states specifically in his 
bid the brand or make and items orooosed as an equal to the ones specified. 

11. Preferred brands and pack sizes are indicated on most items. If brand or pack size is not stated. please indicate 
brand name and/or pack size beinQ bid. Any variances from the specified items, such as color. size, pack, brand, 
etc. must be clearlv noted on the bid. otherwise the oroduct code number listed bv bidder will be assumed to be 
"as specified." The District reserves the ri.oht to determine if the alternate submitted is an acceptable substitution. 
Quantities listed are estimates onlv. The school district reserves the riaht to olace oartial orders throuahout the 
contract period. and to increase or decrease the auantities as necessarv. The District reserves the riaht to acauire 
from other sources durinQ the life of the aareement such items as maY be required for testina. evaluation. 
exoerimental ourooses_ emeroencv needs. or small ourch,ses made bj individual schools. 

• Authorized Signature Required 



BID 

'Submitto: 
Food Services Director 
Ocean View School District 
17200 Pinehurst Lane 
Huntington Beach. CA 92647 
(714) 847-2551 Ma 23 2011 

BIDM~-
(TYPE YOUR FIRM NA ~~~OE$I;fjry, Jnc. 

. Lower Azusa Read 
TO: P.O. Box 5508 

El Monte, CA 91734 
(626) 444-9591 CONTRACT# 

05-23 READ INSTRUCTIONS DAIRY PRODUCTS FOR 2 
ON BACK BEFORE BIDDING BID TITLE· BID NO Pa!!e No 

BIDDER MUST NOT WRITE IN THESE COLUMNS 

INSTRUCTIONS TO BIDDERS 

12. Samnles Mav be reauired. Samoles. if reauested bv District. must arrive within five (5) workina davs of reouest at 
vendor's expense. All samples must be taaQed to identify vendor. bid number. and item number. 

13. Each bidder or Prospective contractor is asked to furnish names and addresses of at least five (5) customers located in 
either Los Anaeles or Oranae Countv as references. Please note, each listed reference shall have purchased food 
supplies from vourfirrn for at least three vears. In addition. each reference shall have awarded vour firm contracts to 
Provide food service supplies with a minimum annual value of $100.000. 

The District reserves the riqht to award to the vendor providinq the best value for the dollar paid. Delivery time shall 
also be a factor in determininq the award as well as oualitv and price. 

14. The District mav. bv written notice of default to vendor. terminate the whole or anv oart of their order under this 
a.oreement if: · 

a. The vendor fails to make delivery of an order. or anv oart of an order for food or supplies. or to perform the services 
within the time specified herein or anv extension thereof: or 

b. The vendor fails to perform anv of the other provisions of this aqreement and does not cure such iailure within 
a period of ten (1 0) davs (or such lonaer period as the Director of Food Services Services may authorize in writinq) 
after receipt of notice from the Director of Food Services specifvinq such failure: or 

c. Merchandise delivered in unsanitary containers or in an unsanitary truck. or found to be unfit for school food 
service purposes orfailinQ in any way to comply with the specifications of this auote, will be rejected and shall 
be removed at the eXPense of the vendor. 

In the event that the District terminates or vendor fails to deliver any order in whole or in oart, the district mav procure 
similar supplies or services from other sources, and the vendor shall be liable to the District for any excess costs for 
such similar SUPPlies or services. 

15. District reserves the riqht to cancel the contract without cause by providinQ 30 days prior written notice. 

16. No bidder may withdraw anv bid for a period of ninetv (90) davs after the date set for the ooenino of bids. 

17. The term of this agreement shall be for 12 months effective July 1, 2011. through June 30,2012. The term of this 
agreement may be extended beyond the initial one year term for up to two additional one year terms upon mutual 
consent of the parties. ·Such extensions shall be incorporated into this agreement at least 90 days prior to the ex
piration of the current term and shall be in the form of a written addendum signed by both parties. 

18. All prices are to remain firm for duration of the contract. 

19. Bids submitted with bidder's special conditions added such as statements limltinq firm pricinQ for a period less 
than the stated bid period or minimum delivery quantities. or items bid all or none. mav be considered non
responsive and mav be rejected. 

20. Delivery will be F.O.B. destination. Delivery charoes, fuel surcharqes or any additional costs associated with 
delivery will not be accepted or paid. 

21. Failure to comply with anv of the instructions stated or provide all required information in the bid documents 
may result in rejection of a bid as non-responsive. 

22. In the event vou do not desire to bid. but desire to be considered for future bids. vou should submit a "NO BID" on 
the Bid Sheet. 

* Authorized Signature Required 

• To the Director of Food Services of the Ocean View School District: We (I) hereby agree to furnish the above 
articles and/or services at the prices and terms stated, subject to these instructions and conditions. 

Address: Driftwood Dairy, Inc. 

City, State: 

i 0724 E. tower Azusa Road 
P.O. Box 5508 

Phone: 
El Monte, CA 91734 

-~-(~6~26H-} 444-9591 

ALL BID PRICING MUST BE F.O.B. 
OCEAN VIEW SCHOOL DISTRICT 
17200 PINEHURST LANE 
HUNTINGTON BEACH, CA 92647 
(Unless otherwise noted above) 
Complete delivery will be made in 

1---~ days from receipt of order 
unless otherwise noted above. 



Submit to: 
Food SeiVices Director 
Ocean View School District 
17200 Pinehurst Lane 
Huntington Beach, CA 92647 
(714) 847-2551 

BID 
sto MA~Driftwood DaJry, Inc. 

"(TYPE vouR FIRM NAME'A~b5.'t~L.o.we~bAzusa Road 
~P:O: 13ox ssos 

TO: El Monte, CA 91734 

Ma 23 2011 
READ INSTRUCTIONS DAIRY PRODUCTS FOR 
ON BACK BEFORE BIDDING BID TITLE FOOn SFJ:;>VIr.F~ 

BIDDER MUST NOT WRITE IN THESE COLUMNS 

INSTRUCTIONS TO BIDDERS 

CONTRACT# 
05-23 
BID NO 

(626) 444-9591 

3 
Page No 

23. Should vou have any questions concernina the-bid documents. contact Kathev Conner. Director of Food Services 
at (714) 847-2551. 

24. The District is subject to California sales and use tax. but do not include California sales/use tax in vour bid. 

25. Vendors shall deliver all products into the Westmont Central Kitchen and up to fourteen (14) school sites as ordered on a 
weekly basis (see attached School and Office Locations with sites hiahli!:lhtedl. No tailoate deliveries accepted. 

26. All refrioerated and frozen food products must be delivered to District on 0 deQree trucks. Drv products will be 
delivered on separate trucks or a combination frozen and drv truck. Trucks and product will be inspected at time 
of delivery. 

27. Sugar products shall be 100% cane sugar. No beet sugar will be accepted. 

28. Brown suoar shall not be colored or soraved aranulated suaar. 

29.0 Prepared soup and gravy bases are to conform to the State of California Specifications 67-P-23. This specification 
covers beef or chicken products that. when added to water, vield a stock that may be used as bouillon or may be 
fortified with other inoredients to produce a soup or qravv. 

29.1 All materials must be food orade and must be compounded under sanitary conditions acceptable to both federal 
and state public health reaulations. 

29.2 The product must readily dissolve in hot water. When reconstituted at the rate of one pound to five pallons of water, 
the product must have a flavor and appearance of bouillon of the respective flavortvoe. 
and state oublic health reaulations. 

30. Soices. Ground and Whole To conform in all resoects to Federal Soecifications for Soices EE S-631 F. latest 
edition or revision. free from artificial colorinQ. exhausted soices. adulterants, impurities and Aroma 
and characteristic ouality must be true to name. 

31. Spices must be processed and packed under sanitary conditions. Ground spices must be packaoed in either one 
or five pound tin cans or in cardboard containers. Spices packaQed in paper baQs of anv type are not acceptable. 
The product must be labeled to show the commodity, net weight, brand name manufacturer and date manufactured 
or processed. 

32. Other Foods All products delivered shall conform in atl respects to all applicable standards promulgated under the 
Federal Food, Drug and Cosmetic Act in effect at the time of delivery. 

33. All food items shall have commercial labels. If the product is not identified with a brand name or trade name, 
bidder shall indicate the name of the manufacturer or packer of the product. 

• Authorized Signature Required 

• To the Director of Food Services of the Ocean View School District We (I) hereby agree to fumish the above 

articles and/or services at the prices and terms stated, subject to these instructions and conditions. 

Firm Name: " P:~zee:--r--=-----
Title or Position: !!/? 54 L e.s 

Address: Driftwood Dairy, Inc. 
10124 E- lower Azusa Road 

City, State: 

Phone: 

P.O. Box 5508 
El Monte, CA 91724 

(626) 444-9591 

ALL BID PRICING MUST BE F,O.B. 

OCEAN VIEW SCHOOL DISTRICT 

17200 PINEHURST LANE 

HUNTINGTON BEACH, CA 92647 

(Unless otherwise noted abov~) 

Complete delivel)' will be made :n 

I----days from receipt of order 

unless otherwise noted above. 



Submit to: 
Food Services Director 
Ocean View School District 
17200 Pinehurst Lane 
Huntington Beach, CA 92547 
(714) 847-2551 
READ INSTRUCTIONS 
ON BACK BEFORE BIDDING BID TITLE· 

BID 

Ma 23 2011 
DAIRY PRODUCTS FOR 

(TYPE YouR FIRM NA Wf~~sq~!llJI ry, Inc. BIDM~DE • 

4E: Cower Azusa Road 
TO: P.O. Box 5508 

CONTRACT# 
05-23 
BID NO 

EI Monte, CA 91734 
{626) 444-9591 

Page No 
BIDDER MUST NOT WRITE IN THESE COLUMNS 

INSTRUCTIONS TO BIDDERS 

34. Packaging and packing: mindful of the variance in the kind and size of containers and number of units in a 
shipping case commercially available, no bidder is prevented from submitting a proposal on a different kind 
and size of container and/or number of units in a shipping case, provided the packaging specified is not available 
commercially. Any alternate packaging offered must be substantially equivalent and must be clearly indicated 
in the proposal. State the size and net weight if the quotation is made on sizes and weights other than those 
specified. 

35. Condition of product: all cases and cans shall be in good condition at time of delivery. Unless specifications 
. stated otherwise, all cans shall be well filled, slack cans not acceptable. Damaged, swollen (swells, flippers, 

springers, hard swells) or leaking cans or containers or cans out of condiUon for any reason whatsoever will not be 
accepted. 

36. The District will not allow vendors to utilize the Districfs delivery dock or operations areas to re-pack, re-stack, or 
re-organize food or supplies for delivery. All products inbound to the District shall not be comingled with products 
bound for other customers. 

.. Authorized Signature Required 

• To the Food Services Director of the Ocean View School District We (I) hereby agree to furnish the above 

articles and/or services at the prices and terms stated, subject to these instructions and conditions. 

:~N~W!-
Title or Position: (/~ <l/J Lf 5 

Address: Driftwood Dairy, Inc. 
10724 E. Lower Azusa Road 

P.O. Box 5508 City, State: 
EI Monte, CA 91734 

__ __,{.=62=6.~-) 444-9591 Phone: 

ALL BID PRICING-MUST BE F.O.B. 

OCEAN VIEW SCHOOL DISTRICT 

17200 PINEHURST LANE 

HUNTINGTON BEACH, CA 92647 

(Unless otherwise noted above) 

Complete delivery will be made in 

I---- days from receipt of order 

unless otherwise noted above. 



Driftwood Dairy 
Bid# ..;;0.;..5-2;;.;3 __ _ 

Contract# ____ _ 

REFERENCES 

Please list below names of at least five (5) customers located in either Los Angeles or Orange County as references. Please note, 
each listed references shall have purchased food supplies from your firm for at least three years. In addition, each reference shall 
have awarded your firm contracts to provide food service supplies with a minimum annual value of $100,000. 

1. Name ofCompany: a Lo~ A..,~dc') b~b 
Address: 
City: Lo ~ ~ t->S-t.lt ) 
Contact Person: '[)JQV!u JJ;·~-.., k.l-t 
Contact Duration: Ol)=t .... 'l r~~y $ 

2. Name of Company: t!S'D 
Address: 
City: j.O l--l 
Contact Person: 
Contact Duration: OV/!.11. 1 y-,e ....... J · 

3. Name of Company: l!'- awo .... 11! vS) 
Address: 
City: l!'L fM OIJ'i( 
Contact Person: Pit. R.ol,-. ... ~ L.c.,...,'l 

Contact Duration: bl.>~.... 7 Y""'"' J 

4. Name of Company: An_t;..). ,·, v.SO 
Address: 
Clty: ,/J~t-A.,I-\4 
Contact Person: D.c:L-... tl~oJ 
Contact Duration: ove- J '-1 -c- ...... J 

5. Name of Company: C,J;...;.n~ u5b 
Address: 
City: ~t.. ,;.... 
Contact Person: 5'JO,...,-oy Ot. ... ,_; sf<.•)J 
Contact Duration: 

I ) y'( .. .,J t# 11\."'n-

SIGNATURE 

D~JRY 

BUSINESS ADDRESS Driftwood Dairy, Inc. 
19724 E. Lower Azusa Road 

TELEPHONE NUMBERS 

· PO Box 550S 
El Monte, CA 91734 

(626} 444-959 t 

Page 5 

Telephone: tO -1..'1 1-I/'.S 
Value of Contract: Ji Z:O, OCH~ ODD+ 

1 

Telephone: 'U,- '-1> 1-5'11 f 
Value of Contract::) 106. DoD +-

"1 . 

Telephone: ,lt-l.f.fJ-)1)) 
Value of Contract:$ f 001 0 OD + 

Telephone: & l. '- '37..1- 8J Z 1... 
Value of ContraCt$/00/b 0 0-+ 

Telephone: 909- '2£.=12.6{ 
Value of Contractf /OD; 0 oD+ 



Submit to: 

Food Services Director 

Ocean View School District 

17200 Pinehurst Lal')e 

Huntington Beach, CA 92647 

(714) 847-2551 

READ INSTRUCTIONS 

ON BACK BEFORE BIDDING BID TITLE 

BID 
(THIS IS NOT AN ORDER) 

DATE MAILED 

May 5, 2011 
DUE BACK 

May 23,2011 
DAIRY PRODUCTS FOR 

FOOD SERVICES 

s1o MADE BY Driftwood Dairy, inc. 
(TYPE YOUR FIRM NAME Ai.G~r£~t.~er Azusa Road 

P.O. Box 5508 
TO: El Monte, CA 91734 

CONTRACT# 

05-23 

BlOND 

(626) 444-9591 

6 

Page No 

BIDDER MUST NOT WRITE IN THESE COLUMNS 

GENERAL CONDITIONS 

1. Worker's Compensation The successful bidder shall be required to furnish certificates and endorsements evidencing that the 
required insurance is in effect. DISTRICT may request that such certificates and endorsements are completed on DISTRICT 
provided forms. In accordance with the provisions of Section 3700 of the Labor Code, the sucessful bidder shall secure the 
payment of compensation to all employees. The successful bidder who has been awarded the bid shall sign and file with 
DISTRICT prior to the bid commencement, the Workers' Compensation Certificate included as part of the Bid documents. 
Labor Code Section 1861. 

2. Anti-Discrimination In connection with all work performed under this bid, there shall be no unlawful discrimination against 
any prospective or active employee engaged by the bidder because of race, color, ancestry, natio11al origin. religious creed, 
sex, age, marital status, physical disability, mental disability or medical condition. The successful bidder agrees to comply 
with applicable Federal and State laws including, but not limited to, the California Fair Employment and Housing Act, be
ginning with Government Code Section 12900 and Labor Code Section 1735. 

3. Hold Harmless The Vendor shall indemnify and hold harmless the District, its officers, agents, and employees from every 
claim or demand made, and every liability, loss, damages, or expense of any nature whatsoever, which may be incurred by 
reason of: 
a. Liability for damages for (1) death or bodily injury to persons; (2) injury to, loss or theft of property; or (3) or any other 

loss, damage or expense arising under either (1) or (2) above, sustained by the Vendor upon or in connection with the 
work called for in this Agreement, except for liability resulting from the sole negligence, or willfur misconduct of the District; 
its officers, employees, agents or independent contractors who are directly employed by the District, and except for 
liability resulting from the active negligence of the District. · 

b. Any injury to or death of persons or damage to property caused by any act, neglect, default of the Vendor, or any 
person, firm, or corporation employed by the Contract, either directly or by independent contract, including all 
damages due to loss or theft, sustained by any person, form or corporation, including the District, arising our of, 
or in any way connected with the work covered by this Agreement, whether said injury or damage occurs either 
on or off School District property, if the liability arose from the negligence or willful misconduct of anyone 
employed by the Vendor, either directly or by independent contract, and not by the active negligence of the District 

c. The Vendor, at Vendor's own expense, cost, and risk shall defend: any and all actions, suits, or other proceedings that 
may be brought or instituted against the District, its officers, agents or employees, on any such claim or liability, ad shall 
pay or satisfy any judgment that may be rendered against the District, its officers. agents or employees in any action, 
suit or other proceedings as a result thereof. 

4. Force Majeure Clause The parties to the Contract Agreement shall be excused from performance thereunder during the time 
and to the extent that they are prevented from obtaining, delivering or performing by act of God, fire, strike, loss or shortage of 
transportation facilities, lockout, of commandeering of materials, products. plants or facilities by the government, when 
satisfactory evidence thereof is presented to the District, provided that it is satisfactorily established that the non-performance 
is not due to the fault or neglect of the party not performing. 

*Authorized Signature Required 

• To the Food SeNices Director of the Ocean View School District: We {I) hereby agree to furnish the above 

articles and/or services at the prices and terms stated, subject to these instructions and conditions. 

Firm Name: 

By: &n----;o,--~~-

Tille or i.on: 1//l S/J /jJ__( 

Address: Driftwood Dairy, Inc. 
10724 E. tower Azusa"Road 

City, State: P.O. Box 5508 
El Monte, CA 91734 

(626) 444-9591 
Phone: ------

ALL BID PRICING MUST BE F.O.B. 

OCEAN VIEW SCHOOL DISTRICT 

17200 PINEHURST LANE 

HUNTINGTON BEACH, CA 92647 

(Unless otherwise noted above) 

Complete delivery will be made in 

1 ____ days from receipt of order 

unless otherwise noted abov.e. 



Submit to: 

Food Services Director 

Ocean View School District 

17200 Pinehurst Lane 

Huntington Beach, CA 92647 

(714) B47-2551 

READ INSTRUCTIONS 

ON BACK BEFORE BIDDING BID TITLE· 

BID 
BID MADE BY (THIS IS NOT AN ORDER) 

DATE MAILED (TYPE YOUR FIRM NAME ANDfDil~OI§~alry, JnC. 
i 0724 E. Lower Az:usa Road 

May 5, 2011 TO: P.O. Box 5508 
El Monte, CA 91734 

(626) 444-9591 
DUE BACK 

May 23,2011 
DAIRY PRODUCTS FOR 

FOOD SERV(CES 

BIDDER MUST NOT WRITE IN THESE COLUMNS 

GENERAL CONDITIONS 

CONTRACT# 

05-23 7 

BID NO Page No 

5. Non collusion Affidavit: The required properly notarized non collusion affidavit is attached as required by Public Contract Code 
Section 71 06. Bidder understands and agrees that failure to submit a completed and signed affidavit will render the bidder 
automatically non-responsive. 

6. Assignment The successful bidder shall agree not to assign, transfer, convey, subject or otherwise dispose of the items 
appearing on this form which he may be awarded, or any right accruing thereunder, title or interest therein, funds to be 
received hereunder, or any power to execute the same without the consent in writing of the School District. Notice is hereby 
given that the District will not honor any assignment made by the vendor unless consent in writing, of the School District. 
Notice is hereby given in writing, of the School District. Notice is hereby given that the District will not honor any assignment 
made by the vendor unless consent in writing, as indicated above, has been given. 

7. Invoices and Payment Unless otherwise specified, the supplier shall render invoices in duplicate for materials delivered or 
services performed under the purchase order. Invoices shall be submitted immediately in a form acceptable to the District, 
under the same firm name as shown on purchase order. The supplier shall list separately any applicable taxes payable by the 
District. This District shall make payment for materials, supplies or services furnished under the purchase order within 
reasonable and proper time after acceptance thereof and approval of the invoices by the .authorized District representative. 

B. Deliveries are to be made into the Ocean View School District Nutrition Services locations, as ordered, 
between the hours of6:30 a.m. and 11:30 a.m. Invoices shall be furnished in duplicate at the time of delivery. No 
tailgate deliveries accepted. 

9. Terms are net 30 unless otherwise specified. If discounts for early payment are applicable, indicate terms. 

10. The bidder recognizes the District suffers damages when they fail to deliver products on specified delivery dates. The bidder 
agrees to notify the District, without penalty, twenty-four (24} hours prior to scheduled delivery of shorts or back orders, 
indicating alternative delivery dates. The District reserves the right to accept the delay or purchase the items elsewhere. 
Failure to deliver or notify the District will result in a payment, as fixed and liquidated damages, a sum of one percent (1%) of 
invoice per diem, to be deducted from the invoice. In addition, if the vendor fails to deliver any order in whole or in part, the 
District may procure the undelivered items from other sources and the vendor shall be liable to the District for any excess costs 
for such similar undelivered items. Vendor shall issue a memorandum of credit as requested by the District to cover such 
costs. 

11. Lead Time Order will be placed with the distributor three (3) days before delivery. {Three days lead time). 

12. Inclusive Pricing Bid pricing shall be inclusive of all and any costs to be charged to the District (except sales tax); 
such as, cost of manufacture, packing, preservation, marking, handling, loading/unloading, removal of debris and 
unused equipment and supplies, transportation to the District, installation, training, maintenance through the warranty 
period, consulting services and fuel surcharges. 

13. Financial Resources A bidder who wishes to be considered must furnish a current financial statement. The District reserves 
the right to request further evidence of financial worthiness after reviewing the current financial statements submitted with the 
bid response. 

-Authorized Signature Required 

• To the Food Services Director of the Ocean View School District: We (I) hereby agree to furnish the above 

articles and/or services at the prices and terms stated, subject to these instructions and conditions. 

::mN'~/JL 
TitleorPosition: !It SAL!!S 

Driftwood Dairy, Inc. 
Address: 1072·1 E. Lower ,Azusa Road 

City, Stale: 

Phone: 

P.O. Box 5508 
El Monte, Gi~. 91734 

(626) 444~9591 

ALL BID PRICING MUST BE F.O.B. 
OCEAN VIEW SCHOOL DISTRICT 

17200 PINEHURST LANE 

HUNTINGTON BEACH. CA 92647 

(Unless otherwise noted above) 

Complete delivery will be made in 

1----days from receipt or order 

unless othe!Wise noted above. 



May 19, 2011 

To all Prospective Dairy Vendots: 

Please review the attached the addendum which cliJrifies a typographical error in the OVSD Dairy Bid 

cover letter dated May 5, 2011. Please feel free to contact me if you have any questions. 

9i~.!A-·~ 
Director Food Servke 
17200 Pinehurst l.ane 
Huntington Beach, CA 92647 
(714) 847-2551, Ext. 1450 



Driftwood Dairy 

ADDENDUM 
Ocean View School District DAIRY BID 

No. 5-23 
May 19,2011 

The cover letter dated May 5, 2011 attached to Ocean VIew School District's dairy bid contained a 

typographical error that caused conflicting Information regarding pridng. 

This addendum will clarify that the bid pricing fer dairy products must be based on the May 2011 

minimum prices for Class 1 Market Milk, FOB Processing Plitnt-Southern California- Equivalent per 
CWT. 

All bid responses must contain a statement affirming that dairy pridng is based on the May 2011 Class 1 

Market Milk, FOB Processing plant· Southern California .. Equivalent per c:wr. 

All bidders must sign and return a copy of this addendum with their bid response. 



TO: 
FROM: 
SUBJECT: 

DATE: 

FOUNTAIN VALLEY SCHOOL DISTRICT 
FOOD SERVICES 

Steve McMahon, Assistant Superintendent Busine¥ 
Diane Sharpe, Food Service Director 
Authorization to use Santa Clarita SD Food bid 
Frozen/Dry RFP #11-12-31012012-01 
June 11. 2012 

BACKGROUND 

School district governing boards have the authority to "piggyback" on another public agency's 
bid per Public Contract Code Section 20118 and 20652 when it is determined to be in the best 
interest of the district. The Santa Clarita School District has awarded their Frozen/Dry food bid 
#11-12-31012012-01 to Goldstar Foods for distribution. The Fountain Valley School District 
Food Service Department would benefit from this "piggyback" with the bid pricing of products 
and services for the 2012-2013 school year. 

RECOMMENDATION 

It is recommended that the Board of Trustees approve the Piggy back onto the Santa Clarita 
Cooperative Frozen/Dry Food Bid #11-12-31012012-01. 



.. \~\ 

l((JGOLD STAR FOODS 
June 8, 2012 

Fountain Valley Unified School District 
Diane Sharpe, Director of Food Services 
10055 Slater Avenue 
Fountain Valley, CA 92708 

Thank you for the opportunity to work with your department. Please see attached price agreement for the 2012/2013 
school year. Please call with any questions. 

Sincerely, 
Tiffany Riad 

Contract Category 

Frozen 
[includes processed commodities] 

Dry 

Refrigerated 

Disposable 

Fresh Bread 

Fresh Produce 

USDA 

Attached B1d N.1n•e/Numbcr 

X Santa Clarita Valley SO RFP #11-12-31012012-01 

X Santa Clarita Valley SO RFP #11-12-31012012-01 

X Santa Clarita Valley SO RFP #11-12-31012012-01 

N/A 

N/A 

N/A 

N/A 

**IMPORTANT NOTE REGARDING COMMODITY BALANCES** 
Please note that commodity PTV discounts will only be given aft-invoice if/when commodity balances have been loaded into K12 or PracessorLink 

and Gold Star Foods is your districts assigned distributor for processed commodities. In transitioning to the new school year there is typically a two to 
three week lag time from July 1st until the new balances and carry-over balances are available. 

0-ttached price contract is approved 

D Attached price contract is not approved 

Please specify reason for not approving the attached contract(s): 

Attached additional sheet if necessary. 

Please sign and return this cover letter only to bids@goldstarfoods.com by June 15th, 2012. 
If you have any questions regarding this document please contact Tiffany Riad at (909) 843-9600 Ext. 617 or via email 
tiffany@goldstarfoods.com. 

Print Name 

'Forx:J S-evV\ce ])veJoy-
Print Title 

3781 E. AIRPORT DRIVE, ONTARIO, CA, 91761 

&/ 
Signature 

I 12-
J 

Date 

(909) 843-9600 



 Board Meeting:  June 28, 2012 

sm79 SSC Contract 

Fountain Valley School District 
BUSINESS SERVICES DIVISION 

ASB/S 11-12 - 79 

M E M O R A N D U M 
 

TO:  Marc Ecker, Superintendent 
FROM: Stephen McMahon, Assistant Superintendent, Business Services 
SUBJECT: AGREEMENT FOR SPECIAL SERVICES WITH SCHOOL  
 SERVICES OF CALIFORNIA 
DATE:  June 13, 2012 
 
BACKGROUND 
 
School Services of California provides fiscal services to California Public Schools.  School 
Services serves approximately 435 school agencies annually.  The agreement includes annual 
fiscal reports containing information on school finance, budgets and practices and one copy of 
the booklet Analysis of the Governor’s Proposals for the State Budget and K-12 Education.   
 
Twelve (12) hours of annual contract service is also included in the membership fee.  
Preliminary Revenue Limit Worksheets are also offered to member districts.  Participation at 
School Services workshops are offered at a lower expense.  The annual membership fee is 
$3,120, payable at $260 per month, plus expenses, for the services listed in Item 1 of the 
contract, upon billings from Consultant. 
 
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the Agreement for Special Services with 
School Services of California, Inc., for the period of one year, beginning August 1, 2012 and 
ending July 31, 2013, and authorize the Superintendent or designee to sign all documents. 
 
 
 
 
 
 
 
 
 
 
 
cl 
 









  

 
 
TO:      Marc Ecker, Superintendent 
FROM:      Anne Silavs, Assistant Superintendent, Instruction 
SUBJECT: AGREEMENT FOR PROFESSIONAL DEVELOPMENT IN SMALL 

GROUP AND DIFFERENTIATED INSTRUCTION 
DATE:    June 18, 2012 
 
 
BACKGROUND INFORMATION: 
One of the District’s instructional priorities continues to be support for the successful 
implementation of a Response to Instruction/Intervention (RtI2) model at each school site. 
To date, these efforts have focused on assessment, “best first instruction,” and increased 
access to the core curriculum for students with special needs. At the middle school level, 
teachers have benefited this year from high quality professional development provided by 
Kevin Feldman, Ed.D., and Marilyn Friend, Ph.D., in the areas of student engagement 
and co-teaching. The next step in the implementation of an effective RtI2 model is 
differentiated instruction. 
 
Author Vicki Gibson, Ph.D., is a national consultant, author, speaker, and trainer.  She 
has been teaching children and adults since 1975. She was a former public school 
kindergarten teacher and learning disability specialist. Dr. Gibson earned three degrees, 
including her doctorate, from Texas A&M University, where she served as a Lecturer and 
Adjunct Professor for ten years. Additionally, Dr. Gibson has written over a dozen books, 
including Differentiated Instruction: Grouping for Success and Differentiating Teaching 
and Practice in Middle and High Schools, which provide research-proven, effective 
methods for teaching and managing small and whole group instruction. Dr. Gibson works 
with educators across the United States, as well as internationally, helping teachers and 
administrators successfully implement this effective instructional model.  
 
If approved by the Board of Trustees, Dr. Gibson will provide the District with two days 
of professional development. Administrators and teacher volunteers from Fulton, 
Masuda, and Talbert Middle Schools will each receive two days of training in small 
group and differentiated instruction in August. Training costs are reflected in Appendix A 
of the independent contractor agreement. These expenses, as well as training materials 
and extra duty costs, will be covered with school improvement and categorical funds. 
 
RECOMMENDATION 
It is recommended that the Board of Trustees approve the agreement with Vicki Gibson, 
Ph.D., to provide professional development in small group and differentiated instruction 
for administrators and teacher volunteers at Fulton, Masuda, and Talbert Middle Schools. 

        C/I 2011-12-#59 
      Board Meeting of June 28, 2012 

             
 

           FOUNTAIN VALLEY SCHOOL DISTRICT 
                             Curriculum/Instruction 
 
        M E M O R A N D U M 
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 INDEPENDENT CONTRACTOR AGREEMENT 

 

This AGREEMENT is hereby entered into between the Fountain Valley School District, 
hereinafter referred to as "DISTRICT," and Gibson Hasbrouck & Associates (GHA) hereinafter referred 
to as "CONTRACTOR." 

 
GHA Federal Tax ID 26-2300683   

Mailing Address: 396 Washington St. Suite 370 Wellesley, MA 02481  

Phone: (781) 690-7150   Fax: (781) 348-9197 

 

WHEREAS, DISTRICT is authorized by Section 53060 of the California Government Code to 

contract with and employ any persons for the furnishing of special services and advice in financial, 

economic, accounting, engineering, legal or administrative matters, if such persons are specially trained 

and experienced and competent to perform the special services required; and 

WHEREAS, DISTRICT is in need of such special services and advice; and 

WHEREAS, CONTRACTOR is specially trained and experienced and competent to perform the 

special services required by the DISTRICT, and such services are needed on a limited basis; 

NOW, THEREFORE, the parties agree as follows: 

1. Services to be provided by Contractor: 

SEE APPENDIX A 

2. Term.  CONTRACTOR shall commence providing services under this AGREEMENT on 

August 22, 2012, and will diligently perform as required and complete performance by August 23, 2012. 

3. Compensation.  DISTRICT agrees to pay the CONTRACTOR for services satisfactorily 

rendered pursuant to this AGREEMENT a total fee not to exceed    Ten thousand five hundred dollars        

($ 10,500) plus training materials, handouts, substitute pay, etc. to be paid by DISTRICT.  DISTRICT shall 

pay CONTRACTOR according to the following terms and conditions:  Invoices will be submitted by 

CONTRACTOR upon completion of contracted task. 

4. Expenses.  DISTRICT shall not be liable to CONTRACTOR for any costs or expenses paid or 
incurred by CONTRACTOR in performing services for DISTRICT, except as follows:   SEE APPENDIX A:  

FOUNTAIN VALLEY SD MIDDLE SCHOOL TRAINING AUGUST 22 & 23, 2012 
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5. Independent Contractor.  CONTRACTOR, in the performance of this AGREEMENT, 

shall be and act as an independent contractor.  CONTRACTOR understands and agrees that he/she and 

all of his/her employees shall not be considered officers, employees or agents of the DISTRICT, and are 

not entitled to benefits of any kind or nature normally provided employees of the DISTRICT and/or to which 

DISTRICT's employees are normally entitled, including, but not limited to, State Unemployment 

Compensation or Worker's Compensation.  CONTRACTOR assumes the full responsibility for the acts 

and/or omissions of his/her employees or agents as they relate to the services to be provided under this 

AGREEMENT.  CONTRACTOR shall assume full responsibility for payment of all federal, state and local 

taxes or contributions, including unemployment insurance, social security and income taxes with respect to 

CONTRACTOR's employees. 

6. Materials.  CONTRACTOR shall furnish, at his/her own expense, all labor, materials, 

equipment, supplies and other items necessary to complete the services to be provided pursuant to this 

AGREEMENT, except as follows:  SEE APPENDIX A                                                                    

CONTRACTOR's services will be performed, findings obtained, reports and recommendations prepared in 

accordance with generally and currently accepted principles and practices of his/her profession. 

7. Originality of Services.  CONTRACTOR agrees that all technologies, formulae, 

procedures, processes, methods, writings, ideas, dialogue, compositions, recordings, teleplays, and video 

productions prepared for, written for, submitted to the DISTRICT and/or used in connection with this 

AGREEMENT, shall be wholly original to CONTRACTOR and shall not be copied in whole or in part from 

any other source, except that submitted to CONTRACTOR by DISTRICT as a basis for such services. 

8. Copyright/Trademark/Patent.  CONTRACTOR understands and agrees that all matters 

produced under this AGREEMENT shall be used by DISTRICT only as part of the training provided by the 

CONTRACTOR only under the timeline and for the activities and for the specific participants described in 

this document. 

9. Termination.  DISTRICT may, at any time, with or without reason, terminate this 

AGREEMENT and compensate CONTRACTOR only for services satisfactorily rendered to the date of 

termination.  Written notice by DISTRICT shall be sufficient to stop further performance of services by 

CONTRACTOR.  Notice shall be deemed given when received by the CONTRACTOR or not later than 

three days after the day of mailing, whichever is sooner. 
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DISTRICT may terminate this AGREEMENT upon giving of written notice of intention to 

terminate for cause.  Cause shall include:  (a)  material violation of this AGREEMENT by the 

CONTRACTOR; or (b) any act by CONTRACTOR exposing the DISTRICT to liability to others for personal 

injury or property damage; or (c) CONTRACTOR is adjudged a bankrupt, CONTRACTOR makes a general 

assignment for the benefit of creditors or a receiver is appointed on account of CONTRACTOR's 

insolvency.  Written notice by DISTRICT shall contain the reasons for such intention to terminate and 

unless within        thirty      (  30 ) days after service of such notice the condition or violation shall cease, or 

satisfactory arrangements for the correction thereof be made, this AGREEMENT shall upon the expiration 

of the     thirty          (     30    ) days cease and terminate.  In the event of such termination, the DISTRICT 

may secure the required services from another contractor.  If the cost to the DISTRICT exceeds the cost of 

providing the service pursuant to this AGREEMENT, the excess cost shall be charged to and collected 

from the CONTRACTOR.  The foregoing provisions are in addition to and not a limitation of any other 

rights or remedies available to DISTRICT.  Written notice by DISTRICT shall be deemed given when 

received by the other party, or not later than three days after the day of mailing, whichever is sooner.   

10. Hold Harmless.  CONTRACTOR agrees to and does hereby indemnify, hold harmless 

and defend the DISTRICT and its governing board, officers, agents and employees from every claim or 

demand made and every liability, loss, damage or expense, of any nature whatsoever, which may be 

incurred by reason of: 

(a) Liability for damages for: (1) death or bodily injury to person; (2) injury to, loss or theft of 

property; or (3) any other loss, damage or expense arising out of (1) or (2) above due to 

negligence by the CONTRACTOR or any person, firm or corporation employed by the 

CONTRACTOR, either directly or by independent contract, upon or in connection with the 

services called for in this AGREEMENT, however caused, except for liability for damages 

referred to above which result from the sole negligence or willful misconduct of the 

DISTRICT or its officers, employees or agents. 

(b) Any injury to or death of any persons, including the DISTRICT or its officers, agents and 

employees, or damage to or loss of any property caused by any act, neglect, default, or 

omission of the CONTRACTOR, or any person, firm or corporation employed by the 

CONTRACTOR, either directly or by independent contract, arising out of, or in any way 

connected with, the services covered by this AGREEMENT, whether said injury or 

damage occurs either on or off DISTRICT's property, except for liability for damages which 
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result from the sole negligence or willful misconduct of the DISTRICT or its officers, 

employees or agents. 

Any liability for damages which may arise from the furnishing or use of any copyrighted or 

uncopyrighted matter or patented or unpatented invention under this AGREEMENT. 

11. Assignment.  The obligations of the CONTRACTOR pursuant to this AGREEMENT shall 

not be assigned by the CONTRACTOR. 

12. Compliance With Applicable Laws.  The services completed herein must meet the 

approval of the DISTRICT and shall be subject to the DISTRICT's general right of inspection to secure the 

satisfactory completion thereof.  CONTRACTOR agrees to comply with all federal, state and local laws, 

rules, regulations and ordinances that are now and may in the future become applicable to 

CONTRACTOR, CONTRACTOR's business, equipment and personnel engaged in operations covered by 

this AGREEMENT or accruing out of the performance of such operations. 

13. Permits/Licenses.  CONTRACTOR and all CONTRACTOR's employees or agents shall 

secure and maintain in force such permits and licenses as are required by law in connection with the 

furnishing of services pursuant to this AGREEMENT. 

14. Employment With Public Agency.   CONTRACTOR, if an employee of another public 

agency, agrees that CONTRACTOR will not receive salary or remuneration, other than vacation pay, as an 

employee of another public agency for the actual time in which services are actually being performed 

pursuant to this AGREEMENT. 

15. Entire Agreement/Amendment.  This AGREEMENT and any exhibits attached hereto 

constitute the entire agreement among the parties to it and supersedes any prior or contemporaneous 

understanding or agreement with respect to the services contemplated, and may be amended only by a 

written amendment executed by both parties to the AGREEMENT. 

17. Affirmative Action Employment.  CONTRACTOR agrees that it will not engage in 

unlawful discrimination in employment of persons because of race, color, religious creed, national origin, 

ancestry, physical handicap, medical condition, marital status, or sex of such persons. 

17. Non Waiver.  The failure of DISTRICT or CONTRACTOR to seek redress for violation of, 

or to insist upon, the strict performance of any term or condition of this AGREEMENT, shall not be deemed 

a waiver by that party of such term or condition, or prevent a subsequent similar act from again constituting 

a violation of such term or condition.\ 
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18. Notice.  All notices or demands to be given under this AGREEMENT by either party to the 

other, shall be in writing and given either by:  (a) personal service or (b) by U.S. Mail, mailed either by 

registered or certified mail, return receipt requested, with postage prepaid.  Service shall be considered 

given when received if personally served or if mailed on the third day after deposit in any U.S. Post Office.  

The address to which notices or demands may be given either party may be changed by written notice 

given in accordance with the notice provisions of this section.  At the date of this AGREEMENT, the 

addresses of the parties are as follows: 

DISTRICT:          CONTRACTOR: 
 
Fountain Valley School District 

 
 

 
Gibson Hasbrouck & Associates 

 
10055 Slater Avenue 

 
 

 
396 Washington St. Suite 370 

Fountain Valley, CA 92708  
 

 
Wellesley, MA 02481 

 

20. Severability.  If any term, condition or provision of this AGREEMENT is held by a court of 

competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions will nevertheless 

continue in full force and effect, and shall not be affected, impaired or invalidated in any way. 

21. Governing Law.  The terms and conditions of this AGREEMENT shall be governed by the 

laws of the State of California with venue in Orange County, California. 
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THIS AGREEMENT IS ENTERED INTO THIS                            DAY OF                         , 20       . 
 
 

DISTRICT: 

 
 

 
CONTRACTOR: 

 
Fountain Valley School District 

 
 

 
Gibson Hasbrouck & Associates 

 
10055 Slater Avenue 

 
 

 
396 Washington St. Suite 370 

Fountain Valley, CA 92708  
 

 
Wellesley, MA 02481 

 

 

BY:                                                                               BY:_____________________________________    
Signature      Signature 
 
                                                                                  _______________________________________ 
Typed/Printed Name     Typed/Printed Name 
 
                                                                                     ______________________________________ 
Title       Title 
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396 Washington St.   
Suite 370 
Wellesley, MA  02481 
781-690-7150 
www.gha-pd.com 
 
March 2012 

 
APPENDIX A:  

 
FOUNTAIN VALLEY SD MIDDLE SCHOOL TRAINING AUGUST 22 & 23, 2012 

 
Dr. Vicki Gibson, Ph.D. will coordinate efforts and expertise with the leadership at 
Fountain Valley School District (FVSD) to design and deliver professional 
development training and support for district and building level administrators, 
teachers, specialists and others as determined appropriate by FVSD.  Training 
and support will be focused on differentiating instruction to improve instructional 
effectiveness and enhance student achievement. 
 
Services to be provided:   
 

• One 2-day workshop on differentiating instruction for middle school  
August 22 & 23, 2012  

 
 
PROJECT GOALS 
 
Participants will: 

a) enhance their knowledge about research about teaching and learning; 
b) establish routines for managing whole class and small group instruction; 
c) increase efficiency and instructional effectiveness; and 
d) adjust traditional practices to improve teacher and student outcomes; 

 
PROCESS  
 
Professional development training will be scheduled in advance of all events 
upon mutual agreement between GHA and FVSD district leadership.  Every 
reasonable effort will be made to accommodate scheduling needs of FVSD. 
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2-Day Workshop on Differentiated Instruction   Dr. Gibson will present one 2-
day professional development training for participants selected by FVSD.  It is 
STRONGLY RECOMMENDED that administrators, classroom teachers, and 
support personnel attend this training to ensure consistency in purpose and 
procedures for differentiating instruction and monitoring program effectiveness. 
 
WORKSHOP AGENDA  

 
DAY ONE MORNING SESSION, MODULES 1 & 2 
Understanding Differentiating Instruction 

• Overview of current research to inform practice  
• Rationale & research-base for differentiating instruction 
• Definition & clarification of differentiating instruction, teaching, & practice 

Gathering and Managing Data 

• Research-based methodologies 
• Developing an instruction management system 
• Collecting and using data 
• Managing data & work assignments  

Assigning Jobs and Organizing Classrooms 

• Delegating & assigning jobs 
• Teaching expectations for collaboration and effective communication 
• Organizing classroom environment 
• Creating work areas: Teaching Table, Workstations, Worktable  

 
 DAY ONE AFTERNOON SESSION, MODULES 3 & 4 
Grouping for Instruction 

• Research on grouping for instruction 
• Grouping practices & patterns 
• Partnering to increase student interaction 
• Flexible Grouping 
• Instructional purpose and group size  
Creating Routines and Rotation Charts 

• Establishing routines & procedures 
• Developing a rotation chart 
• Modeling how to use a rotation chart 
• Established boundaries & choices 
• Encouraging student decision-making 
• Establishing routines for transitions 

  
DAY TWO MODULES 5 - 8 
Using Workstations and Worktables 

• Encouraging collaboration 
• Selecting appropriate activities for workstations 
• Organizing materials  
• Managing attendance in workstations 
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Changing Instructional Delivery 

• Changing daily schedules 
• Monitoring use of instructional time 
• Creating flexible daily schedule 
• Grouping all day 
• Using a graphic organizer 
• Instructional pacing for high quality instruction 

Transitions and Behavioral Cueing 

• Facilitating transitions 
• Managing behavior 
• Grouping for compatibility 
• Encouraging self-regulation 
• Using American Sign Language to cue behavior 

Coaching and Monitoring Implementation 

• Coaching differentiating instruction 
• Identifying goals 
• Monitoring progress and adjusting instruction 
• Providing PD and administrative support 
• Checklists for monitoring change 
 
Workshop Materials 
 

a) Each participant will need one copy of Differentiating Teaching and 
Practice in Middle and High Schools Training Manual by Dr. Gibson, 
available at www.gha-pd.com.  
 

b) In addition, it is recommended that administrative personnel be provided 
one copy of the Administrative Roles for Differentiating Teaching and 
Learning in Middle and High Schools, a resource developed by Dr. 
Gibson available at www.gha-pd.com. 
 

Dr. Gibson will create an additional handout for note-taking for the workshop.  The handout may 
be copied and distributed to FVSD workshop participants. 
 
 
COSTS FOR FVSD PROFESSIONAL DEVELOPMENT 
 

Service Cost 

2 training days provided by Dr. Gibson at $4,500/day $9,000 

Travel expenses for training session $1,500 

Costs for GHA professional development services $10,500 
 
 
OTHER FVSD COSTS RELATED TO TRAINING 
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Item Description Cost 

Purchasing Training Modules and Administrator’s Guide TBD** 

All shipping and reproduction costs for handouts TBD 

Audio video equipment rental and/or use TBD 

Site rental, food, advertising, stipends, substitute teacher salaries, etc. TBD 

 
***TBD – amount “to be determined” and paid by FVSD; Will vary by number of participants 

 
Trainings & services are based on research and best practices included in publications written              
by Vicki Gibson, Ph.D. and Jan Hasbrouck, Ph.D.  The materials contain research-based, proven 
effective methodologies that help educators differentiate instruction. Materials available on 
website of Gibson Hasbrouck & Associates (GHA), www.gha-pd.com,  



FOUNTAIN VALLEY SCHOOL DISTRICT 
PERSONNEL 

 
M E M O R A N D U M 

 
 
TO:  Marc Ecker, Superintendent 
 
FROM: Cathie Abdel, Executive Director, Personnel 
 
SUBJECT: NOTICE OF LAYOFF FOR CLASSIFIED POSITIONS 
 
DATE:  June 15, 2012 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
BACKGROUND 
 
There are additional classified layoffs recommended for various reasons.  First, classified staff 
has been leading the music program with instruction in instrumental, as well as vocal and general 
music instruction.  Moiola School has six hours of instrumental instruction and five hours of 
general/vocal music instruction.  These hours will no longer be needed with the closure of the 
school.  However, two additional hours of instrumental instruction will be added to the overall 
program. 
 
Next, at the beginning of the 2011-12 school year, there was one classroom at Tamura which 
required an “overenrollment aide” as required in the FVEA contract.  This was due to the fact 
that there were 34 students in a 5th grade class.  There is no assurance that this position will be 
needed next fall, therefore it is recommended that it be eliminated. 
 
In addition, the Child Care program has a need to reduce staff based on the closure of Moiola 
School and additional all-day kindergarten classes.  Having all-day kindergarten eliminates the 
need for Extended School Program staff to provide child care for kindergarten students finishing 
school early. 
 
Notice to the persons serving in the positions affected by this layoff shall be in accordance with 
Education Code 45117, Article XI, Section 2.A. of the collective bargaining agreement, and 
Personnel Commission Rule 603. 
 
IMPACTS 
The following classified positions shall be eliminated following the required 45 day notice (as of 
August 15, 2012):   
 
Classification   School  Hours/week 
ESP Aide   Moiola  17.25 
    Moiola  16.25 
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Classification   School  Hours/week 
ESP Aide   Moiola  5 
    Newland 4.5  
 
ESP Instructor   Moiola  24 
 
Instructional Assistant  Tamura 10 
 
   
The following classified positions shall be reduced in hours following the required 45 day notice 
(as of August 15, 2012):   
 
Classification   School  Reduction in hours/week 
ESP Aide    Cox   From 16 to 14 
    Oka  From 17 to 14 
 
ESP Instructor   Gisler  From 17.25 to 14.5 
    Oka  From 23 to 17  
    Plavan  From 16.25 to 13.25  
 
Instrumental Music 
   Instructor   Various 20 to 16 hours 
 
Music Instructor  Various 20 to 15 hours 
 
 
RECOMMENDATION 
It is recommended that the Board of Trustees eliminate or reduce the services of the positions so 
designated on the effective date as listed above. 
 
Approved: 
 
           
Marc Ecker, Superintendent     Date 
  
 
 



WEST ORANGE COUNTY CONSORTIUM FOR SPECIAL EDUCATION

 CONFIDENTIAL MEMO

2012/2013

To:

From:

Date:

Subject:

Board Meeting Date:

FVSD Board Members

Patrick J Middleton, Fiscal/MIS Manager

West Orange County Consortium for Special Education

June 19, 2012

Non-Public Agency Contracts

June 28, 2012

Under  current  consortium  budget  agreements,  any  unfunded  cost  of  NPS/NPA  placement  is  a  cost  to  the

general  fund  of  the  resident  district.   It  is  recommended  that  the  following  non-public  school/agency

contract/addendum  be  approved  and  that  the  West  Orange  County  Consortium  for  Special  Education  be

authorized to receive invoices and process payment.

Student's Name
Non-Public

School/Agency
100% Contract/

Addendum

Effective

Dates

Cornerstone Therapies 600.00 2012-07-01 to

2013-06-30

215809-2035

Cornerstone Therapies 300.00 2012-07-01 to

2013-06-30

191503-2036

Cornerstone Therapies 5,100.00 2012-07-01 to

2013-06-30

756126-2037

Cornerstone Therapies 1,700.00 2012-07-01 to

2013-06-30

605232-2038

Cornerstone Therapies 600.00 2012-07-01 to

2013-06-30

269621-2039

HealthBridge Childrens

Hospital

1,300.00 2012-07-01 to

2013-06-30

707385-2040

Cornerstone Therapies 1,000.00 2012-07-01 to

2013-06-30

194632-2041

Approved by the FVSD Board of Trustees

June 28, 2012 Marc Ecker, Ph.D.

Superintendent



WEST ORANGE COUNTY CONSORTIUM FOR SPECIAL EDUCATION

 CONFIDENTIAL MEMO

2012/2013

To:

From:

Date:

Subject:

Board Meeting Date:

FVSD Board Members

Patrick J Middleton, Fiscal/MIS Manager

West Orange County Consortium for Special Education

June 19, 2012

Non-Public Agency Contracts

June 28, 2012

Under  current  consortium  budget  agreements,  any  unfunded  cost  of  NPS/NPA  placement  is  a  cost  to  the

general  fund  of  the  resident  district.   It  is  recommended  that  the  following  non-public  school/agency

contract/addendum  be  approved  and  that  the  West  Orange  County  Consortium  for  Special  Education  be

authorized to receive invoices and process payment.

Student's Name
Non-Public

School/Agency
100% Contract/

Addendum

Effective

Dates

Cornerstone Therapies 7,200.00 2012-07-01 to

2013-06-30

367538-2044

Cornerstone Therapies 300.00 2012-07-01 to

2013-06-30

331241-2045

Cornerstone Therapies 7,000.00 2012-07-01 to

2013-06-30

706384-2046

Cornerstone Therapies 3,600.00 2012-07-01 to

2013-06-30

194166-2047

Adamo Natasha Irene 3,000.00 June 14, 2012 to

October 30, 2012

619438-2050

Cornerstone Therapies 8,000.00 2012-07-01 to

2013-06-30

191474-2051

Cornerstone Therapies 2,200.00 2012-07-01 to

2013-06-30

277152-2052

Approved by the FVSD Board of Trustees

June 28, 2012 Marc Ecker, Ph.D.

Superintendent



WEST ORANGE COUNTY CONSORTIUM FOR SPECIAL EDUCATION

 CONFIDENTIAL MEMO

2012/2013

To:

From:

Date:

Subject:

Board Meeting Date:

FVSD Board Members

Patrick J Middleton, Fiscal/MIS Manager

West Orange County Consortium for Special Education

June 19, 2012

Non-Public Agency Contracts

June 28, 2012

Under  current  consortium  budget  agreements,  any  unfunded  cost  of  NPS/NPA  placement  is  a  cost  to  the

general  fund  of  the  resident  district.   It  is  recommended  that  the  following  non-public  school/agency

contract/addendum  be  approved  and  that  the  West  Orange  County  Consortium  for  Special  Education  be

authorized to receive invoices and process payment.

Student's Name
Non-Public

School/Agency
100% Contract/

Addendum

Effective

Dates

Speech and Language

Pathology Services

9,020.00 2012-07-01 to

2013-06-30

194608-2053

SKY Pediatric Therapy 7,560.00 2012-07-01 to

2013-06-30

192102-2054

Cornerstone Therapies 8,000.00 2012-07-01 to

2013-06-30

337039-2055

Approved by the FVSD Board of Trustees

June 28, 2012 Marc Ecker, Ph.D.

Superintendent



WEST ORANGE COUNTY CONSORTIUM FOR SPECIAL EDUCATION

 CONFIDENTIAL MEMO

2012/2013

To:

From:

Date:

Subject:

Board Meeting Date:

FVSD Board Members

Patrick J Middleton, Fiscal/MIS Manager

West Orange County Consortium for Special Education

June 19, 2012

Non-Public School Contracts

June 28, 2012

Under  current  consortium  budget  agreements,  any  unfunded  cost  of  NPS/NPA  placement  is  a  cost  to  the

general  fund  of  the  resident  district.   It  is  recommended  that  the  following  non-public  school/agency

contract/addendum  be  approved  and  that  the  West  Orange  County  Consortium  for  Special  Education  be

authorized to receive invoices and process payment.

Student's Name
Non-Public

School/Agency
100% Contract/

Addendum

Effective

Dates

Devereux Florida 107,475.00 2012-07-01 to

2013-06-30

192103-2034

Therapeutic Education

Centers

44,935.00 2012-07-01 to

2013-06-30

710705-2042

Speech & Language

Development Center

58,714.50 2012-07-01 to

2013-06-30

192150-2043

Therapeutic Education

Centers

47,025.00 July 01, 2012 to June

30, 2013

324571-2048

Therapeutic Education

Centers

44,935.00 July 01, 2012 to June

30, 2013

666908-2049

Speech & Language

Development Center

36,036.50 July 01, 2012 to June

30, 2013

191454-2056

Approved by the FVSD Board of Trustees

June 28, 2012 Marc Ecker, Ph.D.

Superintendent



HBUHSD Contract No. 2034
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Devereux Florida

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Learning Handicapped or Severely Handicapped

2. The class size for the pupil will not exceed , and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS200 125.00 25,000.00

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Residential Facility

192103-2034

Transportation

public carrier

NPS 4,000.000.000.000.00 1.

Room & Board NPS 78,475.00365.00215.001.00 Day2.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

107,475.00

82,475.00

125.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2034
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Devereux Florida

5850 T.G. Lee Blvd, Ste. 400, Orlando, FL    32822

407-362-9210 866-440-0613

23-1390618

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2035
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Cornerstone Therapies

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Licensed Speech Pathologist, Licensed Physical

Therapist, Occupational Therapist

2. The class size for the pupil will not exceed 1:1

N/A

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Unknown

N/A

215809-2035

Physical Therapy - Consultation

2x60min/yr

NPA 200.002.00100.0060.00 Minutes1.

Physical Therapy - Collab

4x60min/yr

NPA 400.004.00100.0060.00 Minutes2.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

600.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2035
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Cornerstone Therapies

18700 Beach Blvd., Suite 120, Huntington Beach, CA    92648

714-962-6760 714-962-5961

33-0921156

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2036
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Cornerstone Therapies

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Licensed Speech Pathologist, Licensed Physical

Therapist, Occupational Therapist

2. The class size for the pupil will not exceed 1:1

N/A

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

N/A

191503-2036

Physical Therapy - Consultation

3x60min/yr

NPA 300.003.00100.0060.00 Minutes1.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

300.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2036
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Cornerstone Therapies

18700 Beach Blvd., Suite 120, Huntington Beach, CA    92648

714-962-6760 714-962-5961

33-0921156

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2037
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Cornerstone Therapies

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Licensed Speech Pathologist, Licensed Physical

Therapist, Occupational Therapist

2. The class size for the pupil will not exceed 1:1

N/A

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

N/A

756126-2037

Physical Therapy - Clinic

2x45min/wk

NPA 5,100.0060.0085.0060.00 Minutes1.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

5,100.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2037
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Cornerstone Therapies

18700 Beach Blvd., Suite 120, Huntington Beach, CA    92648

714-962-6760 714-962-5961

33-0921156

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2038
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Cornerstone Therapies

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Licensed Speech Pathologist, Licensed Physical

Therapist, Occupational Therapist

2. The class size for the pupil will not exceed 1:1

N/A

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

N/A

605232-2038

Physical Therapy - Clinic

1x30min/wk

NPA 1,700.0020.0085.0060.00 Minutes1.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

1,700.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2038
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Cornerstone Therapies

18700 Beach Blvd., Suite 120, Huntington Beach, CA    92648

714-962-6760 714-962-5961

33-0921156

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2039
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Cornerstone Therapies

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Licensed Speech Pathologist, Licensed Physical

Therapist, Occupational Therapist

2. The class size for the pupil will not exceed 1:1

N/A

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

N/A

269621-2039

Physical Therapy - Consult

2@60min/yr

NPA 200.002.00100.0060.00 Minutes1.

Physical Therapy - Collab

4@60min/yr

NPA 400.004.00100.0060.00 Minutes2.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

600.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2039
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Cornerstone Therapies

18700 Beach Blvd., Suite 120, Huntington Beach, CA    92648

714-962-6760 714-962-5961

33-0921156

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2040
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

HealthBridge Childrens Hospital

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Language and Speech Development/Remediation,

Occupational and Physical Therapy Services

2. The class size for the pupil will not exceed 1:1

N/A

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

N/A

707385-2040

Physical Therapy - Consultation

10x60min/yr

NPA 1,300.0010.00130.0060.00 Minutes1.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

1,300.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2040
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

HealthBridge Childrens Hospital

393 S. Tustin Street, Orange, CA    92656

714-464-1850 714-464-1885

33-0861281

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2041
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Cornerstone Therapies

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Licensed Speech Pathologist, Licensed Physical

Therapist, Occupational Therapist

2. The class size for the pupil will not exceed 1:1

N/A

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

N/A

194632-2041

Physical Therapy - Consultation

5x60min/yr

NPA 500.005.00100.0060.00 Minutes1.

Occupational Therapy - Consultation

5x60min/yr

NPA 500.005.00100.0060.00 Minutes2.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

1,000.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2041
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Cornerstone Therapies

18700 Beach Blvd., Suite 120, Huntington Beach, CA    92648

714-962-6760 714-962-5961

33-0921156

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2042
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Therapeutic Education Centers

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Leraning Handicapped or Severely Handicapped

2. The class size for the pupil will not exceed N/A

300 Minutes

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS209 163.00 34,067.00

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

12

710705-2042

Transportation NPS 10,868.00209.0052.001.00 Day1.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

44,935.00

10,868.00

163.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2042
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Therapeutic Education Centers

1010 W. Seventeenth St., Santa Ana, CA    92706

714-836-3100 714-245-2110

95-3717718

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2043
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Speech & Language Development Center

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Leraning Handicapped or Severely Handicapped

2. The class size for the pupil will not exceed 1:1, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS204 135.50 27,642.00

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

192150-2043

Adapted Physical Education

1x30min/wk

NPS 1,711.5021.0081.5060.00 Minutes1.

Language/Speech Therapy/Individual

4x30min/wk

NPS 6,683.0082.0081.5060.00 Minutes2.

Language/Speech Therapy/Consult

1x30min/wk

NPS 1,711.5021.0081.5060.00 Minutes3.

Occupational Therapy

2x30min/wk

NPS 3,341.5041.0081.5060.00 Minutes5.

Language/Speech Therapy/Consult

6x60min staff/par training

NPS 489.006.0081.5060.00 Minutes6.

One-on-One Aide

360min/day

NPS 17,136.001,224.0014.0060.00 Minutes7.

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2043
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

58,714.50

31,072.50

135.50

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Speech & Language Development Center

8699 Holder, Buena Park, CA    90620

714-821-3620 714-821-5683

95-2162129

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2044
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Cornerstone Therapies

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Licensed Speech Pathologist, Licensed Physical

Therapist, Occupational Therapist

2. The class size for the pupil will not exceed 1:1

N/A

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

N/A

367538-2044

Physical Therapy - Clinic

2x60min/wk

NPA 6,800.0080.0085.0060.00 Minutes1.

Physical Therapy - Consultation

4 x 60min/yr

NPA 400.004.00100.0060.00 Minutes2.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

7,200.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2044
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Cornerstone Therapies

18700 Beach Blvd., Suite 120, Huntington Beach, CA    92648

714-962-6760 714-962-5961

33-0921156

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2045
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Cornerstone Therapies

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Licensed Speech Pathologist, Licensed Physical

Therapist, Occupational Therapist

2. The class size for the pupil will not exceed 1:1

N/A

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

N/A

331241-2045

Physical Therapy - Consultation

3x60min/yr

NPA 300.003.00100.0060.00 Minutes1.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

300.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2045
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Cornerstone Therapies

18700 Beach Blvd., Suite 120, Huntington Beach, CA    92648

714-962-6760 714-962-5961

33-0921156

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2046
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Cornerstone Therapies

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Licensed Speech Pathologist, Licensed Physical

Therapist, Occupational Therapist

2. The class size for the pupil will not exceed 1:1

N/A

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

N/A

706384-2046

Physical Therapy - Consultation

4x30min/yr

NPA 200.002.00100.0060.00 Minutes1.

Physical Therapy - Clinic

2x60min/wk

NPA 6,800.0080.0085.0060.00 Minutes2.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

7,000.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2046
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Cornerstone Therapies

18700 Beach Blvd., Suite 120, Huntington Beach, CA    92648

714-962-6760 714-962-5961

33-0921156

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2047
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Cornerstone Therapies

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Licensed Speech Pathologist, Licensed Physical

Therapist, Occupational Therapist

2. The class size for the pupil will not exceed 1:1

N/A

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

N/A

194166-2047

Physical Therapy - Clinic

1x60min/wk

NPA 3,400.0040.0085.0060.00 Minutes1.

Physical Therapy - Consultation

4x30min/yr

NPA 200.002.00100.0060.00 Minutes2.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

3,600.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2047
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Cornerstone Therapies

18700 Beach Blvd., Suite 120, Huntington Beach, CA    92648

714-962-6760 714-962-5961

33-0921156

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2048
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Therapeutic Education Centers

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Leraning Handicapped or Severely Handicapped

2. The class size for the pupil will not exceed N/A

300 Minutes

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS209 163.00 34,067.00

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

12

324571-2048

Transportation NPS 12,958.00209.0062.001.00 Day1.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

47,025.00

12,958.00

163.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2048
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

July 01, 2012

June 30, 2013

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Therapeutic Education Centers

1010 W. Seventeenth St., Santa Ana, CA    92706

714-836-3100 714-245-2110

95-3717718

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2049
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Therapeutic Education Centers

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian:

So. Coast Childrens Society

Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Leraning Handicapped or Severely Handicapped

2. The class size for the pupil will not exceed N/A

300 Minutes

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS209 163.00 34,067.00

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

12

666908-2049

Transportation NPS 10,868.00209.0052.001.00 Day1.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

44,935.00

10,868.00

163.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2049
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

July 01, 2012

June 30, 2013

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Therapeutic Education Centers

1010 W. Seventeenth St., Santa Ana, CA    92706

714-836-3100 714-245-2110

95-3717718

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2050
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Adamo Natasha Irene

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Licensed Educational Psycologist

2. The class size for the pupil will not exceed , and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

619438-2050

Psychological Evaluation

not to exceed $3000

PS 3,000.0020.00150.0060.00 Minutes1.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

3,000.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2050
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

June 14, 2012

October 30, 2012

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Adamo Natasha Irene

28321 Las Cabos, Laguna Niguel, CA    92677

949-491-3400

551-83-4680

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2051
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Cornerstone Therapies

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Licensed Speech Pathologist, Licensed Physical

Therapist, Occupational Therapist

2. The class size for the pupil will not exceed 1:1

N/A

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

N/A

191474-2051

Physical Therapy - Home

2x60min/wk

NPA 8,000.0080.00100.0060.00 Minutes1.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

8,000.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2051
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Cornerstone Therapies

18700 Beach Blvd., Suite 120, Huntington Beach, CA    92648

714-962-6760 714-962-5961

33-0921156

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2052
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Cornerstone Therapies

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Licensed Speech Pathologist, Licensed Physical

Therapist, Occupational Therapist

2. The class size for the pupil will not exceed 1:1

N/A

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

N/A

277152-2052

Physical Therapy - Home

2x60min/mo

NPA 2,200.0022.00100.0060.00 Minutes1.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

2,200.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2052
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Cornerstone Therapies

18700 Beach Blvd., Suite 120, Huntington Beach, CA    92648

714-962-6760 714-962-5961

33-0921156

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2053
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Speech and Language Pathology Services

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Licensed Speech Pathologist

2. The class size for the pupil will not exceed 1:1

N/A

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

N/A

194608-2053

Speech and Language Therapy

2x60min/wk

NPA 8,800.0080.00110.0060.00 Minutes1.

Speech and Language Consultation

2x60min/yr

NPA 220.002.00110.0060.00 Minutes2.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

9,020.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2053
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Speech and Language Pathology Services

161 Fashion Lane, #116, Tustin, CA    92780

714-544-1860 714-544-2022

33-0234000

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2054
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

SKY Pediatric Therapy

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:

2. The class size for the pupil will not exceed , and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

192102-2054

Physical Therapy

2x60min/wk

NPA 7,200.0080.0090.0060.00 Minutes1.

Physical Therapy - Consultation

4x60min/yr

NPA 360.004.0090.0060.00 Minutes2.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

7,560.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2054
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

SKY Pediatric Therapy

1929 Main Street, #103, Irvine, CA    92614

949-797-9007 949-797-9234

33-0723965

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2055
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Cornerstone Therapies

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Licensed Speech Pathologist, Licensed Physical

Therapist, Occupational Therapist

2. The class size for the pupil will not exceed 1:1

N/A

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

N/A

337039-2055

Physical Therapy - School

1x60min/wk

NPA 8,000.0080.00100.0060.00 Minutes1.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

8,000.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2055
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

2012-07-01

2013-06-30

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Cornerstone Therapies

18700 Beach Blvd., Suite 120, Huntington Beach, CA    92648

714-962-6760 714-962-5961

33-0921156

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2056
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Speech & Language Development Center

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Leraning Handicapped or Severely Handicapped

2. The class size for the pupil will not exceed 1:1, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS204 135.50 27,642.00

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

191454-2056

Adapted Physical Education

2x30min/wk

NPS 3,341.5041.0081.5060.00 Minutes1.

Language/Speech Therapy/Individual

2x30min/wk

NPS 3,341.5041.0081.5060.00 Minutes2.

Occupational Therapy

2x15min/wk

NPS 1,711.5021.0081.5060.00 Minutes3.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

36,036.50

8,394.50

135.50

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2056
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2012/2013

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

July 01, 2012

June 30, 2013

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Speech & Language Development Center

8699 Holder, Buena Park, CA    90620

714-821-3620 714-821-5683

95-2162129

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



          H.B.U.H.S.D. 
          Contract No._____2050_______ 
          Please refer to this number on 
          all correspondence, invoices, etc. 
 

INDEPENDENT CONTRACTOR MASTER CONTRACT 
 

THIS AGREEMENT is made and entered into this __   28
th

 __ day of ____June      , 20_12__, by and  

between_Adamo Natasha Irene__ hereinafter referred to as “Independent Contractor” and Fountain Valley School 

District, hereinafter referred to as “District. 

WHEREAS, the District is in need of special services and advice in financial, economic, accounting, engineering, or 
administrative matters; and 
WHEREAS, such services and advice are not available at no cost from public agencies; and 
WHEREAS, Independent Contractor is specially trained, experienced and competent to provide the special 
services and advice required; and 
WHEREAS, such services are needed on a limited basis; 
NOW, THEREFORE, the parties hereto agree as follows: 
 
1. SERVICES TO BE PROVIDED BY Independent Contractor: 

To provide Independent Educational Evaluation services in the area of Psychology to special 

education students.  

2. The Independent Contractor will commence providing services under this AGREEMENT on _June 14_ 
20 _12, and will diligently perform as required and complete performance by _____June 30   
20 _13.  The Independent Contractor will perform said services as an independent calling and not as an 
employee of the District.  Independent Contractor shall be under the control of the District as to the result to 
be accomplished and not as to the means or manner by which such result is to be accomplished. 

 
3.  The District will prepare and furnish to the Independent Contractor upon request such information as is 

reasonably necessary to the performance of the Independent Contractor to this AGREEMENT. 
 
4. The District shall pay the Independent Contract_____________________________________________ __ 

 _________A total not to exceed $3,000.00 at $150.00 per Hour                                 _          _                   

for services pursuant to this AGREEMENT Payment shall be made____________                   _____ 

_upon receipt of an invoice           __________                                                                              _______. 

 Independent Contractor shall submit an invoice to the District __30___ days in advance of each payment 
due date. 

 
5. The District may at any time for any reason terminate this AGREEMENT and compensate Independent 

Contractor only for services rendered to the date of termination.  Written notice by the District’s 
Superintendent shall be sufficient to stop further performance of services by Independent Contractor.  The 
notice shall be deemed given when received or not later than three days after the day of mailing whichever 
is sooner. 

 
6. Independent Contractor agrees to and shall hold harmless and indemnify the District, its officers, agents, 

employees from every claim or demand and every liability or loss, damage, or expense of any nature 
whatsoever, which may be incurred by reason of. 

 
(a) Liability for damages for death or bodily injury to property, or any other loss, damage or expense 

sustained by the Independent Contractor or any person, firm or corporation employed by the 
Independent Contractor upon or in connection with the services called for in the AGREEMENT 
except for liability for damages referred to above which result from the sole negligence or willful 
misconduct of the District, its officers, employees, or agents. 

 
 
(b) Any injury to or death of persons or damage to property, sustained by any persons, firm or 

corporation, including the District, arising out of, or in way connected with the services covered by 
this AGREEMENT, whether said injury or damage occurs either on or off school property, except 
for liability for damages which result from the sole negligence or willful misconduct for the District, 
its officers, employees, or agents. 

 
 

 



H.B.U.H.S.D 
Contract No.______2050________ 
Please refer to this number on 
all correspondence, invoices, etc. 

INDEPENDENT CONTRACTOR MASTER CONTRACT 
Page Two 

  
The Independent Contractor, at Independent Contractor’s expense, cost, and risk, shall defend any and all 
actions, suits, or other proceeding that may be brought or instituted against the District, its officers, agents, 
or employees on any such claim, demand or liability and shall pay or satisfy any judgement that may be 
rendered against the District, its officers, agents or employees in any action, suit or other proceedings as a 
result thereof. 
 

7. The AGREEMENT is not assignable without written consent of the parties hereto. 
 
8. Independent Contractor shall comply with all applicable federal, state and local laws, rules, regulations, and 

ordinances including worker’s compensation. 
 
9. Independent Contractor, if any employee of another public agency, certifies that Independent Contractor 

will not receive salary or remuneration, other than vacation pay, as an employee of another public agency 
for the actual time in which services are actually being performed pursuant to this AGREEMENT. 

 

10. Independent Educational Evaluators and related Evalutations must adhere to West Orange County 
Consortium for Special Education (WOCCSE) IEE Definitions and Procedures (Appendix A) and IEE 
Criteria (Appendix B), including provision to District of protocols (or copies thereof) and a written report. 

 
11. The services completed herein must meet the approval of this District and shall be subject to the District’s 

right of inspection to secure the satisfactory completion thereof.  If any services performed by Contractor do 
not conform to specifications and requirements of this Agreement, District may require Contractor to re-
perform the services until they conform to said specifications and requirements, at no additional cost, and 
District may withhold payment for such services until Contractor correctly performs them.  When the 
services to be performed are of such a nature that Contractor cannot correct its performance, the District 
shall have the right to (1) require the Contractor to immediately take all necessary steps to ensure future 
performance of services conforms to the requirements of this Agreement, and (2) reduce the contract price 
to reflect the reduced value of the services of the services received by the District.  In the event Contractor 
fails to promptly re-perform the services or to take necessary steps to ensure that the future performance of 
the service conforms to the specifications and requirements of this Agreement, the District shall have the 
right to either (1) without terminating this Agreement, have the services performed by contract or otherwise, 
in conformance with the specifications of this Agreement and charge Contractor, and/or withhold from  
payment due to Contractor, any costs incurred by  District that are directly related to the performance of 
such services,  or (2) terminate this Agreement for default. 

 
IN WITNESS WHEREOFF, The parties hereto have caused this AGREEMENT to be executed. 
 
        FOUNTAIN VALLEY 
INDEPENDENT CONTRACTOR    SCHOOL DISTRICT 
 
_____________________________________________  ________________________________________ 
Signature         Signature 
 
_Adamo Natasha Irene                                             Dr. Marc Ecker, Ed. D. 
Printed Name       Superintendent 
        10055 Slater Avenue 
_28321 Las Cabos         _______________        _   Fountain Valley, CA   92708 
Address 
 
_Laguna Niguel, CA 92677   _________________      _ 
City, State, Zip 
 
_949-491-3400       _____                                         _ _ 

Phone No.      FAX No. 
 
_3551-83-4680    _______________________          _ __ 
Federal ID for business/Social Security No. for individuals 
 
____________________________________________  ________________________________________ 
Date        Date 
Adamo Natasha Irene_Contract 
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NONPUBLIC, NONSECTARIAN SCHOOL/AGENCY SERVICES

MASTER CONTRACT

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS

1. MASTER CONTRACT

This Master Contract is entered into this 28th day of June , 2012 , between the Fountain Valley 

School District (hereinafter referred to as “District” or local educational agency “LEA”) and Devereux 

Florida (hereinafter referred to as “CONTRACTOR”) for the purpose of providing special education 

and/or related services to District students with exceptional needs under the authorization of California 

Education Code sections 56157, 56361 and 56365 et seq. and Title 5 of the California Code of Regulations 

section 3000 et seq., AB490 (Chapter 862, Statutes of 2003) and AB1858 (Chapter 914, Statutes of 2004). 

It is understood that this agreement does not commit the District to pay for special education and/or related 

services provided to any District student, or CONTRACTOR to provide such special education and/or 

related services, unless and until an authorized LEA representative approves the provision of special 

education and/or related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 

(hereinafter referred to as “ISA”). Unless otherwise agreed in writing, the ISA shall acknowledge 

CONTRACTOR’s obligation to provide all services specified in the student’s Individualized Education Plan 

(hereinafter referred to as “IEP”). The ISA shall be executed within ninety (90) days of an LEA student’s 

enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served by 

CONTRACTOR.

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 

“OAH”) order, a lawfully executed agreement between LEA and parent or authorized by LEA for a transfer 

student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 

with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 

determines that a nonpublic school placement is appropriate, and the IEP is signed by the LEA student’s 

parent. 

2. CERTIFICATIONS AND LICENSES

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 

“CDE”) as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency services 

shall be provided consistent with the area of certification specified by CDE Certification and as defined in 

California Education Code, section 56366 et seq. and within the professional scope of practice of each 

provider’s license, certification and/or credential.  
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In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 

operates a program outside of this State shall be certified or licensed by that state to provide, respectively, 

special education and related services and designated instruction and related services to pupils under the 

federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).  

If CONTRACTOR is a licensed children’s institution (hereinafter referred to as “LCI”), CONTRACTOR 

shall be licensed by the state, or other public agency having delegated authority by contract with the state to 

license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 

needs. The LCI must also comply with all licensing requirements relevant to the protection of the child, and 

have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR 

operates a program outside of this State, CONTRACTOR must obtain all required licenses from the 

appropriate licensing agency in both California and in the state where the LCI is located. 

A current copy of CONTRACTOR’s licenses and nonpublic school/agency certifications, or a validly issued 

waiver of any such certification, must be provided to LEA on or before the date this Master Contract is 

executed by CONTRACTOR. CONTRACTOR must immediately (and under no circumstances longer than 

three (3) calendar days) notify LEA if any such licenses, certifications or waivers are expired, suspended, 

revoked, rescinded, challenged pursuant to an administrative or legal complaint or lawsuit, or otherwise 

nullified during the effective period of this Master Contract. If any such licenses, certifications or waivers 

are expired, suspended, revoked, rescinded, or otherwise nullified during the effective period of this Master 

Contract, this Master Contract shall be null and void.

Total student enrollment shall be limited to capacity as stated on CDE certification. Total LEA student 

enrollment shall be limited to capacity as stated in Section 24 of the Master Contract.

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 

applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 

CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 

and the LEA specifically agree, in writing, that a policy or policies, or a portion of a policy does not 

reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 

risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 

provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 

attorneys’ fees) resulting from or arising out of CONTRACTOR’s failure to comply with applicable LEA 

policies (e.g., those policies relating to the provision of special education and/or related services, facilities 

for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 

corporal punishment, student discipline, and positive behavior interventions).   

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 

provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 

nonpublic school/agency certification pursuant to California Education Code section 56366.4(a).

4. TERM OF MASTER CONTRACT

The term of this Master Contract shall be from July 1, 2012 to June 30, 2013 (Title 5 California Code of 

Regulations section 3062(a)) unless otherwise stated.  Neither the CONTRACTOR nor the LEA is required 

to renew this Master Contract in subsequent contract years.  However, the parties acknowledge that any 

subsequent Master Contract is to be re-negotiated prior to June 30, 2013.  In the event a Master Contract is 

not renegotiated by June 30th, an interim contract may be made available as mutually agreed upon for up to  

90 days from July 1 of the new fiscal year. (Title 5 California Code of Regulations section 3062(d).)  No 
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Master Contract will be offered unless and until all of the contracting requirements have been satisfied. The 

offer of a Master Contract to a CONTRACTOR is at the sole discretion of the LEA. Re-negotiation of the 

rate schedule for related services for the subsequent contract year are to be submitted in writing to Orange 

County Department of Education, Special Education Division, 200 Kalmus Drive, P.O. Box 9050, Costa 

Mesa, CA 92628-9050 prior to January 31, 2013, 

5. INTEGRATION/CONTINUANCE OF CONTRACT FOLLOWING EXPIRATION

OR TERMINATION

This Master Contract includes the LEA Procedures and each Individual Services Agreement which are 

incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous 

written or oral understanding or agreement. This Master Contract may be amended only by written 

amendment executed by both parties. Notwithstanding the foregoing, the LEA may modify the LEA 

procedures from time to time without the consent of CONTRACTOR.   

CONTRACTOR shall provide the LEA with all information as requested in writing to secure a Master 

Contract or a renewal.

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 

documentation and CDE certification. The LEA may require additional information as applicable. If the 

application packet is not completed and returned to the LEA, no Master Contract will be issued. If 

CONTRACTOR does not return the Master Contract to the LEA duly signed by an authorized 

representative within ninety (90) calendar days of issuance by LEA, the new contract rates will not take 

effect until the newly executed Master Contract is received by the LEA and will not be retroactive to the 

first day of the new Master Contract’s effective date. If CONTRACTOR fails to execute the new Master 

Contract within such ninety day period, all payments shall cease until such time as the new Master Contract 

is signed. (California Education Code section 56366(c)(1) and (2).) In the event that this Master Contract 

expires or terminates, CONTRACTOR shall continue to be bound to all of the terms and conditions of the 

most recent executed Master Contract between CONTRACTOR and LEA for so long as CONTRACTOR is 

servicing authorized LEA students at the discretion of the LEA.

6. INDIVIDUAL SERVICES AGREEMENT

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 

provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 

with the approval of the LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be 

effective for more than one contract year provided that there is a concurrent Master Contract in effect. In 

the event that this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all 

of the terms and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long 

as CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student’s educational placement/program provided under this Master 

Contract and/or an ISA shall be made solely on the basis of a revision to the LEA student’s IEP. At any 

time during the term of this Master Contract, a LEA student’s parent, CONTRACTOR, or LEA may request 

a review of a LEA student’s IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 

in the IEP unless the CONTRACTOR and the LEA agree otherwise in the ISA (California Education Code 

sections 56366(a)(5) and 3062(e)). In the event the CONTRACTOR is unable to provide a specific service 

at any time during the life of the ISA, the CONTRACTOR shall notify the LEA in writing within five (5) 

business days of the last date a service was provided.
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If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 

CONTRACTOR shall abide by the “stay-put” requirement of state and federal law unless the parent agrees 

otherwise or an interim alternative educational placement is deemed lawful and appropriate by the LEA or 

OAH.  CONTRACTOR shall adhere to all the LEA requirements concerning changes in placement. 

Disagreements between the LEA and CONTRACTOR concerning the formulation of an ISA or the Master 

Contract may be appealed to the County Superintendent of Schools of the County where the LEA is located, 

or the State Superintendent of Public Instruction pursuant to the provisions of California Education Code 

section 56366(c)(2).

7. DEFINITIONS  

The following definitions shall apply for purposes of this contract:

a. The term “CONTRACTOR” means a nonpublic, nonsectarian school/agency certified by the 

California Department of Education and its officers, agents, employees.

b. The term “authorized LEA representative” means a LEA administrator designated to be 

responsible for nonpublic school/agencies.  

c. The term “credential” means a valid credential, life diploma, permit, or document in special 

education or pupil personnel services issued by, or under the jurisdiction of , the State Board of 

Education if issued prior to 1970 or the California Commission on Teacher Credentialing, which 

entitles the holder thereof to perform services for which certification qualifications are required as 

defined in Title 5 of the California Code of Regulations section 3001(j).

d. The term "qualified" means that a person holds a certificate, permit or other document equivalent 

to that which staff in a public school are required to hold to provide special education and 

designated instruction and services, and has met federal and state certification, licensing, 

registration, or other comparable requirements which apply to the area in which he or she is 

providing special education or related services, including those requirements set forth in Title 34 of 

the Code of Federal Regulations sections 3064 and 3065, or, in the absence of such requirements, 

the state-education-agency-approved or recognized requirements, and adheres to the standards of 

professional practice established in federal and state law or regulation, including the standards 

contained in the California Business and Professions Code. Nothing in this definition shall be 

construed as restricting the activities of services of a graduate needing direct hours leading to 

licensure, or of a student teacher or intern leading to a graduate degree at an accredited or 

approved college or university, as authorized by state laws or regulations.

e. The term “license” means a valid nonexpired document issued by a licensing agency within the 

Department of Consumer Affairs or other state licensing office authorized to grant licenses and 

authorizing the bearer of the document to provide certain professional services, including but not 

limited to mental health and board and care services at a residential placement, or refer to 

themselves using a specified professional title. If a license is not available through an appropriate 

state licensing agency, a certificate of registration with the appropriate professional organization at 

the national or state level which has standards established for the certificate that are equivalent to a 

license, shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 

section 3001(r).
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f. Parent means a biological or adoptive parent unless the biological or adoptive parent does not have 

legal authority to make educational decisions for the child, a guardian generally authorized to act 

as the child’s parent or authorized to make educational decisions for the child, an individual acting 

in the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 

with whom the child lives, or an individual who is legally responsible for the child’s welfare, a 

surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 

educational decisions on the child’s behalf has been specifically limited by court order in 

accordance with Code of Federal Regulations 300.30(b)(1) or (2). Parent does not include the 

state or any political subdivision of government or the nonpublic school or agency under contract 

with the LEA for the provision of special education or designated instruction and services for a 

child. (California Education Code section 56028).

g. The term “days” means calendar days unless otherwise specified.

h. The phrase “billable day” means a school day in which instructional minutes meet or exceed those 

in comparable LEA programs.

i. The phrase “billable day of attendance” means a school day as defined in California Education 

Code Section 46307, in which a LEA student is in attendance and in which instructional minutes 

meet or exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA.

j. It is understood that the term “Master Contract” also means “Agreement” and is referred to as such 

in this document.

ADMINISTRATION OF CONTRACT

8. NOTICES

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed by first class 

mail deposited with the United States Postal Service or delivered by hand and shall be effective as of the 

date of receipt by addressee.   

All notices mailed to the LEA shall be addressed to the person and address as indicated on the signature 

page of the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page 

of this Master Contract.

9. MAINTENANCE OF RECORDS  

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 

Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) 

years after the termination of this Master Contract. For purposes of this Master Contract, “records” shall 

include, but not be limited to student records as defined by California Education Code section 49061(b) 

including electronically stored information; cost data records as set forth in Title 5 of the California Code of 

Regulations section 3061; registers and roll books of teachers and/or daily service providers; daily service 

logs and notes and other documents used to record the provision of related services including supervision; 

daily service logs and notes used to record the provision of services provided through additional 

instructional assistants, NPA behavior intervention aides, and bus aides; absence verification records 

(parent/doctor notes, telephone logs, and related documents) if the CONTRACTOR is funded for excused 

absences, however, such records are not required if positive attendance is required; bus rosters; staff lists 

specifying credentials held and documents evidencing other staff qualifications, social security numbers, 

dates of hire, and dates of termination; records of employee training and certification, staff time 
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sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 

school calendars; bell/class schedules when applicable; liability and worker’s compensation insurance 

policies; state nonpublic school and/or agency certifications by-laws; lists of current board of 

directors/trustees, if incorporated; documents evidencing financial expenditures; federal/state payroll 

quarterly reports; and bank statements and canceled checks or facsimile thereof .  

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 

prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 

CONTRACTOR’s employees who have access to confidential records. CONTRACTOR shall maintain an 

access log for each LEA student’s record which lists all persons, agencies, or organizations requesting or 

receiving information from the record. Such log shall be maintained as required by California Education 

Code section 49064 and include the name, title, agency/organization affiliation, and date/time of access for 

each individual requesting or receiving information from the LEA student’s record. Such log needs to 

record access to the LEA student’s records by: (a) the LEA student’s parent; (b) an individual to whom 

written consent has been executed by the LEA student’s parent; or (c) employees of LEA or 

CONTRACTOR having a legitimate educational interest in requesting or receiving information from the 

record. CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 

student records. For purposes of this paragraph, “employees of LEA or CONTRACTOR” do not include 

subcontractors. CONTRACTOR shall grant parents access to student records, and comply with parents’ 

requests for copies of student records, as required by state and federal laws and regulations. 

CONTRACTOR agrees, in the event of school or agency closure, to forward all records within five (5) 

business days to LEA.  These shall include, but not limited to, current transcripts, IEP/ISPs, and reports.

10. SEVERABILITY CLAUSE

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 

remainder of that provision and of the entire Agreement shall be severable and remain in effect.

11. SUCCESSORS IN INTEREST

This contract binds CONTRACTOR’s successors and assignees.

12. VENUE AND GOVERNING LAW

The laws of the State of California shall govern the terms and conditions of this Master Contract with venue 

in Orange County. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 

ADMINISTRATIVE GUIDELINES

This Master Contract may be modified or amended by the LEA to conform to administrative and statutory 

guidelines issued by any state, federal or local governmental agency. The LEA shall provide the 

CONTRACTOR thirty (30) days notice of any such changes or modifications made to conform to 

administrative or statutory guidelines and a copy of the statute or regulation upon which the modification or 

changes are based.

14. TERMINATION

This Master Contract or an Individual Service Agreement may be terminated for cause. The cause shall not 

be the availability of a public class initiated during the period of the Master Contract or ISA unless the 

parent agrees to the transfer of the student to the public school program at an IEP team meeting.  To 
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terminate the Master Contract, either party shall give twenty (20) days prior written notice to the other party 

(California Education Code section 56366(a)(4)). At the time of termination, CONTRACTOR shall provide 

to the LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. 

ISAs are void upon termination of this Master Contract. CONTRACTOR or the LEA may also terminate an 

individual ISA for cause. To terminate the ISA, either party shall also give twenty (20) days prior written 

notice to the other. 

15. INSURANCE

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 

term of this Agreement, the following insurance coverage from a California licensed and/or admitted insurer 

with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, 

liabilities, costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR’

S fulfillment of any of its obligations under this Agreement or either party's use of the Work or any 

component or part thereof :

A. Commercial General Liability Insurance, including both bodily injury and property 

damage, with limits as follows: 

                                    $1,000,000 per occurrence

                                    $   100,000 fire damage

                                    $       5,000 medical expenses

                                    $1,000,000 personal & adv. injury

                                    $2,000,000 general aggregate

                                    $2,000,000 products/completed operations aggregate

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 

with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel to/from school sites, between schools and/or 

to/from students’ homes or other locations as an approved service location by the LEA, 

CONTRACTOR must comply with State of California auto insurance requirements.

C. Workers’ Compensation and Employers Liability Insurance in a form and amount 

covering CONTRACTOR’S full liability under the California Workers’ Compensation 

Insurance and Safety Act and in accordance with applicable state and federal laws.

 Part A - Statutory Limits

 Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability

D. Errors & Omissions (E & O)/Malpractice (Professional Liability) coverage,

including Sexual Molestation and Abuse coverage, unless that coverage is

afforded elsewhere in the Commercial General Liability policy by

endorsement or separate policy, with the following limits:

$1,000,000 per occurrence

$1,000,000 general aggregate

woccse master contract (npsnpa) 2012-13 9



DISTRICT MASTER CONTRACT

GENERAL AGREEMENT FOR NONSECTARIAN,

NONPUBLIC SCHOOL SERVICES

2012-13

HBUHSD

CONTRACT NO.

2034

Please refer to this number on all 

correspondence, invoices, etc.  

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon 

request, shall furnish the LEA with certificates of insurance evidencing such coverage. The 

certificate of insurance shall include a ten (10) day non-renewal notice provision. The 

Commercial General Liability and Automobile Liability policy shall name the LEA and the 

District’s Board of Education as additional insured’s premiums on all insurance policies shall 

be paid by CONTRACTOR and shall be deemed included in CONTRACTOR’s obligations 

under this contract at no additional charge.

F. Any deductibles or self -insured retentions above $100,000 must be declared to and approved 

by the LEA. At its option, the LEA may require the CONTRACTOR, at the CONTRACTOR’

s sole cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such 

deductibles or self -insured retentions with respect to the LEA, its officials and employees or 

(b) procure a bond guaranteeing payment of losses and related investigation.

G. For any claims related to the services, the CONTRACTOR’s insurance coverage shall be 

primary insurance as respects the LEA, its subsidiaries, officials and employees. Any 

insurance or self -insurance maintained by the LEA, its subsidiaries, officials and employees 

shall be excess of the CONTRACTOR's insurance and shall not contribute with it.

H. All Certificates of Insurance shall reference the contract number, name of the school or agency 

submitting the certificate, and the location of the school or agency submitting the certificate on 

the certificate.

If the LEA or CONTRACTOR determines that changes in insurance coverage obligations under this section 

is necessary, either party may reopen negotiations to modify the insurance obligations.

16. INDEMNIFICATION AND HOLD HARMLESS

To the fullest extent allowed by law, CONTRACTOR shall defend, indemnify and hold harmless LEA and 

its directors, officers, agents, employees and guests against any claim or demand arising from any actual or 

alleged act, error, or omission by CONTRACTOR or its directors, officers, agents, employees, volunteers or 

guests arising from CONTRACTOR’s duties and obligations described in this Agreement or imposed by 

law.

To the fullest extent allowed by law, LEA shall defend, indemnify and hold harmless CONTRACTOR and 

its directors, officers, agents, employees and guests against any claim or demand arising from any actual or 

alleged act, error, or omission by LEA or its directors, officers, agents, employees, volunteers or guests 

arising from LEA’s duties and obligations described in this Agreement or imposed by law.

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 

relationship between the LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 

Agreement as an independent contractor, and neither party shall have the authority to bind or make any 

commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 

association, partnership, joint venture or relationship of principal and agent, master and servant, or 

employer and employee between the parties or any affiliates of the parties, or between the LEA and any 

individual assigned by CONTRACTOR to perform any services for the LEA.  
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If the LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of 

CONTRACTOR, CONTRACTOR shall indemnify and hold harmless the LEA from and against any and all 

claims for loss, liability, or damages arising from that holding, as well as any expenses, costs, taxes, 

penalties and interest charges incurred by the LEA as a result of that holding. If CONTRACTOR is held to 

be a joint venturer, employer, or co-principal of the LEA, then the LEA shall indemnify and hold harmless 

the CONTRACTOR.

18. SUBCONTRACTING

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining the written 

approval of the LEA. CONTRACTOR shall incorporate all of the provisions of this Master Contract in all 

subcontracts, unless written approval for any change is first obtained by the LEA. Furthermore, when 

CONTRACTOR enters into subcontracts for the provision of special education and/or related services 

(including without limitation transportation) for any LEA student, CONTRACTOR shall cause each 

subcontractor to procure and maintain insurance during the term of each subcontract. Such subcontractor’s 

insurance shall comply with the provisions of Section 15. Each subcontractor shall furnish the LEA with 

original endorsements and certificates of insurance effecting coverage required by Section 15. The 

endorsements are to be signed by a person authorized by that insurer to bind coverage on its behalf . The 

endorsements are to be on forms provided by the LEA. All endorsements are to be received and approved 

by the LEA before the subcontractor’s work commences. The Commercial General Liability and 

Automobile Liability policies shall name the LEA and the LEA/District Board of Education as additional 

insured.

As an alternative to the LEA's forms, a subcontractor’s insurer may provide complete, certified copies of all 

required insurance policies, including endorsements affecting the coverage required by this Master Contract. 

All Certificates of Insurance shall reference the LEA contract number, name of the school or agency 

submitting the certificate, indication if nonpublic school or nonpublic agency, and the location of the school 

or agency submitting the certificate. In addition, all sub-contractors must meet the requirements as 

contained in Section 45 (Clearance Requirements) and Section 46 (Staff Qualifications) of this Master 

Contract.

19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to the LEA a copy of its current bylaws and a current list of its Board of 

Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors (or 

Trustees) shall avoid any relationship with the LEA that constitutes or may constitute a conflict of interest 

pursuant to California Education Code section 56042 including, but not limited to, employment with LEA, 

provision of private party assessments and/or reports, and attendance at IEP team meetings acting as a 

student’s advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 

parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR’s facility 

if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 

the CONTRACTOR, or otherwise has a conflict of interest.

Unless CONTRACTOR and the LEA otherwise agree in writing, the LEA shall neither execute an ISA with 

CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special 

education and/or related services is based in whole or in part on assessment(s) or reports provided by 

CONTRACTOR to the LEA student without prior written authorization by LEA. This paragraph shall apply 

to CONTRACTOR regardless of when an assessment is performed or a report is prepared (i.e. before or 

after the LEA student is enrolled in CONTRACTOR’s school/agency) or whether an assessment of the LEA 

student is performed or a report is prepared in the normal course of the services provided to the LEA student 

by CONTRACTOR. To avoid a conflict of interest, and in order to ensure the appropriateness of an 

Independent Educational Evaluation (hereinafter referred to as “IEE”) and its recommendations, the 
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District may, in its discretion, not fund an IEE by an evaluator who provides ongoing service(s) or is sought 

to provide service(s) to the student for whom the IEE is requested. Likewise, the LEA may, in its discretion, 

not fund services through the evaluator whose IEE the District agrees to fund. When no other appropriate 

assessor is available, the LEA may request and if CONTRACTOR agrees, the CONTRACTOR may provide 

an IEE.

When the CONTRACTOR is a nonpublic agency, the CONTRACTOR acknowledges that its authorized 

representative has read and understands Education Code section 56366.3 which provides, in relevant part, 

that no special education and/or related services provided by CONTRACTOR shall be paid for by the LEA 

if provided by an individual who was an employee of the LEA within the three hundred and sixty five (365) 

days prior to executing this Master Contract. This provision does not apply to any person who is able to 

provide designated instruction and services during the extended school year because he or she is otherwise 

employed for up to ten months of the school year by the LEA.

20. NON-DISCRIMINATION

CONTRACTOR shall not unlawfully discriminate on the basis of race, religion, sex, national origin, age, 

sexual orientation, or disability in employment or operation of its programs.

EDUCATIONAL PROGRAM

21. FREE AND APPROPRIATE PUBLIC EDUCATION

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 

(hereinafter referred to as “ITP”) of each LEA student served by CONTRACTOR. CONTRACTOR shall 

provide to each LEA student special education and/or related services (including transition services) within 

the nonpublic school or nonpublic agency consistent with the LEA student’s IEP and as specified in the 

ISA. If CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot 

provide or ensure the provision of the services outlined in the student’s IEP.  

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for 

the provision of all appropriate supplies, equipment, and/or facilities for LEA students, as specified in the 

LEA student’s IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special 

education and/or related services as specified in the LEA student’s IEP and ISA (including, but not limited 

to, screenings, assessments, or interviews that occur prior to or as a condition of the LEA student’s 

enrollment under the terms of this Master Contract). CONTRACTOR may charge a LEA student’s 

parent(s) for services and/or activities not necessary for the LEA student to receive a free appropriate public 

education after: (a) written notification to the LEA student’s parent(s) of the cost and voluntary nature of the 

services and/or activities; and (b) receipt by the LEA of the written notification and a written 

acknowledgment signed by the LEA student’s parent(s) of the cost and voluntary nature of the services 

and/or activities. CONTRACTOR shall adhere to all LEA requirements concerning parent acknowledgment 

of financial responsibility as specified in the LEA Procedures.

Voluntary services and/or activities not necessary for the LEA student to receive a free appropriate public 

education shall not interfere with the LEA student’s receipt of special education and/or related services as 

specified in the LEA student’s IEP and ISA unless the LEA and CONTRACTOR agree otherwise in 

writing.
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22. GENERAL PROGRAM OF INSTRUCTION

All nonpublic school and nonpublic agency services shall be provided consistent with the area of 

certification specified by CDE Certification and as defined in California Education Code section 56366 et 

seq. 

When CONTRACTOR is a nonpublic school, CONTRACTOR’s general program of instruction shall: (a) 

be consistent with LEA’s standards regarding the particular course of study and curriculum; (b) include 

curriculum that addresses mathematics, literacy and the use of educational, assistive technology and 

transition services; (c) be consistent with CDE’s standards regarding the particular course of study and 

curriculum; (d) provide the services as specified in the LEA student’s IEP and ISA. LEA students shall 

have access to: (a) State Board of Education (SBE) - adopted standards-based, core curriculum and the 

same instructional materials for kindergarten and grades 1 to 8, inclusive; and provide standards - aligned 

core curriculum and instructional materials for grades 9 to 12, inclusive, used by a local education agency 

(LEA), that contracts with the nonpublic school; (b) college preparation courses; (c) extracurricular 

activities, such as art, sports, music and academic clubs; (d) career preparation and vocational training, 

consistent with transition plans pursuant to state and federal law and; (e) supplemental assistance, including 

individual academic tutoring, psychological counseling, and career and college counseling. 

CONTRACTOR’s general program of instruction shall be described in writing and a copy provided to LEA 

prior to the effective date of this Master Contract.

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 

CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 

toward graduation or completion of LEA’s diploma requirements. CONTRACTOR shall not award a high 

school diploma to LEA students who have not successfully completed all of the LEA’s graduation 

requirements, including, but not limited to, passing the California High School Exit Exam per state 

guidelines. 

When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR’s general 

program of instruction and/or services shall be consistent with LEA and CDE guidelines and certification, 

and provided as specified in the LEA student’s IEP and ISA. The nonpublic agency providing Behavior 

Intervention services shall develop a written treatment plan that specifies the nature of their nonpublic 

agency service for each student within thirty (30) days of enrollment and shall be provided in writing to the 

LEA. School-based services may not be unilaterally converted by CONTRACTOR to a substitute program 

or provided at a location not specifically authorized by the IEP team. Except for services provided by a 

contractor that is a licensed children’s institution, all services not provided in the school setting require the 

presence of a parent, guardian or adult caregiver during the delivery of services, provided such guardian or 

caregiver have a signed authorization by the parent or legal guardian to authorize emergency services as 

requested. LCI contractors shall ensure that appropriate and qualified residential or clinical staff is present 

during the provision of services under this Master Contract. CONTRACTOR shall immediately notify LEA 

in writing if no parent, guardian or adult caregiver is present. CONTRACTOR shall provide to the LEA a 

written description of the services and location provided prior to the effective date of this Master Contract. 

Contractors providing Behavior Intervention services must have a trained Behavior Intervention Case 

Manager (“BICM”) or trained equivalent on staff . It is understood that Behavior Intervention services are 

limited per CDE Certification and do not constitute as an instructional program.

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 

subcontract for transportation services. 
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23. INSTRUCTIONAL MINUTES  

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 

provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 

day provided to LEA students at like grade level, attending LEA schools and shall be specified in the LEA 

student’s ISA developed in accordance with the LEA student’s IEP.

For LEA students in grades pre-kindergarten through 12, unless otherwise specified in the LEA student's 

IEP and ISA, the number of instructional minutes, excluding breakfast, recess, lunch, and passing time, shall 

be at least:  

310 instructional minutes for LEA students in grades pre-kindergarten through five inclusive.

314 instructional minutes for LEA students in grades six through twelve inclusive.

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 

instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 

specified in the LEA student’s IEP.

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of minutes 

per school day provided by CONTRACTOR shall be specified in the LEA student’s ISA developed in 

accordance with the LEA student’s IEP.

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 

a ratio of one teacher per twelve (12) students unless CONTRACTOR and the LEA agree otherwise, in 

writing.

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 

to students, and the vacancy has direct impact on the California Department of Education Certification of 

that school, the nonpublic school shall develop a plan to assure appropriate coverage of students by first 

utilizing existing certificated staff . The nonpublic school and the LEA may agree to one 30 school day 

period per contract year where class size may be increased to assure coverage by an appropriately 

credentialed teacher. Such an agreement shall be in writing and signed by both parties. This provision does 

not apply to a nonpublic agency.

CONTRACTOR providing special education instruction for individuals with exceptional needs between the 

ages of three and five years, inclusive, shall also comply with the appropriate instructional adult to child 

ratios pursuant to California Education Code sections 56440 et seq.

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to the LEA a school calendar 

with the total number of billable days not to exceed 180 days, plus extended school year billable days 

equivalent to the number of days determined by the LEA’s extended school year calendar. Billable days 

shall include only those days that are included on the submitted and approved school calendar, and/or 

required by the IEP (developed by the LEA) for each student. CONTRACTOR shall not be allowed to 

change its school calendar and/or amend the number of billable days without the prior written approval of 

the LEA. Nothing in this Master Contract shall be interpreted to require the LEA to accept any requests for 

calendar changes.  
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Unless otherwise specified by the students’ IEP, educational services shall occur at the school site. A 

student shall only be eligible for extended school year services if such are recommended by his/her IEP 

Team and the provision of such is specifically included in the ISA. Extended school year shall consist of 

twenty (20) instructional days, unless otherwise agreed upon by the IEP Team convened by the LEA. Any 

days of extended school year in excess of twenty (20) billable days must be mutually agreed to, in writing, 

prior to the start of the extended school year.  

Student must have actually been in attendance during the regular school year and/or during extended school 

year and actually received services on a billable day of attendance in order for CONTRACTOR to be 

eligible for payment. It is specifically understood that services may not be provided on weekends/holidays 

and other times when school is not in session, unless agreed to by the LEA, in writing, in advance of the 

delivery of any nonpublic school service. Any instructional days provided without this written agreement 

shall be at the sole financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe the same legal holidays as the LEA. Those holidays are Labor Day, 

Veteran’s Day, Thanksgiving Day, Christmas Day, New Year’s Day, Dr. Martin Luther King, Jr. Day, 

President’s Day, Memorial Day and Independence Day. With the approval of the LEA, CONTRACTOR 

may revise the date upon which CONTRACTOR closes in observance of any of the holidays observed by 

LEA.

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a 

LEA-developed/approved calendar prior to the initiation of services. CONTRACTOR herein agrees to 

observe holidays as specified in the LEA-developed/approved calendar. CONTRACTOR shall provide 

services pursuant to the LEA-developed/approved calendar; or as specified in the LEA student’s IEP and 

ISA. Unless otherwise specified in the LEA student’s ISA, CONTRACTOR shall provide related services 

to LEA students on only those days that the LEA student’s school of attendance is in session and the LEA 

student attends school. CONTRACTOR shall bill only for services provided on billable days of attendance 

as indicated on the LEA calendar unless CONTRACTOR and the LEA agree otherwise, in writing. Student 

must have actually been in attendance and/or received services on a billable day of attendance in order for 

CONTRACTOR to be eligible for payment. It is specifically understood that services may not be provided 

on weekends/holidays and other times when school is not in session, unless agreed to by the LEA, in 

writing, in advance of the delivery of any nonpublic agency service provided by CONTRACTOR. Any 

instructional days provided without this written agreement shall be at the sole financial responsibility of the 

CONTRACTOR.

26. DATA REPORTING 

CONTRACTOR shall agree to provide to the LEA, all data related to students who are served by the 

CONTRACTOR. This shall include any and all data related to any section of this Master Contract. 

CONTRACTOR agrees to provide all the information in the format required by the LEA.  

The LEA shall provide the CONTRACTOR with approved forms and/or format for such data including but 

not limited to invoicing, attendance reports and progress reports. The LEA may approve use of 

CONTRACTOR-provided forms at LEAs discretion.

27. LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT 

CONTRACTOR and the LEA shall both follow all LEA policies and procedures that support Least 

Restrictive Environment (“LRE”) options (and/or dual enrollment options if available and appropriate) for 

students to have access to the general curriculum and to be educated with their nondisabled peers to the 

maximum extent appropriate.
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CONTRACTOR shall ensure that LRE placement options are addressed at all IEP team meetings regarding 

students for whom ISAs have been or may be executed. This shall include IEP team consideration of 

supplementary aids and services and goals and objectives necessary for placement in the LRE and necessary 

to enable students to transition to less restrictive settings.

When an IEP team has determined that a student should be transitioned into the public school setting, 

CONTRACTOR shall assist the LEA in implementing the IEP team’s recommendations and/or activities to 

support the transition.  

28. STATEWIDE ACHIEVEMENT TESTING AND HIGH SCHOOL EXIT EXAMINATION  

Where CONTRACTOR is a nonpublic school, CONTRACTOR is subject to the alternative accountability 

system developed pursuant to Education Code section 52052, in the same manner as public schools and 

each LEA student placed with CONTRACTOR by the LEA shall be tested by qualified staff of 

CONTRACTOR in accordance with that accountability program. LEA shall provide test administration 

training to CONTRACTOR’s qualified staff ; CONTRACTOR shall attend LEA test training and comply 

with completion of all coding requirements as required by LEA. Contractor shall report the test results to 

the CDE as required by Education Code section 56366(a)(8)(A). 

Where CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all statewide achievement 

tests and the California High School Exit Examination as mandated by the LEA and pursuant to the LEA, 

state and federal guidelines.  

29. DISTRICT MANDATED ATTENDANCE AT MEETINGS

CONTRACTOR shall attend District mandated meetings when legal mandates, and/or LEA policy and 

procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 

standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 

dual enrollment responsibilities, LRE responsibilities, transition services, and standardized testing. The 

LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 

meetings shall not constitute a billable service hour(s).

30. POSITIVE BEHAVIOR INTERVENTIONS  

CONTRACTOR shall comply with the requirements of Title 5 of the California Code of Regulations 

sections 3001(c)-(f) and 3052(l)(1-8) regarding positive behavior interventions including, but not limited to: 

the completion of functional analysis assessments; the development, implementation, monitoring, 

supervision, modification, and evaluation of behavior intervention plans; and emergency interventions. It is 

understood that the LEA may require additional requirements for staff qualifications beyond what is 

required in Title 5 Regulation, 3064 and 3065. Such requirements will be provided in writing to the 

behavior intervention agency prior to entering into any contract for services. Failure to maintain adherence 

to staff qualification requirements shall constitute sufficient cause for contract termination. Behavior 

intervention agencies shall provide the LEA with all training protocols for behavior intervention staff 

employed by a nonpublic agency who do not possess a license, credential or recognized certification as part 

of their Master Contract application. Behavior intervention nonpublic agencies shall provide certification 

that all behavior aides who do not possess a license, credential or recognized certification have completed 

required training protocols within ten days of the start of providing behavior intervention services to a LEA 

student.  Failure to do so shall constitute sufficient cause for termination.

woccse master contract (npsnpa) 2012-13 16



DISTRICT MASTER CONTRACT

GENERAL AGREEMENT FOR NONSECTARIAN,

NONPUBLIC SCHOOL SERVICES

2012-13

HBUHSD

CONTRACT NO.

2034

Please refer to this number on all 

correspondence, invoices, etc.  

CONTRACTOR shall designate an individual employed, contracted, and/or otherwise hired by 

CONTRACTOR as a “behavior intervention case manager” as that term is defined in Title 5 of the 

California Code of Regulations section 3001(e). CONTRACTOR shall maintain a written policy in 

compliance with Title 5 of the California Code of Regulations section 3052(i) and (k) regarding emergency 

interventions and Behavioral Emergency Reports. Evidence of such training shall be submitted to the LEA 

at the beginning of the school year and within six (6) days of any new hire. CONTRACTOR shall ensure 

that all of its staff members are trained annually in crisis intervention and emergency procedures as related 

to appropriate behavior management strategies.

CONTRACTOR shall not authorize, order, consent to, or pay for any of the following prohibited 

interventions, or any other intervention similar to or like the following: (a) any intervention that is designed 

to, or likely to, cause physical pain; (b) releasing noxious, toxic, or otherwise unpleasant sprays, mists, or 

substances in proximity to the LEA student’s face; (c) any intervention which denies adequate sleep, food, 

water, shelter, bedding, physical comfort, or access to bathroom facilities; (d) any intervention which is 

designed to subject, used to subject, or likely to subject the LEA student to verbal abuse, ridicule, or 

humiliation, or which can be expected to cause excessive emotional trauma; (e) restrictive interventions 

which employ a device, material, or objects that simultaneously immobilize all four extremities, including 

the procedure known as prone containment, except that prone containment or similar techniques may be 

used as a short term emergency intervention by CONTRACTOR’s trained and qualified personnel as 

allowable by applicable law and regulations; (f) locked seclusion except as allowable by applicable law and 

regulations; (g) any intervention that precludes adequate supervision of individual; and (h) any intervention 

which deprives the LEA student of one or more of his or her senses, pursuant to California Code of 

Regulations 3052(l) (1-8). 

31. STUDENT DISCIPLINE

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 

state and federal law and regulations.  

When CONTRACTOR seeks to remove a LEA student from his/her current educational placement for 

disciplinary reasons, CONTRACTOR shall immediately submit a written discipline report to the LEA and a 

manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 

limited to: the LEA student’s name; the time, date, and description of the misconduct; the disciplinary 

action taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of the LEA student’

s behavior plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA 

agree to participate in a manifestation determination at an IEP meeting no later than the tenth (10th) day of 

suspension. CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the 

manifestation determination will be made. 

32. IEP TEAM MEETINGS

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 

student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 

Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 

nonpublic school and/or by the nonpublic agency; and (3) whether changes to the student’s IEP are 

necessary, including whether the student may be transitioned to a public school setting. (California 

Education Code sections 56366(a)(2)(B)(i) and (ii).) If a LEA student is to be transferred from a nonpublic 

school setting into a regular class setting in a public school for any part of the school day, the IEP team shall 

document, if appropriate, a description of activities provided to integrate the student into the regular 

education program, including the nature of each activity as well as the time spent on the activity each day or 

week and a description of the activities provided to support the transition of the student from the special  
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education program into the regular education program. Each LEA student shall be allowed to provide 

confidential input to any representative of his or her IEP team. Except as otherwise provided in the Master 

Contract, CONTRACTOR and the LEA shall participate in all IEP team meetings regarding LEA students 

for whom ISAs have been or may be executed. At any time during the term of this Master Contract, a 

parent, the CONTRACTOR or the LEA may request a review of the student’s IEP, subject to all procedural 

safeguards required by law, including reasonable notice given to, and participation of, the CONTRACTOR 

in the meeting. Every effort shall be made to schedule IEP team meetings at a time and place that is 

mutually convenient to the parent(s), the CONTRACTOR and the LEA. CONTRACTOR shall provide to 

the LEA any and all assessments (including testing protocols) and written assessment reports created by 

CONTRACTOR and any of its agents or subcontractors, upon request and/or pursuant to LEA policy and 

procedures. 

If the CONTRACTOR or LEA is unable to convince the parent or guardian that he or she should attend the 

IEP, CONTRACTOR shall maintain a written record of its attempts to arrange a mutually agreed-upon time 

and place. The CONTRACTOR and LEA shall also take any action necessary to ensure that the parent or 

guardian understands the proceedings at a meeting, including arranging for an interpreter. 

Changes in any LEA student’s educational program, including instruction, services, or instructional setting, 

provided under this Master Contract may only be made on the basis of revisions to the student’s IEP. In the 

event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 

may request a review of the student’s IEP for the purposes of considering a change in the student’s 

placement. Student is entitled to remain in the last agreed upon and implemented placement unless parent 

agrees otherwise or unless an interim alternative educational placement is deemed lawful and appropriate by 

the LEA or OAH.  

33. SURROGATE PARENTS

CONTRACTOR shall comply with state and federal laws and regulations and LEA policies and procedures 

regarding assigning surrogate parents to LEA students. 

34. DUE PROCESS PROCEEDINGS  

CONTRACTOR shall fully participate in special education due process proceedings including mediations 

and hearings, as requested by the LEA. CONTRACTOR shall also fully participate in the investigation of 

any complaint filed with the State of California, the Office for Civil Rights, or any other state and/or federal 

governmental body or agency. Full participation shall include, but in no way be limited to, cooperating with 

LEA representatives to provide complete answers raised by any investigator and/or the immediate provision 

of any and all documentation that pertains to the operation of CONTRACTOR’s program and/or the 

implementation of a particular student’s ISP. 

35. COMPLAINT PROCEDURES  

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent 

complaints. These procedures shall include annually notifying and providing parents of LEA students with 

appropriate information (including complaint forms) for the following: (1) Uniform Complaint Procedures 

pursuant to Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination 

policies pursuant to Title 5 of the California Code of Regulations section 4960 (a); (3) Sexual Harassment 

Policies pursuant to California Education Code 231.5(a)(b)(c); (4) Student Grievance Procedure pursuant to 

Title IX 106.8 (a)(d) and 106.9 (a); and (5) Notice of Privacy Practices in compliance with Health Insurance 

Portability and Accountability Act (HIPPA). CONTRACTOR shall include verification of these procedures 

to the LEA.
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36. LEA STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS

Unless the LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR 

shall provide to parents at least four written progress reports/report cards. At a minimum, progress reports 

shall include progress over time towards IEP goals and objectives. A copy of the progress reports/report 

cards shall be maintained at the CONTRACTOR’s place of business and shall be submitted to the LEA and 

LEA student’s parent(s).  

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 

determine progress on any goal or objective, including but not limited to log sheets, observation notes, data 

sheets, pre/post tests, rubrics and other similar data collection used to determine progress or lack of progress 

on approved goals, objectives, transition plans or behavior support plans. The LEA may request copies of 

such data at any time within five (5) years of the date of service. CONTRACTOR agrees to maintain the 

information for at least five years and also shall provide this data supporting progress within five (5) 

business days of request.  Additional time may be granted as needed by the LEA.

CONTRACTOR shall complete academic or other assessment of the LEA student one month prior to the 

LEA student’s annual or triennial review IEP team meeting for the purpose of reporting the LEA student’s 

present levels of performance at the IEP team meeting as required by state and federal laws and regulations 

and pursuant to LEA policies, procedures, and/or practices. Contractor shall provide sufficient copies of its 

reports, documents, and projected goals to share with members of the IEP team (5) five business days prior 

to the IEP meeting. CONTRACTOR shall maintain supporting documentation such as test protocols and 

data collection, which shall be made available to LEA within five  (5) business days of request.  

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 

progress reporting and the development of present levels of performance. All assessments shall be provided 

by the LEA unless the LEA specifies in writing a request that CONTRACTOR perform such additional 

assessment. Any assessment costs may be added to the ISA and/or approved separately by the LEA at the 

LEA’s sole discretion.

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 

nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 Regulation, 

subsection 3065, shall be determined as appropriate and included in the ISA. Supervision means the direct 

observation of services, data review, case conferencing and program design consistent with professional 

standards for each professional’s license, certification, or credential.

CONTRACTOR shall not charge the LEA student’s parent(s) or LEA for the provision of progress reports, 

report cards, and/or any assessments, interviews, or meetings, unless the LEA agrees in writing prior to the 

completion of any work. It is understood that all billable hours have limits to those specified on the ISA 

consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other such 

data are part of the pupil’s record and shall be made available to the LEA upon written request.

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 

semester, or upon LEA student transfer, for LEA students in grades nine through twelve inclusive. 

CONTRACTOR shall submit all transcripts on LEA approved forms to the LEA student’s school of 

residence, for evaluation of progress toward completion of diploma requirements as specified in LEA 

Procedures. CONTRACTOR shall submit to the LEA names of LEA students and their schools of residence 

for whom transcripts have been submitted as specified by the LEA.
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38. LEA STUDENT CHANGE OF RESIDENCE

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 

CONTRACTOR of the LEA student’s change of residence. CONTRACTOR shall maintain, and provide 

upon request by LEA, documentation of such notice to parents. Within five (5) school days after 

CONTRACTOR becomes aware of a LEA student’s change of residence, CONTRACTOR shall notify the 

LEA, in writing, of the LEA student’s change of residence.  

If CONTRACTOR had knowledge or should reasonably have had knowledge of the LEA student’s change 

of residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, the 

LEA shall not be responsible for the costs of services delivered after the LEA student’s change of residence.

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM  

CONTRACTOR shall immediately report, by telephone, to the LEA Representative responsible for 

overseeing nonpublic schools and nonpublic agencies, and any other required representative from the 

California Department of Education, when a LEA student is withdrawn from school and/or services. 

CONTRACTOR shall confirm such telephone call on LEA approved forms and submit to the LEA and the 

Department of Education, if required, within five (5) business days of the withdrawal. CONTRACTOR 

shall assist LEA to verify and clear potential dropouts three (3) times per year, as required by the 2001  

Elementary and Secondary Education Act (No Child Left Behind; NCLB), as documentation of graduation 

rate is one of the indicators of Adequate Yearly Progress (AYP).

40. PARENT ACCESS  

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, 

but not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student 

living quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and 

access to LEA students.

CONTRACTOR, if operating a program with a residential component, shall cooperate with a parent’s 

reasonable request for LEA student visits in their home during, but not limited to, holidays and weekends. 

CONTRACTOR shall ensure that parents obtain prior written authorization for therapeutic visits from the 

CONTRACTOR and the LEA.

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 

Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 

regarding visitors to/on school campuses. CONTRACTOR shall be responsible for the purchase and 

provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 

services on LEA public school campuses.

It is understood that the public school credentialed classroom teacher is responsible for the educational 

program.

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or 

agency shall adhere to customary professional standards when providing services. All practices shall be 

within the scope of professional responsibility as defined in the professional code of conduct for each  
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profession. Reports regarding student progress shall be consistent with the provision of the Master 

Contract.

CONTRACTOR, if providing services in a student’s home as specified in the ISA, shall assure that at least 

one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 

emergency is present during the provision of services. The names of any adult caregiver other than the 

parent shall be provided to the LEA prior to the start of any home based services, including written and 

signed authorization in emergency situations. The parent shall inform the LEA of any changes of caregivers 

and provide written authorization for emergency situations. The adult caregiver cannot also be an employee 

or volunteer associated with the nonpublic school/nonpublic agency service provider. All problems and/or 

concerns reported to parents, both verbal and written shall also be provided to the LEA.

42. LICENSED CHILDREN’S INSTITUTION CONTRACTORS

If CONTRACTOR is a licensed children’s institution, CONTRACTOR shall adhere to all legal 

requirements regarding educational placements for LCI students as stated in Education Code sections 

56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.1(b), (AB1858, AB490 (Chapter 862, 

Statutes of 2003)) and the procedures set forth in the LEA Procedures. An LCI shall not require that a pupil 

be placed in its nonpublic school as a condition of being placed in its residential facility.  

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 

CONTRACTOR shall provide to the LEA, on a quarterly basis, a list of all LEA students, including those 

identified as eligible for special education. For those identified special education students, the list shall 

include: 1) special education eligibility at the time of enrollment; and 2) the educational placement and 

services specified in each student’s IEP at the time of enrollment.

Unless placement is made pursuant to a Office of Administrative Hearings order or a lawfully executed 

agreement between the LEA and parent, the LEA is not responsible for the costs associated with nonpublic 

school placement until the date on which an IEP team meeting is convened, the IEP team determines that a 

nonpublic school placement is appropriate, and the IEP is signed by the LEA student’s parent or another 

adult with educational decision-making rights.

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 

Mandate under California Education Code sections 49530, 49530.5 and 49550.

44. MONITORING

CONTRACTOR shall allow representatives from the LEA access to its facilities for the purpose of 

monitoring each LEA student’s instructional program. LEA shall have access to observe each LEA student 

at work, observe the instructional setting, interview CONTRACTOR, and review each LEA student’s 

records and progress. Such access shall include unannounced monitoring visits. When making site visits, 

LEA shall initially report to CONTRACTOR's site administrative office. CONTRACTOR shall be invited 

to participate in the review of each student’s progress.

If CONTRACTOR is also an LCI, the SELPA shall annually evaluate whether CONTRACTOR is in 

compliance with Education Code section 56366.9 and Health and Safety Code section 1501.1(b).  

The State Superintendent of Public Instruction (“Superintendent”) shall monitor CONTRACTOR’S 

facilities, the educational environment, and the quality of the educational program, including the teaching 
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staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 

standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 

complete a self -review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 

(3) the Superintendent shall conduct a follow-up visit in year three.

CONTRACTOR shall fully participate in the CDE On-Site and Self Review and if applicable, District 

Validation Review. This review will address programmatic aspects of the nonpublic school/agency, 

compliance with relevant state and federal regulations, and Master Contract compliance. CONTRACTOR 

shall complete and submit a Nonpublic School/Agency Self-Review Assessment submitted as specified by 

the LEA.

CONTRACTOR understands that the LEA reserves the right to institute a program audit with or without 

cause. The program audit may include, but is not limited to, a review of core compliance areas of health 

and safety; curriculum/instruction; related services; and contractual, legal, and procedural compliance.

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 

the applicable portion of a School Accountability Report Card in accordance with California Education 

Code Section 33126.

PERSONNEL

45. CLEARANCE REQUIREMENTS

CONTRACTOR shall comply with the requirements of California Education Code section 44237, 35021.1 

and 35021.2 including, but not limited to: obtaining clearance from both the California Department of 

Justice (hereinafter referred to as “CDOJ”) and clearance from the Federal Bureau of Investigation 

(hereinafter referred to as "FBI") for all of CONTRACTOR’s employees and volunteers who will have or 

likely may have any direct contact with LEA students. CONTRACTOR hereby agrees that 

CONTRACTOR’s employees and volunteers who will have or likely may have direct contact with LEA 

students shall not come in contact with LEA students until both CDOJ and FBI clearance are ascertained. 

CONTRACTOR shall further certify in writing to the LEA that none of its employees, volunteers, or 

subcontractors who will have or likely may have any direct contact with LEA students have been convicted 

of a violent or serious felony as those terms are defined in California Education Code section 44237(h), 

unless despite the employee’s conviction of a violent or serious felony, he or she has met the criteria to be 

eligible for employment pursuant to California Education Code section 44237(i) or (j). Clearance 

certification shall be submitted to the LEA. In addition, CONTRACTOR shall make a request for 

subsequent arrest service from the CDOJ as required by California Penal Code section  11105.2.

46. STAFF QUALIFICATIONS

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 

CONTRACTOR to provide classroom and/or individualized instruction or provide related services hold a 

license, certificate, permit, or other document equivalent to that which staff in a public school are required 

to hold to render the service consistent with Education Code section 56366.1(n)(1) and are qualified 

pursuant to Title 34 of the Code of Federal Regulations sections 200.56 and 200.58, and Title 5 of the 

California Code of Regulations sections 3001(y), 3064 and 3065. Such qualified staff may only provide 

related services within the scope of their professional license, certification or credential and ethical 

standards set by each profession and not assume responsibility or authority for another related services 

provider or special education teacher’s scope of practice.
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Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 

hold a current valid credential or license to render special education and related services as required by that 

state shall be eligible to be certified.

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 

teacher assistants respectively pursuant to Federal requirements and California Education Code sections 

45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to 

instructional aides and teacher assistants, employed, contracted, and/or otherwise hired by CONTRACTOR 

to provide classroom and/or individualized instruction or related services, shall possess a high school 

diploma (or higher) degree; or met a rigorous standard of quality and can demonstrate, through a formal 

state or local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and 

mathematics; or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing 

readiness, and mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and 

regulations governing the licensed professions, including but not limited to, the provisions with respect to 

supervision.  

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS

CONTRACTOR shall submit to the LEA a staff list, and copies of all current and required licenses, 

certifications, credentials, permits and/or other documents which entitle the holder to provide special 

education and/or related services by CONTRACTOR and all individuals employed, contracted, and/or 

otherwise hired or sub-contracted by CONTRACTOR. CONTRACTOR shall ensure that all licenses, 

certifications, credentials, permits or other documents are on file at the office of the County Superintendent 

of Schools. CONTRACTOR shall notify the LEA in writing within thirty (30) days when personnel changes 

occur which may affect the provision of special education and/or related services to LEA students as 

specified in the LEA Procedures. CONTRACTOR shall provide the LEA with the verified dates of 

fingerprint clearance, Department of Justice clearance and Tuberculosis Test clearance for all employees, 

approved subcontractors and/or volunteers prior to such individuals starting to work with any student.

CONTRACTOR shall monitor the status of licenses, certifications, credentials, permits and/or other 

documents for CONTRACTOR and all individuals employed, contracted, and/or otherwise hired by 

CONTRACTOR. CONTRACTOR shall immediately, and in no circumstances longer than three (3) 

calendar days, provide to the LEA updated information regarding the status of licenses, certifications, 

credentials, permits and/or other documents of any known changes.

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR’s classroom teacher is absent, 

CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher’s 

classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 

the LEA documentation of substitute coverage on the LEA substitute teacher log. Substitute teachers shall 

remain with their assigned class during all instructional time. The LEA shall not be responsible for any 

payment for instruction and/or services when an appropriately credentialed substitute teacher is not 

provided. 

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR’s 

service provider is absent, CONTRACTOR shall provide a qualified (as defined in section seven (7) of this 

agreement and as determined by the LEA) substitute, unless the LEA provides appropriate coverage in lieu 

of CONTRACTOR’s service providers. It is understood that the parent of a student shall not be deemed to 

be a qualified substitute for his/her student. The LEA will not pay for services unless a qualified substitute 

is provided and/or CONTRACTOR provides documentation evidencing the provision of “make-up” 
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services by a qualified service provider within thirty (30) calendar days from the date on which the services 

should have been provided. CONTRACTOR shall not “bank” or “carry over” make up service hours under 

any circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 

representative.

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 

SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 

nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 

All practices shall only be within the scope of professional responsibility as defined in the professional code 

of conduct for each profession as well as any LEA professional standards as specified in Board policies 

and/or regulations when made available to the CONTRACTOR. Reports regarding student progress shall 

be consistent with the provision of this Master Contract.

For services provided on a public school campus, sign in/out procedures shall be followed by nonpublic 

agency providers working in a public school classroom along with all other procedures for being on campus 

consistent with school and LEA policy. It is understood that the public school credentialed classroom 

teacher is responsible for the instructional program, and all nonpublic agency service providers shall work 

collaboratively with the classroom teacher, who shall remain in charge of the instructional program.  

For services provided in a pupil’s home as specified in the IEP, CONTRACTOR must assure that the parent 

or an LEA-approved responsible adult is present during the provision of services. All problems and/or 

concerns reported to parents, both verbal and written shall also be provided to the LEA.

HEALTH AND SAFETY MANDATES

50. HEALTH AND SAFETY  

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, 

ordinances, policies, and procedures regarding student and employee health and safety. CONTRACTOR 

shall comply with the requirements of California Education Code sections 35021 et seq., 49406, and Health 

and Safety Code section 3454(a) regarding the examination of CONTRACTOR’s employees and volunteers 

for tuberculosis. CONTRACTOR shall provide to the LEA documentation for each individual volunteering, 

employed, contracted, and/or otherwise hired by CONTRACTOR of such compliance before an individual 

comes in contact with an LEA student.

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, 29 Code of Federal 

Regulations (CFR) section 1910.1030, when providing medical treatment or assistance to a student. 

CONTRACTOR further agrees to provide annual training regarding universal health care precautions and to 

post required notices in areas designated in the California Health and Safety Code.

51. FACILITIES AND FACILITIES MODIFICATIONS

CONTRACTOR shall provide special education and/or related services to LEA students in facilities that 

comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 

to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 

permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 

conduct fire drills as required by Title 5 California Code of Regulations section 550.  CONTRACTOR 
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shall be responsible for any structural changes and/or modifications to CONTRACTOR’s facilities as 

required to comply with applicable federal, state, and local laws, regulations, and ordinances.

52. ADMINISTRATION OF MEDICATION 

Unless otherwise set forth in the student’s ISA, CONTRACTOR shall comply with the requirements of 

California Education Code section 49423 when CONTRACTOR serves a LEA student that is required to 

take prescription and/or over-the-counter medication during the school day. CONTRACTOR may 

designate personnel to assist the LEA student with the administration of such medication after the LEA 

student’s parent(s) provides to CONTRACTOR: (a) a written statement from a physician detailing the type, 

administration method, amount, and time schedules by which such medication shall be taken; and (b) a 

written statement from the LEA student’s parent(s) granting CONTRACTOR permission to administer 

medication(s) as specified in the physician’s statement. CONTRACTOR shall maintain, and provide to the 

LEA upon request, copies of such written statements. CONTRACTOR shall maintain a written log for each 

LEA student to whom medication is administered. Such written log shall specify the LEA student’s name; 

the type of medication; the date, time, and amount of each administration; and the name of 

CONTRACTOR’s employee who administered the medication. CONTRACTOR maintains full 

responsibility for assuring appropriate staff training in the administration of such medication consistent with 

student’s physician’s written orders. Any change in medication type, administration method, amount or 

schedule must be authorized by both a licensed physician and parent.

53. INCIDENT/ACCIDENT REPORTING

CONTRACTOR shall submit within 24 hours by fax and mail, any accident or incident report to the LEA. 

CONTRACTOR shall properly submit required accident or incident reports pursuant to the procedures 

specified in LEA Procedures. 

54. CHILD ABUSE REPORTING

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 

familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 

procedures as specified in California Penal Code section 11164 et seq. To protect the privacy rights of all 

parties involved (i.e. reporter, child and alleged abuser), reports will remain confidential as required by law 

and professional ethical mandates. A written statement acknowledging the legal requirements of such 

reporting and verification of staff adherence to such reporting shall be submitted to the LEA. 

55. SEXUAL HARASSMENT/DISCRIMINATION

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 

of conduct that constitutes sexual harassment and that is prohibited by the CONTRACTOR’s policy, as well 

as federal and state law. The policy should include procedures to make complaints without fear of 

retaliation, and for prompt and objective investigations of all sexual harassment complaints. 

CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 

sexual harassment and related procedures.  

56. REPORTING OF MISSING CHILDREN

CONTRACTOR assures the LEA that all staff members, including volunteers, are familiar with and agree to 

adhere to requirements for reporting missing children as specified in California Education Code section 

49370.  A written statement acknowledging the legal requirements of such reporting and verification of  
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staff adherence to such reporting shall be properly submitted to the LEA. The written statement shall be 

submitted as specified by the LEA.

FINANCIAL

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 

BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 

resources to provide an appropriate education for the children enrolled and will distribute those resources in 

such a manner to implement the IEP and ISA for each and every child.

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 

reporting, service tracking and billing, including requirements of electronic billing, as specified by the LEA 

Procedures. CONTRACTOR shall be paid for the provision of special education and/or related services 

specified in the LEA student’s IEP and ISA which are provided on billable days of attendance. All 

payments by LEA shall be made in accordance with the terms and conditions of this Master Contract and in 

compliance with the LEA Procedures, and will be governed by all applicable federal and state laws.

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 

services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 

forms (i.e., roll books for the basic education program service tracking documents and notes for 

instructional assistants, behavioral intervention aides, bus aides, and each related service) shall be 

completed by the actual service provider whose signature shall appear on such forms and shall be available 

for review, inspection, or audit by the LEA during the effective period of this Master Contract and for a 

period of five (5) years thereafter. CONTRACTOR shall verify the accuracy of minutes of reported 

attendance that is the basis of services being billed for payment.

CONTRACTOR shall submit invoices and related documents to the LEA for payment, for each calendar 

month when education or related services were provided. Invoices and related documents shall be properly 

submitted electronically and in addition, on a LEA form with signatures in the manner prescribed by LEA in 

the LEA Procedures. At a minimum, each invoice must contain the following information: month of 

service; specific days and times of services coordinated by the LEA approved calendar unless otherwise 

specified in the ISP or agreed to by the LEA; name of staff who provided the service; approved cost of each 

invoice; total for each service and total for the monthly invoice; date invoice was mailed; signature of the 

nonpublic school/nonpublic agency administrator authorizing that the information is accurate and consistent 

with the ISA, CDE certificates and staff notification; verification that attendance report is attached as 

appropriate; indication of any made-up session consistent with this Master Contract; verification that 

progress reports have been provided consistent with the ISA (monthly or quarterly unless specified 

otherwise on the ISA); and the name or initials of each student for when the service was provided.  

In the event services were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of the LEA, an 

electronic invoice may be required provided such notice has been made in writing and training provided to 

the CONTRACTOR at no additional charge for such training.

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 

which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 

billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 

(45) days of LEA’s receipt of properly submitted hard copy of invoices prepared and submitted as specified  
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in California Education Code Section 56366.5 and the LEA. CONTRACTOR shall correct deficiencies 

and submit rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. 

LEA shall pay properly submitted re-billing invoices no later than forty-five (45) days after the date a 

completely corrected re-billing invoice is received by the LEA.

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 

extend beyond December 31st after the close of the fiscal year. In no case shall any rebilling for the Master 

Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 

approved by the LEA to resolve billing issues including rebilling issues directly related to a delay in 

obtaining information from the Commission on Teacher Credentialing regarding teacher qualification, but 

no later than 12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility 

of the LEA, then no limit is set provided that the LEA and CONTRACTOR have communicated such 

concerns in writing during the 12-month period following the close of the fiscal year. LEA will not pay 

mileage for NPA employee.

.

58. RIGHT TO WITHHOLD PAYMENT

The LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in 

whole or in part, under the terms of this Master Contract; (b) CONTRACTOR has billed for services 

rendered on days other than billable days of attendance or for days when student was not in attendance 

and/or did not receive services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, 

review, and/or audit of its program, work, and/or records; (d) CONTRACTOR has failed to provide 

supporting documentation with an invoice, as required by EC 56366(c)(2); (e) education and/or related 

services are provided to LEA students by personnel who are not appropriately credentialed, licensed, or 

otherwise qualified; (f) LEA has not received, prior to school closure or contract termination, all documents 

concerning one or more LEA students enrolled in CONTRACTOR’s educational program; (g) 

CONTRACTOR fails to confirm a student’s change of residence to another district or confirms the change 

or residence to another district, but fails to notify LEA with five (5) days of such confirmation; or (h) 

CONTRACTOR receives payment from Medi-Cal or from any other agency or funding source for a service 

provided to a LEA student. It is understood that no payments shall be made for any invoices that are not 

received by six months following the close of the prior fiscal year, for services provided in that year. 

The amount which may be withheld by the LEA with respect to each of the subparagraphs of the preceding 

paragraph are as follows: (a): the value of the service CONTRACTOR failed to perform; (b) the amount of 

overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been 

provided by CONTRACTOR; (d) the amount invoiced for services provided by the individual not 

appropriately credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice 

related to the applicable pupil for the time period from the date of the violation occurred and until the 

violation is cured; or (f the amount paid to CONTRACTOR by Medi-Cal or another agency or funding 

source for the service provided to the LEA student. 

If the LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 

business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 

payment. Such notice shall specify the basis or bases for the LEA’s withholding payment and the amount to 

be withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 

necessary and appropriate action to correct the deficiencies that form the basis for the LEA’s withholding 

payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 

CONTRACTOR’s written request showing good cause, the LEA shall extend CONTRACTOR’s time to 

correct deficiencies (usually an additional thirty (30) days), otherwise payment will be denied.
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If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 

not be withheld, CONTRACTOR shall send written notice to the LEA specifying the reason it believes 

payment should not be withheld. The LEA shall respond to CONTRACTOR’s notice within thirty (30) 

business days by indicating that a warrant for the amount of payment will be made or stating the reason the 

LEA believes payment should not be made. If the LEA fails to respond within thirty (30) business days or a 

dispute regarding the withholding of payment continues after the LEA’s response to CONTRACTOR’s 

notice, CONTRACTOR may invoke the following escalation policy. 

After forty-five (45) business days: The CONTRACTOR may notify the Authorized LEA’s Representative 

of the dispute in writing. The LEA Authorized Representative shall respond to the CONTRACTOR in 

writing within fifteen  (15) business days.  

After sixty (60) business days: Disagreements between the LEA and CONTRACTOR concerning the 

Master Contract may be appealed to the Orange County Superintendent of Schools or the State 

Superintendent of Public Instruction pursuant to the provisions of California Education Code Section 

56366(c)(2).

59. PAYMENT FROM OUTSIDE AGENCIES

CONTRACTOR shall notify the LEA when Medi-Cal or any other agency is billed for the costs associated 

with the provision of special education and/or related services to LEA students. Upon request, 

CONTRACTOR shall provide to the LEA any and all documentation regarding reports, billing, and/or 

payment by Medi-Cal or any other agency for the costs associated with the provision of special education 

and/or related services to LEA students.

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 

appropriately credentialed substitute teacher in the absent teacher’s classroom in accordance with California 

Education Code section 56061. CONTRACTOR shall provide to the LEA documentation of substitute 

coverage pursuant to the LEA Procedures. Substitute teachers shall remain with their assigned class during 

all instructional time. The LEA will not pay for instruction and/or services unless said instruction or service 

is provided by an appropriately credentialed substitute teacher.

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 

section seven (7) of this agreement and as determined by LEA) substitute. The LEA will not pay for 

services unless a qualified substitute is provided and/or CONTRACTOR provides documentation 

evidencing the provision of “make-up” services by a qualified service provider within thirty (30) calendar 

days from the date on which the services should have been provided unless otherwise agreed in LEA 

student’s IEP or ISA.

NONPUBLIC SCHOOL STUDENT ABSENCE

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of the LEA student’s 

unexcused absence, CONTRACTOR shall notify the LEA of such absence as specified in the LEA 

Procedures.  

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 

Code, sections 46010, 46010.3 and 46307.  The LEA shall not pay for services provided on days that a 
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student’s attendance does not qualify for Average Daily Attendance (ADA) reimbursement under state law. 

Per Diem rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro 

rata basis in accordance with the actual proportion of the school day the student was served. The LEA shall 

not be responsible for payment of DIS or related services for days on which a student’s attendance does not 

qualify for Average Daily Attendance (ADA) reimbursement under state law, nor shall student be eligible 

for make-up services.

NONPUBLIC AGENCY STAFF ABSENCE

When CONTRACTOR is a nonpublic agency and CONTRACTOR’s service provider is absent, 

CONTRACTOR shall provide a qualified (as defined in section seven (7) of this Agreement and as 

determined by the LEA) substitute, unless the LEA provides appropriate coverage in lieu of 

CONTRACTOR’s service providers. The LEA shall not pay for services unless a qualified substitute is 

provided and/or CONTRACTOR provides documentation evidencing the provision of “make-up” services 

by a qualified service provider within thirty (30) calendar days from the date on which the services should 

have been provided. CONTRACTOR shall not “bank” or “carry over” make up service hours under any 

circumstances, unless otherwise agreed to in writing by CONTRACTOR and the LEA. In the event services 

were not provided, reasons for why the services were not provided shall be included. In the event of a 

service provider absence for Behavior Intervention Implementation services provided at the school site, 

services shall not be deemed eligible for make up. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 

the fifth consecutive service day of the student’s absence, as specified in the LEA Procedures. The LEA 

shall not be responsible for the payment of services when a student is absent.  

61. INSPECTION AND AUDIT

The CONTRACTOR shall maintain and the LEA shall have the right to examine and audit all of the books, 

records, documents, accounting procedures and practices and other evidence that reflect all costs claimed to 

have been incurred or fees claimed to have been earned under this Agreement.

CONTRACTOR shall provide the LEA access to all records including, but not limited to: student records 

as defined by California Education Code section 49061(b); registers and rollbooks of teachers; daily service 

logs and notes or other documents used to record the provision of related services; Medi-Cal/daily service 

logs and notes used to record provision of services provided by instructional assistants, behavior 

intervention aides, bus aides, and supervisors; absence verification records (parent/doctor notes, telephone 

logs, and related documents); bus rosters; staff lists specifying credentials held, business licenses held, 

documents evidencing other qualifications, social security numbers, dates of hire, and dates of termination; 

staff time sheets; non-paid staff and volunteer sign-in sheets; transportation and other related service 

subcontracts; school calendars; bell/class schedules when applicable; liability and worker’s compensation 

insurance policies; state nonpublic school and/or agency certifications; by-laws; lists of current board of 

directors/trustees, if incorporated; other documents evidencing financial expenditures; federal/state payroll 

quarterly reports Form 941/DE3DP; and bank statements and canceled checks or facsimile thereof. Such 

access shall include unannounced inspections by the LEA. CONTRACTOR shall make available to the 

LEA all budgetary information including operating budgets submitted by CONTRACTOR to the LEA for 

the relevant contract period being audited. 

CONTRACTOR shall make all records available at the office of the LEA or CONTRACTOR’s offices (to 

be specified by the LEA) at all reasonable times and without charge. All records shall be provided to the 

LEA within five (5) working days of a written request from the LEA.  CONTRACTOR shall, at no cost to 
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the LEA, provide assistance for such examination or audit. The LEA’s rights under this section shall also 

include access to CONTRACTOR’s offices for purposes of interviewing CONTRACTOR’s employees. If 

any document or evidence is stored in an electronic form, a hard copy shall be made available to the LEA, 

unless the LEA agrees to the use of the electronic format.

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 

of this section and shall provide a copy of such agreements to the LEA upon request by the LEA. 

If an inspection, review, or audit by the LEA, a state agency, a federal agency, and/or an independent 

agency/firm determines that CONTRACTOR owes the LEA monies as a result of CONTRACTOR’s over 

billing or failure to perform, in whole or in part, any of its obligations under this Master Contract, the LEA 

shall provide to CONTRACTOR written notice demanding payment from CONTRACTOR and specifying 

the basis or bases for such demand. Unless CONTRACTOR and the LEA otherwise agree in writing, 

CONTRACTOR shall pay to the LEA the full amount owed as result of CONTRACTOR’s over billing 

and/or failure to perform, in whole or in part, any of its obligations under this Master Contract, as 

determined by an inspection, review, or audit by the LEA, a state agency, a federal agency, and/or an 

independent agency/firm. CONTRACTOR shall make such payment to the LEA within thirty (30) days of 

receipt of the LEA’s written notice demanding payment.

62. RATE SCHEDULE

The attached rate schedule (Exhibit A) limits the number of LEA students that may be enrolled and the 

maximum dollar amount of the contract. It may also limit the maximum number of students that can be 

provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 

instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 

shall be based on the percentage of a 310-minute instructional day.

Special education and/or related services offered by CONTRACTOR shall be provided by qualified 

personnel as per State and Federal law, and the codes and charges for such educational and/or related 

services during the term of this contract, shall be as stated in Exhibit A.

63. DEPARTMENT CERTIFICATION

By signing this agreement, CONTRACTOR certifies that:

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and

(b) Has/have not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, tax evasion, or receiving stolen property; and are not presently indicted 
for, or otherwise criminally or civilly charged by a Government entity with, commission of any of 
these offenses.

The parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the 1st day of July 2012 and terminates at 5:00 
P.M. on June 30, 2013, unless sooner terminated as provide herein.
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APPROVED BY THE LOCAL EDUCATION

 AGENCY GOVERNING BOARD ON:

CONTRACTOR, LEA,

Devereux Florida Fountain Valley School District
Nonpublic School/Agency

Signature Date

Name and Title of Authorized Representative

By:
Signature Date

By:

Name and Title of Authorized Representative

Marc Ecker, Ph.D., Superintendant
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Name

Nonpublic School/Agency/Related Service Provider

Address

City State Zip

Phone Fax

Email

Name and Title

LEA

Address

Email

Notices to CONTRACTOR shall be addressed to: Notices to LEA shall be addressed to:

City State Zip

Phone Fax

Patrick J Middleton, Fiscal and MIS Manager

WOCCSE / 

            Huntington Beach Union High School District

5832 Bolsa Avenue

Huntington Beach, CA  92649

714.903.7000 ext 4615 714.372.8109

pmiddleton@hbuhsd.org

Additional LEA Notification

(Required if completed)

Name and Title

Address

City State Zip

Phone Fax

Email
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EXHIBIT A: RATES

CONTRACTOR Devereux Florida CONTRACT YEAR 2012-2013         .   

 (NONPUBLIC SCHOOL OR AGENCY)

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by  

CDE Certification.

Rate Schedule. This rate schedule limits the number of LEA students that may be enrolled and the maximum dollar 
amount of the contract. It may also limit the maximum number of students that can be provided specific services. 
Special education and/or related services offered by CONTRACTOR, and the charges for such educational and/or related 
services during the term of this contract shall be as follows:

Rate Period

A. Basic Education Program/Special Education Instruction

125.00   1Basic Edcuation Program $ Day

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally.

B. Related Services

(001.1)   a. Transportation - Round Trip $ Minutes

(001.2)   b. Transportation - One Way $ Minutes

(001.3)   c. Public Transportation $ Minutes

(002.1)   a. Educational Counseling - Individual $ Minutes

(002.2)   b. Educational Counseling - Group $ Minutes

(002.3)   c. Counseling - Parent $ Minutes

(003.1)   a. Adapted Physical Education - Individual $ Minutes

(003.2)   b. Adapted Physical Education - Group $ Minutes

(004.1)   a. Language and Speech Therapy - Individual $ Minutes

(004.2)   b. Language and Speech Therapy - Group $ Minutes

(004.3)   c. Language and Speech Therapy - Per Diem $ Minutes

(004.4)   d. Language and Speech Therapy - Consultation Rate $ Minutes

(005.1)   a. Additonal Classroom Aide - Individual $ Minutes

(005.2)   b. Additional Instructional Assistant - Group $ Minutes

(006)   Intensive Special Education Instruction $ Minutes

(007.1)   a. Occupational Therapy - Individual $ Minutes

(007.2)   b. Occupational Therapy - Group $ Minutes

(007.3)   c. Occupational Therapy - Consultation Rate $ Minutes

(008.1)   a. Physical Therapy - Individual $ Minutes

(008.2)   b. Physical Therapy - Group $ Minutes

(008.3)   c. Physical Therapy - Consultation Rate $ Minutes

(009.1)   a. Behavior Intervention $ Minutes

(009.2)   b. Behavior Intevention - Supervision $ Minutes

(010)   Nursing Services $ Minutes

215.00   1(011)   Residential Board and Care $ Day

(012)   Residential Mental Health Services $ Day
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Nonpublic School/Agency Assurance Statement

Nonpublic School or Agency:

Date: Prepared By:

I hereby certify the following:

All employees of this nonpublic school or agency are trained annually in child abuse  

reporting requirements and have signed statements acknowledging their understanding of  

these requirements.

All employees of this nonpublic school or agency have been provided with a copy of our  

policy specific to sexual harassment prevention that describes behaviors that are  

prohibited by federal and state laws and procedures for making complaints and receive  

annual training related to the policy.

All employees of this nonpublic school or agency are trained annually in missing children  

reporting requirements and have signed statements acknowledging their understanding of  

these requirements.

Signature of Administrator:
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NONPUBLIC, NONSECTARIAN SCHOOL/AGENCY SERVICES

MASTER CONTRACT

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS

1. MASTER CONTRACT

This Master Contract is entered into this 28th day of June , 2012 , between the Fountain Valley 

School District (hereinafter referred to as “District” or local educational agency “LEA”) and 

Cornerstone Therapies (hereinafter referred to as “CONTRACTOR”) for the purpose of providing 

special education and/or related services to District students with exceptional needs under the authorization 

of California Education Code sections 56157, 56361 and 56365 et seq. and Title 5 of the California Code of 

Regulations section 3000 et seq., AB490 (Chapter 862, Statutes of 2003) and AB1858 (Chapter 914,

Statutes of 2004). It is understood that this agreement does not commit the District to pay for special 

education and/or related services provided to any District student, or CONTRACTOR to provide such 

special education and/or related services, unless and until an authorized LEA representative approves the 

provision of special education and/or related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 

(hereinafter referred to as “ISA”). Unless otherwise agreed in writing, the ISA shall acknowledge 

CONTRACTOR’s obligation to provide all services specified in the student’s Individualized Education Plan 

(hereinafter referred to as “IEP”). The ISA shall be executed within ninety (90) days of an LEA student’s 

enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served by 

CONTRACTOR.

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 

“OAH”) order, a lawfully executed agreement between LEA and parent or authorized by LEA for a transfer 

student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 

with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 

determines that a nonpublic school placement is appropriate, and the IEP is signed by the LEA student’s 

parent. 

2. CERTIFICATIONS AND LICENSES

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 

“CDE”) as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency services 

shall be provided consistent with the area of certification specified by CDE Certification and as defined in 

California Education Code, section 56366 et seq. and within the professional scope of practice of each 

provider’s license, certification and/or credential.  
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In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 

operates a program outside of this State shall be certified or licensed by that state to provide, respectively, 

special education and related services and designated instruction and related services to pupils under the 

federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).  

If CONTRACTOR is a licensed children’s institution (hereinafter referred to as “LCI”), CONTRACTOR 

shall be licensed by the state, or other public agency having delegated authority by contract with the state to 

license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 

needs. The LCI must also comply with all licensing requirements relevant to the protection of the child, and 

have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR 

operates a program outside of this State, CONTRACTOR must obtain all required licenses from the 

appropriate licensing agency in both California and in the state where the LCI is located. 

A current copy of CONTRACTOR’s licenses and nonpublic school/agency certifications, or a validly issued 

waiver of any such certification, must be provided to LEA on or before the date this Master Contract is 

executed by CONTRACTOR. CONTRACTOR must immediately (and under no circumstances longer than 

three (3) calendar days) notify LEA if any such licenses, certifications or waivers are expired, suspended, 

revoked, rescinded, challenged pursuant to an administrative or legal complaint or lawsuit, or otherwise 

nullified during the effective period of this Master Contract. If any such licenses, certifications or waivers 

are expired, suspended, revoked, rescinded, or otherwise nullified during the effective period of this Master 

Contract, this Master Contract shall be null and void.

Total student enrollment shall be limited to capacity as stated on CDE certification. Total LEA student 

enrollment shall be limited to capacity as stated in Section 24 of the Master Contract.

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 

applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 

CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 

and the LEA specifically agree, in writing, that a policy or policies, or a portion of a policy does not 

reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 

risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 

provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 

attorneys’ fees) resulting from or arising out of CONTRACTOR’s failure to comply with applicable LEA 

policies (e.g., those policies relating to the provision of special education and/or related services, facilities 

for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 

corporal punishment, student discipline, and positive behavior interventions).   

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 

provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 

nonpublic school/agency certification pursuant to California Education Code section 56366.4(a).

4. TERM OF MASTER CONTRACT

The term of this Master Contract shall be from July 1, 2012 to June 30, 2013 (Title 5 California Code of 

Regulations section 3062(a)) unless otherwise stated.  Neither the CONTRACTOR nor the LEA is required 

to renew this Master Contract in subsequent contract years.  However, the parties acknowledge that any 

subsequent Master Contract is to be re-negotiated prior to June 30, 2013.  In the event a Master Contract is 

not renegotiated by June 30th, an interim contract may be made available as mutually agreed upon for up to  

90 days from July 1 of the new fiscal year. (Title 5 California Code of Regulations section 3062(d).)  No 
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Master Contract will be offered unless and until all of the contracting requirements have been satisfied. The 

offer of a Master Contract to a CONTRACTOR is at the sole discretion of the LEA. Re-negotiation of the 

rate schedule for related services for the subsequent contract year are to be submitted in writing to Orange 

County Department of Education, Special Education Division, 200 Kalmus Drive, P.O. Box 9050, Costa 

Mesa, CA 92628-9050 prior to January 31, 2013, 

5. INTEGRATION/CONTINUANCE OF CONTRACT FOLLOWING EXPIRATION

OR TERMINATION

This Master Contract includes the LEA Procedures and each Individual Services Agreement which are 

incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous 

written or oral understanding or agreement. This Master Contract may be amended only by written 

amendment executed by both parties. Notwithstanding the foregoing, the LEA may modify the LEA 

procedures from time to time without the consent of CONTRACTOR.   

CONTRACTOR shall provide the LEA with all information as requested in writing to secure a Master 

Contract or a renewal.

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 

documentation and CDE certification. The LEA may require additional information as applicable. If the 

application packet is not completed and returned to the LEA, no Master Contract will be issued. If 

CONTRACTOR does not return the Master Contract to the LEA duly signed by an authorized 

representative within ninety (90) calendar days of issuance by LEA, the new contract rates will not take 

effect until the newly executed Master Contract is received by the LEA and will not be retroactive to the 

first day of the new Master Contract’s effective date. If CONTRACTOR fails to execute the new Master 

Contract within such ninety day period, all payments shall cease until such time as the new Master Contract 

is signed. (California Education Code section 56366(c)(1) and (2).) In the event that this Master Contract 

expires or terminates, CONTRACTOR shall continue to be bound to all of the terms and conditions of the 

most recent executed Master Contract between CONTRACTOR and LEA for so long as CONTRACTOR is 

servicing authorized LEA students at the discretion of the LEA.

6. INDIVIDUAL SERVICES AGREEMENT

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 

provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 

with the approval of the LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be 

effective for more than one contract year provided that there is a concurrent Master Contract in effect. In 

the event that this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all 

of the terms and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long 

as CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student’s educational placement/program provided under this Master 

Contract and/or an ISA shall be made solely on the basis of a revision to the LEA student’s IEP. At any 

time during the term of this Master Contract, a LEA student’s parent, CONTRACTOR, or LEA may request 

a review of a LEA student’s IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 

in the IEP unless the CONTRACTOR and the LEA agree otherwise in the ISA (California Education Code 

sections 56366(a)(5) and 3062(e)). In the event the CONTRACTOR is unable to provide a specific service 

at any time during the life of the ISA, the CONTRACTOR shall notify the LEA in writing within five (5) 

business days of the last date a service was provided.
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If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 

CONTRACTOR shall abide by the “stay-put” requirement of state and federal law unless the parent agrees 

otherwise or an interim alternative educational placement is deemed lawful and appropriate by the LEA or 

OAH.  CONTRACTOR shall adhere to all the LEA requirements concerning changes in placement. 

Disagreements between the LEA and CONTRACTOR concerning the formulation of an ISA or the Master 

Contract may be appealed to the County Superintendent of Schools of the County where the LEA is located, 

or the State Superintendent of Public Instruction pursuant to the provisions of California Education Code 

section 56366(c)(2).

7. DEFINITIONS  

The following definitions shall apply for purposes of this contract:

a. The term “CONTRACTOR” means a nonpublic, nonsectarian school/agency certified by the 

California Department of Education and its officers, agents, employees.

b. The term “authorized LEA representative” means a LEA administrator designated to be 

responsible for nonpublic school/agencies.  

c. The term “credential” means a valid credential, life diploma, permit, or document in special 

education or pupil personnel services issued by, or under the jurisdiction of , the State Board of 

Education if issued prior to 1970 or the California Commission on Teacher Credentialing, which 

entitles the holder thereof to perform services for which certification qualifications are required as 

defined in Title 5 of the California Code of Regulations section 3001(j).

d. The term "qualified" means that a person holds a certificate, permit or other document equivalent 

to that which staff in a public school are required to hold to provide special education and 

designated instruction and services, and has met federal and state certification, licensing, 

registration, or other comparable requirements which apply to the area in which he or she is 

providing special education or related services, including those requirements set forth in Title 34 of 

the Code of Federal Regulations sections 3064 and 3065, or, in the absence of such requirements, 

the state-education-agency-approved or recognized requirements, and adheres to the standards of 

professional practice established in federal and state law or regulation, including the standards 

contained in the California Business and Professions Code. Nothing in this definition shall be 

construed as restricting the activities of services of a graduate needing direct hours leading to 

licensure, or of a student teacher or intern leading to a graduate degree at an accredited or 

approved college or university, as authorized by state laws or regulations.

e. The term “license” means a valid nonexpired document issued by a licensing agency within the 

Department of Consumer Affairs or other state licensing office authorized to grant licenses and 

authorizing the bearer of the document to provide certain professional services, including but not 

limited to mental health and board and care services at a residential placement, or refer to 

themselves using a specified professional title. If a license is not available through an appropriate 

state licensing agency, a certificate of registration with the appropriate professional organization at 

the national or state level which has standards established for the certificate that are equivalent to a 

license, shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 

section 3001(r).

woccse master contract (npsnpa) 2012-13 6



DISTRICT MASTER CONTRACT

GENERAL AGREEMENT FOR NONSECTARIAN,

NONPUBLIC SCHOOL SERVICES

2012-13

HBUHSD

CONTRACT NO.

2035

Please refer to this number on all 

correspondence, invoices, etc.  

f. Parent means a biological or adoptive parent unless the biological or adoptive parent does not have 

legal authority to make educational decisions for the child, a guardian generally authorized to act 

as the child’s parent or authorized to make educational decisions for the child, an individual acting 

in the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 

with whom the child lives, or an individual who is legally responsible for the child’s welfare, a 

surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 

educational decisions on the child’s behalf has been specifically limited by court order in 

accordance with Code of Federal Regulations 300.30(b)(1) or (2). Parent does not include the 

state or any political subdivision of government or the nonpublic school or agency under contract 

with the LEA for the provision of special education or designated instruction and services for a 

child. (California Education Code section 56028).

g. The term “days” means calendar days unless otherwise specified.

h. The phrase “billable day” means a school day in which instructional minutes meet or exceed those 

in comparable LEA programs.

i. The phrase “billable day of attendance” means a school day as defined in California Education 

Code Section 46307, in which a LEA student is in attendance and in which instructional minutes 

meet or exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA.

j. It is understood that the term “Master Contract” also means “Agreement” and is referred to as such 

in this document.

ADMINISTRATION OF CONTRACT

8. NOTICES

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed by first class 

mail deposited with the United States Postal Service or delivered by hand and shall be effective as of the 

date of receipt by addressee.   

All notices mailed to the LEA shall be addressed to the person and address as indicated on the signature 

page of the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page 

of this Master Contract.

9. MAINTENANCE OF RECORDS  

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 

Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) 

years after the termination of this Master Contract. For purposes of this Master Contract, “records” shall 

include, but not be limited to student records as defined by California Education Code section 49061(b) 

including electronically stored information; cost data records as set forth in Title 5 of the California Code of 

Regulations section 3061; registers and roll books of teachers and/or daily service providers; daily service 

logs and notes and other documents used to record the provision of related services including supervision; 

daily service logs and notes used to record the provision of services provided through additional 

instructional assistants, NPA behavior intervention aides, and bus aides; absence verification records 

(parent/doctor notes, telephone logs, and related documents) if the CONTRACTOR is funded for excused 

absences, however, such records are not required if positive attendance is required; bus rosters; staff lists 

specifying credentials held and documents evidencing other staff qualifications, social security numbers, 

dates of hire, and dates of termination; records of employee training and certification, staff time 
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sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 

school calendars; bell/class schedules when applicable; liability and worker’s compensation insurance 

policies; state nonpublic school and/or agency certifications by-laws; lists of current board of 

directors/trustees, if incorporated; documents evidencing financial expenditures; federal/state payroll 

quarterly reports; and bank statements and canceled checks or facsimile thereof .  

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 

prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 

CONTRACTOR’s employees who have access to confidential records. CONTRACTOR shall maintain an 

access log for each LEA student’s record which lists all persons, agencies, or organizations requesting or 

receiving information from the record. Such log shall be maintained as required by California Education 

Code section 49064 and include the name, title, agency/organization affiliation, and date/time of access for 

each individual requesting or receiving information from the LEA student’s record. Such log needs to 

record access to the LEA student’s records by: (a) the LEA student’s parent; (b) an individual to whom 

written consent has been executed by the LEA student’s parent; or (c) employees of LEA or 

CONTRACTOR having a legitimate educational interest in requesting or receiving information from the 

record. CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 

student records. For purposes of this paragraph, “employees of LEA or CONTRACTOR” do not include 

subcontractors. CONTRACTOR shall grant parents access to student records, and comply with parents’ 

requests for copies of student records, as required by state and federal laws and regulations. 

CONTRACTOR agrees, in the event of school or agency closure, to forward all records within five (5) 

business days to LEA.  These shall include, but not limited to, current transcripts, IEP/ISPs, and reports.

10. SEVERABILITY CLAUSE

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 

remainder of that provision and of the entire Agreement shall be severable and remain in effect.

11. SUCCESSORS IN INTEREST

This contract binds CONTRACTOR’s successors and assignees.

12. VENUE AND GOVERNING LAW

The laws of the State of California shall govern the terms and conditions of this Master Contract with venue 

in Orange County. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 

ADMINISTRATIVE GUIDELINES

This Master Contract may be modified or amended by the LEA to conform to administrative and statutory 

guidelines issued by any state, federal or local governmental agency. The LEA shall provide the 

CONTRACTOR thirty (30) days notice of any such changes or modifications made to conform to 

administrative or statutory guidelines and a copy of the statute or regulation upon which the modification or 

changes are based.

14. TERMINATION

This Master Contract or an Individual Service Agreement may be terminated for cause. The cause shall not 

be the availability of a public class initiated during the period of the Master Contract or ISA unless the 

parent agrees to the transfer of the student to the public school program at an IEP team meeting.  To 
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terminate the Master Contract, either party shall give twenty (20) days prior written notice to the other party 

(California Education Code section 56366(a)(4)). At the time of termination, CONTRACTOR shall provide 

to the LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. 

ISAs are void upon termination of this Master Contract. CONTRACTOR or the LEA may also terminate an 

individual ISA for cause. To terminate the ISA, either party shall also give twenty (20) days prior written 

notice to the other. 

15. INSURANCE

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 

term of this Agreement, the following insurance coverage from a California licensed and/or admitted insurer 

with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, 

liabilities, costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR’

S fulfillment of any of its obligations under this Agreement or either party's use of the Work or any 

component or part thereof :

A. Commercial General Liability Insurance, including both bodily injury and property 

damage, with limits as follows: 

                                    $1,000,000 per occurrence

                                    $   100,000 fire damage

                                    $       5,000 medical expenses

                                    $1,000,000 personal & adv. injury

                                    $2,000,000 general aggregate

                                    $2,000,000 products/completed operations aggregate

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 

with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel to/from school sites, between schools and/or 

to/from students’ homes or other locations as an approved service location by the LEA, 

CONTRACTOR must comply with State of California auto insurance requirements.

C. Workers’ Compensation and Employers Liability Insurance in a form and amount 

covering CONTRACTOR’S full liability under the California Workers’ Compensation 

Insurance and Safety Act and in accordance with applicable state and federal laws.

 Part A - Statutory Limits

 Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability

D. Errors & Omissions (E & O)/Malpractice (Professional Liability) coverage,

including Sexual Molestation and Abuse coverage, unless that coverage is

afforded elsewhere in the Commercial General Liability policy by

endorsement or separate policy, with the following limits:

$1,000,000 per occurrence

$1,000,000 general aggregate
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E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon 

request, shall furnish the LEA with certificates of insurance evidencing such coverage. The 

certificate of insurance shall include a ten (10) day non-renewal notice provision. The 

Commercial General Liability and Automobile Liability policy shall name the LEA and the 

District’s Board of Education as additional insured’s premiums on all insurance policies shall 

be paid by CONTRACTOR and shall be deemed included in CONTRACTOR’s obligations 

under this contract at no additional charge.

F. Any deductibles or self -insured retentions above $100,000 must be declared to and approved 

by the LEA. At its option, the LEA may require the CONTRACTOR, at the CONTRACTOR’

s sole cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such 

deductibles or self -insured retentions with respect to the LEA, its officials and employees or 

(b) procure a bond guaranteeing payment of losses and related investigation.

G. For any claims related to the services, the CONTRACTOR’s insurance coverage shall be 

primary insurance as respects the LEA, its subsidiaries, officials and employees. Any 

insurance or self -insurance maintained by the LEA, its subsidiaries, officials and employees 

shall be excess of the CONTRACTOR's insurance and shall not contribute with it.

H. All Certificates of Insurance shall reference the contract number, name of the school or agency 

submitting the certificate, and the location of the school or agency submitting the certificate on 

the certificate.

If the LEA or CONTRACTOR determines that changes in insurance coverage obligations under this section 

is necessary, either party may reopen negotiations to modify the insurance obligations.

16. INDEMNIFICATION AND HOLD HARMLESS

To the fullest extent allowed by law, CONTRACTOR shall defend, indemnify and hold harmless LEA and 

its directors, officers, agents, employees and guests against any claim or demand arising from any actual or 

alleged act, error, or omission by CONTRACTOR or its directors, officers, agents, employees, volunteers or 

guests arising from CONTRACTOR’s duties and obligations described in this Agreement or imposed by 

law.

To the fullest extent allowed by law, LEA shall defend, indemnify and hold harmless CONTRACTOR and 

its directors, officers, agents, employees and guests against any claim or demand arising from any actual or 

alleged act, error, or omission by LEA or its directors, officers, agents, employees, volunteers or guests 

arising from LEA’s duties and obligations described in this Agreement or imposed by law.

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 

relationship between the LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 

Agreement as an independent contractor, and neither party shall have the authority to bind or make any 

commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 

association, partnership, joint venture or relationship of principal and agent, master and servant, or 

employer and employee between the parties or any affiliates of the parties, or between the LEA and any 

individual assigned by CONTRACTOR to perform any services for the LEA.  
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If the LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of 

CONTRACTOR, CONTRACTOR shall indemnify and hold harmless the LEA from and against any and all 

claims for loss, liability, or damages arising from that holding, as well as any expenses, costs, taxes, 

penalties and interest charges incurred by the LEA as a result of that holding. If CONTRACTOR is held to 

be a joint venturer, employer, or co-principal of the LEA, then the LEA shall indemnify and hold harmless 

the CONTRACTOR.

18. SUBCONTRACTING

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining the written 

approval of the LEA. CONTRACTOR shall incorporate all of the provisions of this Master Contract in all 

subcontracts, unless written approval for any change is first obtained by the LEA. Furthermore, when 

CONTRACTOR enters into subcontracts for the provision of special education and/or related services 

(including without limitation transportation) for any LEA student, CONTRACTOR shall cause each 

subcontractor to procure and maintain insurance during the term of each subcontract. Such subcontractor’s 

insurance shall comply with the provisions of Section 15. Each subcontractor shall furnish the LEA with 

original endorsements and certificates of insurance effecting coverage required by Section 15. The 

endorsements are to be signed by a person authorized by that insurer to bind coverage on its behalf . The 

endorsements are to be on forms provided by the LEA. All endorsements are to be received and approved 

by the LEA before the subcontractor’s work commences. The Commercial General Liability and 

Automobile Liability policies shall name the LEA and the LEA/District Board of Education as additional 

insured.

As an alternative to the LEA's forms, a subcontractor’s insurer may provide complete, certified copies of all 

required insurance policies, including endorsements affecting the coverage required by this Master Contract. 

All Certificates of Insurance shall reference the LEA contract number, name of the school or agency 

submitting the certificate, indication if nonpublic school or nonpublic agency, and the location of the school 

or agency submitting the certificate. In addition, all sub-contractors must meet the requirements as 

contained in Section 45 (Clearance Requirements) and Section 46 (Staff Qualifications) of this Master 

Contract.

19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to the LEA a copy of its current bylaws and a current list of its Board of 

Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors (or 

Trustees) shall avoid any relationship with the LEA that constitutes or may constitute a conflict of interest 

pursuant to California Education Code section 56042 including, but not limited to, employment with LEA, 

provision of private party assessments and/or reports, and attendance at IEP team meetings acting as a 

student’s advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 

parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR’s facility 

if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 

the CONTRACTOR, or otherwise has a conflict of interest.

Unless CONTRACTOR and the LEA otherwise agree in writing, the LEA shall neither execute an ISA with 

CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special 

education and/or related services is based in whole or in part on assessment(s) or reports provided by 

CONTRACTOR to the LEA student without prior written authorization by LEA. This paragraph shall apply 

to CONTRACTOR regardless of when an assessment is performed or a report is prepared (i.e. before or 

after the LEA student is enrolled in CONTRACTOR’s school/agency) or whether an assessment of the LEA 

student is performed or a report is prepared in the normal course of the services provided to the LEA student 

by CONTRACTOR. To avoid a conflict of interest, and in order to ensure the appropriateness of an 

Independent Educational Evaluation (hereinafter referred to as “IEE”) and its recommendations, the 
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District may, in its discretion, not fund an IEE by an evaluator who provides ongoing service(s) or is sought 

to provide service(s) to the student for whom the IEE is requested. Likewise, the LEA may, in its discretion, 

not fund services through the evaluator whose IEE the District agrees to fund. When no other appropriate 

assessor is available, the LEA may request and if CONTRACTOR agrees, the CONTRACTOR may provide 

an IEE.

When the CONTRACTOR is a nonpublic agency, the CONTRACTOR acknowledges that its authorized 

representative has read and understands Education Code section 56366.3 which provides, in relevant part, 

that no special education and/or related services provided by CONTRACTOR shall be paid for by the LEA 

if provided by an individual who was an employee of the LEA within the three hundred and sixty five (365) 

days prior to executing this Master Contract. This provision does not apply to any person who is able to 

provide designated instruction and services during the extended school year because he or she is otherwise 

employed for up to ten months of the school year by the LEA.

20. NON-DISCRIMINATION

CONTRACTOR shall not unlawfully discriminate on the basis of race, religion, sex, national origin, age, 

sexual orientation, or disability in employment or operation of its programs.

EDUCATIONAL PROGRAM

21. FREE AND APPROPRIATE PUBLIC EDUCATION

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 

(hereinafter referred to as “ITP”) of each LEA student served by CONTRACTOR. CONTRACTOR shall 

provide to each LEA student special education and/or related services (including transition services) within 

the nonpublic school or nonpublic agency consistent with the LEA student’s IEP and as specified in the 

ISA. If CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot 

provide or ensure the provision of the services outlined in the student’s IEP.  

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for 

the provision of all appropriate supplies, equipment, and/or facilities for LEA students, as specified in the 

LEA student’s IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special 

education and/or related services as specified in the LEA student’s IEP and ISA (including, but not limited 

to, screenings, assessments, or interviews that occur prior to or as a condition of the LEA student’s 

enrollment under the terms of this Master Contract). CONTRACTOR may charge a LEA student’s 

parent(s) for services and/or activities not necessary for the LEA student to receive a free appropriate public 

education after: (a) written notification to the LEA student’s parent(s) of the cost and voluntary nature of the 

services and/or activities; and (b) receipt by the LEA of the written notification and a written 

acknowledgment signed by the LEA student’s parent(s) of the cost and voluntary nature of the services 

and/or activities. CONTRACTOR shall adhere to all LEA requirements concerning parent acknowledgment 

of financial responsibility as specified in the LEA Procedures.

Voluntary services and/or activities not necessary for the LEA student to receive a free appropriate public 

education shall not interfere with the LEA student’s receipt of special education and/or related services as 

specified in the LEA student’s IEP and ISA unless the LEA and CONTRACTOR agree otherwise in 

writing.
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22. GENERAL PROGRAM OF INSTRUCTION

All nonpublic school and nonpublic agency services shall be provided consistent with the area of 

certification specified by CDE Certification and as defined in California Education Code section 56366 et 

seq. 

When CONTRACTOR is a nonpublic school, CONTRACTOR’s general program of instruction shall: (a) 

be consistent with LEA’s standards regarding the particular course of study and curriculum; (b) include 

curriculum that addresses mathematics, literacy and the use of educational, assistive technology and 

transition services; (c) be consistent with CDE’s standards regarding the particular course of study and 

curriculum; (d) provide the services as specified in the LEA student’s IEP and ISA. LEA students shall 

have access to: (a) State Board of Education (SBE) - adopted standards-based, core curriculum and the 

same instructional materials for kindergarten and grades 1 to 8, inclusive; and provide standards - aligned 

core curriculum and instructional materials for grades 9 to 12, inclusive, used by a local education agency 

(LEA), that contracts with the nonpublic school; (b) college preparation courses; (c) extracurricular 

activities, such as art, sports, music and academic clubs; (d) career preparation and vocational training, 

consistent with transition plans pursuant to state and federal law and; (e) supplemental assistance, including 

individual academic tutoring, psychological counseling, and career and college counseling. 

CONTRACTOR’s general program of instruction shall be described in writing and a copy provided to LEA 

prior to the effective date of this Master Contract.

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 

CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 

toward graduation or completion of LEA’s diploma requirements. CONTRACTOR shall not award a high 

school diploma to LEA students who have not successfully completed all of the LEA’s graduation 

requirements, including, but not limited to, passing the California High School Exit Exam per state 

guidelines. 

When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR’s general 

program of instruction and/or services shall be consistent with LEA and CDE guidelines and certification, 

and provided as specified in the LEA student’s IEP and ISA. The nonpublic agency providing Behavior 

Intervention services shall develop a written treatment plan that specifies the nature of their nonpublic 

agency service for each student within thirty (30) days of enrollment and shall be provided in writing to the 

LEA. School-based services may not be unilaterally converted by CONTRACTOR to a substitute program 

or provided at a location not specifically authorized by the IEP team. Except for services provided by a 

contractor that is a licensed children’s institution, all services not provided in the school setting require the 

presence of a parent, guardian or adult caregiver during the delivery of services, provided such guardian or 

caregiver have a signed authorization by the parent or legal guardian to authorize emergency services as 

requested. LCI contractors shall ensure that appropriate and qualified residential or clinical staff is present 

during the provision of services under this Master Contract. CONTRACTOR shall immediately notify LEA 

in writing if no parent, guardian or adult caregiver is present. CONTRACTOR shall provide to the LEA a 

written description of the services and location provided prior to the effective date of this Master Contract. 

Contractors providing Behavior Intervention services must have a trained Behavior Intervention Case 

Manager (“BICM”) or trained equivalent on staff . It is understood that Behavior Intervention services are 

limited per CDE Certification and do not constitute as an instructional program.

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 

subcontract for transportation services. 
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23. INSTRUCTIONAL MINUTES  

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 

provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 

day provided to LEA students at like grade level, attending LEA schools and shall be specified in the LEA 

student’s ISA developed in accordance with the LEA student’s IEP.

For LEA students in grades pre-kindergarten through 12, unless otherwise specified in the LEA student's 

IEP and ISA, the number of instructional minutes, excluding breakfast, recess, lunch, and passing time, shall 

be at least:  

310 instructional minutes for LEA students in grades pre-kindergarten through five inclusive.

314 instructional minutes for LEA students in grades six through twelve inclusive.

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 

instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 

specified in the LEA student’s IEP.

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of minutes 

per school day provided by CONTRACTOR shall be specified in the LEA student’s ISA developed in 

accordance with the LEA student’s IEP.

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 

a ratio of one teacher per twelve (12) students unless CONTRACTOR and the LEA agree otherwise, in 

writing.

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 

to students, and the vacancy has direct impact on the California Department of Education Certification of 

that school, the nonpublic school shall develop a plan to assure appropriate coverage of students by first 

utilizing existing certificated staff . The nonpublic school and the LEA may agree to one 30 school day 

period per contract year where class size may be increased to assure coverage by an appropriately 

credentialed teacher. Such an agreement shall be in writing and signed by both parties. This provision does 

not apply to a nonpublic agency.

CONTRACTOR providing special education instruction for individuals with exceptional needs between the 

ages of three and five years, inclusive, shall also comply with the appropriate instructional adult to child 

ratios pursuant to California Education Code sections 56440 et seq.

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to the LEA a school calendar 

with the total number of billable days not to exceed 180 days, plus extended school year billable days 

equivalent to the number of days determined by the LEA’s extended school year calendar. Billable days 

shall include only those days that are included on the submitted and approved school calendar, and/or 

required by the IEP (developed by the LEA) for each student. CONTRACTOR shall not be allowed to 

change its school calendar and/or amend the number of billable days without the prior written approval of 

the LEA. Nothing in this Master Contract shall be interpreted to require the LEA to accept any requests for 

calendar changes.  
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Unless otherwise specified by the students’ IEP, educational services shall occur at the school site. A 

student shall only be eligible for extended school year services if such are recommended by his/her IEP 

Team and the provision of such is specifically included in the ISA. Extended school year shall consist of 

twenty (20) instructional days, unless otherwise agreed upon by the IEP Team convened by the LEA. Any 

days of extended school year in excess of twenty (20) billable days must be mutually agreed to, in writing, 

prior to the start of the extended school year.  

Student must have actually been in attendance during the regular school year and/or during extended school 

year and actually received services on a billable day of attendance in order for CONTRACTOR to be 

eligible for payment. It is specifically understood that services may not be provided on weekends/holidays 

and other times when school is not in session, unless agreed to by the LEA, in writing, in advance of the 

delivery of any nonpublic school service. Any instructional days provided without this written agreement 

shall be at the sole financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe the same legal holidays as the LEA. Those holidays are Labor Day, 

Veteran’s Day, Thanksgiving Day, Christmas Day, New Year’s Day, Dr. Martin Luther King, Jr. Day, 

President’s Day, Memorial Day and Independence Day. With the approval of the LEA, CONTRACTOR 

may revise the date upon which CONTRACTOR closes in observance of any of the holidays observed by 

LEA.

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a 

LEA-developed/approved calendar prior to the initiation of services. CONTRACTOR herein agrees to 

observe holidays as specified in the LEA-developed/approved calendar. CONTRACTOR shall provide 

services pursuant to the LEA-developed/approved calendar; or as specified in the LEA student’s IEP and 

ISA. Unless otherwise specified in the LEA student’s ISA, CONTRACTOR shall provide related services 

to LEA students on only those days that the LEA student’s school of attendance is in session and the LEA 

student attends school. CONTRACTOR shall bill only for services provided on billable days of attendance 

as indicated on the LEA calendar unless CONTRACTOR and the LEA agree otherwise, in writing. Student 

must have actually been in attendance and/or received services on a billable day of attendance in order for 

CONTRACTOR to be eligible for payment. It is specifically understood that services may not be provided 

on weekends/holidays and other times when school is not in session, unless agreed to by the LEA, in 

writing, in advance of the delivery of any nonpublic agency service provided by CONTRACTOR. Any 

instructional days provided without this written agreement shall be at the sole financial responsibility of the 

CONTRACTOR.

26. DATA REPORTING 

CONTRACTOR shall agree to provide to the LEA, all data related to students who are served by the 

CONTRACTOR. This shall include any and all data related to any section of this Master Contract. 

CONTRACTOR agrees to provide all the information in the format required by the LEA.  

The LEA shall provide the CONTRACTOR with approved forms and/or format for such data including but 

not limited to invoicing, attendance reports and progress reports. The LEA may approve use of 

CONTRACTOR-provided forms at LEAs discretion.

27. LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT 

CONTRACTOR and the LEA shall both follow all LEA policies and procedures that support Least 

Restrictive Environment (“LRE”) options (and/or dual enrollment options if available and appropriate) for 

students to have access to the general curriculum and to be educated with their nondisabled peers to the 

maximum extent appropriate.
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CONTRACTOR shall ensure that LRE placement options are addressed at all IEP team meetings regarding 

students for whom ISAs have been or may be executed. This shall include IEP team consideration of 

supplementary aids and services and goals and objectives necessary for placement in the LRE and necessary 

to enable students to transition to less restrictive settings.

When an IEP team has determined that a student should be transitioned into the public school setting, 

CONTRACTOR shall assist the LEA in implementing the IEP team’s recommendations and/or activities to 

support the transition.  

28. STATEWIDE ACHIEVEMENT TESTING AND HIGH SCHOOL EXIT EXAMINATION  

Where CONTRACTOR is a nonpublic school, CONTRACTOR is subject to the alternative accountability 

system developed pursuant to Education Code section 52052, in the same manner as public schools and 

each LEA student placed with CONTRACTOR by the LEA shall be tested by qualified staff of 

CONTRACTOR in accordance with that accountability program. LEA shall provide test administration 

training to CONTRACTOR’s qualified staff ; CONTRACTOR shall attend LEA test training and comply 

with completion of all coding requirements as required by LEA. Contractor shall report the test results to 

the CDE as required by Education Code section 56366(a)(8)(A). 

Where CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all statewide achievement 

tests and the California High School Exit Examination as mandated by the LEA and pursuant to the LEA, 

state and federal guidelines.  

29. DISTRICT MANDATED ATTENDANCE AT MEETINGS

CONTRACTOR shall attend District mandated meetings when legal mandates, and/or LEA policy and 

procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 

standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 

dual enrollment responsibilities, LRE responsibilities, transition services, and standardized testing. The 

LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 

meetings shall not constitute a billable service hour(s).

30. POSITIVE BEHAVIOR INTERVENTIONS  

CONTRACTOR shall comply with the requirements of Title 5 of the California Code of Regulations 

sections 3001(c)-(f) and 3052(l)(1-8) regarding positive behavior interventions including, but not limited to: 

the completion of functional analysis assessments; the development, implementation, monitoring, 

supervision, modification, and evaluation of behavior intervention plans; and emergency interventions. It is 

understood that the LEA may require additional requirements for staff qualifications beyond what is 

required in Title 5 Regulation, 3064 and 3065. Such requirements will be provided in writing to the 

behavior intervention agency prior to entering into any contract for services. Failure to maintain adherence 

to staff qualification requirements shall constitute sufficient cause for contract termination. Behavior 

intervention agencies shall provide the LEA with all training protocols for behavior intervention staff 

employed by a nonpublic agency who do not possess a license, credential or recognized certification as part 

of their Master Contract application. Behavior intervention nonpublic agencies shall provide certification 

that all behavior aides who do not possess a license, credential or recognized certification have completed 

required training protocols within ten days of the start of providing behavior intervention services to a LEA 

student.  Failure to do so shall constitute sufficient cause for termination.
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CONTRACTOR shall designate an individual employed, contracted, and/or otherwise hired by 

CONTRACTOR as a “behavior intervention case manager” as that term is defined in Title 5 of the 

California Code of Regulations section 3001(e). CONTRACTOR shall maintain a written policy in 

compliance with Title 5 of the California Code of Regulations section 3052(i) and (k) regarding emergency 

interventions and Behavioral Emergency Reports. Evidence of such training shall be submitted to the LEA 

at the beginning of the school year and within six (6) days of any new hire. CONTRACTOR shall ensure 

that all of its staff members are trained annually in crisis intervention and emergency procedures as related 

to appropriate behavior management strategies.

CONTRACTOR shall not authorize, order, consent to, or pay for any of the following prohibited 

interventions, or any other intervention similar to or like the following: (a) any intervention that is designed 

to, or likely to, cause physical pain; (b) releasing noxious, toxic, or otherwise unpleasant sprays, mists, or 

substances in proximity to the LEA student’s face; (c) any intervention which denies adequate sleep, food, 

water, shelter, bedding, physical comfort, or access to bathroom facilities; (d) any intervention which is 

designed to subject, used to subject, or likely to subject the LEA student to verbal abuse, ridicule, or 

humiliation, or which can be expected to cause excessive emotional trauma; (e) restrictive interventions 

which employ a device, material, or objects that simultaneously immobilize all four extremities, including 

the procedure known as prone containment, except that prone containment or similar techniques may be 

used as a short term emergency intervention by CONTRACTOR’s trained and qualified personnel as 

allowable by applicable law and regulations; (f) locked seclusion except as allowable by applicable law and 

regulations; (g) any intervention that precludes adequate supervision of individual; and (h) any intervention 

which deprives the LEA student of one or more of his or her senses, pursuant to California Code of 

Regulations 3052(l) (1-8). 

31. STUDENT DISCIPLINE

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 

state and federal law and regulations.  

When CONTRACTOR seeks to remove a LEA student from his/her current educational placement for 

disciplinary reasons, CONTRACTOR shall immediately submit a written discipline report to the LEA and a 

manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 

limited to: the LEA student’s name; the time, date, and description of the misconduct; the disciplinary 

action taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of the LEA student’

s behavior plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA 

agree to participate in a manifestation determination at an IEP meeting no later than the tenth (10th) day of 

suspension. CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the 

manifestation determination will be made. 

32. IEP TEAM MEETINGS

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 

student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 

Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 

nonpublic school and/or by the nonpublic agency; and (3) whether changes to the student’s IEP are 

necessary, including whether the student may be transitioned to a public school setting. (California 

Education Code sections 56366(a)(2)(B)(i) and (ii).) If a LEA student is to be transferred from a nonpublic 

school setting into a regular class setting in a public school for any part of the school day, the IEP team shall 

document, if appropriate, a description of activities provided to integrate the student into the regular 

education program, including the nature of each activity as well as the time spent on the activity each day or 

week and a description of the activities provided to support the transition of the student from the special  
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education program into the regular education program. Each LEA student shall be allowed to provide 

confidential input to any representative of his or her IEP team. Except as otherwise provided in the Master 

Contract, CONTRACTOR and the LEA shall participate in all IEP team meetings regarding LEA students 

for whom ISAs have been or may be executed. At any time during the term of this Master Contract, a 

parent, the CONTRACTOR or the LEA may request a review of the student’s IEP, subject to all procedural 

safeguards required by law, including reasonable notice given to, and participation of, the CONTRACTOR 

in the meeting. Every effort shall be made to schedule IEP team meetings at a time and place that is 

mutually convenient to the parent(s), the CONTRACTOR and the LEA. CONTRACTOR shall provide to 

the LEA any and all assessments (including testing protocols) and written assessment reports created by 

CONTRACTOR and any of its agents or subcontractors, upon request and/or pursuant to LEA policy and 

procedures. 

If the CONTRACTOR or LEA is unable to convince the parent or guardian that he or she should attend the 

IEP, CONTRACTOR shall maintain a written record of its attempts to arrange a mutually agreed-upon time 

and place. The CONTRACTOR and LEA shall also take any action necessary to ensure that the parent or 

guardian understands the proceedings at a meeting, including arranging for an interpreter. 

Changes in any LEA student’s educational program, including instruction, services, or instructional setting, 

provided under this Master Contract may only be made on the basis of revisions to the student’s IEP. In the 

event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 

may request a review of the student’s IEP for the purposes of considering a change in the student’s 

placement. Student is entitled to remain in the last agreed upon and implemented placement unless parent 

agrees otherwise or unless an interim alternative educational placement is deemed lawful and appropriate by 

the LEA or OAH.  

33. SURROGATE PARENTS

CONTRACTOR shall comply with state and federal laws and regulations and LEA policies and procedures 

regarding assigning surrogate parents to LEA students. 

34. DUE PROCESS PROCEEDINGS  

CONTRACTOR shall fully participate in special education due process proceedings including mediations 

and hearings, as requested by the LEA. CONTRACTOR shall also fully participate in the investigation of 

any complaint filed with the State of California, the Office for Civil Rights, or any other state and/or federal 

governmental body or agency. Full participation shall include, but in no way be limited to, cooperating with 

LEA representatives to provide complete answers raised by any investigator and/or the immediate provision 

of any and all documentation that pertains to the operation of CONTRACTOR’s program and/or the 

implementation of a particular student’s ISP. 

35. COMPLAINT PROCEDURES  

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent 

complaints. These procedures shall include annually notifying and providing parents of LEA students with 

appropriate information (including complaint forms) for the following: (1) Uniform Complaint Procedures 

pursuant to Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination 

policies pursuant to Title 5 of the California Code of Regulations section 4960 (a); (3) Sexual Harassment 

Policies pursuant to California Education Code 231.5(a)(b)(c); (4) Student Grievance Procedure pursuant to 

Title IX 106.8 (a)(d) and 106.9 (a); and (5) Notice of Privacy Practices in compliance with Health Insurance 

Portability and Accountability Act (HIPPA). CONTRACTOR shall include verification of these procedures 

to the LEA.
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36. LEA STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS

Unless the LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR 

shall provide to parents at least four written progress reports/report cards. At a minimum, progress reports 

shall include progress over time towards IEP goals and objectives. A copy of the progress reports/report 

cards shall be maintained at the CONTRACTOR’s place of business and shall be submitted to the LEA and 

LEA student’s parent(s).  

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 

determine progress on any goal or objective, including but not limited to log sheets, observation notes, data 

sheets, pre/post tests, rubrics and other similar data collection used to determine progress or lack of progress 

on approved goals, objectives, transition plans or behavior support plans. The LEA may request copies of 

such data at any time within five (5) years of the date of service. CONTRACTOR agrees to maintain the 

information for at least five years and also shall provide this data supporting progress within five (5) 

business days of request.  Additional time may be granted as needed by the LEA.

CONTRACTOR shall complete academic or other assessment of the LEA student one month prior to the 

LEA student’s annual or triennial review IEP team meeting for the purpose of reporting the LEA student’s 

present levels of performance at the IEP team meeting as required by state and federal laws and regulations 

and pursuant to LEA policies, procedures, and/or practices. Contractor shall provide sufficient copies of its 

reports, documents, and projected goals to share with members of the IEP team (5) five business days prior 

to the IEP meeting. CONTRACTOR shall maintain supporting documentation such as test protocols and 

data collection, which shall be made available to LEA within five  (5) business days of request.  

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 

progress reporting and the development of present levels of performance. All assessments shall be provided 

by the LEA unless the LEA specifies in writing a request that CONTRACTOR perform such additional 

assessment. Any assessment costs may be added to the ISA and/or approved separately by the LEA at the 

LEA’s sole discretion.

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 

nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 Regulation, 

subsection 3065, shall be determined as appropriate and included in the ISA. Supervision means the direct 

observation of services, data review, case conferencing and program design consistent with professional 

standards for each professional’s license, certification, or credential.

CONTRACTOR shall not charge the LEA student’s parent(s) or LEA for the provision of progress reports, 

report cards, and/or any assessments, interviews, or meetings, unless the LEA agrees in writing prior to the 

completion of any work. It is understood that all billable hours have limits to those specified on the ISA 

consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other such 

data are part of the pupil’s record and shall be made available to the LEA upon written request.

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 

semester, or upon LEA student transfer, for LEA students in grades nine through twelve inclusive. 

CONTRACTOR shall submit all transcripts on LEA approved forms to the LEA student’s school of 

residence, for evaluation of progress toward completion of diploma requirements as specified in LEA 

Procedures. CONTRACTOR shall submit to the LEA names of LEA students and their schools of residence 

for whom transcripts have been submitted as specified by the LEA.
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38. LEA STUDENT CHANGE OF RESIDENCE

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 

CONTRACTOR of the LEA student’s change of residence. CONTRACTOR shall maintain, and provide 

upon request by LEA, documentation of such notice to parents. Within five (5) school days after 

CONTRACTOR becomes aware of a LEA student’s change of residence, CONTRACTOR shall notify the 

LEA, in writing, of the LEA student’s change of residence.  

If CONTRACTOR had knowledge or should reasonably have had knowledge of the LEA student’s change 

of residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, the 

LEA shall not be responsible for the costs of services delivered after the LEA student’s change of residence.

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM  

CONTRACTOR shall immediately report, by telephone, to the LEA Representative responsible for 

overseeing nonpublic schools and nonpublic agencies, and any other required representative from the 

California Department of Education, when a LEA student is withdrawn from school and/or services. 

CONTRACTOR shall confirm such telephone call on LEA approved forms and submit to the LEA and the 

Department of Education, if required, within five (5) business days of the withdrawal. CONTRACTOR 

shall assist LEA to verify and clear potential dropouts three (3) times per year, as required by the 2001  

Elementary and Secondary Education Act (No Child Left Behind; NCLB), as documentation of graduation 

rate is one of the indicators of Adequate Yearly Progress (AYP).

40. PARENT ACCESS  

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, 

but not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student 

living quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and 

access to LEA students.

CONTRACTOR, if operating a program with a residential component, shall cooperate with a parent’s 

reasonable request for LEA student visits in their home during, but not limited to, holidays and weekends. 

CONTRACTOR shall ensure that parents obtain prior written authorization for therapeutic visits from the 

CONTRACTOR and the LEA.

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 

Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 

regarding visitors to/on school campuses. CONTRACTOR shall be responsible for the purchase and 

provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 

services on LEA public school campuses.

It is understood that the public school credentialed classroom teacher is responsible for the educational 

program.

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or 

agency shall adhere to customary professional standards when providing services. All practices shall be 

within the scope of professional responsibility as defined in the professional code of conduct for each  
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profession. Reports regarding student progress shall be consistent with the provision of the Master 

Contract.

CONTRACTOR, if providing services in a student’s home as specified in the ISA, shall assure that at least 

one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 

emergency is present during the provision of services. The names of any adult caregiver other than the 

parent shall be provided to the LEA prior to the start of any home based services, including written and 

signed authorization in emergency situations. The parent shall inform the LEA of any changes of caregivers 

and provide written authorization for emergency situations. The adult caregiver cannot also be an employee 

or volunteer associated with the nonpublic school/nonpublic agency service provider. All problems and/or 

concerns reported to parents, both verbal and written shall also be provided to the LEA.

42. LICENSED CHILDREN’S INSTITUTION CONTRACTORS

If CONTRACTOR is a licensed children’s institution, CONTRACTOR shall adhere to all legal 

requirements regarding educational placements for LCI students as stated in Education Code sections 

56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.1(b), (AB1858, AB490 (Chapter 862, 

Statutes of 2003)) and the procedures set forth in the LEA Procedures. An LCI shall not require that a pupil 

be placed in its nonpublic school as a condition of being placed in its residential facility.  

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 

CONTRACTOR shall provide to the LEA, on a quarterly basis, a list of all LEA students, including those 

identified as eligible for special education. For those identified special education students, the list shall 

include: 1) special education eligibility at the time of enrollment; and 2) the educational placement and 

services specified in each student’s IEP at the time of enrollment.

Unless placement is made pursuant to a Office of Administrative Hearings order or a lawfully executed 

agreement between the LEA and parent, the LEA is not responsible for the costs associated with nonpublic 

school placement until the date on which an IEP team meeting is convened, the IEP team determines that a 

nonpublic school placement is appropriate, and the IEP is signed by the LEA student’s parent or another 

adult with educational decision-making rights.

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 

Mandate under California Education Code sections 49530, 49530.5 and 49550.

44. MONITORING

CONTRACTOR shall allow representatives from the LEA access to its facilities for the purpose of 

monitoring each LEA student’s instructional program. LEA shall have access to observe each LEA student 

at work, observe the instructional setting, interview CONTRACTOR, and review each LEA student’s 

records and progress. Such access shall include unannounced monitoring visits. When making site visits, 

LEA shall initially report to CONTRACTOR's site administrative office. CONTRACTOR shall be invited 

to participate in the review of each student’s progress.

If CONTRACTOR is also an LCI, the SELPA shall annually evaluate whether CONTRACTOR is in 

compliance with Education Code section 56366.9 and Health and Safety Code section 1501.1(b).  

The State Superintendent of Public Instruction (“Superintendent”) shall monitor CONTRACTOR’S 

facilities, the educational environment, and the quality of the educational program, including the teaching 
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staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 

standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 

complete a self -review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 

(3) the Superintendent shall conduct a follow-up visit in year three.

CONTRACTOR shall fully participate in the CDE On-Site and Self Review and if applicable, District 

Validation Review. This review will address programmatic aspects of the nonpublic school/agency, 

compliance with relevant state and federal regulations, and Master Contract compliance. CONTRACTOR 

shall complete and submit a Nonpublic School/Agency Self-Review Assessment submitted as specified by 

the LEA.

CONTRACTOR understands that the LEA reserves the right to institute a program audit with or without 

cause. The program audit may include, but is not limited to, a review of core compliance areas of health 

and safety; curriculum/instruction; related services; and contractual, legal, and procedural compliance.

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 

the applicable portion of a School Accountability Report Card in accordance with California Education 

Code Section 33126.

PERSONNEL

45. CLEARANCE REQUIREMENTS

CONTRACTOR shall comply with the requirements of California Education Code section 44237, 35021.1 

and 35021.2 including, but not limited to: obtaining clearance from both the California Department of 

Justice (hereinafter referred to as “CDOJ”) and clearance from the Federal Bureau of Investigation 

(hereinafter referred to as "FBI") for all of CONTRACTOR’s employees and volunteers who will have or 

likely may have any direct contact with LEA students. CONTRACTOR hereby agrees that 

CONTRACTOR’s employees and volunteers who will have or likely may have direct contact with LEA 

students shall not come in contact with LEA students until both CDOJ and FBI clearance are ascertained. 

CONTRACTOR shall further certify in writing to the LEA that none of its employees, volunteers, or 

subcontractors who will have or likely may have any direct contact with LEA students have been convicted 

of a violent or serious felony as those terms are defined in California Education Code section 44237(h), 

unless despite the employee’s conviction of a violent or serious felony, he or she has met the criteria to be 

eligible for employment pursuant to California Education Code section 44237(i) or (j). Clearance 

certification shall be submitted to the LEA. In addition, CONTRACTOR shall make a request for 

subsequent arrest service from the CDOJ as required by California Penal Code section  11105.2.

46. STAFF QUALIFICATIONS

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 

CONTRACTOR to provide classroom and/or individualized instruction or provide related services hold a 

license, certificate, permit, or other document equivalent to that which staff in a public school are required 

to hold to render the service consistent with Education Code section 56366.1(n)(1) and are qualified 

pursuant to Title 34 of the Code of Federal Regulations sections 200.56 and 200.58, and Title 5 of the 

California Code of Regulations sections 3001(y), 3064 and 3065. Such qualified staff may only provide 

related services within the scope of their professional license, certification or credential and ethical 

standards set by each profession and not assume responsibility or authority for another related services 

provider or special education teacher’s scope of practice.
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Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 

hold a current valid credential or license to render special education and related services as required by that 

state shall be eligible to be certified.

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 

teacher assistants respectively pursuant to Federal requirements and California Education Code sections 

45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to 

instructional aides and teacher assistants, employed, contracted, and/or otherwise hired by CONTRACTOR 

to provide classroom and/or individualized instruction or related services, shall possess a high school 

diploma (or higher) degree; or met a rigorous standard of quality and can demonstrate, through a formal 

state or local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and 

mathematics; or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing 

readiness, and mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and 

regulations governing the licensed professions, including but not limited to, the provisions with respect to 

supervision.  

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS

CONTRACTOR shall submit to the LEA a staff list, and copies of all current and required licenses, 

certifications, credentials, permits and/or other documents which entitle the holder to provide special 

education and/or related services by CONTRACTOR and all individuals employed, contracted, and/or 

otherwise hired or sub-contracted by CONTRACTOR. CONTRACTOR shall ensure that all licenses, 

certifications, credentials, permits or other documents are on file at the office of the County Superintendent 

of Schools. CONTRACTOR shall notify the LEA in writing within thirty (30) days when personnel changes 

occur which may affect the provision of special education and/or related services to LEA students as 

specified in the LEA Procedures. CONTRACTOR shall provide the LEA with the verified dates of 

fingerprint clearance, Department of Justice clearance and Tuberculosis Test clearance for all employees, 

approved subcontractors and/or volunteers prior to such individuals starting to work with any student.

CONTRACTOR shall monitor the status of licenses, certifications, credentials, permits and/or other 

documents for CONTRACTOR and all individuals employed, contracted, and/or otherwise hired by 

CONTRACTOR. CONTRACTOR shall immediately, and in no circumstances longer than three (3) 

calendar days, provide to the LEA updated information regarding the status of licenses, certifications, 

credentials, permits and/or other documents of any known changes.

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR’s classroom teacher is absent, 

CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher’s 

classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 

the LEA documentation of substitute coverage on the LEA substitute teacher log. Substitute teachers shall 

remain with their assigned class during all instructional time. The LEA shall not be responsible for any 

payment for instruction and/or services when an appropriately credentialed substitute teacher is not 

provided. 

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR’s 

service provider is absent, CONTRACTOR shall provide a qualified (as defined in section seven (7) of this 

agreement and as determined by the LEA) substitute, unless the LEA provides appropriate coverage in lieu 

of CONTRACTOR’s service providers. It is understood that the parent of a student shall not be deemed to 

be a qualified substitute for his/her student. The LEA will not pay for services unless a qualified substitute 

is provided and/or CONTRACTOR provides documentation evidencing the provision of “make-up” 

woccse master contract (npsnpa) 2012-13 23



DISTRICT MASTER CONTRACT

GENERAL AGREEMENT FOR NONSECTARIAN,

NONPUBLIC SCHOOL SERVICES

2012-13

HBUHSD

CONTRACT NO.

2035

Please refer to this number on all 

correspondence, invoices, etc.  

services by a qualified service provider within thirty (30) calendar days from the date on which the services 

should have been provided. CONTRACTOR shall not “bank” or “carry over” make up service hours under 

any circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 

representative.

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 

SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 

nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 

All practices shall only be within the scope of professional responsibility as defined in the professional code 

of conduct for each profession as well as any LEA professional standards as specified in Board policies 

and/or regulations when made available to the CONTRACTOR. Reports regarding student progress shall 

be consistent with the provision of this Master Contract.

For services provided on a public school campus, sign in/out procedures shall be followed by nonpublic 

agency providers working in a public school classroom along with all other procedures for being on campus 

consistent with school and LEA policy. It is understood that the public school credentialed classroom 

teacher is responsible for the instructional program, and all nonpublic agency service providers shall work 

collaboratively with the classroom teacher, who shall remain in charge of the instructional program.  

For services provided in a pupil’s home as specified in the IEP, CONTRACTOR must assure that the parent 

or an LEA-approved responsible adult is present during the provision of services. All problems and/or 

concerns reported to parents, both verbal and written shall also be provided to the LEA.

HEALTH AND SAFETY MANDATES

50. HEALTH AND SAFETY  

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, 

ordinances, policies, and procedures regarding student and employee health and safety. CONTRACTOR 

shall comply with the requirements of California Education Code sections 35021 et seq., 49406, and Health 

and Safety Code section 3454(a) regarding the examination of CONTRACTOR’s employees and volunteers 

for tuberculosis. CONTRACTOR shall provide to the LEA documentation for each individual volunteering, 

employed, contracted, and/or otherwise hired by CONTRACTOR of such compliance before an individual 

comes in contact with an LEA student.

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, 29 Code of Federal 

Regulations (CFR) section 1910.1030, when providing medical treatment or assistance to a student. 

CONTRACTOR further agrees to provide annual training regarding universal health care precautions and to 

post required notices in areas designated in the California Health and Safety Code.

51. FACILITIES AND FACILITIES MODIFICATIONS

CONTRACTOR shall provide special education and/or related services to LEA students in facilities that 

comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 

to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 

permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 

conduct fire drills as required by Title 5 California Code of Regulations section 550.  CONTRACTOR 
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shall be responsible for any structural changes and/or modifications to CONTRACTOR’s facilities as 

required to comply with applicable federal, state, and local laws, regulations, and ordinances.

52. ADMINISTRATION OF MEDICATION 

Unless otherwise set forth in the student’s ISA, CONTRACTOR shall comply with the requirements of 

California Education Code section 49423 when CONTRACTOR serves a LEA student that is required to 

take prescription and/or over-the-counter medication during the school day. CONTRACTOR may 

designate personnel to assist the LEA student with the administration of such medication after the LEA 

student’s parent(s) provides to CONTRACTOR: (a) a written statement from a physician detailing the type, 

administration method, amount, and time schedules by which such medication shall be taken; and (b) a 

written statement from the LEA student’s parent(s) granting CONTRACTOR permission to administer 

medication(s) as specified in the physician’s statement. CONTRACTOR shall maintain, and provide to the 

LEA upon request, copies of such written statements. CONTRACTOR shall maintain a written log for each 

LEA student to whom medication is administered. Such written log shall specify the LEA student’s name; 

the type of medication; the date, time, and amount of each administration; and the name of 

CONTRACTOR’s employee who administered the medication. CONTRACTOR maintains full 

responsibility for assuring appropriate staff training in the administration of such medication consistent with 

student’s physician’s written orders. Any change in medication type, administration method, amount or 

schedule must be authorized by both a licensed physician and parent.

53. INCIDENT/ACCIDENT REPORTING

CONTRACTOR shall submit within 24 hours by fax and mail, any accident or incident report to the LEA. 

CONTRACTOR shall properly submit required accident or incident reports pursuant to the procedures 

specified in LEA Procedures. 

54. CHILD ABUSE REPORTING

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 

familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 

procedures as specified in California Penal Code section 11164 et seq. To protect the privacy rights of all 

parties involved (i.e. reporter, child and alleged abuser), reports will remain confidential as required by law 

and professional ethical mandates. A written statement acknowledging the legal requirements of such 

reporting and verification of staff adherence to such reporting shall be submitted to the LEA. 

55. SEXUAL HARASSMENT/DISCRIMINATION

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 

of conduct that constitutes sexual harassment and that is prohibited by the CONTRACTOR’s policy, as well 

as federal and state law. The policy should include procedures to make complaints without fear of 

retaliation, and for prompt and objective investigations of all sexual harassment complaints. 

CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 

sexual harassment and related procedures.  

56. REPORTING OF MISSING CHILDREN

CONTRACTOR assures the LEA that all staff members, including volunteers, are familiar with and agree to 

adhere to requirements for reporting missing children as specified in California Education Code section 

49370.  A written statement acknowledging the legal requirements of such reporting and verification of  

woccse master contract (npsnpa) 2012-13 25



DISTRICT MASTER CONTRACT

GENERAL AGREEMENT FOR NONSECTARIAN,

NONPUBLIC SCHOOL SERVICES

2012-13

HBUHSD

CONTRACT NO.

2035

Please refer to this number on all 

correspondence, invoices, etc.  

staff adherence to such reporting shall be properly submitted to the LEA. The written statement shall be 

submitted as specified by the LEA.

FINANCIAL

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 

BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 

resources to provide an appropriate education for the children enrolled and will distribute those resources in 

such a manner to implement the IEP and ISA for each and every child.

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 

reporting, service tracking and billing, including requirements of electronic billing, as specified by the LEA 

Procedures. CONTRACTOR shall be paid for the provision of special education and/or related services 

specified in the LEA student’s IEP and ISA which are provided on billable days of attendance. All 

payments by LEA shall be made in accordance with the terms and conditions of this Master Contract and in 

compliance with the LEA Procedures, and will be governed by all applicable federal and state laws.

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 

services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 

forms (i.e., roll books for the basic education program service tracking documents and notes for 

instructional assistants, behavioral intervention aides, bus aides, and each related service) shall be 

completed by the actual service provider whose signature shall appear on such forms and shall be available 

for review, inspection, or audit by the LEA during the effective period of this Master Contract and for a 

period of five (5) years thereafter. CONTRACTOR shall verify the accuracy of minutes of reported 

attendance that is the basis of services being billed for payment.

CONTRACTOR shall submit invoices and related documents to the LEA for payment, for each calendar 

month when education or related services were provided. Invoices and related documents shall be properly 

submitted electronically and in addition, on a LEA form with signatures in the manner prescribed by LEA in 

the LEA Procedures. At a minimum, each invoice must contain the following information: month of 

service; specific days and times of services coordinated by the LEA approved calendar unless otherwise 

specified in the ISP or agreed to by the LEA; name of staff who provided the service; approved cost of each 

invoice; total for each service and total for the monthly invoice; date invoice was mailed; signature of the 

nonpublic school/nonpublic agency administrator authorizing that the information is accurate and consistent 

with the ISA, CDE certificates and staff notification; verification that attendance report is attached as 

appropriate; indication of any made-up session consistent with this Master Contract; verification that 

progress reports have been provided consistent with the ISA (monthly or quarterly unless specified 

otherwise on the ISA); and the name or initials of each student for when the service was provided.  

In the event services were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of the LEA, an 

electronic invoice may be required provided such notice has been made in writing and training provided to 

the CONTRACTOR at no additional charge for such training.

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 

which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 

billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 

(45) days of LEA’s receipt of properly submitted hard copy of invoices prepared and submitted as specified  
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in California Education Code Section 56366.5 and the LEA. CONTRACTOR shall correct deficiencies 

and submit rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. 

LEA shall pay properly submitted re-billing invoices no later than forty-five (45) days after the date a 

completely corrected re-billing invoice is received by the LEA.

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 

extend beyond December 31st after the close of the fiscal year. In no case shall any rebilling for the Master 

Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 

approved by the LEA to resolve billing issues including rebilling issues directly related to a delay in 

obtaining information from the Commission on Teacher Credentialing regarding teacher qualification, but 

no later than 12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility 

of the LEA, then no limit is set provided that the LEA and CONTRACTOR have communicated such 

concerns in writing during the 12-month period following the close of the fiscal year. LEA will not pay 

mileage for NPA employee.

.

58. RIGHT TO WITHHOLD PAYMENT

The LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in 

whole or in part, under the terms of this Master Contract; (b) CONTRACTOR has billed for services 

rendered on days other than billable days of attendance or for days when student was not in attendance 

and/or did not receive services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, 

review, and/or audit of its program, work, and/or records; (d) CONTRACTOR has failed to provide 

supporting documentation with an invoice, as required by EC 56366(c)(2); (e) education and/or related 

services are provided to LEA students by personnel who are not appropriately credentialed, licensed, or 

otherwise qualified; (f) LEA has not received, prior to school closure or contract termination, all documents 

concerning one or more LEA students enrolled in CONTRACTOR’s educational program; (g) 

CONTRACTOR fails to confirm a student’s change of residence to another district or confirms the change 

or residence to another district, but fails to notify LEA with five (5) days of such confirmation; or (h) 

CONTRACTOR receives payment from Medi-Cal or from any other agency or funding source for a service 

provided to a LEA student. It is understood that no payments shall be made for any invoices that are not 

received by six months following the close of the prior fiscal year, for services provided in that year. 

The amount which may be withheld by the LEA with respect to each of the subparagraphs of the preceding 

paragraph are as follows: (a): the value of the service CONTRACTOR failed to perform; (b) the amount of 

overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been 

provided by CONTRACTOR; (d) the amount invoiced for services provided by the individual not 

appropriately credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice 

related to the applicable pupil for the time period from the date of the violation occurred and until the 

violation is cured; or (f the amount paid to CONTRACTOR by Medi-Cal or another agency or funding 

source for the service provided to the LEA student. 

If the LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 

business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 

payment. Such notice shall specify the basis or bases for the LEA’s withholding payment and the amount to 

be withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 

necessary and appropriate action to correct the deficiencies that form the basis for the LEA’s withholding 

payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 

CONTRACTOR’s written request showing good cause, the LEA shall extend CONTRACTOR’s time to 

correct deficiencies (usually an additional thirty (30) days), otherwise payment will be denied.
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If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 

not be withheld, CONTRACTOR shall send written notice to the LEA specifying the reason it believes 

payment should not be withheld. The LEA shall respond to CONTRACTOR’s notice within thirty (30) 

business days by indicating that a warrant for the amount of payment will be made or stating the reason the 

LEA believes payment should not be made. If the LEA fails to respond within thirty (30) business days or a 

dispute regarding the withholding of payment continues after the LEA’s response to CONTRACTOR’s 

notice, CONTRACTOR may invoke the following escalation policy. 

After forty-five (45) business days: The CONTRACTOR may notify the Authorized LEA’s Representative 

of the dispute in writing. The LEA Authorized Representative shall respond to the CONTRACTOR in 

writing within fifteen  (15) business days.  

After sixty (60) business days: Disagreements between the LEA and CONTRACTOR concerning the 

Master Contract may be appealed to the Orange County Superintendent of Schools or the State 

Superintendent of Public Instruction pursuant to the provisions of California Education Code Section 

56366(c)(2).

59. PAYMENT FROM OUTSIDE AGENCIES

CONTRACTOR shall notify the LEA when Medi-Cal or any other agency is billed for the costs associated 

with the provision of special education and/or related services to LEA students. Upon request, 

CONTRACTOR shall provide to the LEA any and all documentation regarding reports, billing, and/or 

payment by Medi-Cal or any other agency for the costs associated with the provision of special education 

and/or related services to LEA students.

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 

appropriately credentialed substitute teacher in the absent teacher’s classroom in accordance with California 

Education Code section 56061. CONTRACTOR shall provide to the LEA documentation of substitute 

coverage pursuant to the LEA Procedures. Substitute teachers shall remain with their assigned class during 

all instructional time. The LEA will not pay for instruction and/or services unless said instruction or service 

is provided by an appropriately credentialed substitute teacher.

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 

section seven (7) of this agreement and as determined by LEA) substitute. The LEA will not pay for 

services unless a qualified substitute is provided and/or CONTRACTOR provides documentation 

evidencing the provision of “make-up” services by a qualified service provider within thirty (30) calendar 

days from the date on which the services should have been provided unless otherwise agreed in LEA 

student’s IEP or ISA.

NONPUBLIC SCHOOL STUDENT ABSENCE

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of the LEA student’s 

unexcused absence, CONTRACTOR shall notify the LEA of such absence as specified in the LEA 

Procedures.  

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 

Code, sections 46010, 46010.3 and 46307.  The LEA shall not pay for services provided on days that a 
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student’s attendance does not qualify for Average Daily Attendance (ADA) reimbursement under state law. 

Per Diem rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro 

rata basis in accordance with the actual proportion of the school day the student was served. The LEA shall 

not be responsible for payment of DIS or related services for days on which a student’s attendance does not 

qualify for Average Daily Attendance (ADA) reimbursement under state law, nor shall student be eligible 

for make-up services.

NONPUBLIC AGENCY STAFF ABSENCE

When CONTRACTOR is a nonpublic agency and CONTRACTOR’s service provider is absent, 

CONTRACTOR shall provide a qualified (as defined in section seven (7) of this Agreement and as 

determined by the LEA) substitute, unless the LEA provides appropriate coverage in lieu of 

CONTRACTOR’s service providers. The LEA shall not pay for services unless a qualified substitute is 

provided and/or CONTRACTOR provides documentation evidencing the provision of “make-up” services 

by a qualified service provider within thirty (30) calendar days from the date on which the services should 

have been provided. CONTRACTOR shall not “bank” or “carry over” make up service hours under any 

circumstances, unless otherwise agreed to in writing by CONTRACTOR and the LEA. In the event services 

were not provided, reasons for why the services were not provided shall be included. In the event of a 

service provider absence for Behavior Intervention Implementation services provided at the school site, 

services shall not be deemed eligible for make up. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 

the fifth consecutive service day of the student’s absence, as specified in the LEA Procedures. The LEA 

shall not be responsible for the payment of services when a student is absent.  

61. INSPECTION AND AUDIT

The CONTRACTOR shall maintain and the LEA shall have the right to examine and audit all of the books, 

records, documents, accounting procedures and practices and other evidence that reflect all costs claimed to 

have been incurred or fees claimed to have been earned under this Agreement.

CONTRACTOR shall provide the LEA access to all records including, but not limited to: student records 

as defined by California Education Code section 49061(b); registers and rollbooks of teachers; daily service 

logs and notes or other documents used to record the provision of related services; Medi-Cal/daily service 

logs and notes used to record provision of services provided by instructional assistants, behavior 

intervention aides, bus aides, and supervisors; absence verification records (parent/doctor notes, telephone 

logs, and related documents); bus rosters; staff lists specifying credentials held, business licenses held, 

documents evidencing other qualifications, social security numbers, dates of hire, and dates of termination; 

staff time sheets; non-paid staff and volunteer sign-in sheets; transportation and other related service 

subcontracts; school calendars; bell/class schedules when applicable; liability and worker’s compensation 

insurance policies; state nonpublic school and/or agency certifications; by-laws; lists of current board of 

directors/trustees, if incorporated; other documents evidencing financial expenditures; federal/state payroll 

quarterly reports Form 941/DE3DP; and bank statements and canceled checks or facsimile thereof. Such 

access shall include unannounced inspections by the LEA. CONTRACTOR shall make available to the 

LEA all budgetary information including operating budgets submitted by CONTRACTOR to the LEA for 

the relevant contract period being audited. 

CONTRACTOR shall make all records available at the office of the LEA or CONTRACTOR’s offices (to 

be specified by the LEA) at all reasonable times and without charge. All records shall be provided to the 

LEA within five (5) working days of a written request from the LEA.  CONTRACTOR shall, at no cost to 
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the LEA, provide assistance for such examination or audit. The LEA’s rights under this section shall also 

include access to CONTRACTOR’s offices for purposes of interviewing CONTRACTOR’s employees. If 

any document or evidence is stored in an electronic form, a hard copy shall be made available to the LEA, 

unless the LEA agrees to the use of the electronic format.

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 

of this section and shall provide a copy of such agreements to the LEA upon request by the LEA. 

If an inspection, review, or audit by the LEA, a state agency, a federal agency, and/or an independent 

agency/firm determines that CONTRACTOR owes the LEA monies as a result of CONTRACTOR’s over 

billing or failure to perform, in whole or in part, any of its obligations under this Master Contract, the LEA 

shall provide to CONTRACTOR written notice demanding payment from CONTRACTOR and specifying 

the basis or bases for such demand. Unless CONTRACTOR and the LEA otherwise agree in writing, 

CONTRACTOR shall pay to the LEA the full amount owed as result of CONTRACTOR’s over billing 

and/or failure to perform, in whole or in part, any of its obligations under this Master Contract, as 

determined by an inspection, review, or audit by the LEA, a state agency, a federal agency, and/or an 

independent agency/firm. CONTRACTOR shall make such payment to the LEA within thirty (30) days of 

receipt of the LEA’s written notice demanding payment.

62. RATE SCHEDULE

The attached rate schedule (Exhibit A) limits the number of LEA students that may be enrolled and the 

maximum dollar amount of the contract. It may also limit the maximum number of students that can be 

provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 

instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 

shall be based on the percentage of a 310-minute instructional day.

Special education and/or related services offered by CONTRACTOR shall be provided by qualified 

personnel as per State and Federal law, and the codes and charges for such educational and/or related 

services during the term of this contract, shall be as stated in Exhibit A.

63. DEPARTMENT CERTIFICATION

By signing this agreement, CONTRACTOR certifies that:

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and

(b) Has/have not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, tax evasion, or receiving stolen property; and are not presently indicted 
for, or otherwise criminally or civilly charged by a Government entity with, commission of any of 
these offenses.

The parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the 1st day of July 2012 and terminates at 5:00 
P.M. on June 30, 2013, unless sooner terminated as provide herein.
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APPROVED BY THE LOCAL EDUCATION

 AGENCY GOVERNING BOARD ON:

CONTRACTOR, LEA,

Cornerstone Therapies Fountain Valley School District
Nonpublic School/Agency

Signature Date

Name and Title of Authorized Representative

By:
Signature Date

By:

Name and Title of Authorized Representative

Marc Ecker, Ph.D., Superintendant
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Name

Nonpublic School/Agency/Related Service Provider

Address

City State Zip

Phone Fax

Email

Name and Title

LEA

Address

Email

Notices to CONTRACTOR shall be addressed to: Notices to LEA shall be addressed to:

City State Zip

Phone Fax

Patrick J Middleton, Fiscal and MIS Manager

WOCCSE / 

            Huntington Beach Union High School District

5832 Bolsa Avenue

Huntington Beach, CA  92649

714.903.7000 ext 4615 714.372.8109

pmiddleton@hbuhsd.org

Additional LEA Notification

(Required if completed)

Name and Title

Address

City State Zip

Phone Fax

Email

woccse master contract (npsnpa) 2012-13 32



DISTRICT MASTER CONTRACT

GENERAL AGREEMENT FOR NONSECTARIAN,

NONPUBLIC SCHOOL SERVICES

2012-13

HBUHSD

CONTRACT NO.

2035

Please refer to this number on all 

correspondence, invoices, etc.  

EXHIBIT A: RATES

CONTRACTOR Cornerstone Therapies CONTRACT YEAR 2012-2013         .   

 (NONPUBLIC SCHOOL OR AGENCY)

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by  

CDE Certification.

Rate Schedule. This rate schedule limits the number of LEA students that may be enrolled and the maximum dollar 
amount of the contract. It may also limit the maximum number of students that can be provided specific services. 
Special education and/or related services offered by CONTRACTOR, and the charges for such educational and/or related 
services during the term of this contract shall be as follows:

Rate Period

A. Basic Education Program/Special Education Instruction

Basic Edcuation Program $ Day

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally.

B. Related Services

(001.1)   a. Transportation - Round Trip $ Minutes

(001.2)   b. Transportation - One Way $ Minutes

(001.3)   c. Public Transportation $ Minutes

(002.1)   a. Educational Counseling - Individual $ Minutes

(002.2)   b. Educational Counseling - Group $ Minutes

(002.3)   c. Counseling - Parent $ Minutes

(003.1)   a. Adapted Physical Education - Individual $ Minutes

(003.2)   b. Adapted Physical Education - Group $ Minutes

85.00   60(004.1)   a. Language and Speech Therapy - Clinic $ Minutes

100.00   60(004.2)   b. Language and Speech Therapy - School $ Minutes

(004.3)   c. Language and Speech Therapy - Per Diem $ Minutes

100.00   60(004.4)   d. Language and Speech Therapy - Consultation Rate $ Minutes

(005.1)   a. Additonal Classroom Aide - Individual $ Minutes

(005.2)   b. Additional Instructional Assistant - Group $ Minutes

(006)   Intensive Special Education Instruction $ Minutes

85.00   60(007.1)   a. Occupational Therapy - Clinic $ Minutes

100.00   60(007.2)   b. Occupational Therapy - School $ Minutes

100.00   60(007.3)   c. Occupational Therapy - Consultation Rate $ Minutes

85.00   60(008.1)   a. Physical Therapy - Clinic $ Minutes

100.00   60(008.2)   b. Physical Therapy - School $ Minutes

100.00   60(008.3)   c. Physical Therapy - Consultation Rate $ Minutes

(009.1)   a. Behavior Intervention $ Minutes

(009.2)   b. Behavior Intevention - Supervision $ Minutes

112.50   60(010)   Assessments/Testing/Evaluations (RATE 1) $ Minutes

85.00   60(011)   Assessments/Testing/Evaluationsn (RATE 2) $ Minutes

(012)   Residential Mental Health Services $ Day
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Nonpublic School/Agency Assurance Statement

Nonpublic School or Agency:

Date: Prepared By:

I hereby certify the following:

All employees of this nonpublic school or agency are trained annually in child abuse  

reporting requirements and have signed statements acknowledging their understanding of  

these requirements.

All employees of this nonpublic school or agency have been provided with a copy of our  

policy specific to sexual harassment prevention that describes behaviors that are  

prohibited by federal and state laws and procedures for making complaints and receive  

annual training related to the policy.

All employees of this nonpublic school or agency are trained annually in missing children  

reporting requirements and have signed statements acknowledging their understanding of  

these requirements.

Signature of Administrator:
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NONPUBLIC, NONSECTARIAN SCHOOL/AGENCY SERVICES

MASTER CONTRACT

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS

1. MASTER CONTRACT

This Master Contract is entered into this 28th day of June , 2012 , between the Fountain Valley 

School District (hereinafter referred to as “District” or local educational agency “LEA”) and 

HealthBridge Childrens Hospital (hereinafter referred to as “CONTRACTOR”) for the purpose of 

providing special education and/or related services to District students with exceptional needs under the 

authorization of California Education Code sections 56157, 56361 and 56365 et seq. and Title 5 of the 

California Code of Regulations section 3000 et seq., AB490 (Chapter 862, Statutes of 2003) and AB1858 

(Chapter 914, Statutes of 2004). It is understood that this agreement does not commit the District to pay for 

special education and/or related services provided to any District student, or CONTRACTOR to provide 

such special education and/or related services, unless and until an authorized LEA representative approves 

the provision of special education and/or related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 

(hereinafter referred to as “ISA”). Unless otherwise agreed in writing, the ISA shall acknowledge 

CONTRACTOR’s obligation to provide all services specified in the student’s Individualized Education Plan 

(hereinafter referred to as “IEP”). The ISA shall be executed within ninety (90) days of an LEA student’s 

enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served by 

CONTRACTOR.

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 

“OAH”) order, a lawfully executed agreement between LEA and parent or authorized by LEA for a transfer 

student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 

with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 

determines that a nonpublic school placement is appropriate, and the IEP is signed by the LEA student’s 

parent. 

2. CERTIFICATIONS AND LICENSES

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 

“CDE”) as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency services 

shall be provided consistent with the area of certification specified by CDE Certification and as defined in 

California Education Code, section 56366 et seq. and within the professional scope of practice of each 

provider’s license, certification and/or credential.  
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In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 

operates a program outside of this State shall be certified or licensed by that state to provide, respectively, 

special education and related services and designated instruction and related services to pupils under the 

federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).  

If CONTRACTOR is a licensed children’s institution (hereinafter referred to as “LCI”), CONTRACTOR 

shall be licensed by the state, or other public agency having delegated authority by contract with the state to 

license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 

needs. The LCI must also comply with all licensing requirements relevant to the protection of the child, and 

have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR 

operates a program outside of this State, CONTRACTOR must obtain all required licenses from the 

appropriate licensing agency in both California and in the state where the LCI is located. 

A current copy of CONTRACTOR’s licenses and nonpublic school/agency certifications, or a validly issued 

waiver of any such certification, must be provided to LEA on or before the date this Master Contract is 

executed by CONTRACTOR. CONTRACTOR must immediately (and under no circumstances longer than 

three (3) calendar days) notify LEA if any such licenses, certifications or waivers are expired, suspended, 

revoked, rescinded, challenged pursuant to an administrative or legal complaint or lawsuit, or otherwise 

nullified during the effective period of this Master Contract. If any such licenses, certifications or waivers 

are expired, suspended, revoked, rescinded, or otherwise nullified during the effective period of this Master 

Contract, this Master Contract shall be null and void.

Total student enrollment shall be limited to capacity as stated on CDE certification. Total LEA student 

enrollment shall be limited to capacity as stated in Section 24 of the Master Contract.

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 

applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 

CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 

and the LEA specifically agree, in writing, that a policy or policies, or a portion of a policy does not 

reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 

risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 

provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 

attorneys’ fees) resulting from or arising out of CONTRACTOR’s failure to comply with applicable LEA 

policies (e.g., those policies relating to the provision of special education and/or related services, facilities 

for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 

corporal punishment, student discipline, and positive behavior interventions).   

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 

provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 

nonpublic school/agency certification pursuant to California Education Code section 56366.4(a).

4. TERM OF MASTER CONTRACT

The term of this Master Contract shall be from July 1, 2012 to June 30, 2013 (Title 5 California Code of 

Regulations section 3062(a)) unless otherwise stated.  Neither the CONTRACTOR nor the LEA is required 

to renew this Master Contract in subsequent contract years.  However, the parties acknowledge that any 

subsequent Master Contract is to be re-negotiated prior to June 30, 2013.  In the event a Master Contract is 

not renegotiated by June 30th, an interim contract may be made available as mutually agreed upon for up to  

90 days from July 1 of the new fiscal year. (Title 5 California Code of Regulations section 3062(d).)  No 
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Master Contract will be offered unless and until all of the contracting requirements have been satisfied. The 

offer of a Master Contract to a CONTRACTOR is at the sole discretion of the LEA. Re-negotiation of the 

rate schedule for related services for the subsequent contract year are to be submitted in writing to Orange 

County Department of Education, Special Education Division, 200 Kalmus Drive, P.O. Box 9050, Costa 

Mesa, CA 92628-9050 prior to January 31, 2013, 

5. INTEGRATION/CONTINUANCE OF CONTRACT FOLLOWING EXPIRATION

OR TERMINATION

This Master Contract includes the LEA Procedures and each Individual Services Agreement which are 

incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous 

written or oral understanding or agreement. This Master Contract may be amended only by written 

amendment executed by both parties. Notwithstanding the foregoing, the LEA may modify the LEA 

procedures from time to time without the consent of CONTRACTOR.   

CONTRACTOR shall provide the LEA with all information as requested in writing to secure a Master 

Contract or a renewal.

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 

documentation and CDE certification. The LEA may require additional information as applicable. If the 

application packet is not completed and returned to the LEA, no Master Contract will be issued. If 

CONTRACTOR does not return the Master Contract to the LEA duly signed by an authorized 

representative within ninety (90) calendar days of issuance by LEA, the new contract rates will not take 

effect until the newly executed Master Contract is received by the LEA and will not be retroactive to the 

first day of the new Master Contract’s effective date. If CONTRACTOR fails to execute the new Master 

Contract within such ninety day period, all payments shall cease until such time as the new Master Contract 

is signed. (California Education Code section 56366(c)(1) and (2).) In the event that this Master Contract 

expires or terminates, CONTRACTOR shall continue to be bound to all of the terms and conditions of the 

most recent executed Master Contract between CONTRACTOR and LEA for so long as CONTRACTOR is 

servicing authorized LEA students at the discretion of the LEA.

6. INDIVIDUAL SERVICES AGREEMENT

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 

provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 

with the approval of the LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be 

effective for more than one contract year provided that there is a concurrent Master Contract in effect. In 

the event that this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all 

of the terms and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long 

as CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student’s educational placement/program provided under this Master 

Contract and/or an ISA shall be made solely on the basis of a revision to the LEA student’s IEP. At any 

time during the term of this Master Contract, a LEA student’s parent, CONTRACTOR, or LEA may request 

a review of a LEA student’s IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 

in the IEP unless the CONTRACTOR and the LEA agree otherwise in the ISA (California Education Code 

sections 56366(a)(5) and 3062(e)). In the event the CONTRACTOR is unable to provide a specific service 

at any time during the life of the ISA, the CONTRACTOR shall notify the LEA in writing within five (5) 

business days of the last date a service was provided.

woccse master contract (npsnpa) 2012-13 5



DISTRICT MASTER CONTRACT

GENERAL AGREEMENT FOR NONSECTARIAN,

NONPUBLIC SCHOOL SERVICES

2012-13

HBUHSD

CONTRACT NO.

2040

Please refer to this number on all 

correspondence, invoices, etc.  

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 

CONTRACTOR shall abide by the “stay-put” requirement of state and federal law unless the parent agrees 

otherwise or an interim alternative educational placement is deemed lawful and appropriate by the LEA or 

OAH.  CONTRACTOR shall adhere to all the LEA requirements concerning changes in placement. 

Disagreements between the LEA and CONTRACTOR concerning the formulation of an ISA or the Master 

Contract may be appealed to the County Superintendent of Schools of the County where the LEA is located, 

or the State Superintendent of Public Instruction pursuant to the provisions of California Education Code 

section 56366(c)(2).

7. DEFINITIONS  

The following definitions shall apply for purposes of this contract:

a. The term “CONTRACTOR” means a nonpublic, nonsectarian school/agency certified by the 

California Department of Education and its officers, agents, employees.

b. The term “authorized LEA representative” means a LEA administrator designated to be 

responsible for nonpublic school/agencies.  

c. The term “credential” means a valid credential, life diploma, permit, or document in special 

education or pupil personnel services issued by, or under the jurisdiction of , the State Board of 

Education if issued prior to 1970 or the California Commission on Teacher Credentialing, which 

entitles the holder thereof to perform services for which certification qualifications are required as 

defined in Title 5 of the California Code of Regulations section 3001(j).

d. The term "qualified" means that a person holds a certificate, permit or other document equivalent 

to that which staff in a public school are required to hold to provide special education and 

designated instruction and services, and has met federal and state certification, licensing, 

registration, or other comparable requirements which apply to the area in which he or she is 

providing special education or related services, including those requirements set forth in Title 34 of 

the Code of Federal Regulations sections 3064 and 3065, or, in the absence of such requirements, 

the state-education-agency-approved or recognized requirements, and adheres to the standards of 

professional practice established in federal and state law or regulation, including the standards 

contained in the California Business and Professions Code. Nothing in this definition shall be 

construed as restricting the activities of services of a graduate needing direct hours leading to 

licensure, or of a student teacher or intern leading to a graduate degree at an accredited or 

approved college or university, as authorized by state laws or regulations.

e. The term “license” means a valid nonexpired document issued by a licensing agency within the 

Department of Consumer Affairs or other state licensing office authorized to grant licenses and 

authorizing the bearer of the document to provide certain professional services, including but not 

limited to mental health and board and care services at a residential placement, or refer to 

themselves using a specified professional title. If a license is not available through an appropriate 

state licensing agency, a certificate of registration with the appropriate professional organization at 

the national or state level which has standards established for the certificate that are equivalent to a 

license, shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 

section 3001(r).
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f. Parent means a biological or adoptive parent unless the biological or adoptive parent does not have 

legal authority to make educational decisions for the child, a guardian generally authorized to act 

as the child’s parent or authorized to make educational decisions for the child, an individual acting 

in the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 

with whom the child lives, or an individual who is legally responsible for the child’s welfare, a 

surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 

educational decisions on the child’s behalf has been specifically limited by court order in 

accordance with Code of Federal Regulations 300.30(b)(1) or (2). Parent does not include the 

state or any political subdivision of government or the nonpublic school or agency under contract 

with the LEA for the provision of special education or designated instruction and services for a 

child. (California Education Code section 56028).

g. The term “days” means calendar days unless otherwise specified.

h. The phrase “billable day” means a school day in which instructional minutes meet or exceed those 

in comparable LEA programs.

i. The phrase “billable day of attendance” means a school day as defined in California Education 

Code Section 46307, in which a LEA student is in attendance and in which instructional minutes 

meet or exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA.

j. It is understood that the term “Master Contract” also means “Agreement” and is referred to as such 

in this document.

ADMINISTRATION OF CONTRACT

8. NOTICES

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed by first class 

mail deposited with the United States Postal Service or delivered by hand and shall be effective as of the 

date of receipt by addressee.   

All notices mailed to the LEA shall be addressed to the person and address as indicated on the signature 

page of the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page 

of this Master Contract.

9. MAINTENANCE OF RECORDS  

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 

Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) 

years after the termination of this Master Contract. For purposes of this Master Contract, “records” shall 

include, but not be limited to student records as defined by California Education Code section 49061(b) 

including electronically stored information; cost data records as set forth in Title 5 of the California Code of 

Regulations section 3061; registers and roll books of teachers and/or daily service providers; daily service 

logs and notes and other documents used to record the provision of related services including supervision; 

daily service logs and notes used to record the provision of services provided through additional 

instructional assistants, NPA behavior intervention aides, and bus aides; absence verification records 

(parent/doctor notes, telephone logs, and related documents) if the CONTRACTOR is funded for excused 

absences, however, such records are not required if positive attendance is required; bus rosters; staff lists 

specifying credentials held and documents evidencing other staff qualifications, social security numbers, 

dates of hire, and dates of termination; records of employee training and certification, staff time 
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sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 

school calendars; bell/class schedules when applicable; liability and worker’s compensation insurance 

policies; state nonpublic school and/or agency certifications by-laws; lists of current board of 

directors/trustees, if incorporated; documents evidencing financial expenditures; federal/state payroll 

quarterly reports; and bank statements and canceled checks or facsimile thereof .  

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 

prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 

CONTRACTOR’s employees who have access to confidential records. CONTRACTOR shall maintain an 

access log for each LEA student’s record which lists all persons, agencies, or organizations requesting or 

receiving information from the record. Such log shall be maintained as required by California Education 

Code section 49064 and include the name, title, agency/organization affiliation, and date/time of access for 

each individual requesting or receiving information from the LEA student’s record. Such log needs to 

record access to the LEA student’s records by: (a) the LEA student’s parent; (b) an individual to whom 

written consent has been executed by the LEA student’s parent; or (c) employees of LEA or 

CONTRACTOR having a legitimate educational interest in requesting or receiving information from the 

record. CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 

student records. For purposes of this paragraph, “employees of LEA or CONTRACTOR” do not include 

subcontractors. CONTRACTOR shall grant parents access to student records, and comply with parents’ 

requests for copies of student records, as required by state and federal laws and regulations. 

CONTRACTOR agrees, in the event of school or agency closure, to forward all records within five (5) 

business days to LEA.  These shall include, but not limited to, current transcripts, IEP/ISPs, and reports.

10. SEVERABILITY CLAUSE

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 

remainder of that provision and of the entire Agreement shall be severable and remain in effect.

11. SUCCESSORS IN INTEREST

This contract binds CONTRACTOR’s successors and assignees.

12. VENUE AND GOVERNING LAW

The laws of the State of California shall govern the terms and conditions of this Master Contract with venue 

in Orange County. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 

ADMINISTRATIVE GUIDELINES

This Master Contract may be modified or amended by the LEA to conform to administrative and statutory 

guidelines issued by any state, federal or local governmental agency. The LEA shall provide the 

CONTRACTOR thirty (30) days notice of any such changes or modifications made to conform to 

administrative or statutory guidelines and a copy of the statute or regulation upon which the modification or 

changes are based.

14. TERMINATION

This Master Contract or an Individual Service Agreement may be terminated for cause. The cause shall not 

be the availability of a public class initiated during the period of the Master Contract or ISA unless the 

parent agrees to the transfer of the student to the public school program at an IEP team meeting.  To 
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terminate the Master Contract, either party shall give twenty (20) days prior written notice to the other party 

(California Education Code section 56366(a)(4)). At the time of termination, CONTRACTOR shall provide 

to the LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. 

ISAs are void upon termination of this Master Contract. CONTRACTOR or the LEA may also terminate an 

individual ISA for cause. To terminate the ISA, either party shall also give twenty (20) days prior written 

notice to the other. 

15. INSURANCE

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 

term of this Agreement, the following insurance coverage from a California licensed and/or admitted insurer 

with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, 

liabilities, costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR’

S fulfillment of any of its obligations under this Agreement or either party's use of the Work or any 

component or part thereof :

A. Commercial General Liability Insurance, including both bodily injury and property 

damage, with limits as follows: 

                                    $1,000,000 per occurrence

                                    $   100,000 fire damage

                                    $       5,000 medical expenses

                                    $1,000,000 personal & adv. injury

                                    $2,000,000 general aggregate

                                    $2,000,000 products/completed operations aggregate

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 

with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel to/from school sites, between schools and/or 

to/from students’ homes or other locations as an approved service location by the LEA, 

CONTRACTOR must comply with State of California auto insurance requirements.

C. Workers’ Compensation and Employers Liability Insurance in a form and amount 

covering CONTRACTOR’S full liability under the California Workers’ Compensation 

Insurance and Safety Act and in accordance with applicable state and federal laws.

 Part A - Statutory Limits

 Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability

D. Errors & Omissions (E & O)/Malpractice (Professional Liability) coverage,

including Sexual Molestation and Abuse coverage, unless that coverage is

afforded elsewhere in the Commercial General Liability policy by

endorsement or separate policy, with the following limits:

$1,000,000 per occurrence

$1,000,000 general aggregate
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E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon 

request, shall furnish the LEA with certificates of insurance evidencing such coverage. The 

certificate of insurance shall include a ten (10) day non-renewal notice provision. The 

Commercial General Liability and Automobile Liability policy shall name the LEA and the 

District’s Board of Education as additional insured’s premiums on all insurance policies shall 

be paid by CONTRACTOR and shall be deemed included in CONTRACTOR’s obligations 

under this contract at no additional charge.

F. Any deductibles or self -insured retentions above $100,000 must be declared to and approved 

by the LEA. At its option, the LEA may require the CONTRACTOR, at the CONTRACTOR’

s sole cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such 

deductibles or self -insured retentions with respect to the LEA, its officials and employees or 

(b) procure a bond guaranteeing payment of losses and related investigation.

G. For any claims related to the services, the CONTRACTOR’s insurance coverage shall be 

primary insurance as respects the LEA, its subsidiaries, officials and employees. Any 

insurance or self -insurance maintained by the LEA, its subsidiaries, officials and employees 

shall be excess of the CONTRACTOR's insurance and shall not contribute with it.

H. All Certificates of Insurance shall reference the contract number, name of the school or agency 

submitting the certificate, and the location of the school or agency submitting the certificate on 

the certificate.

If the LEA or CONTRACTOR determines that changes in insurance coverage obligations under this section 

is necessary, either party may reopen negotiations to modify the insurance obligations.

16. INDEMNIFICATION AND HOLD HARMLESS

To the fullest extent allowed by law, CONTRACTOR shall defend, indemnify and hold harmless LEA and 

its directors, officers, agents, employees and guests against any claim or demand arising from any actual or 

alleged act, error, or omission by CONTRACTOR or its directors, officers, agents, employees, volunteers or 

guests arising from CONTRACTOR’s duties and obligations described in this Agreement or imposed by 

law.

To the fullest extent allowed by law, LEA shall defend, indemnify and hold harmless CONTRACTOR and 

its directors, officers, agents, employees and guests against any claim or demand arising from any actual or 

alleged act, error, or omission by LEA or its directors, officers, agents, employees, volunteers or guests 

arising from LEA’s duties and obligations described in this Agreement or imposed by law.

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 

relationship between the LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 

Agreement as an independent contractor, and neither party shall have the authority to bind or make any 

commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 

association, partnership, joint venture or relationship of principal and agent, master and servant, or 

employer and employee between the parties or any affiliates of the parties, or between the LEA and any 

individual assigned by CONTRACTOR to perform any services for the LEA.  
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If the LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of 

CONTRACTOR, CONTRACTOR shall indemnify and hold harmless the LEA from and against any and all 

claims for loss, liability, or damages arising from that holding, as well as any expenses, costs, taxes, 

penalties and interest charges incurred by the LEA as a result of that holding. If CONTRACTOR is held to 

be a joint venturer, employer, or co-principal of the LEA, then the LEA shall indemnify and hold harmless 

the CONTRACTOR.

18. SUBCONTRACTING

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining the written 

approval of the LEA. CONTRACTOR shall incorporate all of the provisions of this Master Contract in all 

subcontracts, unless written approval for any change is first obtained by the LEA. Furthermore, when 

CONTRACTOR enters into subcontracts for the provision of special education and/or related services 

(including without limitation transportation) for any LEA student, CONTRACTOR shall cause each 

subcontractor to procure and maintain insurance during the term of each subcontract. Such subcontractor’s 

insurance shall comply with the provisions of Section 15. Each subcontractor shall furnish the LEA with 

original endorsements and certificates of insurance effecting coverage required by Section 15. The 

endorsements are to be signed by a person authorized by that insurer to bind coverage on its behalf . The 

endorsements are to be on forms provided by the LEA. All endorsements are to be received and approved 

by the LEA before the subcontractor’s work commences. The Commercial General Liability and 

Automobile Liability policies shall name the LEA and the LEA/District Board of Education as additional 

insured.

As an alternative to the LEA's forms, a subcontractor’s insurer may provide complete, certified copies of all 

required insurance policies, including endorsements affecting the coverage required by this Master Contract. 

All Certificates of Insurance shall reference the LEA contract number, name of the school or agency 

submitting the certificate, indication if nonpublic school or nonpublic agency, and the location of the school 

or agency submitting the certificate. In addition, all sub-contractors must meet the requirements as 

contained in Section 45 (Clearance Requirements) and Section 46 (Staff Qualifications) of this Master 

Contract.

19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to the LEA a copy of its current bylaws and a current list of its Board of 

Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors (or 

Trustees) shall avoid any relationship with the LEA that constitutes or may constitute a conflict of interest 

pursuant to California Education Code section 56042 including, but not limited to, employment with LEA, 

provision of private party assessments and/or reports, and attendance at IEP team meetings acting as a 

student’s advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 

parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR’s facility 

if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 

the CONTRACTOR, or otherwise has a conflict of interest.

Unless CONTRACTOR and the LEA otherwise agree in writing, the LEA shall neither execute an ISA with 

CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special 

education and/or related services is based in whole or in part on assessment(s) or reports provided by 

CONTRACTOR to the LEA student without prior written authorization by LEA. This paragraph shall apply 

to CONTRACTOR regardless of when an assessment is performed or a report is prepared (i.e. before or 

after the LEA student is enrolled in CONTRACTOR’s school/agency) or whether an assessment of the LEA 

student is performed or a report is prepared in the normal course of the services provided to the LEA student 

by CONTRACTOR. To avoid a conflict of interest, and in order to ensure the appropriateness of an 

Independent Educational Evaluation (hereinafter referred to as “IEE”) and its recommendations, the 
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District may, in its discretion, not fund an IEE by an evaluator who provides ongoing service(s) or is sought 

to provide service(s) to the student for whom the IEE is requested. Likewise, the LEA may, in its discretion, 

not fund services through the evaluator whose IEE the District agrees to fund. When no other appropriate 

assessor is available, the LEA may request and if CONTRACTOR agrees, the CONTRACTOR may provide 

an IEE.

When the CONTRACTOR is a nonpublic agency, the CONTRACTOR acknowledges that its authorized 

representative has read and understands Education Code section 56366.3 which provides, in relevant part, 

that no special education and/or related services provided by CONTRACTOR shall be paid for by the LEA 

if provided by an individual who was an employee of the LEA within the three hundred and sixty five (365) 

days prior to executing this Master Contract. This provision does not apply to any person who is able to 

provide designated instruction and services during the extended school year because he or she is otherwise 

employed for up to ten months of the school year by the LEA.

20. NON-DISCRIMINATION

CONTRACTOR shall not unlawfully discriminate on the basis of race, religion, sex, national origin, age, 

sexual orientation, or disability in employment or operation of its programs.

EDUCATIONAL PROGRAM

21. FREE AND APPROPRIATE PUBLIC EDUCATION

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 

(hereinafter referred to as “ITP”) of each LEA student served by CONTRACTOR. CONTRACTOR shall 

provide to each LEA student special education and/or related services (including transition services) within 

the nonpublic school or nonpublic agency consistent with the LEA student’s IEP and as specified in the 

ISA. If CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot 

provide or ensure the provision of the services outlined in the student’s IEP.  

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for 

the provision of all appropriate supplies, equipment, and/or facilities for LEA students, as specified in the 

LEA student’s IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special 

education and/or related services as specified in the LEA student’s IEP and ISA (including, but not limited 

to, screenings, assessments, or interviews that occur prior to or as a condition of the LEA student’s 

enrollment under the terms of this Master Contract). CONTRACTOR may charge a LEA student’s 

parent(s) for services and/or activities not necessary for the LEA student to receive a free appropriate public 

education after: (a) written notification to the LEA student’s parent(s) of the cost and voluntary nature of the 

services and/or activities; and (b) receipt by the LEA of the written notification and a written 

acknowledgment signed by the LEA student’s parent(s) of the cost and voluntary nature of the services 

and/or activities. CONTRACTOR shall adhere to all LEA requirements concerning parent acknowledgment 

of financial responsibility as specified in the LEA Procedures.

Voluntary services and/or activities not necessary for the LEA student to receive a free appropriate public 

education shall not interfere with the LEA student’s receipt of special education and/or related services as 

specified in the LEA student’s IEP and ISA unless the LEA and CONTRACTOR agree otherwise in 

writing.
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22. GENERAL PROGRAM OF INSTRUCTION

All nonpublic school and nonpublic agency services shall be provided consistent with the area of 

certification specified by CDE Certification and as defined in California Education Code section 56366 et 

seq. 

When CONTRACTOR is a nonpublic school, CONTRACTOR’s general program of instruction shall: (a) 

be consistent with LEA’s standards regarding the particular course of study and curriculum; (b) include 

curriculum that addresses mathematics, literacy and the use of educational, assistive technology and 

transition services; (c) be consistent with CDE’s standards regarding the particular course of study and 

curriculum; (d) provide the services as specified in the LEA student’s IEP and ISA. LEA students shall 

have access to: (a) State Board of Education (SBE) - adopted standards-based, core curriculum and the 

same instructional materials for kindergarten and grades 1 to 8, inclusive; and provide standards - aligned 

core curriculum and instructional materials for grades 9 to 12, inclusive, used by a local education agency 

(LEA), that contracts with the nonpublic school; (b) college preparation courses; (c) extracurricular 

activities, such as art, sports, music and academic clubs; (d) career preparation and vocational training, 

consistent with transition plans pursuant to state and federal law and; (e) supplemental assistance, including 

individual academic tutoring, psychological counseling, and career and college counseling. 

CONTRACTOR’s general program of instruction shall be described in writing and a copy provided to LEA 

prior to the effective date of this Master Contract.

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 

CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 

toward graduation or completion of LEA’s diploma requirements. CONTRACTOR shall not award a high 

school diploma to LEA students who have not successfully completed all of the LEA’s graduation 

requirements, including, but not limited to, passing the California High School Exit Exam per state 

guidelines. 

When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR’s general 

program of instruction and/or services shall be consistent with LEA and CDE guidelines and certification, 

and provided as specified in the LEA student’s IEP and ISA. The nonpublic agency providing Behavior 

Intervention services shall develop a written treatment plan that specifies the nature of their nonpublic 

agency service for each student within thirty (30) days of enrollment and shall be provided in writing to the 

LEA. School-based services may not be unilaterally converted by CONTRACTOR to a substitute program 

or provided at a location not specifically authorized by the IEP team. Except for services provided by a 

contractor that is a licensed children’s institution, all services not provided in the school setting require the 

presence of a parent, guardian or adult caregiver during the delivery of services, provided such guardian or 

caregiver have a signed authorization by the parent or legal guardian to authorize emergency services as 

requested. LCI contractors shall ensure that appropriate and qualified residential or clinical staff is present 

during the provision of services under this Master Contract. CONTRACTOR shall immediately notify LEA 

in writing if no parent, guardian or adult caregiver is present. CONTRACTOR shall provide to the LEA a 

written description of the services and location provided prior to the effective date of this Master Contract. 

Contractors providing Behavior Intervention services must have a trained Behavior Intervention Case 

Manager (“BICM”) or trained equivalent on staff . It is understood that Behavior Intervention services are 

limited per CDE Certification and do not constitute as an instructional program.

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 

subcontract for transportation services. 
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23. INSTRUCTIONAL MINUTES  

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 

provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 

day provided to LEA students at like grade level, attending LEA schools and shall be specified in the LEA 

student’s ISA developed in accordance with the LEA student’s IEP.

For LEA students in grades pre-kindergarten through 12, unless otherwise specified in the LEA student's 

IEP and ISA, the number of instructional minutes, excluding breakfast, recess, lunch, and passing time, shall 

be at least:  

310 instructional minutes for LEA students in grades pre-kindergarten through five inclusive.

314 instructional minutes for LEA students in grades six through twelve inclusive.

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 

instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 

specified in the LEA student’s IEP.

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of minutes 

per school day provided by CONTRACTOR shall be specified in the LEA student’s ISA developed in 

accordance with the LEA student’s IEP.

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 

a ratio of one teacher per twelve (12) students unless CONTRACTOR and the LEA agree otherwise, in 

writing.

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 

to students, and the vacancy has direct impact on the California Department of Education Certification of 

that school, the nonpublic school shall develop a plan to assure appropriate coverage of students by first 

utilizing existing certificated staff . The nonpublic school and the LEA may agree to one 30 school day 

period per contract year where class size may be increased to assure coverage by an appropriately 

credentialed teacher. Such an agreement shall be in writing and signed by both parties. This provision does 

not apply to a nonpublic agency.

CONTRACTOR providing special education instruction for individuals with exceptional needs between the 

ages of three and five years, inclusive, shall also comply with the appropriate instructional adult to child 

ratios pursuant to California Education Code sections 56440 et seq.

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to the LEA a school calendar 

with the total number of billable days not to exceed 180 days, plus extended school year billable days 

equivalent to the number of days determined by the LEA’s extended school year calendar. Billable days 

shall include only those days that are included on the submitted and approved school calendar, and/or 

required by the IEP (developed by the LEA) for each student. CONTRACTOR shall not be allowed to 

change its school calendar and/or amend the number of billable days without the prior written approval of 

the LEA. Nothing in this Master Contract shall be interpreted to require the LEA to accept any requests for 

calendar changes.  
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Unless otherwise specified by the students’ IEP, educational services shall occur at the school site. A 

student shall only be eligible for extended school year services if such are recommended by his/her IEP 

Team and the provision of such is specifically included in the ISA. Extended school year shall consist of 

twenty (20) instructional days, unless otherwise agreed upon by the IEP Team convened by the LEA. Any 

days of extended school year in excess of twenty (20) billable days must be mutually agreed to, in writing, 

prior to the start of the extended school year.  

Student must have actually been in attendance during the regular school year and/or during extended school 

year and actually received services on a billable day of attendance in order for CONTRACTOR to be 

eligible for payment. It is specifically understood that services may not be provided on weekends/holidays 

and other times when school is not in session, unless agreed to by the LEA, in writing, in advance of the 

delivery of any nonpublic school service. Any instructional days provided without this written agreement 

shall be at the sole financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe the same legal holidays as the LEA. Those holidays are Labor Day, 

Veteran’s Day, Thanksgiving Day, Christmas Day, New Year’s Day, Dr. Martin Luther King, Jr. Day, 

President’s Day, Memorial Day and Independence Day. With the approval of the LEA, CONTRACTOR 

may revise the date upon which CONTRACTOR closes in observance of any of the holidays observed by 

LEA.

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a 

LEA-developed/approved calendar prior to the initiation of services. CONTRACTOR herein agrees to 

observe holidays as specified in the LEA-developed/approved calendar. CONTRACTOR shall provide 

services pursuant to the LEA-developed/approved calendar; or as specified in the LEA student’s IEP and 

ISA. Unless otherwise specified in the LEA student’s ISA, CONTRACTOR shall provide related services 

to LEA students on only those days that the LEA student’s school of attendance is in session and the LEA 

student attends school. CONTRACTOR shall bill only for services provided on billable days of attendance 

as indicated on the LEA calendar unless CONTRACTOR and the LEA agree otherwise, in writing. Student 

must have actually been in attendance and/or received services on a billable day of attendance in order for 

CONTRACTOR to be eligible for payment. It is specifically understood that services may not be provided 

on weekends/holidays and other times when school is not in session, unless agreed to by the LEA, in 

writing, in advance of the delivery of any nonpublic agency service provided by CONTRACTOR. Any 

instructional days provided without this written agreement shall be at the sole financial responsibility of the 

CONTRACTOR.

26. DATA REPORTING 

CONTRACTOR shall agree to provide to the LEA, all data related to students who are served by the 

CONTRACTOR. This shall include any and all data related to any section of this Master Contract. 

CONTRACTOR agrees to provide all the information in the format required by the LEA.  

The LEA shall provide the CONTRACTOR with approved forms and/or format for such data including but 

not limited to invoicing, attendance reports and progress reports. The LEA may approve use of 

CONTRACTOR-provided forms at LEAs discretion.

27. LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT 

CONTRACTOR and the LEA shall both follow all LEA policies and procedures that support Least 

Restrictive Environment (“LRE”) options (and/or dual enrollment options if available and appropriate) for 

students to have access to the general curriculum and to be educated with their nondisabled peers to the 

maximum extent appropriate.
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CONTRACTOR shall ensure that LRE placement options are addressed at all IEP team meetings regarding 

students for whom ISAs have been or may be executed. This shall include IEP team consideration of 

supplementary aids and services and goals and objectives necessary for placement in the LRE and necessary 

to enable students to transition to less restrictive settings.

When an IEP team has determined that a student should be transitioned into the public school setting, 

CONTRACTOR shall assist the LEA in implementing the IEP team’s recommendations and/or activities to 

support the transition.  

28. STATEWIDE ACHIEVEMENT TESTING AND HIGH SCHOOL EXIT EXAMINATION  

Where CONTRACTOR is a nonpublic school, CONTRACTOR is subject to the alternative accountability 

system developed pursuant to Education Code section 52052, in the same manner as public schools and 

each LEA student placed with CONTRACTOR by the LEA shall be tested by qualified staff of 

CONTRACTOR in accordance with that accountability program. LEA shall provide test administration 

training to CONTRACTOR’s qualified staff ; CONTRACTOR shall attend LEA test training and comply 

with completion of all coding requirements as required by LEA. Contractor shall report the test results to 

the CDE as required by Education Code section 56366(a)(8)(A). 

Where CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all statewide achievement 

tests and the California High School Exit Examination as mandated by the LEA and pursuant to the LEA, 

state and federal guidelines.  

29. DISTRICT MANDATED ATTENDANCE AT MEETINGS

CONTRACTOR shall attend District mandated meetings when legal mandates, and/or LEA policy and 

procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 

standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 

dual enrollment responsibilities, LRE responsibilities, transition services, and standardized testing. The 

LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 

meetings shall not constitute a billable service hour(s).

30. POSITIVE BEHAVIOR INTERVENTIONS  

CONTRACTOR shall comply with the requirements of Title 5 of the California Code of Regulations 

sections 3001(c)-(f) and 3052(l)(1-8) regarding positive behavior interventions including, but not limited to: 

the completion of functional analysis assessments; the development, implementation, monitoring, 

supervision, modification, and evaluation of behavior intervention plans; and emergency interventions. It is 

understood that the LEA may require additional requirements for staff qualifications beyond what is 

required in Title 5 Regulation, 3064 and 3065. Such requirements will be provided in writing to the 

behavior intervention agency prior to entering into any contract for services. Failure to maintain adherence 

to staff qualification requirements shall constitute sufficient cause for contract termination. Behavior 

intervention agencies shall provide the LEA with all training protocols for behavior intervention staff 

employed by a nonpublic agency who do not possess a license, credential or recognized certification as part 

of their Master Contract application. Behavior intervention nonpublic agencies shall provide certification 

that all behavior aides who do not possess a license, credential or recognized certification have completed 

required training protocols within ten days of the start of providing behavior intervention services to a LEA 

student.  Failure to do so shall constitute sufficient cause for termination.
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CONTRACTOR shall designate an individual employed, contracted, and/or otherwise hired by 

CONTRACTOR as a “behavior intervention case manager” as that term is defined in Title 5 of the 

California Code of Regulations section 3001(e). CONTRACTOR shall maintain a written policy in 

compliance with Title 5 of the California Code of Regulations section 3052(i) and (k) regarding emergency 

interventions and Behavioral Emergency Reports. Evidence of such training shall be submitted to the LEA 

at the beginning of the school year and within six (6) days of any new hire. CONTRACTOR shall ensure 

that all of its staff members are trained annually in crisis intervention and emergency procedures as related 

to appropriate behavior management strategies.

CONTRACTOR shall not authorize, order, consent to, or pay for any of the following prohibited 

interventions, or any other intervention similar to or like the following: (a) any intervention that is designed 

to, or likely to, cause physical pain; (b) releasing noxious, toxic, or otherwise unpleasant sprays, mists, or 

substances in proximity to the LEA student’s face; (c) any intervention which denies adequate sleep, food, 

water, shelter, bedding, physical comfort, or access to bathroom facilities; (d) any intervention which is 

designed to subject, used to subject, or likely to subject the LEA student to verbal abuse, ridicule, or 

humiliation, or which can be expected to cause excessive emotional trauma; (e) restrictive interventions 

which employ a device, material, or objects that simultaneously immobilize all four extremities, including 

the procedure known as prone containment, except that prone containment or similar techniques may be 

used as a short term emergency intervention by CONTRACTOR’s trained and qualified personnel as 

allowable by applicable law and regulations; (f) locked seclusion except as allowable by applicable law and 

regulations; (g) any intervention that precludes adequate supervision of individual; and (h) any intervention 

which deprives the LEA student of one or more of his or her senses, pursuant to California Code of 

Regulations 3052(l) (1-8). 

31. STUDENT DISCIPLINE

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 

state and federal law and regulations.  

When CONTRACTOR seeks to remove a LEA student from his/her current educational placement for 

disciplinary reasons, CONTRACTOR shall immediately submit a written discipline report to the LEA and a 

manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 

limited to: the LEA student’s name; the time, date, and description of the misconduct; the disciplinary 

action taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of the LEA student’

s behavior plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA 

agree to participate in a manifestation determination at an IEP meeting no later than the tenth (10th) day of 

suspension. CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the 

manifestation determination will be made. 

32. IEP TEAM MEETINGS

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 

student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 

Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 

nonpublic school and/or by the nonpublic agency; and (3) whether changes to the student’s IEP are 

necessary, including whether the student may be transitioned to a public school setting. (California 

Education Code sections 56366(a)(2)(B)(i) and (ii).) If a LEA student is to be transferred from a nonpublic 

school setting into a regular class setting in a public school for any part of the school day, the IEP team shall 

document, if appropriate, a description of activities provided to integrate the student into the regular 

education program, including the nature of each activity as well as the time spent on the activity each day or 

week and a description of the activities provided to support the transition of the student from the special  
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education program into the regular education program. Each LEA student shall be allowed to provide 

confidential input to any representative of his or her IEP team. Except as otherwise provided in the Master 

Contract, CONTRACTOR and the LEA shall participate in all IEP team meetings regarding LEA students 

for whom ISAs have been or may be executed. At any time during the term of this Master Contract, a 

parent, the CONTRACTOR or the LEA may request a review of the student’s IEP, subject to all procedural 

safeguards required by law, including reasonable notice given to, and participation of, the CONTRACTOR 

in the meeting. Every effort shall be made to schedule IEP team meetings at a time and place that is 

mutually convenient to the parent(s), the CONTRACTOR and the LEA. CONTRACTOR shall provide to 

the LEA any and all assessments (including testing protocols) and written assessment reports created by 

CONTRACTOR and any of its agents or subcontractors, upon request and/or pursuant to LEA policy and 

procedures. 

If the CONTRACTOR or LEA is unable to convince the parent or guardian that he or she should attend the 

IEP, CONTRACTOR shall maintain a written record of its attempts to arrange a mutually agreed-upon time 

and place. The CONTRACTOR and LEA shall also take any action necessary to ensure that the parent or 

guardian understands the proceedings at a meeting, including arranging for an interpreter. 

Changes in any LEA student’s educational program, including instruction, services, or instructional setting, 

provided under this Master Contract may only be made on the basis of revisions to the student’s IEP. In the 

event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 

may request a review of the student’s IEP for the purposes of considering a change in the student’s 

placement. Student is entitled to remain in the last agreed upon and implemented placement unless parent 

agrees otherwise or unless an interim alternative educational placement is deemed lawful and appropriate by 

the LEA or OAH.  

33. SURROGATE PARENTS

CONTRACTOR shall comply with state and federal laws and regulations and LEA policies and procedures 

regarding assigning surrogate parents to LEA students. 

34. DUE PROCESS PROCEEDINGS  

CONTRACTOR shall fully participate in special education due process proceedings including mediations 

and hearings, as requested by the LEA. CONTRACTOR shall also fully participate in the investigation of 

any complaint filed with the State of California, the Office for Civil Rights, or any other state and/or federal 

governmental body or agency. Full participation shall include, but in no way be limited to, cooperating with 

LEA representatives to provide complete answers raised by any investigator and/or the immediate provision 

of any and all documentation that pertains to the operation of CONTRACTOR’s program and/or the 

implementation of a particular student’s ISP. 

35. COMPLAINT PROCEDURES  

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent 

complaints. These procedures shall include annually notifying and providing parents of LEA students with 

appropriate information (including complaint forms) for the following: (1) Uniform Complaint Procedures 

pursuant to Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination 

policies pursuant to Title 5 of the California Code of Regulations section 4960 (a); (3) Sexual Harassment 

Policies pursuant to California Education Code 231.5(a)(b)(c); (4) Student Grievance Procedure pursuant to 

Title IX 106.8 (a)(d) and 106.9 (a); and (5) Notice of Privacy Practices in compliance with Health Insurance 

Portability and Accountability Act (HIPPA). CONTRACTOR shall include verification of these procedures 

to the LEA.
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36. LEA STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS

Unless the LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR 

shall provide to parents at least four written progress reports/report cards. At a minimum, progress reports 

shall include progress over time towards IEP goals and objectives. A copy of the progress reports/report 

cards shall be maintained at the CONTRACTOR’s place of business and shall be submitted to the LEA and 

LEA student’s parent(s).  

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 

determine progress on any goal or objective, including but not limited to log sheets, observation notes, data 

sheets, pre/post tests, rubrics and other similar data collection used to determine progress or lack of progress 

on approved goals, objectives, transition plans or behavior support plans. The LEA may request copies of 

such data at any time within five (5) years of the date of service. CONTRACTOR agrees to maintain the 

information for at least five years and also shall provide this data supporting progress within five (5) 

business days of request.  Additional time may be granted as needed by the LEA.

CONTRACTOR shall complete academic or other assessment of the LEA student one month prior to the 

LEA student’s annual or triennial review IEP team meeting for the purpose of reporting the LEA student’s 

present levels of performance at the IEP team meeting as required by state and federal laws and regulations 

and pursuant to LEA policies, procedures, and/or practices. Contractor shall provide sufficient copies of its 

reports, documents, and projected goals to share with members of the IEP team (5) five business days prior 

to the IEP meeting. CONTRACTOR shall maintain supporting documentation such as test protocols and 

data collection, which shall be made available to LEA within five  (5) business days of request.  

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 

progress reporting and the development of present levels of performance. All assessments shall be provided 

by the LEA unless the LEA specifies in writing a request that CONTRACTOR perform such additional 

assessment. Any assessment costs may be added to the ISA and/or approved separately by the LEA at the 

LEA’s sole discretion.

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 

nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 Regulation, 

subsection 3065, shall be determined as appropriate and included in the ISA. Supervision means the direct 

observation of services, data review, case conferencing and program design consistent with professional 

standards for each professional’s license, certification, or credential.

CONTRACTOR shall not charge the LEA student’s parent(s) or LEA for the provision of progress reports, 

report cards, and/or any assessments, interviews, or meetings, unless the LEA agrees in writing prior to the 

completion of any work. It is understood that all billable hours have limits to those specified on the ISA 

consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other such 

data are part of the pupil’s record and shall be made available to the LEA upon written request.

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 

semester, or upon LEA student transfer, for LEA students in grades nine through twelve inclusive. 

CONTRACTOR shall submit all transcripts on LEA approved forms to the LEA student’s school of 

residence, for evaluation of progress toward completion of diploma requirements as specified in LEA 

Procedures. CONTRACTOR shall submit to the LEA names of LEA students and their schools of residence 

for whom transcripts have been submitted as specified by the LEA.
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38. LEA STUDENT CHANGE OF RESIDENCE

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 

CONTRACTOR of the LEA student’s change of residence. CONTRACTOR shall maintain, and provide 

upon request by LEA, documentation of such notice to parents. Within five (5) school days after 

CONTRACTOR becomes aware of a LEA student’s change of residence, CONTRACTOR shall notify the 

LEA, in writing, of the LEA student’s change of residence.  

If CONTRACTOR had knowledge or should reasonably have had knowledge of the LEA student’s change 

of residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, the 

LEA shall not be responsible for the costs of services delivered after the LEA student’s change of residence.

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM  

CONTRACTOR shall immediately report, by telephone, to the LEA Representative responsible for 

overseeing nonpublic schools and nonpublic agencies, and any other required representative from the 

California Department of Education, when a LEA student is withdrawn from school and/or services. 

CONTRACTOR shall confirm such telephone call on LEA approved forms and submit to the LEA and the 

Department of Education, if required, within five (5) business days of the withdrawal. CONTRACTOR 

shall assist LEA to verify and clear potential dropouts three (3) times per year, as required by the 2001  

Elementary and Secondary Education Act (No Child Left Behind; NCLB), as documentation of graduation 

rate is one of the indicators of Adequate Yearly Progress (AYP).

40. PARENT ACCESS  

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, 

but not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student 

living quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and 

access to LEA students.

CONTRACTOR, if operating a program with a residential component, shall cooperate with a parent’s 

reasonable request for LEA student visits in their home during, but not limited to, holidays and weekends. 

CONTRACTOR shall ensure that parents obtain prior written authorization for therapeutic visits from the 

CONTRACTOR and the LEA.

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 

Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 

regarding visitors to/on school campuses. CONTRACTOR shall be responsible for the purchase and 

provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 

services on LEA public school campuses.

It is understood that the public school credentialed classroom teacher is responsible for the educational 

program.

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or 

agency shall adhere to customary professional standards when providing services. All practices shall be 

within the scope of professional responsibility as defined in the professional code of conduct for each  

woccse master contract (npsnpa) 2012-13 20



DISTRICT MASTER CONTRACT

GENERAL AGREEMENT FOR NONSECTARIAN,

NONPUBLIC SCHOOL SERVICES

2012-13

HBUHSD

CONTRACT NO.

2040

Please refer to this number on all 

correspondence, invoices, etc.  

profession. Reports regarding student progress shall be consistent with the provision of the Master 

Contract.

CONTRACTOR, if providing services in a student’s home as specified in the ISA, shall assure that at least 

one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 

emergency is present during the provision of services. The names of any adult caregiver other than the 

parent shall be provided to the LEA prior to the start of any home based services, including written and 

signed authorization in emergency situations. The parent shall inform the LEA of any changes of caregivers 

and provide written authorization for emergency situations. The adult caregiver cannot also be an employee 

or volunteer associated with the nonpublic school/nonpublic agency service provider. All problems and/or 

concerns reported to parents, both verbal and written shall also be provided to the LEA.

42. LICENSED CHILDREN’S INSTITUTION CONTRACTORS

If CONTRACTOR is a licensed children’s institution, CONTRACTOR shall adhere to all legal 

requirements regarding educational placements for LCI students as stated in Education Code sections 

56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.1(b), (AB1858, AB490 (Chapter 862, 

Statutes of 2003)) and the procedures set forth in the LEA Procedures. An LCI shall not require that a pupil 

be placed in its nonpublic school as a condition of being placed in its residential facility.  

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 

CONTRACTOR shall provide to the LEA, on a quarterly basis, a list of all LEA students, including those 

identified as eligible for special education. For those identified special education students, the list shall 

include: 1) special education eligibility at the time of enrollment; and 2) the educational placement and 

services specified in each student’s IEP at the time of enrollment.

Unless placement is made pursuant to a Office of Administrative Hearings order or a lawfully executed 

agreement between the LEA and parent, the LEA is not responsible for the costs associated with nonpublic 

school placement until the date on which an IEP team meeting is convened, the IEP team determines that a 

nonpublic school placement is appropriate, and the IEP is signed by the LEA student’s parent or another 

adult with educational decision-making rights.

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 

Mandate under California Education Code sections 49530, 49530.5 and 49550.

44. MONITORING

CONTRACTOR shall allow representatives from the LEA access to its facilities for the purpose of 

monitoring each LEA student’s instructional program. LEA shall have access to observe each LEA student 

at work, observe the instructional setting, interview CONTRACTOR, and review each LEA student’s 

records and progress. Such access shall include unannounced monitoring visits. When making site visits, 

LEA shall initially report to CONTRACTOR's site administrative office. CONTRACTOR shall be invited 

to participate in the review of each student’s progress.

If CONTRACTOR is also an LCI, the SELPA shall annually evaluate whether CONTRACTOR is in 

compliance with Education Code section 56366.9 and Health and Safety Code section 1501.1(b).  

The State Superintendent of Public Instruction (“Superintendent”) shall monitor CONTRACTOR’S 

facilities, the educational environment, and the quality of the educational program, including the teaching 
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staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 

standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 

complete a self -review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 

(3) the Superintendent shall conduct a follow-up visit in year three.

CONTRACTOR shall fully participate in the CDE On-Site and Self Review and if applicable, District 

Validation Review. This review will address programmatic aspects of the nonpublic school/agency, 

compliance with relevant state and federal regulations, and Master Contract compliance. CONTRACTOR 

shall complete and submit a Nonpublic School/Agency Self-Review Assessment submitted as specified by 

the LEA.

CONTRACTOR understands that the LEA reserves the right to institute a program audit with or without 

cause. The program audit may include, but is not limited to, a review of core compliance areas of health 

and safety; curriculum/instruction; related services; and contractual, legal, and procedural compliance.

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 

the applicable portion of a School Accountability Report Card in accordance with California Education 

Code Section 33126.

PERSONNEL

45. CLEARANCE REQUIREMENTS

CONTRACTOR shall comply with the requirements of California Education Code section 44237, 35021.1 

and 35021.2 including, but not limited to: obtaining clearance from both the California Department of 

Justice (hereinafter referred to as “CDOJ”) and clearance from the Federal Bureau of Investigation 

(hereinafter referred to as "FBI") for all of CONTRACTOR’s employees and volunteers who will have or 

likely may have any direct contact with LEA students. CONTRACTOR hereby agrees that 

CONTRACTOR’s employees and volunteers who will have or likely may have direct contact with LEA 

students shall not come in contact with LEA students until both CDOJ and FBI clearance are ascertained. 

CONTRACTOR shall further certify in writing to the LEA that none of its employees, volunteers, or 

subcontractors who will have or likely may have any direct contact with LEA students have been convicted 

of a violent or serious felony as those terms are defined in California Education Code section 44237(h), 

unless despite the employee’s conviction of a violent or serious felony, he or she has met the criteria to be 

eligible for employment pursuant to California Education Code section 44237(i) or (j). Clearance 

certification shall be submitted to the LEA. In addition, CONTRACTOR shall make a request for 

subsequent arrest service from the CDOJ as required by California Penal Code section  11105.2.

46. STAFF QUALIFICATIONS

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 

CONTRACTOR to provide classroom and/or individualized instruction or provide related services hold a 

license, certificate, permit, or other document equivalent to that which staff in a public school are required 

to hold to render the service consistent with Education Code section 56366.1(n)(1) and are qualified 

pursuant to Title 34 of the Code of Federal Regulations sections 200.56 and 200.58, and Title 5 of the 

California Code of Regulations sections 3001(y), 3064 and 3065. Such qualified staff may only provide 

related services within the scope of their professional license, certification or credential and ethical 

standards set by each profession and not assume responsibility or authority for another related services 

provider or special education teacher’s scope of practice.
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Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 

hold a current valid credential or license to render special education and related services as required by that 

state shall be eligible to be certified.

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 

teacher assistants respectively pursuant to Federal requirements and California Education Code sections 

45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to 

instructional aides and teacher assistants, employed, contracted, and/or otherwise hired by CONTRACTOR 

to provide classroom and/or individualized instruction or related services, shall possess a high school 

diploma (or higher) degree; or met a rigorous standard of quality and can demonstrate, through a formal 

state or local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and 

mathematics; or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing 

readiness, and mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and 

regulations governing the licensed professions, including but not limited to, the provisions with respect to 

supervision.  

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS

CONTRACTOR shall submit to the LEA a staff list, and copies of all current and required licenses, 

certifications, credentials, permits and/or other documents which entitle the holder to provide special 

education and/or related services by CONTRACTOR and all individuals employed, contracted, and/or 

otherwise hired or sub-contracted by CONTRACTOR. CONTRACTOR shall ensure that all licenses, 

certifications, credentials, permits or other documents are on file at the office of the County Superintendent 

of Schools. CONTRACTOR shall notify the LEA in writing within thirty (30) days when personnel changes 

occur which may affect the provision of special education and/or related services to LEA students as 

specified in the LEA Procedures. CONTRACTOR shall provide the LEA with the verified dates of 

fingerprint clearance, Department of Justice clearance and Tuberculosis Test clearance for all employees, 

approved subcontractors and/or volunteers prior to such individuals starting to work with any student.

CONTRACTOR shall monitor the status of licenses, certifications, credentials, permits and/or other 

documents for CONTRACTOR and all individuals employed, contracted, and/or otherwise hired by 

CONTRACTOR. CONTRACTOR shall immediately, and in no circumstances longer than three (3) 

calendar days, provide to the LEA updated information regarding the status of licenses, certifications, 

credentials, permits and/or other documents of any known changes.

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR’s classroom teacher is absent, 

CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher’s 

classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 

the LEA documentation of substitute coverage on the LEA substitute teacher log. Substitute teachers shall 

remain with their assigned class during all instructional time. The LEA shall not be responsible for any 

payment for instruction and/or services when an appropriately credentialed substitute teacher is not 

provided. 

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR’s 

service provider is absent, CONTRACTOR shall provide a qualified (as defined in section seven (7) of this 

agreement and as determined by the LEA) substitute, unless the LEA provides appropriate coverage in lieu 

of CONTRACTOR’s service providers. It is understood that the parent of a student shall not be deemed to 

be a qualified substitute for his/her student. The LEA will not pay for services unless a qualified substitute 

is provided and/or CONTRACTOR provides documentation evidencing the provision of “make-up” 
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services by a qualified service provider within thirty (30) calendar days from the date on which the services 

should have been provided. CONTRACTOR shall not “bank” or “carry over” make up service hours under 

any circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 

representative.

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 

SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 

nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 

All practices shall only be within the scope of professional responsibility as defined in the professional code 

of conduct for each profession as well as any LEA professional standards as specified in Board policies 

and/or regulations when made available to the CONTRACTOR. Reports regarding student progress shall 

be consistent with the provision of this Master Contract.

For services provided on a public school campus, sign in/out procedures shall be followed by nonpublic 

agency providers working in a public school classroom along with all other procedures for being on campus 

consistent with school and LEA policy. It is understood that the public school credentialed classroom 

teacher is responsible for the instructional program, and all nonpublic agency service providers shall work 

collaboratively with the classroom teacher, who shall remain in charge of the instructional program.  

For services provided in a pupil’s home as specified in the IEP, CONTRACTOR must assure that the parent 

or an LEA-approved responsible adult is present during the provision of services. All problems and/or 

concerns reported to parents, both verbal and written shall also be provided to the LEA.

HEALTH AND SAFETY MANDATES

50. HEALTH AND SAFETY  

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, 

ordinances, policies, and procedures regarding student and employee health and safety. CONTRACTOR 

shall comply with the requirements of California Education Code sections 35021 et seq., 49406, and Health 

and Safety Code section 3454(a) regarding the examination of CONTRACTOR’s employees and volunteers 

for tuberculosis. CONTRACTOR shall provide to the LEA documentation for each individual volunteering, 

employed, contracted, and/or otherwise hired by CONTRACTOR of such compliance before an individual 

comes in contact with an LEA student.

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, 29 Code of Federal 

Regulations (CFR) section 1910.1030, when providing medical treatment or assistance to a student. 

CONTRACTOR further agrees to provide annual training regarding universal health care precautions and to 

post required notices in areas designated in the California Health and Safety Code.

51. FACILITIES AND FACILITIES MODIFICATIONS

CONTRACTOR shall provide special education and/or related services to LEA students in facilities that 

comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 

to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 

permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 

conduct fire drills as required by Title 5 California Code of Regulations section 550.  CONTRACTOR 
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shall be responsible for any structural changes and/or modifications to CONTRACTOR’s facilities as 

required to comply with applicable federal, state, and local laws, regulations, and ordinances.

52. ADMINISTRATION OF MEDICATION 

Unless otherwise set forth in the student’s ISA, CONTRACTOR shall comply with the requirements of 

California Education Code section 49423 when CONTRACTOR serves a LEA student that is required to 

take prescription and/or over-the-counter medication during the school day. CONTRACTOR may 

designate personnel to assist the LEA student with the administration of such medication after the LEA 

student’s parent(s) provides to CONTRACTOR: (a) a written statement from a physician detailing the type, 

administration method, amount, and time schedules by which such medication shall be taken; and (b) a 

written statement from the LEA student’s parent(s) granting CONTRACTOR permission to administer 

medication(s) as specified in the physician’s statement. CONTRACTOR shall maintain, and provide to the 

LEA upon request, copies of such written statements. CONTRACTOR shall maintain a written log for each 

LEA student to whom medication is administered. Such written log shall specify the LEA student’s name; 

the type of medication; the date, time, and amount of each administration; and the name of 

CONTRACTOR’s employee who administered the medication. CONTRACTOR maintains full 

responsibility for assuring appropriate staff training in the administration of such medication consistent with 

student’s physician’s written orders. Any change in medication type, administration method, amount or 

schedule must be authorized by both a licensed physician and parent.

53. INCIDENT/ACCIDENT REPORTING

CONTRACTOR shall submit within 24 hours by fax and mail, any accident or incident report to the LEA. 

CONTRACTOR shall properly submit required accident or incident reports pursuant to the procedures 

specified in LEA Procedures. 

54. CHILD ABUSE REPORTING

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 

familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 

procedures as specified in California Penal Code section 11164 et seq. To protect the privacy rights of all 

parties involved (i.e. reporter, child and alleged abuser), reports will remain confidential as required by law 

and professional ethical mandates. A written statement acknowledging the legal requirements of such 

reporting and verification of staff adherence to such reporting shall be submitted to the LEA. 

55. SEXUAL HARASSMENT/DISCRIMINATION

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 

of conduct that constitutes sexual harassment and that is prohibited by the CONTRACTOR’s policy, as well 

as federal and state law. The policy should include procedures to make complaints without fear of 

retaliation, and for prompt and objective investigations of all sexual harassment complaints. 

CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 

sexual harassment and related procedures.  

56. REPORTING OF MISSING CHILDREN

CONTRACTOR assures the LEA that all staff members, including volunteers, are familiar with and agree to 

adhere to requirements for reporting missing children as specified in California Education Code section 

49370.  A written statement acknowledging the legal requirements of such reporting and verification of  

woccse master contract (npsnpa) 2012-13 25



DISTRICT MASTER CONTRACT

GENERAL AGREEMENT FOR NONSECTARIAN,

NONPUBLIC SCHOOL SERVICES

2012-13

HBUHSD

CONTRACT NO.

2040

Please refer to this number on all 

correspondence, invoices, etc.  

staff adherence to such reporting shall be properly submitted to the LEA. The written statement shall be 

submitted as specified by the LEA.

FINANCIAL

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 

BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 

resources to provide an appropriate education for the children enrolled and will distribute those resources in 

such a manner to implement the IEP and ISA for each and every child.

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 

reporting, service tracking and billing, including requirements of electronic billing, as specified by the LEA 

Procedures. CONTRACTOR shall be paid for the provision of special education and/or related services 

specified in the LEA student’s IEP and ISA which are provided on billable days of attendance. All 

payments by LEA shall be made in accordance with the terms and conditions of this Master Contract and in 

compliance with the LEA Procedures, and will be governed by all applicable federal and state laws.

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 

services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 

forms (i.e., roll books for the basic education program service tracking documents and notes for 

instructional assistants, behavioral intervention aides, bus aides, and each related service) shall be 

completed by the actual service provider whose signature shall appear on such forms and shall be available 

for review, inspection, or audit by the LEA during the effective period of this Master Contract and for a 

period of five (5) years thereafter. CONTRACTOR shall verify the accuracy of minutes of reported 

attendance that is the basis of services being billed for payment.

CONTRACTOR shall submit invoices and related documents to the LEA for payment, for each calendar 

month when education or related services were provided. Invoices and related documents shall be properly 

submitted electronically and in addition, on a LEA form with signatures in the manner prescribed by LEA in 

the LEA Procedures. At a minimum, each invoice must contain the following information: month of 

service; specific days and times of services coordinated by the LEA approved calendar unless otherwise 

specified in the ISP or agreed to by the LEA; name of staff who provided the service; approved cost of each 

invoice; total for each service and total for the monthly invoice; date invoice was mailed; signature of the 

nonpublic school/nonpublic agency administrator authorizing that the information is accurate and consistent 

with the ISA, CDE certificates and staff notification; verification that attendance report is attached as 

appropriate; indication of any made-up session consistent with this Master Contract; verification that 

progress reports have been provided consistent with the ISA (monthly or quarterly unless specified 

otherwise on the ISA); and the name or initials of each student for when the service was provided.  

In the event services were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of the LEA, an 

electronic invoice may be required provided such notice has been made in writing and training provided to 

the CONTRACTOR at no additional charge for such training.

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 

which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 

billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 

(45) days of LEA’s receipt of properly submitted hard copy of invoices prepared and submitted as specified  
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in California Education Code Section 56366.5 and the LEA. CONTRACTOR shall correct deficiencies 

and submit rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. 

LEA shall pay properly submitted re-billing invoices no later than forty-five (45) days after the date a 

completely corrected re-billing invoice is received by the LEA.

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 

extend beyond December 31st after the close of the fiscal year. In no case shall any rebilling for the Master 

Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 

approved by the LEA to resolve billing issues including rebilling issues directly related to a delay in 

obtaining information from the Commission on Teacher Credentialing regarding teacher qualification, but 

no later than 12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility 

of the LEA, then no limit is set provided that the LEA and CONTRACTOR have communicated such 

concerns in writing during the 12-month period following the close of the fiscal year. LEA will not pay 

mileage for NPA employee.

.

58. RIGHT TO WITHHOLD PAYMENT

The LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in 

whole or in part, under the terms of this Master Contract; (b) CONTRACTOR has billed for services 

rendered on days other than billable days of attendance or for days when student was not in attendance 

and/or did not receive services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, 

review, and/or audit of its program, work, and/or records; (d) CONTRACTOR has failed to provide 

supporting documentation with an invoice, as required by EC 56366(c)(2); (e) education and/or related 

services are provided to LEA students by personnel who are not appropriately credentialed, licensed, or 

otherwise qualified; (f) LEA has not received, prior to school closure or contract termination, all documents 

concerning one or more LEA students enrolled in CONTRACTOR’s educational program; (g) 

CONTRACTOR fails to confirm a student’s change of residence to another district or confirms the change 

or residence to another district, but fails to notify LEA with five (5) days of such confirmation; or (h) 

CONTRACTOR receives payment from Medi-Cal or from any other agency or funding source for a service 

provided to a LEA student. It is understood that no payments shall be made for any invoices that are not 

received by six months following the close of the prior fiscal year, for services provided in that year. 

The amount which may be withheld by the LEA with respect to each of the subparagraphs of the preceding 

paragraph are as follows: (a): the value of the service CONTRACTOR failed to perform; (b) the amount of 

overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been 

provided by CONTRACTOR; (d) the amount invoiced for services provided by the individual not 

appropriately credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice 

related to the applicable pupil for the time period from the date of the violation occurred and until the 

violation is cured; or (f the amount paid to CONTRACTOR by Medi-Cal or another agency or funding 

source for the service provided to the LEA student. 

If the LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 

business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 

payment. Such notice shall specify the basis or bases for the LEA’s withholding payment and the amount to 

be withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 

necessary and appropriate action to correct the deficiencies that form the basis for the LEA’s withholding 

payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 

CONTRACTOR’s written request showing good cause, the LEA shall extend CONTRACTOR’s time to 

correct deficiencies (usually an additional thirty (30) days), otherwise payment will be denied.
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If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 

not be withheld, CONTRACTOR shall send written notice to the LEA specifying the reason it believes 

payment should not be withheld. The LEA shall respond to CONTRACTOR’s notice within thirty (30) 

business days by indicating that a warrant for the amount of payment will be made or stating the reason the 

LEA believes payment should not be made. If the LEA fails to respond within thirty (30) business days or a 

dispute regarding the withholding of payment continues after the LEA’s response to CONTRACTOR’s 

notice, CONTRACTOR may invoke the following escalation policy. 

After forty-five (45) business days: The CONTRACTOR may notify the Authorized LEA’s Representative 

of the dispute in writing. The LEA Authorized Representative shall respond to the CONTRACTOR in 

writing within fifteen  (15) business days.  

After sixty (60) business days: Disagreements between the LEA and CONTRACTOR concerning the 

Master Contract may be appealed to the Orange County Superintendent of Schools or the State 

Superintendent of Public Instruction pursuant to the provisions of California Education Code Section 

56366(c)(2).

59. PAYMENT FROM OUTSIDE AGENCIES

CONTRACTOR shall notify the LEA when Medi-Cal or any other agency is billed for the costs associated 

with the provision of special education and/or related services to LEA students. Upon request, 

CONTRACTOR shall provide to the LEA any and all documentation regarding reports, billing, and/or 

payment by Medi-Cal or any other agency for the costs associated with the provision of special education 

and/or related services to LEA students.

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 

appropriately credentialed substitute teacher in the absent teacher’s classroom in accordance with California 

Education Code section 56061. CONTRACTOR shall provide to the LEA documentation of substitute 

coverage pursuant to the LEA Procedures. Substitute teachers shall remain with their assigned class during 

all instructional time. The LEA will not pay for instruction and/or services unless said instruction or service 

is provided by an appropriately credentialed substitute teacher.

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 

section seven (7) of this agreement and as determined by LEA) substitute. The LEA will not pay for 

services unless a qualified substitute is provided and/or CONTRACTOR provides documentation 

evidencing the provision of “make-up” services by a qualified service provider within thirty (30) calendar 

days from the date on which the services should have been provided unless otherwise agreed in LEA 

student’s IEP or ISA.

NONPUBLIC SCHOOL STUDENT ABSENCE

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of the LEA student’s 

unexcused absence, CONTRACTOR shall notify the LEA of such absence as specified in the LEA 

Procedures.  

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 

Code, sections 46010, 46010.3 and 46307.  The LEA shall not pay for services provided on days that a 
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student’s attendance does not qualify for Average Daily Attendance (ADA) reimbursement under state law. 

Per Diem rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro 

rata basis in accordance with the actual proportion of the school day the student was served. The LEA shall 

not be responsible for payment of DIS or related services for days on which a student’s attendance does not 

qualify for Average Daily Attendance (ADA) reimbursement under state law, nor shall student be eligible 

for make-up services.

NONPUBLIC AGENCY STAFF ABSENCE

When CONTRACTOR is a nonpublic agency and CONTRACTOR’s service provider is absent, 

CONTRACTOR shall provide a qualified (as defined in section seven (7) of this Agreement and as 

determined by the LEA) substitute, unless the LEA provides appropriate coverage in lieu of 

CONTRACTOR’s service providers. The LEA shall not pay for services unless a qualified substitute is 

provided and/or CONTRACTOR provides documentation evidencing the provision of “make-up” services 

by a qualified service provider within thirty (30) calendar days from the date on which the services should 

have been provided. CONTRACTOR shall not “bank” or “carry over” make up service hours under any 

circumstances, unless otherwise agreed to in writing by CONTRACTOR and the LEA. In the event services 

were not provided, reasons for why the services were not provided shall be included. In the event of a 

service provider absence for Behavior Intervention Implementation services provided at the school site, 

services shall not be deemed eligible for make up. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 

the fifth consecutive service day of the student’s absence, as specified in the LEA Procedures. The LEA 

shall not be responsible for the payment of services when a student is absent.  

61. INSPECTION AND AUDIT

The CONTRACTOR shall maintain and the LEA shall have the right to examine and audit all of the books, 

records, documents, accounting procedures and practices and other evidence that reflect all costs claimed to 

have been incurred or fees claimed to have been earned under this Agreement.

CONTRACTOR shall provide the LEA access to all records including, but not limited to: student records 

as defined by California Education Code section 49061(b); registers and rollbooks of teachers; daily service 

logs and notes or other documents used to record the provision of related services; Medi-Cal/daily service 

logs and notes used to record provision of services provided by instructional assistants, behavior 

intervention aides, bus aides, and supervisors; absence verification records (parent/doctor notes, telephone 

logs, and related documents); bus rosters; staff lists specifying credentials held, business licenses held, 

documents evidencing other qualifications, social security numbers, dates of hire, and dates of termination; 

staff time sheets; non-paid staff and volunteer sign-in sheets; transportation and other related service 

subcontracts; school calendars; bell/class schedules when applicable; liability and worker’s compensation 

insurance policies; state nonpublic school and/or agency certifications; by-laws; lists of current board of 

directors/trustees, if incorporated; other documents evidencing financial expenditures; federal/state payroll 

quarterly reports Form 941/DE3DP; and bank statements and canceled checks or facsimile thereof. Such 

access shall include unannounced inspections by the LEA. CONTRACTOR shall make available to the 

LEA all budgetary information including operating budgets submitted by CONTRACTOR to the LEA for 

the relevant contract period being audited. 

CONTRACTOR shall make all records available at the office of the LEA or CONTRACTOR’s offices (to 

be specified by the LEA) at all reasonable times and without charge. All records shall be provided to the 

LEA within five (5) working days of a written request from the LEA.  CONTRACTOR shall, at no cost to 
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the LEA, provide assistance for such examination or audit. The LEA’s rights under this section shall also 

include access to CONTRACTOR’s offices for purposes of interviewing CONTRACTOR’s employees. If 

any document or evidence is stored in an electronic form, a hard copy shall be made available to the LEA, 

unless the LEA agrees to the use of the electronic format.

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 

of this section and shall provide a copy of such agreements to the LEA upon request by the LEA. 

If an inspection, review, or audit by the LEA, a state agency, a federal agency, and/or an independent 

agency/firm determines that CONTRACTOR owes the LEA monies as a result of CONTRACTOR’s over 

billing or failure to perform, in whole or in part, any of its obligations under this Master Contract, the LEA 

shall provide to CONTRACTOR written notice demanding payment from CONTRACTOR and specifying 

the basis or bases for such demand. Unless CONTRACTOR and the LEA otherwise agree in writing, 

CONTRACTOR shall pay to the LEA the full amount owed as result of CONTRACTOR’s over billing 

and/or failure to perform, in whole or in part, any of its obligations under this Master Contract, as 

determined by an inspection, review, or audit by the LEA, a state agency, a federal agency, and/or an 

independent agency/firm. CONTRACTOR shall make such payment to the LEA within thirty (30) days of 

receipt of the LEA’s written notice demanding payment.

62. RATE SCHEDULE

The attached rate schedule (Exhibit A) limits the number of LEA students that may be enrolled and the 

maximum dollar amount of the contract. It may also limit the maximum number of students that can be 

provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 

instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 

shall be based on the percentage of a 310-minute instructional day.

Special education and/or related services offered by CONTRACTOR shall be provided by qualified 

personnel as per State and Federal law, and the codes and charges for such educational and/or related 

services during the term of this contract, shall be as stated in Exhibit A.

63. DEPARTMENT CERTIFICATION

By signing this agreement, CONTRACTOR certifies that:

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and

(b) Has/have not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, tax evasion, or receiving stolen property; and are not presently indicted 
for, or otherwise criminally or civilly charged by a Government entity with, commission of any of 
these offenses.

The parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the 1st day of July 2012 and terminates at 5:00 
P.M. on June 30, 2013, unless sooner terminated as provide herein.
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APPROVED BY THE LOCAL EDUCATION

 AGENCY GOVERNING BOARD ON:

CONTRACTOR, LEA,

HealthBridge Childrens Hospital Fountain Valley School District
Nonpublic School/Agency

Signature Date

Name and Title of Authorized Representative

By:
Signature Date

By:

Name and Title of Authorized Representative

Marc Ecker, Ph.D., Superintendant
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Name

Nonpublic School/Agency/Related Service Provider

Address

City State Zip

Phone Fax

Email

Name and Title

LEA

Address

Email

Notices to CONTRACTOR shall be addressed to: Notices to LEA shall be addressed to:

City State Zip

Phone Fax

Patrick J Middleton, Fiscal and MIS Manager

WOCCSE / 

            Huntington Beach Union High School District

5832 Bolsa Avenue

Huntington Beach, CA  92649

714.903.7000 ext 4615 714.372.8109

pmiddleton@hbuhsd.org

Additional LEA Notification

(Required if completed)

Name and Title

Address

City State Zip

Phone Fax

Email
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EXHIBIT A: RATES

CONTRACTOR HealthBridge Childrens Hospital CONTRACT YEAR 2012-2013         .   

 (NONPUBLIC SCHOOL OR AGENCY)

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by  

CDE Certification.

Rate Schedule. This rate schedule limits the number of LEA students that may be enrolled and the maximum dollar 
amount of the contract. It may also limit the maximum number of students that can be provided specific services. 
Special education and/or related services offered by CONTRACTOR, and the charges for such educational and/or related 
services during the term of this contract shall be as follows:

Rate Period

A. Basic Education Program/Special Education Instruction

Basic Edcuation Program $ Day

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally.

B. Related Services

(001.1)   a. Transportation - Round Trip $ Minutes

(001.2)   b. Transportation - One Way $ Minutes

(001.3)   c. Public Transportation $ Minutes

(002.1)   a. Educational Counseling - Individual $ Minutes

(002.2)   b. Educational Counseling - Group $ Minutes

(002.3)   c. Counseling - Parent $ Minutes

(003.1)   a. Adapted Physical Education - Individual $ Minutes

(003.2)   b. Adapted Physical Education - Group $ Minutes

130.00   60(004.1)   a. Language and Speech Therapy $ Minutes

(004.2)   b. Language and Speech Therapy - Group $ Minutes

(004.3)   c. Language and Speech Therapy - Per Diem $ Minutes

(004.4)   d. Language and Speech Therapy - Consultation Rate $ Minutes

(005.1)   a. Additonal Classroom Aide - Individual $ Minutes

(005.2)   b. Additional Instructional Assistant - Group $ Minutes

(006)   Intensive Special Education Instruction $ Minutes

130.00   60(007.1)   a. Occupational Therapy $ Minutes

(007.2)   b. Occupational Therapy - Group $ Minutes

(007.3)   c. Occupational Therapy - Consultation Rate $ Minutes

130.00   60(008.1)   a. Physical Therapy $ Minutes

(008.2)   b. Physical Therapy - Group $ Minutes

(008.3)   c. Physical Therapy - Consultation Rate $ Minutes

(009.1)   a. Behavior Intervention $ Minutes

(009.2)   b. Behavior Intevention - Supervision $ Minutes

(010)   Nursing Services $ Minutes

(011)   Residential Board and Care $ Day

(012)   Residential Mental Health Services $ Day
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Nonpublic School/Agency Assurance Statement

Nonpublic School or Agency:

Date: Prepared By:

I hereby certify the following:

All employees of this nonpublic school or agency are trained annually in child abuse  

reporting requirements and have signed statements acknowledging their understanding of  

these requirements.

All employees of this nonpublic school or agency have been provided with a copy of our  

policy specific to sexual harassment prevention that describes behaviors that are  

prohibited by federal and state laws and procedures for making complaints and receive  

annual training related to the policy.

All employees of this nonpublic school or agency are trained annually in missing children  

reporting requirements and have signed statements acknowledging their understanding of  

these requirements.

Signature of Administrator:
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NONPUBLIC, NONSECTARIAN SCHOOL/AGENCY SERVICES

MASTER CONTRACT

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS

1. MASTER CONTRACT

This Master Contract is entered into this 28th day of June , 2012 , between the Fountain Valley 

School District (hereinafter referred to as “District” or local educational agency “LEA”) and 

Therapeutic Education Centers (hereinafter referred to as “CONTRACTOR”) for the purpose of 

providing special education and/or related services to District students with exceptional needs under the 

authorization of California Education Code sections 56157, 56361 and 56365 et seq. and Title 5 of the 

California Code of Regulations section 3000 et seq., AB490 (Chapter 862, Statutes of 2003) and AB1858 

(Chapter 914, Statutes of 2004). It is understood that this agreement does not commit the District to pay for 

special education and/or related services provided to any District student, or CONTRACTOR to provide 

such special education and/or related services, unless and until an authorized LEA representative approves 

the provision of special education and/or related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 

(hereinafter referred to as “ISA”). Unless otherwise agreed in writing, the ISA shall acknowledge 

CONTRACTOR’s obligation to provide all services specified in the student’s Individualized Education Plan 

(hereinafter referred to as “IEP”). The ISA shall be executed within ninety (90) days of an LEA student’s 

enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served by 

CONTRACTOR.

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 

“OAH”) order, a lawfully executed agreement between LEA and parent or authorized by LEA for a transfer 

student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 

with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 

determines that a nonpublic school placement is appropriate, and the IEP is signed by the LEA student’s 

parent. 

2. CERTIFICATIONS AND LICENSES

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 

“CDE”) as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency services 

shall be provided consistent with the area of certification specified by CDE Certification and as defined in 

California Education Code, section 56366 et seq. and within the professional scope of practice of each 

provider’s license, certification and/or credential.  
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In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 

operates a program outside of this State shall be certified or licensed by that state to provide, respectively, 

special education and related services and designated instruction and related services to pupils under the 

federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).  

If CONTRACTOR is a licensed children’s institution (hereinafter referred to as “LCI”), CONTRACTOR 

shall be licensed by the state, or other public agency having delegated authority by contract with the state to 

license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 

needs. The LCI must also comply with all licensing requirements relevant to the protection of the child, and 

have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR 

operates a program outside of this State, CONTRACTOR must obtain all required licenses from the 

appropriate licensing agency in both California and in the state where the LCI is located. 

A current copy of CONTRACTOR’s licenses and nonpublic school/agency certifications, or a validly issued 

waiver of any such certification, must be provided to LEA on or before the date this Master Contract is 

executed by CONTRACTOR. CONTRACTOR must immediately (and under no circumstances longer than 

three (3) calendar days) notify LEA if any such licenses, certifications or waivers are expired, suspended, 

revoked, rescinded, challenged pursuant to an administrative or legal complaint or lawsuit, or otherwise 

nullified during the effective period of this Master Contract. If any such licenses, certifications or waivers 

are expired, suspended, revoked, rescinded, or otherwise nullified during the effective period of this Master 

Contract, this Master Contract shall be null and void.

Total student enrollment shall be limited to capacity as stated on CDE certification. Total LEA student 

enrollment shall be limited to capacity as stated in Section 24 of the Master Contract.

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 

applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 

CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 

and the LEA specifically agree, in writing, that a policy or policies, or a portion of a policy does not 

reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 

risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 

provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 

attorneys’ fees) resulting from or arising out of CONTRACTOR’s failure to comply with applicable LEA 

policies (e.g., those policies relating to the provision of special education and/or related services, facilities 

for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 

corporal punishment, student discipline, and positive behavior interventions).   

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 

provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 

nonpublic school/agency certification pursuant to California Education Code section 56366.4(a).

4. TERM OF MASTER CONTRACT

The term of this Master Contract shall be from July 1, 2012 to June 30, 2013 (Title 5 California Code of 

Regulations section 3062(a)) unless otherwise stated.  Neither the CONTRACTOR nor the LEA is required 

to renew this Master Contract in subsequent contract years.  However, the parties acknowledge that any 

subsequent Master Contract is to be re-negotiated prior to June 30, 2013.  In the event a Master Contract is 

not renegotiated by June 30th, an interim contract may be made available as mutually agreed upon for up to  

90 days from July 1 of the new fiscal year. (Title 5 California Code of Regulations section 3062(d).)  No 
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Master Contract will be offered unless and until all of the contracting requirements have been satisfied. The 

offer of a Master Contract to a CONTRACTOR is at the sole discretion of the LEA. Re-negotiation of the 

rate schedule for related services for the subsequent contract year are to be submitted in writing to Orange 

County Department of Education, Special Education Division, 200 Kalmus Drive, P.O. Box 9050, Costa 

Mesa, CA 92628-9050 prior to January 31, 2013, 

5. INTEGRATION/CONTINUANCE OF CONTRACT FOLLOWING EXPIRATION

OR TERMINATION

This Master Contract includes the LEA Procedures and each Individual Services Agreement which are 

incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous 

written or oral understanding or agreement. This Master Contract may be amended only by written 

amendment executed by both parties. Notwithstanding the foregoing, the LEA may modify the LEA 

procedures from time to time without the consent of CONTRACTOR.   

CONTRACTOR shall provide the LEA with all information as requested in writing to secure a Master 

Contract or a renewal.

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 

documentation and CDE certification. The LEA may require additional information as applicable. If the 

application packet is not completed and returned to the LEA, no Master Contract will be issued. If 

CONTRACTOR does not return the Master Contract to the LEA duly signed by an authorized 

representative within ninety (90) calendar days of issuance by LEA, the new contract rates will not take 

effect until the newly executed Master Contract is received by the LEA and will not be retroactive to the 

first day of the new Master Contract’s effective date. If CONTRACTOR fails to execute the new Master 

Contract within such ninety day period, all payments shall cease until such time as the new Master Contract 

is signed. (California Education Code section 56366(c)(1) and (2).) In the event that this Master Contract 

expires or terminates, CONTRACTOR shall continue to be bound to all of the terms and conditions of the 

most recent executed Master Contract between CONTRACTOR and LEA for so long as CONTRACTOR is 

servicing authorized LEA students at the discretion of the LEA.

6. INDIVIDUAL SERVICES AGREEMENT

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 

provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 

with the approval of the LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be 

effective for more than one contract year provided that there is a concurrent Master Contract in effect. In 

the event that this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all 

of the terms and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long 

as CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student’s educational placement/program provided under this Master 

Contract and/or an ISA shall be made solely on the basis of a revision to the LEA student’s IEP. At any 

time during the term of this Master Contract, a LEA student’s parent, CONTRACTOR, or LEA may request 

a review of a LEA student’s IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 

in the IEP unless the CONTRACTOR and the LEA agree otherwise in the ISA (California Education Code 

sections 56366(a)(5) and 3062(e)). In the event the CONTRACTOR is unable to provide a specific service 

at any time during the life of the ISA, the CONTRACTOR shall notify the LEA in writing within five (5) 

business days of the last date a service was provided.
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If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 

CONTRACTOR shall abide by the “stay-put” requirement of state and federal law unless the parent agrees 

otherwise or an interim alternative educational placement is deemed lawful and appropriate by the LEA or 

OAH.  CONTRACTOR shall adhere to all the LEA requirements concerning changes in placement. 

Disagreements between the LEA and CONTRACTOR concerning the formulation of an ISA or the Master 

Contract may be appealed to the County Superintendent of Schools of the County where the LEA is located, 

or the State Superintendent of Public Instruction pursuant to the provisions of California Education Code 

section 56366(c)(2).

7. DEFINITIONS  

The following definitions shall apply for purposes of this contract:

a. The term “CONTRACTOR” means a nonpublic, nonsectarian school/agency certified by the 

California Department of Education and its officers, agents, employees.

b. The term “authorized LEA representative” means a LEA administrator designated to be 

responsible for nonpublic school/agencies.  

c. The term “credential” means a valid credential, life diploma, permit, or document in special 

education or pupil personnel services issued by, or under the jurisdiction of , the State Board of 

Education if issued prior to 1970 or the California Commission on Teacher Credentialing, which 

entitles the holder thereof to perform services for which certification qualifications are required as 

defined in Title 5 of the California Code of Regulations section 3001(j).

d. The term "qualified" means that a person holds a certificate, permit or other document equivalent 

to that which staff in a public school are required to hold to provide special education and 

designated instruction and services, and has met federal and state certification, licensing, 

registration, or other comparable requirements which apply to the area in which he or she is 

providing special education or related services, including those requirements set forth in Title 34 of 

the Code of Federal Regulations sections 3064 and 3065, or, in the absence of such requirements, 

the state-education-agency-approved or recognized requirements, and adheres to the standards of 

professional practice established in federal and state law or regulation, including the standards 

contained in the California Business and Professions Code. Nothing in this definition shall be 

construed as restricting the activities of services of a graduate needing direct hours leading to 

licensure, or of a student teacher or intern leading to a graduate degree at an accredited or 

approved college or university, as authorized by state laws or regulations.

e. The term “license” means a valid nonexpired document issued by a licensing agency within the 

Department of Consumer Affairs or other state licensing office authorized to grant licenses and 

authorizing the bearer of the document to provide certain professional services, including but not 

limited to mental health and board and care services at a residential placement, or refer to 

themselves using a specified professional title. If a license is not available through an appropriate 

state licensing agency, a certificate of registration with the appropriate professional organization at 

the national or state level which has standards established for the certificate that are equivalent to a 

license, shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 

section 3001(r).
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f. Parent means a biological or adoptive parent unless the biological or adoptive parent does not have 

legal authority to make educational decisions for the child, a guardian generally authorized to act 

as the child’s parent or authorized to make educational decisions for the child, an individual acting 

in the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 

with whom the child lives, or an individual who is legally responsible for the child’s welfare, a 

surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 

educational decisions on the child’s behalf has been specifically limited by court order in 

accordance with Code of Federal Regulations 300.30(b)(1) or (2). Parent does not include the 

state or any political subdivision of government or the nonpublic school or agency under contract 

with the LEA for the provision of special education or designated instruction and services for a 

child. (California Education Code section 56028).

g. The term “days” means calendar days unless otherwise specified.

h. The phrase “billable day” means a school day in which instructional minutes meet or exceed those 

in comparable LEA programs.

i. The phrase “billable day of attendance” means a school day as defined in California Education 

Code Section 46307, in which a LEA student is in attendance and in which instructional minutes 

meet or exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA.

j. It is understood that the term “Master Contract” also means “Agreement” and is referred to as such 

in this document.

ADMINISTRATION OF CONTRACT

8. NOTICES

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed by first class 

mail deposited with the United States Postal Service or delivered by hand and shall be effective as of the 

date of receipt by addressee.   

All notices mailed to the LEA shall be addressed to the person and address as indicated on the signature 

page of the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page 

of this Master Contract.

9. MAINTENANCE OF RECORDS  

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 

Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) 

years after the termination of this Master Contract. For purposes of this Master Contract, “records” shall 

include, but not be limited to student records as defined by California Education Code section 49061(b) 

including electronically stored information; cost data records as set forth in Title 5 of the California Code of 

Regulations section 3061; registers and roll books of teachers and/or daily service providers; daily service 

logs and notes and other documents used to record the provision of related services including supervision; 

daily service logs and notes used to record the provision of services provided through additional 

instructional assistants, NPA behavior intervention aides, and bus aides; absence verification records 

(parent/doctor notes, telephone logs, and related documents) if the CONTRACTOR is funded for excused 

absences, however, such records are not required if positive attendance is required; bus rosters; staff lists 

specifying credentials held and documents evidencing other staff qualifications, social security numbers, 

dates of hire, and dates of termination; records of employee training and certification, staff time 
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sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 

school calendars; bell/class schedules when applicable; liability and worker’s compensation insurance 

policies; state nonpublic school and/or agency certifications by-laws; lists of current board of 

directors/trustees, if incorporated; documents evidencing financial expenditures; federal/state payroll 

quarterly reports; and bank statements and canceled checks or facsimile thereof .  

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 

prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 

CONTRACTOR’s employees who have access to confidential records. CONTRACTOR shall maintain an 

access log for each LEA student’s record which lists all persons, agencies, or organizations requesting or 

receiving information from the record. Such log shall be maintained as required by California Education 

Code section 49064 and include the name, title, agency/organization affiliation, and date/time of access for 

each individual requesting or receiving information from the LEA student’s record. Such log needs to 

record access to the LEA student’s records by: (a) the LEA student’s parent; (b) an individual to whom 

written consent has been executed by the LEA student’s parent; or (c) employees of LEA or 

CONTRACTOR having a legitimate educational interest in requesting or receiving information from the 

record. CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 

student records. For purposes of this paragraph, “employees of LEA or CONTRACTOR” do not include 

subcontractors. CONTRACTOR shall grant parents access to student records, and comply with parents’ 

requests for copies of student records, as required by state and federal laws and regulations. 

CONTRACTOR agrees, in the event of school or agency closure, to forward all records within five (5) 

business days to LEA.  These shall include, but not limited to, current transcripts, IEP/ISPs, and reports.

10. SEVERABILITY CLAUSE

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 

remainder of that provision and of the entire Agreement shall be severable and remain in effect.

11. SUCCESSORS IN INTEREST

This contract binds CONTRACTOR’s successors and assignees.

12. VENUE AND GOVERNING LAW

The laws of the State of California shall govern the terms and conditions of this Master Contract with venue 

in Orange County. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 

ADMINISTRATIVE GUIDELINES

This Master Contract may be modified or amended by the LEA to conform to administrative and statutory 

guidelines issued by any state, federal or local governmental agency. The LEA shall provide the 

CONTRACTOR thirty (30) days notice of any such changes or modifications made to conform to 

administrative or statutory guidelines and a copy of the statute or regulation upon which the modification or 

changes are based.

14. TERMINATION

This Master Contract or an Individual Service Agreement may be terminated for cause. The cause shall not 

be the availability of a public class initiated during the period of the Master Contract or ISA unless the 

parent agrees to the transfer of the student to the public school program at an IEP team meeting.  To 
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terminate the Master Contract, either party shall give twenty (20) days prior written notice to the other party 

(California Education Code section 56366(a)(4)). At the time of termination, CONTRACTOR shall provide 

to the LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. 

ISAs are void upon termination of this Master Contract. CONTRACTOR or the LEA may also terminate an 

individual ISA for cause. To terminate the ISA, either party shall also give twenty (20) days prior written 

notice to the other. 

15. INSURANCE

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 

term of this Agreement, the following insurance coverage from a California licensed and/or admitted insurer 

with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, 

liabilities, costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR’

S fulfillment of any of its obligations under this Agreement or either party's use of the Work or any 

component or part thereof :

A. Commercial General Liability Insurance, including both bodily injury and property 

damage, with limits as follows: 

                                    $1,000,000 per occurrence

                                    $   100,000 fire damage

                                    $       5,000 medical expenses

                                    $1,000,000 personal & adv. injury

                                    $2,000,000 general aggregate

                                    $2,000,000 products/completed operations aggregate

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 

with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel to/from school sites, between schools and/or 

to/from students’ homes or other locations as an approved service location by the LEA, 

CONTRACTOR must comply with State of California auto insurance requirements.

C. Workers’ Compensation and Employers Liability Insurance in a form and amount 

covering CONTRACTOR’S full liability under the California Workers’ Compensation 

Insurance and Safety Act and in accordance with applicable state and federal laws.

 Part A - Statutory Limits

 Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability

D. Errors & Omissions (E & O)/Malpractice (Professional Liability) coverage,

including Sexual Molestation and Abuse coverage, unless that coverage is

afforded elsewhere in the Commercial General Liability policy by

endorsement or separate policy, with the following limits:

$1,000,000 per occurrence

$1,000,000 general aggregate
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E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon 

request, shall furnish the LEA with certificates of insurance evidencing such coverage. The 

certificate of insurance shall include a ten (10) day non-renewal notice provision. The 

Commercial General Liability and Automobile Liability policy shall name the LEA and the 

District’s Board of Education as additional insured’s premiums on all insurance policies shall 

be paid by CONTRACTOR and shall be deemed included in CONTRACTOR’s obligations 

under this contract at no additional charge.

F. Any deductibles or self -insured retentions above $100,000 must be declared to and approved 

by the LEA. At its option, the LEA may require the CONTRACTOR, at the CONTRACTOR’

s sole cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such 

deductibles or self -insured retentions with respect to the LEA, its officials and employees or 

(b) procure a bond guaranteeing payment of losses and related investigation.

G. For any claims related to the services, the CONTRACTOR’s insurance coverage shall be 

primary insurance as respects the LEA, its subsidiaries, officials and employees. Any 

insurance or self -insurance maintained by the LEA, its subsidiaries, officials and employees 

shall be excess of the CONTRACTOR's insurance and shall not contribute with it.

H. All Certificates of Insurance shall reference the contract number, name of the school or agency 

submitting the certificate, and the location of the school or agency submitting the certificate on 

the certificate.

If the LEA or CONTRACTOR determines that changes in insurance coverage obligations under this section 

is necessary, either party may reopen negotiations to modify the insurance obligations.

16. INDEMNIFICATION AND HOLD HARMLESS

To the fullest extent allowed by law, CONTRACTOR shall defend, indemnify and hold harmless LEA and 

its directors, officers, agents, employees and guests against any claim or demand arising from any actual or 

alleged act, error, or omission by CONTRACTOR or its directors, officers, agents, employees, volunteers or 

guests arising from CONTRACTOR’s duties and obligations described in this Agreement or imposed by 

law.

To the fullest extent allowed by law, LEA shall defend, indemnify and hold harmless CONTRACTOR and 

its directors, officers, agents, employees and guests against any claim or demand arising from any actual or 

alleged act, error, or omission by LEA or its directors, officers, agents, employees, volunteers or guests 

arising from LEA’s duties and obligations described in this Agreement or imposed by law.

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 

relationship between the LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 

Agreement as an independent contractor, and neither party shall have the authority to bind or make any 

commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 

association, partnership, joint venture or relationship of principal and agent, master and servant, or 

employer and employee between the parties or any affiliates of the parties, or between the LEA and any 

individual assigned by CONTRACTOR to perform any services for the LEA.  
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If the LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of 

CONTRACTOR, CONTRACTOR shall indemnify and hold harmless the LEA from and against any and all 

claims for loss, liability, or damages arising from that holding, as well as any expenses, costs, taxes, 

penalties and interest charges incurred by the LEA as a result of that holding. If CONTRACTOR is held to 

be a joint venturer, employer, or co-principal of the LEA, then the LEA shall indemnify and hold harmless 

the CONTRACTOR.

18. SUBCONTRACTING

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining the written 

approval of the LEA. CONTRACTOR shall incorporate all of the provisions of this Master Contract in all 

subcontracts, unless written approval for any change is first obtained by the LEA. Furthermore, when 

CONTRACTOR enters into subcontracts for the provision of special education and/or related services 

(including without limitation transportation) for any LEA student, CONTRACTOR shall cause each 

subcontractor to procure and maintain insurance during the term of each subcontract. Such subcontractor’s 

insurance shall comply with the provisions of Section 15. Each subcontractor shall furnish the LEA with 

original endorsements and certificates of insurance effecting coverage required by Section 15. The 

endorsements are to be signed by a person authorized by that insurer to bind coverage on its behalf . The 

endorsements are to be on forms provided by the LEA. All endorsements are to be received and approved 

by the LEA before the subcontractor’s work commences. The Commercial General Liability and 

Automobile Liability policies shall name the LEA and the LEA/District Board of Education as additional 

insured.

As an alternative to the LEA's forms, a subcontractor’s insurer may provide complete, certified copies of all 

required insurance policies, including endorsements affecting the coverage required by this Master Contract. 

All Certificates of Insurance shall reference the LEA contract number, name of the school or agency 

submitting the certificate, indication if nonpublic school or nonpublic agency, and the location of the school 

or agency submitting the certificate. In addition, all sub-contractors must meet the requirements as 

contained in Section 45 (Clearance Requirements) and Section 46 (Staff Qualifications) of this Master 

Contract.

19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to the LEA a copy of its current bylaws and a current list of its Board of 

Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors (or 

Trustees) shall avoid any relationship with the LEA that constitutes or may constitute a conflict of interest 

pursuant to California Education Code section 56042 including, but not limited to, employment with LEA, 

provision of private party assessments and/or reports, and attendance at IEP team meetings acting as a 

student’s advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 

parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR’s facility 

if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 

the CONTRACTOR, or otherwise has a conflict of interest.

Unless CONTRACTOR and the LEA otherwise agree in writing, the LEA shall neither execute an ISA with 

CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special 

education and/or related services is based in whole or in part on assessment(s) or reports provided by 

CONTRACTOR to the LEA student without prior written authorization by LEA. This paragraph shall apply 

to CONTRACTOR regardless of when an assessment is performed or a report is prepared (i.e. before or 

after the LEA student is enrolled in CONTRACTOR’s school/agency) or whether an assessment of the LEA 

student is performed or a report is prepared in the normal course of the services provided to the LEA student 

by CONTRACTOR. To avoid a conflict of interest, and in order to ensure the appropriateness of an 

Independent Educational Evaluation (hereinafter referred to as “IEE”) and its recommendations, the 
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District may, in its discretion, not fund an IEE by an evaluator who provides ongoing service(s) or is sought 

to provide service(s) to the student for whom the IEE is requested. Likewise, the LEA may, in its discretion, 

not fund services through the evaluator whose IEE the District agrees to fund. When no other appropriate 

assessor is available, the LEA may request and if CONTRACTOR agrees, the CONTRACTOR may provide 

an IEE.

When the CONTRACTOR is a nonpublic agency, the CONTRACTOR acknowledges that its authorized 

representative has read and understands Education Code section 56366.3 which provides, in relevant part, 

that no special education and/or related services provided by CONTRACTOR shall be paid for by the LEA 

if provided by an individual who was an employee of the LEA within the three hundred and sixty five (365) 

days prior to executing this Master Contract. This provision does not apply to any person who is able to 

provide designated instruction and services during the extended school year because he or she is otherwise 

employed for up to ten months of the school year by the LEA.

20. NON-DISCRIMINATION

CONTRACTOR shall not unlawfully discriminate on the basis of race, religion, sex, national origin, age, 

sexual orientation, or disability in employment or operation of its programs.

EDUCATIONAL PROGRAM

21. FREE AND APPROPRIATE PUBLIC EDUCATION

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 

(hereinafter referred to as “ITP”) of each LEA student served by CONTRACTOR. CONTRACTOR shall 

provide to each LEA student special education and/or related services (including transition services) within 

the nonpublic school or nonpublic agency consistent with the LEA student’s IEP and as specified in the 

ISA. If CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot 

provide or ensure the provision of the services outlined in the student’s IEP.  

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for 

the provision of all appropriate supplies, equipment, and/or facilities for LEA students, as specified in the 

LEA student’s IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special 

education and/or related services as specified in the LEA student’s IEP and ISA (including, but not limited 

to, screenings, assessments, or interviews that occur prior to or as a condition of the LEA student’s 

enrollment under the terms of this Master Contract). CONTRACTOR may charge a LEA student’s 

parent(s) for services and/or activities not necessary for the LEA student to receive a free appropriate public 

education after: (a) written notification to the LEA student’s parent(s) of the cost and voluntary nature of the 

services and/or activities; and (b) receipt by the LEA of the written notification and a written 

acknowledgment signed by the LEA student’s parent(s) of the cost and voluntary nature of the services 

and/or activities. CONTRACTOR shall adhere to all LEA requirements concerning parent acknowledgment 

of financial responsibility as specified in the LEA Procedures.

Voluntary services and/or activities not necessary for the LEA student to receive a free appropriate public 

education shall not interfere with the LEA student’s receipt of special education and/or related services as 

specified in the LEA student’s IEP and ISA unless the LEA and CONTRACTOR agree otherwise in 

writing.
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22. GENERAL PROGRAM OF INSTRUCTION

All nonpublic school and nonpublic agency services shall be provided consistent with the area of 

certification specified by CDE Certification and as defined in California Education Code section 56366 et 

seq. 

When CONTRACTOR is a nonpublic school, CONTRACTOR’s general program of instruction shall: (a) 

be consistent with LEA’s standards regarding the particular course of study and curriculum; (b) include 

curriculum that addresses mathematics, literacy and the use of educational, assistive technology and 

transition services; (c) be consistent with CDE’s standards regarding the particular course of study and 

curriculum; (d) provide the services as specified in the LEA student’s IEP and ISA. LEA students shall 

have access to: (a) State Board of Education (SBE) - adopted standards-based, core curriculum and the 

same instructional materials for kindergarten and grades 1 to 8, inclusive; and provide standards - aligned 

core curriculum and instructional materials for grades 9 to 12, inclusive, used by a local education agency 

(LEA), that contracts with the nonpublic school; (b) college preparation courses; (c) extracurricular 

activities, such as art, sports, music and academic clubs; (d) career preparation and vocational training, 

consistent with transition plans pursuant to state and federal law and; (e) supplemental assistance, including 

individual academic tutoring, psychological counseling, and career and college counseling. 

CONTRACTOR’s general program of instruction shall be described in writing and a copy provided to LEA 

prior to the effective date of this Master Contract.

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 

CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 

toward graduation or completion of LEA’s diploma requirements. CONTRACTOR shall not award a high 

school diploma to LEA students who have not successfully completed all of the LEA’s graduation 

requirements, including, but not limited to, passing the California High School Exit Exam per state 

guidelines. 

When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR’s general 

program of instruction and/or services shall be consistent with LEA and CDE guidelines and certification, 

and provided as specified in the LEA student’s IEP and ISA. The nonpublic agency providing Behavior 

Intervention services shall develop a written treatment plan that specifies the nature of their nonpublic 

agency service for each student within thirty (30) days of enrollment and shall be provided in writing to the 

LEA. School-based services may not be unilaterally converted by CONTRACTOR to a substitute program 

or provided at a location not specifically authorized by the IEP team. Except for services provided by a 

contractor that is a licensed children’s institution, all services not provided in the school setting require the 

presence of a parent, guardian or adult caregiver during the delivery of services, provided such guardian or 

caregiver have a signed authorization by the parent or legal guardian to authorize emergency services as 

requested. LCI contractors shall ensure that appropriate and qualified residential or clinical staff is present 

during the provision of services under this Master Contract. CONTRACTOR shall immediately notify LEA 

in writing if no parent, guardian or adult caregiver is present. CONTRACTOR shall provide to the LEA a 

written description of the services and location provided prior to the effective date of this Master Contract. 

Contractors providing Behavior Intervention services must have a trained Behavior Intervention Case 

Manager (“BICM”) or trained equivalent on staff . It is understood that Behavior Intervention services are 

limited per CDE Certification and do not constitute as an instructional program.

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 

subcontract for transportation services. 
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23. INSTRUCTIONAL MINUTES  

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 

provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 

day provided to LEA students at like grade level, attending LEA schools and shall be specified in the LEA 

student’s ISA developed in accordance with the LEA student’s IEP.

For LEA students in grades pre-kindergarten through 12, unless otherwise specified in the LEA student's 

IEP and ISA, the number of instructional minutes, excluding breakfast, recess, lunch, and passing time, shall 

be at least:  

310 instructional minutes for LEA students in grades pre-kindergarten through five inclusive.

314 instructional minutes for LEA students in grades six through twelve inclusive.

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 

instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 

specified in the LEA student’s IEP.

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of minutes 

per school day provided by CONTRACTOR shall be specified in the LEA student’s ISA developed in 

accordance with the LEA student’s IEP.

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 

a ratio of one teacher per twelve (12) students unless CONTRACTOR and the LEA agree otherwise, in 

writing.

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 

to students, and the vacancy has direct impact on the California Department of Education Certification of 

that school, the nonpublic school shall develop a plan to assure appropriate coverage of students by first 

utilizing existing certificated staff . The nonpublic school and the LEA may agree to one 30 school day 

period per contract year where class size may be increased to assure coverage by an appropriately 

credentialed teacher. Such an agreement shall be in writing and signed by both parties. This provision does 

not apply to a nonpublic agency.

CONTRACTOR providing special education instruction for individuals with exceptional needs between the 

ages of three and five years, inclusive, shall also comply with the appropriate instructional adult to child 

ratios pursuant to California Education Code sections 56440 et seq.

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to the LEA a school calendar 

with the total number of billable days not to exceed 180 days, plus extended school year billable days 

equivalent to the number of days determined by the LEA’s extended school year calendar. Billable days 

shall include only those days that are included on the submitted and approved school calendar, and/or 

required by the IEP (developed by the LEA) for each student. CONTRACTOR shall not be allowed to 

change its school calendar and/or amend the number of billable days without the prior written approval of 

the LEA. Nothing in this Master Contract shall be interpreted to require the LEA to accept any requests for 

calendar changes.  
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Unless otherwise specified by the students’ IEP, educational services shall occur at the school site. A 

student shall only be eligible for extended school year services if such are recommended by his/her IEP 

Team and the provision of such is specifically included in the ISA. Extended school year shall consist of 

twenty (20) instructional days, unless otherwise agreed upon by the IEP Team convened by the LEA. Any 

days of extended school year in excess of twenty (20) billable days must be mutually agreed to, in writing, 

prior to the start of the extended school year.  

Student must have actually been in attendance during the regular school year and/or during extended school 

year and actually received services on a billable day of attendance in order for CONTRACTOR to be 

eligible for payment. It is specifically understood that services may not be provided on weekends/holidays 

and other times when school is not in session, unless agreed to by the LEA, in writing, in advance of the 

delivery of any nonpublic school service. Any instructional days provided without this written agreement 

shall be at the sole financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe the same legal holidays as the LEA. Those holidays are Labor Day, 

Veteran’s Day, Thanksgiving Day, Christmas Day, New Year’s Day, Dr. Martin Luther King, Jr. Day, 

President’s Day, Memorial Day and Independence Day. With the approval of the LEA, CONTRACTOR 

may revise the date upon which CONTRACTOR closes in observance of any of the holidays observed by 

LEA.

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a 

LEA-developed/approved calendar prior to the initiation of services. CONTRACTOR herein agrees to 

observe holidays as specified in the LEA-developed/approved calendar. CONTRACTOR shall provide 

services pursuant to the LEA-developed/approved calendar; or as specified in the LEA student’s IEP and 

ISA. Unless otherwise specified in the LEA student’s ISA, CONTRACTOR shall provide related services 

to LEA students on only those days that the LEA student’s school of attendance is in session and the LEA 

student attends school. CONTRACTOR shall bill only for services provided on billable days of attendance 

as indicated on the LEA calendar unless CONTRACTOR and the LEA agree otherwise, in writing. Student 

must have actually been in attendance and/or received services on a billable day of attendance in order for 

CONTRACTOR to be eligible for payment. It is specifically understood that services may not be provided 

on weekends/holidays and other times when school is not in session, unless agreed to by the LEA, in 

writing, in advance of the delivery of any nonpublic agency service provided by CONTRACTOR. Any 

instructional days provided without this written agreement shall be at the sole financial responsibility of the 

CONTRACTOR.

26. DATA REPORTING 

CONTRACTOR shall agree to provide to the LEA, all data related to students who are served by the 

CONTRACTOR. This shall include any and all data related to any section of this Master Contract. 

CONTRACTOR agrees to provide all the information in the format required by the LEA.  

The LEA shall provide the CONTRACTOR with approved forms and/or format for such data including but 

not limited to invoicing, attendance reports and progress reports. The LEA may approve use of 

CONTRACTOR-provided forms at LEAs discretion.

27. LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT 

CONTRACTOR and the LEA shall both follow all LEA policies and procedures that support Least 

Restrictive Environment (“LRE”) options (and/or dual enrollment options if available and appropriate) for 

students to have access to the general curriculum and to be educated with their nondisabled peers to the 

maximum extent appropriate.
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CONTRACTOR shall ensure that LRE placement options are addressed at all IEP team meetings regarding 

students for whom ISAs have been or may be executed. This shall include IEP team consideration of 

supplementary aids and services and goals and objectives necessary for placement in the LRE and necessary 

to enable students to transition to less restrictive settings.

When an IEP team has determined that a student should be transitioned into the public school setting, 

CONTRACTOR shall assist the LEA in implementing the IEP team’s recommendations and/or activities to 

support the transition.  

28. STATEWIDE ACHIEVEMENT TESTING AND HIGH SCHOOL EXIT EXAMINATION  

Where CONTRACTOR is a nonpublic school, CONTRACTOR is subject to the alternative accountability 

system developed pursuant to Education Code section 52052, in the same manner as public schools and 

each LEA student placed with CONTRACTOR by the LEA shall be tested by qualified staff of 

CONTRACTOR in accordance with that accountability program. LEA shall provide test administration 

training to CONTRACTOR’s qualified staff ; CONTRACTOR shall attend LEA test training and comply 

with completion of all coding requirements as required by LEA. Contractor shall report the test results to 

the CDE as required by Education Code section 56366(a)(8)(A). 

Where CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all statewide achievement 

tests and the California High School Exit Examination as mandated by the LEA and pursuant to the LEA, 

state and federal guidelines.  

29. DISTRICT MANDATED ATTENDANCE AT MEETINGS

CONTRACTOR shall attend District mandated meetings when legal mandates, and/or LEA policy and 

procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 

standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 

dual enrollment responsibilities, LRE responsibilities, transition services, and standardized testing. The 

LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 

meetings shall not constitute a billable service hour(s).

30. POSITIVE BEHAVIOR INTERVENTIONS  

CONTRACTOR shall comply with the requirements of Title 5 of the California Code of Regulations 

sections 3001(c)-(f) and 3052(l)(1-8) regarding positive behavior interventions including, but not limited to: 

the completion of functional analysis assessments; the development, implementation, monitoring, 

supervision, modification, and evaluation of behavior intervention plans; and emergency interventions. It is 

understood that the LEA may require additional requirements for staff qualifications beyond what is 

required in Title 5 Regulation, 3064 and 3065. Such requirements will be provided in writing to the 

behavior intervention agency prior to entering into any contract for services. Failure to maintain adherence 

to staff qualification requirements shall constitute sufficient cause for contract termination. Behavior 

intervention agencies shall provide the LEA with all training protocols for behavior intervention staff 

employed by a nonpublic agency who do not possess a license, credential or recognized certification as part 

of their Master Contract application. Behavior intervention nonpublic agencies shall provide certification 

that all behavior aides who do not possess a license, credential or recognized certification have completed 

required training protocols within ten days of the start of providing behavior intervention services to a LEA 

student.  Failure to do so shall constitute sufficient cause for termination.
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CONTRACTOR shall designate an individual employed, contracted, and/or otherwise hired by 

CONTRACTOR as a “behavior intervention case manager” as that term is defined in Title 5 of the 

California Code of Regulations section 3001(e). CONTRACTOR shall maintain a written policy in 

compliance with Title 5 of the California Code of Regulations section 3052(i) and (k) regarding emergency 

interventions and Behavioral Emergency Reports. Evidence of such training shall be submitted to the LEA 

at the beginning of the school year and within six (6) days of any new hire. CONTRACTOR shall ensure 

that all of its staff members are trained annually in crisis intervention and emergency procedures as related 

to appropriate behavior management strategies.

CONTRACTOR shall not authorize, order, consent to, or pay for any of the following prohibited 

interventions, or any other intervention similar to or like the following: (a) any intervention that is designed 

to, or likely to, cause physical pain; (b) releasing noxious, toxic, or otherwise unpleasant sprays, mists, or 

substances in proximity to the LEA student’s face; (c) any intervention which denies adequate sleep, food, 

water, shelter, bedding, physical comfort, or access to bathroom facilities; (d) any intervention which is 

designed to subject, used to subject, or likely to subject the LEA student to verbal abuse, ridicule, or 

humiliation, or which can be expected to cause excessive emotional trauma; (e) restrictive interventions 

which employ a device, material, or objects that simultaneously immobilize all four extremities, including 

the procedure known as prone containment, except that prone containment or similar techniques may be 

used as a short term emergency intervention by CONTRACTOR’s trained and qualified personnel as 

allowable by applicable law and regulations; (f) locked seclusion except as allowable by applicable law and 

regulations; (g) any intervention that precludes adequate supervision of individual; and (h) any intervention 

which deprives the LEA student of one or more of his or her senses, pursuant to California Code of 

Regulations 3052(l) (1-8). 

31. STUDENT DISCIPLINE

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 

state and federal law and regulations.  

When CONTRACTOR seeks to remove a LEA student from his/her current educational placement for 

disciplinary reasons, CONTRACTOR shall immediately submit a written discipline report to the LEA and a 

manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 

limited to: the LEA student’s name; the time, date, and description of the misconduct; the disciplinary 

action taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of the LEA student’

s behavior plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA 

agree to participate in a manifestation determination at an IEP meeting no later than the tenth (10th) day of 

suspension. CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the 

manifestation determination will be made. 

32. IEP TEAM MEETINGS

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 

student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 

Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 

nonpublic school and/or by the nonpublic agency; and (3) whether changes to the student’s IEP are 

necessary, including whether the student may be transitioned to a public school setting. (California 

Education Code sections 56366(a)(2)(B)(i) and (ii).) If a LEA student is to be transferred from a nonpublic 

school setting into a regular class setting in a public school for any part of the school day, the IEP team shall 

document, if appropriate, a description of activities provided to integrate the student into the regular 

education program, including the nature of each activity as well as the time spent on the activity each day or 

week and a description of the activities provided to support the transition of the student from the special  
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education program into the regular education program. Each LEA student shall be allowed to provide 

confidential input to any representative of his or her IEP team. Except as otherwise provided in the Master 

Contract, CONTRACTOR and the LEA shall participate in all IEP team meetings regarding LEA students 

for whom ISAs have been or may be executed. At any time during the term of this Master Contract, a 

parent, the CONTRACTOR or the LEA may request a review of the student’s IEP, subject to all procedural 

safeguards required by law, including reasonable notice given to, and participation of, the CONTRACTOR 

in the meeting. Every effort shall be made to schedule IEP team meetings at a time and place that is 

mutually convenient to the parent(s), the CONTRACTOR and the LEA. CONTRACTOR shall provide to 

the LEA any and all assessments (including testing protocols) and written assessment reports created by 

CONTRACTOR and any of its agents or subcontractors, upon request and/or pursuant to LEA policy and 

procedures. 

If the CONTRACTOR or LEA is unable to convince the parent or guardian that he or she should attend the 

IEP, CONTRACTOR shall maintain a written record of its attempts to arrange a mutually agreed-upon time 

and place. The CONTRACTOR and LEA shall also take any action necessary to ensure that the parent or 

guardian understands the proceedings at a meeting, including arranging for an interpreter. 

Changes in any LEA student’s educational program, including instruction, services, or instructional setting, 

provided under this Master Contract may only be made on the basis of revisions to the student’s IEP. In the 

event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 

may request a review of the student’s IEP for the purposes of considering a change in the student’s 

placement. Student is entitled to remain in the last agreed upon and implemented placement unless parent 

agrees otherwise or unless an interim alternative educational placement is deemed lawful and appropriate by 

the LEA or OAH.  

33. SURROGATE PARENTS

CONTRACTOR shall comply with state and federal laws and regulations and LEA policies and procedures 

regarding assigning surrogate parents to LEA students. 

34. DUE PROCESS PROCEEDINGS  

CONTRACTOR shall fully participate in special education due process proceedings including mediations 

and hearings, as requested by the LEA. CONTRACTOR shall also fully participate in the investigation of 

any complaint filed with the State of California, the Office for Civil Rights, or any other state and/or federal 

governmental body or agency. Full participation shall include, but in no way be limited to, cooperating with 

LEA representatives to provide complete answers raised by any investigator and/or the immediate provision 

of any and all documentation that pertains to the operation of CONTRACTOR’s program and/or the 

implementation of a particular student’s ISP. 

35. COMPLAINT PROCEDURES  

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent 

complaints. These procedures shall include annually notifying and providing parents of LEA students with 

appropriate information (including complaint forms) for the following: (1) Uniform Complaint Procedures 

pursuant to Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination 

policies pursuant to Title 5 of the California Code of Regulations section 4960 (a); (3) Sexual Harassment 

Policies pursuant to California Education Code 231.5(a)(b)(c); (4) Student Grievance Procedure pursuant to 

Title IX 106.8 (a)(d) and 106.9 (a); and (5) Notice of Privacy Practices in compliance with Health Insurance 

Portability and Accountability Act (HIPPA). CONTRACTOR shall include verification of these procedures 

to the LEA.
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36. LEA STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS

Unless the LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR 

shall provide to parents at least four written progress reports/report cards. At a minimum, progress reports 

shall include progress over time towards IEP goals and objectives. A copy of the progress reports/report 

cards shall be maintained at the CONTRACTOR’s place of business and shall be submitted to the LEA and 

LEA student’s parent(s).  

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 

determine progress on any goal or objective, including but not limited to log sheets, observation notes, data 

sheets, pre/post tests, rubrics and other similar data collection used to determine progress or lack of progress 

on approved goals, objectives, transition plans or behavior support plans. The LEA may request copies of 

such data at any time within five (5) years of the date of service. CONTRACTOR agrees to maintain the 

information for at least five years and also shall provide this data supporting progress within five (5) 

business days of request.  Additional time may be granted as needed by the LEA.

CONTRACTOR shall complete academic or other assessment of the LEA student one month prior to the 

LEA student’s annual or triennial review IEP team meeting for the purpose of reporting the LEA student’s 

present levels of performance at the IEP team meeting as required by state and federal laws and regulations 

and pursuant to LEA policies, procedures, and/or practices. Contractor shall provide sufficient copies of its 

reports, documents, and projected goals to share with members of the IEP team (5) five business days prior 

to the IEP meeting. CONTRACTOR shall maintain supporting documentation such as test protocols and 

data collection, which shall be made available to LEA within five  (5) business days of request.  

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 

progress reporting and the development of present levels of performance. All assessments shall be provided 

by the LEA unless the LEA specifies in writing a request that CONTRACTOR perform such additional 

assessment. Any assessment costs may be added to the ISA and/or approved separately by the LEA at the 

LEA’s sole discretion.

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 

nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 Regulation, 

subsection 3065, shall be determined as appropriate and included in the ISA. Supervision means the direct 

observation of services, data review, case conferencing and program design consistent with professional 

standards for each professional’s license, certification, or credential.

CONTRACTOR shall not charge the LEA student’s parent(s) or LEA for the provision of progress reports, 

report cards, and/or any assessments, interviews, or meetings, unless the LEA agrees in writing prior to the 

completion of any work. It is understood that all billable hours have limits to those specified on the ISA 

consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other such 

data are part of the pupil’s record and shall be made available to the LEA upon written request.

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 

semester, or upon LEA student transfer, for LEA students in grades nine through twelve inclusive. 

CONTRACTOR shall submit all transcripts on LEA approved forms to the LEA student’s school of 

residence, for evaluation of progress toward completion of diploma requirements as specified in LEA 

Procedures. CONTRACTOR shall submit to the LEA names of LEA students and their schools of residence 

for whom transcripts have been submitted as specified by the LEA.

woccse master contract (npsnpa) 2012-13 19



DISTRICT MASTER CONTRACT

GENERAL AGREEMENT FOR NONSECTARIAN,

NONPUBLIC SCHOOL SERVICES

2012-13

HBUHSD

CONTRACT NO.

2042

Please refer to this number on all 

correspondence, invoices, etc.  

38. LEA STUDENT CHANGE OF RESIDENCE

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 

CONTRACTOR of the LEA student’s change of residence. CONTRACTOR shall maintain, and provide 

upon request by LEA, documentation of such notice to parents. Within five (5) school days after 

CONTRACTOR becomes aware of a LEA student’s change of residence, CONTRACTOR shall notify the 

LEA, in writing, of the LEA student’s change of residence.  

If CONTRACTOR had knowledge or should reasonably have had knowledge of the LEA student’s change 

of residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, the 

LEA shall not be responsible for the costs of services delivered after the LEA student’s change of residence.

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM  

CONTRACTOR shall immediately report, by telephone, to the LEA Representative responsible for 

overseeing nonpublic schools and nonpublic agencies, and any other required representative from the 

California Department of Education, when a LEA student is withdrawn from school and/or services. 

CONTRACTOR shall confirm such telephone call on LEA approved forms and submit to the LEA and the 

Department of Education, if required, within five (5) business days of the withdrawal. CONTRACTOR 

shall assist LEA to verify and clear potential dropouts three (3) times per year, as required by the 2001  

Elementary and Secondary Education Act (No Child Left Behind; NCLB), as documentation of graduation 

rate is one of the indicators of Adequate Yearly Progress (AYP).

40. PARENT ACCESS  

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, 

but not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student 

living quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and 

access to LEA students.

CONTRACTOR, if operating a program with a residential component, shall cooperate with a parent’s 

reasonable request for LEA student visits in their home during, but not limited to, holidays and weekends. 

CONTRACTOR shall ensure that parents obtain prior written authorization for therapeutic visits from the 

CONTRACTOR and the LEA.

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 

Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 

regarding visitors to/on school campuses. CONTRACTOR shall be responsible for the purchase and 

provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 

services on LEA public school campuses.

It is understood that the public school credentialed classroom teacher is responsible for the educational 

program.

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or 

agency shall adhere to customary professional standards when providing services. All practices shall be 

within the scope of professional responsibility as defined in the professional code of conduct for each  
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profession. Reports regarding student progress shall be consistent with the provision of the Master 

Contract.

CONTRACTOR, if providing services in a student’s home as specified in the ISA, shall assure that at least 

one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 

emergency is present during the provision of services. The names of any adult caregiver other than the 

parent shall be provided to the LEA prior to the start of any home based services, including written and 

signed authorization in emergency situations. The parent shall inform the LEA of any changes of caregivers 

and provide written authorization for emergency situations. The adult caregiver cannot also be an employee 

or volunteer associated with the nonpublic school/nonpublic agency service provider. All problems and/or 

concerns reported to parents, both verbal and written shall also be provided to the LEA.

42. LICENSED CHILDREN’S INSTITUTION CONTRACTORS

If CONTRACTOR is a licensed children’s institution, CONTRACTOR shall adhere to all legal 

requirements regarding educational placements for LCI students as stated in Education Code sections 

56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.1(b), (AB1858, AB490 (Chapter 862, 

Statutes of 2003)) and the procedures set forth in the LEA Procedures. An LCI shall not require that a pupil 

be placed in its nonpublic school as a condition of being placed in its residential facility.  

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 

CONTRACTOR shall provide to the LEA, on a quarterly basis, a list of all LEA students, including those 

identified as eligible for special education. For those identified special education students, the list shall 

include: 1) special education eligibility at the time of enrollment; and 2) the educational placement and 

services specified in each student’s IEP at the time of enrollment.

Unless placement is made pursuant to a Office of Administrative Hearings order or a lawfully executed 

agreement between the LEA and parent, the LEA is not responsible for the costs associated with nonpublic 

school placement until the date on which an IEP team meeting is convened, the IEP team determines that a 

nonpublic school placement is appropriate, and the IEP is signed by the LEA student’s parent or another 

adult with educational decision-making rights.

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 

Mandate under California Education Code sections 49530, 49530.5 and 49550.

44. MONITORING

CONTRACTOR shall allow representatives from the LEA access to its facilities for the purpose of 

monitoring each LEA student’s instructional program. LEA shall have access to observe each LEA student 

at work, observe the instructional setting, interview CONTRACTOR, and review each LEA student’s 

records and progress. Such access shall include unannounced monitoring visits. When making site visits, 

LEA shall initially report to CONTRACTOR's site administrative office. CONTRACTOR shall be invited 

to participate in the review of each student’s progress.

If CONTRACTOR is also an LCI, the SELPA shall annually evaluate whether CONTRACTOR is in 

compliance with Education Code section 56366.9 and Health and Safety Code section 1501.1(b).  

The State Superintendent of Public Instruction (“Superintendent”) shall monitor CONTRACTOR’S 

facilities, the educational environment, and the quality of the educational program, including the teaching 
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staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 

standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 

complete a self -review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 

(3) the Superintendent shall conduct a follow-up visit in year three.

CONTRACTOR shall fully participate in the CDE On-Site and Self Review and if applicable, District 

Validation Review. This review will address programmatic aspects of the nonpublic school/agency, 

compliance with relevant state and federal regulations, and Master Contract compliance. CONTRACTOR 

shall complete and submit a Nonpublic School/Agency Self-Review Assessment submitted as specified by 

the LEA.

CONTRACTOR understands that the LEA reserves the right to institute a program audit with or without 

cause. The program audit may include, but is not limited to, a review of core compliance areas of health 

and safety; curriculum/instruction; related services; and contractual, legal, and procedural compliance.

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 

the applicable portion of a School Accountability Report Card in accordance with California Education 

Code Section 33126.

PERSONNEL

45. CLEARANCE REQUIREMENTS

CONTRACTOR shall comply with the requirements of California Education Code section 44237, 35021.1 

and 35021.2 including, but not limited to: obtaining clearance from both the California Department of 

Justice (hereinafter referred to as “CDOJ”) and clearance from the Federal Bureau of Investigation 

(hereinafter referred to as "FBI") for all of CONTRACTOR’s employees and volunteers who will have or 

likely may have any direct contact with LEA students. CONTRACTOR hereby agrees that 

CONTRACTOR’s employees and volunteers who will have or likely may have direct contact with LEA 

students shall not come in contact with LEA students until both CDOJ and FBI clearance are ascertained. 

CONTRACTOR shall further certify in writing to the LEA that none of its employees, volunteers, or 

subcontractors who will have or likely may have any direct contact with LEA students have been convicted 

of a violent or serious felony as those terms are defined in California Education Code section 44237(h), 

unless despite the employee’s conviction of a violent or serious felony, he or she has met the criteria to be 

eligible for employment pursuant to California Education Code section 44237(i) or (j). Clearance 

certification shall be submitted to the LEA. In addition, CONTRACTOR shall make a request for 

subsequent arrest service from the CDOJ as required by California Penal Code section  11105.2.

46. STAFF QUALIFICATIONS

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 

CONTRACTOR to provide classroom and/or individualized instruction or provide related services hold a 

license, certificate, permit, or other document equivalent to that which staff in a public school are required 

to hold to render the service consistent with Education Code section 56366.1(n)(1) and are qualified 

pursuant to Title 34 of the Code of Federal Regulations sections 200.56 and 200.58, and Title 5 of the 

California Code of Regulations sections 3001(y), 3064 and 3065. Such qualified staff may only provide 

related services within the scope of their professional license, certification or credential and ethical 

standards set by each profession and not assume responsibility or authority for another related services 

provider or special education teacher’s scope of practice.

woccse master contract (npsnpa) 2012-13 22



DISTRICT MASTER CONTRACT

GENERAL AGREEMENT FOR NONSECTARIAN,

NONPUBLIC SCHOOL SERVICES

2012-13

HBUHSD

CONTRACT NO.

2042

Please refer to this number on all 

correspondence, invoices, etc.  

Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 

hold a current valid credential or license to render special education and related services as required by that 

state shall be eligible to be certified.

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 

teacher assistants respectively pursuant to Federal requirements and California Education Code sections 

45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to 

instructional aides and teacher assistants, employed, contracted, and/or otherwise hired by CONTRACTOR 

to provide classroom and/or individualized instruction or related services, shall possess a high school 

diploma (or higher) degree; or met a rigorous standard of quality and can demonstrate, through a formal 

state or local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and 

mathematics; or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing 

readiness, and mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and 

regulations governing the licensed professions, including but not limited to, the provisions with respect to 

supervision.  

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS

CONTRACTOR shall submit to the LEA a staff list, and copies of all current and required licenses, 

certifications, credentials, permits and/or other documents which entitle the holder to provide special 

education and/or related services by CONTRACTOR and all individuals employed, contracted, and/or 

otherwise hired or sub-contracted by CONTRACTOR. CONTRACTOR shall ensure that all licenses, 

certifications, credentials, permits or other documents are on file at the office of the County Superintendent 

of Schools. CONTRACTOR shall notify the LEA in writing within thirty (30) days when personnel changes 

occur which may affect the provision of special education and/or related services to LEA students as 

specified in the LEA Procedures. CONTRACTOR shall provide the LEA with the verified dates of 

fingerprint clearance, Department of Justice clearance and Tuberculosis Test clearance for all employees, 

approved subcontractors and/or volunteers prior to such individuals starting to work with any student.

CONTRACTOR shall monitor the status of licenses, certifications, credentials, permits and/or other 

documents for CONTRACTOR and all individuals employed, contracted, and/or otherwise hired by 

CONTRACTOR. CONTRACTOR shall immediately, and in no circumstances longer than three (3) 

calendar days, provide to the LEA updated information regarding the status of licenses, certifications, 

credentials, permits and/or other documents of any known changes.

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR’s classroom teacher is absent, 

CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher’s 

classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 

the LEA documentation of substitute coverage on the LEA substitute teacher log. Substitute teachers shall 

remain with their assigned class during all instructional time. The LEA shall not be responsible for any 

payment for instruction and/or services when an appropriately credentialed substitute teacher is not 

provided. 

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR’s 

service provider is absent, CONTRACTOR shall provide a qualified (as defined in section seven (7) of this 

agreement and as determined by the LEA) substitute, unless the LEA provides appropriate coverage in lieu 

of CONTRACTOR’s service providers. It is understood that the parent of a student shall not be deemed to 

be a qualified substitute for his/her student. The LEA will not pay for services unless a qualified substitute 

is provided and/or CONTRACTOR provides documentation evidencing the provision of “make-up” 
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services by a qualified service provider within thirty (30) calendar days from the date on which the services 

should have been provided. CONTRACTOR shall not “bank” or “carry over” make up service hours under 

any circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 

representative.

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 

SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 

nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 

All practices shall only be within the scope of professional responsibility as defined in the professional code 

of conduct for each profession as well as any LEA professional standards as specified in Board policies 

and/or regulations when made available to the CONTRACTOR. Reports regarding student progress shall 

be consistent with the provision of this Master Contract.

For services provided on a public school campus, sign in/out procedures shall be followed by nonpublic 

agency providers working in a public school classroom along with all other procedures for being on campus 

consistent with school and LEA policy. It is understood that the public school credentialed classroom 

teacher is responsible for the instructional program, and all nonpublic agency service providers shall work 

collaboratively with the classroom teacher, who shall remain in charge of the instructional program.  

For services provided in a pupil’s home as specified in the IEP, CONTRACTOR must assure that the parent 

or an LEA-approved responsible adult is present during the provision of services. All problems and/or 

concerns reported to parents, both verbal and written shall also be provided to the LEA.

HEALTH AND SAFETY MANDATES

50. HEALTH AND SAFETY  

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, 

ordinances, policies, and procedures regarding student and employee health and safety. CONTRACTOR 

shall comply with the requirements of California Education Code sections 35021 et seq., 49406, and Health 

and Safety Code section 3454(a) regarding the examination of CONTRACTOR’s employees and volunteers 

for tuberculosis. CONTRACTOR shall provide to the LEA documentation for each individual volunteering, 

employed, contracted, and/or otherwise hired by CONTRACTOR of such compliance before an individual 

comes in contact with an LEA student.

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, 29 Code of Federal 

Regulations (CFR) section 1910.1030, when providing medical treatment or assistance to a student. 

CONTRACTOR further agrees to provide annual training regarding universal health care precautions and to 

post required notices in areas designated in the California Health and Safety Code.

51. FACILITIES AND FACILITIES MODIFICATIONS

CONTRACTOR shall provide special education and/or related services to LEA students in facilities that 

comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 

to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 

permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 

conduct fire drills as required by Title 5 California Code of Regulations section 550.  CONTRACTOR 
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shall be responsible for any structural changes and/or modifications to CONTRACTOR’s facilities as 

required to comply with applicable federal, state, and local laws, regulations, and ordinances.

52. ADMINISTRATION OF MEDICATION 

Unless otherwise set forth in the student’s ISA, CONTRACTOR shall comply with the requirements of 

California Education Code section 49423 when CONTRACTOR serves a LEA student that is required to 

take prescription and/or over-the-counter medication during the school day. CONTRACTOR may 

designate personnel to assist the LEA student with the administration of such medication after the LEA 

student’s parent(s) provides to CONTRACTOR: (a) a written statement from a physician detailing the type, 

administration method, amount, and time schedules by which such medication shall be taken; and (b) a 

written statement from the LEA student’s parent(s) granting CONTRACTOR permission to administer 

medication(s) as specified in the physician’s statement. CONTRACTOR shall maintain, and provide to the 

LEA upon request, copies of such written statements. CONTRACTOR shall maintain a written log for each 

LEA student to whom medication is administered. Such written log shall specify the LEA student’s name; 

the type of medication; the date, time, and amount of each administration; and the name of 

CONTRACTOR’s employee who administered the medication. CONTRACTOR maintains full 

responsibility for assuring appropriate staff training in the administration of such medication consistent with 

student’s physician’s written orders. Any change in medication type, administration method, amount or 

schedule must be authorized by both a licensed physician and parent.

53. INCIDENT/ACCIDENT REPORTING

CONTRACTOR shall submit within 24 hours by fax and mail, any accident or incident report to the LEA. 

CONTRACTOR shall properly submit required accident or incident reports pursuant to the procedures 

specified in LEA Procedures. 

54. CHILD ABUSE REPORTING

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 

familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 

procedures as specified in California Penal Code section 11164 et seq. To protect the privacy rights of all 

parties involved (i.e. reporter, child and alleged abuser), reports will remain confidential as required by law 

and professional ethical mandates. A written statement acknowledging the legal requirements of such 

reporting and verification of staff adherence to such reporting shall be submitted to the LEA. 

55. SEXUAL HARASSMENT/DISCRIMINATION

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 

of conduct that constitutes sexual harassment and that is prohibited by the CONTRACTOR’s policy, as well 

as federal and state law. The policy should include procedures to make complaints without fear of 

retaliation, and for prompt and objective investigations of all sexual harassment complaints. 

CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 

sexual harassment and related procedures.  

56. REPORTING OF MISSING CHILDREN

CONTRACTOR assures the LEA that all staff members, including volunteers, are familiar with and agree to 

adhere to requirements for reporting missing children as specified in California Education Code section 

49370.  A written statement acknowledging the legal requirements of such reporting and verification of  
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staff adherence to such reporting shall be properly submitted to the LEA. The written statement shall be 

submitted as specified by the LEA.

FINANCIAL

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 

BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 

resources to provide an appropriate education for the children enrolled and will distribute those resources in 

such a manner to implement the IEP and ISA for each and every child.

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 

reporting, service tracking and billing, including requirements of electronic billing, as specified by the LEA 

Procedures. CONTRACTOR shall be paid for the provision of special education and/or related services 

specified in the LEA student’s IEP and ISA which are provided on billable days of attendance. All 

payments by LEA shall be made in accordance with the terms and conditions of this Master Contract and in 

compliance with the LEA Procedures, and will be governed by all applicable federal and state laws.

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 

services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 

forms (i.e., roll books for the basic education program service tracking documents and notes for 

instructional assistants, behavioral intervention aides, bus aides, and each related service) shall be 

completed by the actual service provider whose signature shall appear on such forms and shall be available 

for review, inspection, or audit by the LEA during the effective period of this Master Contract and for a 

period of five (5) years thereafter. CONTRACTOR shall verify the accuracy of minutes of reported 

attendance that is the basis of services being billed for payment.

CONTRACTOR shall submit invoices and related documents to the LEA for payment, for each calendar 

month when education or related services were provided. Invoices and related documents shall be properly 

submitted electronically and in addition, on a LEA form with signatures in the manner prescribed by LEA in 

the LEA Procedures. At a minimum, each invoice must contain the following information: month of 

service; specific days and times of services coordinated by the LEA approved calendar unless otherwise 

specified in the ISP or agreed to by the LEA; name of staff who provided the service; approved cost of each 

invoice; total for each service and total for the monthly invoice; date invoice was mailed; signature of the 

nonpublic school/nonpublic agency administrator authorizing that the information is accurate and consistent 

with the ISA, CDE certificates and staff notification; verification that attendance report is attached as 

appropriate; indication of any made-up session consistent with this Master Contract; verification that 

progress reports have been provided consistent with the ISA (monthly or quarterly unless specified 

otherwise on the ISA); and the name or initials of each student for when the service was provided.  

In the event services were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of the LEA, an 

electronic invoice may be required provided such notice has been made in writing and training provided to 

the CONTRACTOR at no additional charge for such training.

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 

which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 

billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 

(45) days of LEA’s receipt of properly submitted hard copy of invoices prepared and submitted as specified  
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in California Education Code Section 56366.5 and the LEA. CONTRACTOR shall correct deficiencies 

and submit rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. 

LEA shall pay properly submitted re-billing invoices no later than forty-five (45) days after the date a 

completely corrected re-billing invoice is received by the LEA.

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 

extend beyond December 31st after the close of the fiscal year. In no case shall any rebilling for the Master 

Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 

approved by the LEA to resolve billing issues including rebilling issues directly related to a delay in 

obtaining information from the Commission on Teacher Credentialing regarding teacher qualification, but 

no later than 12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility 

of the LEA, then no limit is set provided that the LEA and CONTRACTOR have communicated such 

concerns in writing during the 12-month period following the close of the fiscal year. LEA will not pay 

mileage for NPA employee.

.

58. RIGHT TO WITHHOLD PAYMENT

The LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in 

whole or in part, under the terms of this Master Contract; (b) CONTRACTOR has billed for services 

rendered on days other than billable days of attendance or for days when student was not in attendance 

and/or did not receive services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, 

review, and/or audit of its program, work, and/or records; (d) CONTRACTOR has failed to provide 

supporting documentation with an invoice, as required by EC 56366(c)(2); (e) education and/or related 

services are provided to LEA students by personnel who are not appropriately credentialed, licensed, or 

otherwise qualified; (f) LEA has not received, prior to school closure or contract termination, all documents 

concerning one or more LEA students enrolled in CONTRACTOR’s educational program; (g) 

CONTRACTOR fails to confirm a student’s change of residence to another district or confirms the change 

or residence to another district, but fails to notify LEA with five (5) days of such confirmation; or (h) 

CONTRACTOR receives payment from Medi-Cal or from any other agency or funding source for a service 

provided to a LEA student. It is understood that no payments shall be made for any invoices that are not 

received by six months following the close of the prior fiscal year, for services provided in that year. 

The amount which may be withheld by the LEA with respect to each of the subparagraphs of the preceding 

paragraph are as follows: (a): the value of the service CONTRACTOR failed to perform; (b) the amount of 

overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been 

provided by CONTRACTOR; (d) the amount invoiced for services provided by the individual not 

appropriately credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice 

related to the applicable pupil for the time period from the date of the violation occurred and until the 

violation is cured; or (f the amount paid to CONTRACTOR by Medi-Cal or another agency or funding 

source for the service provided to the LEA student. 

If the LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 

business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 

payment. Such notice shall specify the basis or bases for the LEA’s withholding payment and the amount to 

be withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 

necessary and appropriate action to correct the deficiencies that form the basis for the LEA’s withholding 

payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 

CONTRACTOR’s written request showing good cause, the LEA shall extend CONTRACTOR’s time to 

correct deficiencies (usually an additional thirty (30) days), otherwise payment will be denied.
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If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 

not be withheld, CONTRACTOR shall send written notice to the LEA specifying the reason it believes 

payment should not be withheld. The LEA shall respond to CONTRACTOR’s notice within thirty (30) 

business days by indicating that a warrant for the amount of payment will be made or stating the reason the 

LEA believes payment should not be made. If the LEA fails to respond within thirty (30) business days or a 

dispute regarding the withholding of payment continues after the LEA’s response to CONTRACTOR’s 

notice, CONTRACTOR may invoke the following escalation policy. 

After forty-five (45) business days: The CONTRACTOR may notify the Authorized LEA’s Representative 

of the dispute in writing. The LEA Authorized Representative shall respond to the CONTRACTOR in 

writing within fifteen  (15) business days.  

After sixty (60) business days: Disagreements between the LEA and CONTRACTOR concerning the 

Master Contract may be appealed to the Orange County Superintendent of Schools or the State 

Superintendent of Public Instruction pursuant to the provisions of California Education Code Section 

56366(c)(2).

59. PAYMENT FROM OUTSIDE AGENCIES

CONTRACTOR shall notify the LEA when Medi-Cal or any other agency is billed for the costs associated 

with the provision of special education and/or related services to LEA students. Upon request, 

CONTRACTOR shall provide to the LEA any and all documentation regarding reports, billing, and/or 

payment by Medi-Cal or any other agency for the costs associated with the provision of special education 

and/or related services to LEA students.

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 

appropriately credentialed substitute teacher in the absent teacher’s classroom in accordance with California 

Education Code section 56061. CONTRACTOR shall provide to the LEA documentation of substitute 

coverage pursuant to the LEA Procedures. Substitute teachers shall remain with their assigned class during 

all instructional time. The LEA will not pay for instruction and/or services unless said instruction or service 

is provided by an appropriately credentialed substitute teacher.

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 

section seven (7) of this agreement and as determined by LEA) substitute. The LEA will not pay for 

services unless a qualified substitute is provided and/or CONTRACTOR provides documentation 

evidencing the provision of “make-up” services by a qualified service provider within thirty (30) calendar 

days from the date on which the services should have been provided unless otherwise agreed in LEA 

student’s IEP or ISA.

NONPUBLIC SCHOOL STUDENT ABSENCE

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of the LEA student’s 

unexcused absence, CONTRACTOR shall notify the LEA of such absence as specified in the LEA 

Procedures.  

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 

Code, sections 46010, 46010.3 and 46307.  The LEA shall not pay for services provided on days that a 
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student’s attendance does not qualify for Average Daily Attendance (ADA) reimbursement under state law. 

Per Diem rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro 

rata basis in accordance with the actual proportion of the school day the student was served. The LEA shall 

not be responsible for payment of DIS or related services for days on which a student’s attendance does not 

qualify for Average Daily Attendance (ADA) reimbursement under state law, nor shall student be eligible 

for make-up services.

NONPUBLIC AGENCY STAFF ABSENCE

When CONTRACTOR is a nonpublic agency and CONTRACTOR’s service provider is absent, 

CONTRACTOR shall provide a qualified (as defined in section seven (7) of this Agreement and as 

determined by the LEA) substitute, unless the LEA provides appropriate coverage in lieu of 

CONTRACTOR’s service providers. The LEA shall not pay for services unless a qualified substitute is 

provided and/or CONTRACTOR provides documentation evidencing the provision of “make-up” services 

by a qualified service provider within thirty (30) calendar days from the date on which the services should 

have been provided. CONTRACTOR shall not “bank” or “carry over” make up service hours under any 

circumstances, unless otherwise agreed to in writing by CONTRACTOR and the LEA. In the event services 

were not provided, reasons for why the services were not provided shall be included. In the event of a 

service provider absence for Behavior Intervention Implementation services provided at the school site, 

services shall not be deemed eligible for make up. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 

the fifth consecutive service day of the student’s absence, as specified in the LEA Procedures. The LEA 

shall not be responsible for the payment of services when a student is absent.  

61. INSPECTION AND AUDIT

The CONTRACTOR shall maintain and the LEA shall have the right to examine and audit all of the books, 

records, documents, accounting procedures and practices and other evidence that reflect all costs claimed to 

have been incurred or fees claimed to have been earned under this Agreement.

CONTRACTOR shall provide the LEA access to all records including, but not limited to: student records 

as defined by California Education Code section 49061(b); registers and rollbooks of teachers; daily service 

logs and notes or other documents used to record the provision of related services; Medi-Cal/daily service 

logs and notes used to record provision of services provided by instructional assistants, behavior 

intervention aides, bus aides, and supervisors; absence verification records (parent/doctor notes, telephone 

logs, and related documents); bus rosters; staff lists specifying credentials held, business licenses held, 

documents evidencing other qualifications, social security numbers, dates of hire, and dates of termination; 

staff time sheets; non-paid staff and volunteer sign-in sheets; transportation and other related service 

subcontracts; school calendars; bell/class schedules when applicable; liability and worker’s compensation 

insurance policies; state nonpublic school and/or agency certifications; by-laws; lists of current board of 

directors/trustees, if incorporated; other documents evidencing financial expenditures; federal/state payroll 

quarterly reports Form 941/DE3DP; and bank statements and canceled checks or facsimile thereof. Such 

access shall include unannounced inspections by the LEA. CONTRACTOR shall make available to the 

LEA all budgetary information including operating budgets submitted by CONTRACTOR to the LEA for 

the relevant contract period being audited. 

CONTRACTOR shall make all records available at the office of the LEA or CONTRACTOR’s offices (to 

be specified by the LEA) at all reasonable times and without charge. All records shall be provided to the 

LEA within five (5) working days of a written request from the LEA.  CONTRACTOR shall, at no cost to 
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the LEA, provide assistance for such examination or audit. The LEA’s rights under this section shall also 

include access to CONTRACTOR’s offices for purposes of interviewing CONTRACTOR’s employees. If 

any document or evidence is stored in an electronic form, a hard copy shall be made available to the LEA, 

unless the LEA agrees to the use of the electronic format.

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 

of this section and shall provide a copy of such agreements to the LEA upon request by the LEA. 

If an inspection, review, or audit by the LEA, a state agency, a federal agency, and/or an independent 

agency/firm determines that CONTRACTOR owes the LEA monies as a result of CONTRACTOR’s over 

billing or failure to perform, in whole or in part, any of its obligations under this Master Contract, the LEA 

shall provide to CONTRACTOR written notice demanding payment from CONTRACTOR and specifying 

the basis or bases for such demand. Unless CONTRACTOR and the LEA otherwise agree in writing, 

CONTRACTOR shall pay to the LEA the full amount owed as result of CONTRACTOR’s over billing 

and/or failure to perform, in whole or in part, any of its obligations under this Master Contract, as 

determined by an inspection, review, or audit by the LEA, a state agency, a federal agency, and/or an 

independent agency/firm. CONTRACTOR shall make such payment to the LEA within thirty (30) days of 

receipt of the LEA’s written notice demanding payment.

62. RATE SCHEDULE

The attached rate schedule (Exhibit A) limits the number of LEA students that may be enrolled and the 

maximum dollar amount of the contract. It may also limit the maximum number of students that can be 

provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 

instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 

shall be based on the percentage of a 310-minute instructional day.

Special education and/or related services offered by CONTRACTOR shall be provided by qualified 

personnel as per State and Federal law, and the codes and charges for such educational and/or related 

services during the term of this contract, shall be as stated in Exhibit A.

63. DEPARTMENT CERTIFICATION

By signing this agreement, CONTRACTOR certifies that:

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and

(b) Has/have not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, tax evasion, or receiving stolen property; and are not presently indicted 
for, or otherwise criminally or civilly charged by a Government entity with, commission of any of 
these offenses.

The parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the 1st day of July 2012 and terminates at 5:00 
P.M. on June 30, 2013, unless sooner terminated as provide herein.
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APPROVED BY THE LOCAL EDUCATION

 AGENCY GOVERNING BOARD ON:

CONTRACTOR, LEA,

Therapeutic Education Centers Fountain Valley School District
Nonpublic School/Agency

Signature Date

Name and Title of Authorized Representative

By:
Signature Date

By:

Name and Title of Authorized Representative

Marc Ecker, Ph.D., Superintendant
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Name

Nonpublic School/Agency/Related Service Provider

Address

City State Zip

Phone Fax

Email

Name and Title

LEA

Address

Email

Notices to CONTRACTOR shall be addressed to: Notices to LEA shall be addressed to:

City State Zip

Phone Fax

Patrick J Middleton, Fiscal and MIS Manager

WOCCSE / 

            Huntington Beach Union High School District

5832 Bolsa Avenue

Huntington Beach, CA  92649

714.903.7000 ext 4615 714.372.8109

pmiddleton@hbuhsd.org

Additional LEA Notification

(Required if completed)

Name and Title

Address

City State Zip

Phone Fax

Email
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EXHIBIT A: RATES

CONTRACTOR Therapeutic Education Centers CONTRACT YEAR 2012-2013         .   

 (NONPUBLIC SCHOOL OR AGENCY)

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by  

CDE Certification.

Rate Schedule. This rate schedule limits the number of LEA students that may be enrolled and the maximum dollar 
amount of the contract. It may also limit the maximum number of students that can be provided specific services. 
Special education and/or related services offered by CONTRACTOR, and the charges for such educational and/or related 
services during the term of this contract shall be as follows:

Rate Period

A. Basic Education Program/Special Education Instruction

Basic Edcuation Program $ Day

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally.

B. Related Services

(001.1)   a. Transportation - Round Trip $ Minutes

(001.2)   b. Transportation - One Way $ Minutes

(001.3)   c. Public Transportation $ Minutes

(002.1)   a. Educational Counseling - Individual $ Minutes

(002.2)   b. Educational Counseling - Group $ Minutes

(002.3)   c. Counseling - Parent $ Minutes

(003.1)   a. Adapted Physical Education - Individual $ Minutes

(003.2)   b. Adapted Physical Education - Group $ Minutes

(004.1)   a. Language and Speech Therapy - Individual $ Minutes

(004.2)   b. Language and Speech Therapy - Group $ Minutes

(004.3)   c. Language and Speech Therapy - Per Diem $ Minutes

(004.4)   d. Language and Speech Therapy - Consultation Rate $ Minutes

(005.1)   a. Additonal Classroom Aide - Individual $ Minutes

(005.2)   b. Additional Instructional Assistant - Group $ Minutes

(006)   Intensive Special Education Instruction $ Minutes

(007.1)   a. Occupational Therapy - Individual $ Minutes

(007.2)   b. Occupational Therapy - Group $ Minutes

(007.3)   c. Occupational Therapy - Consultation Rate $ Minutes

(008.1)   a. Physical Therapy - Individual $ Minutes

(008.2)   b. Physical Therapy - Group $ Minutes

(008.3)   c. Physical Therapy - Consultation Rate $ Minutes

(009.1)   a. Behavior Intervention $ Minutes

(009.2)   b. Behavior Intevention - Supervision $ Minutes

(010)   Nursing Services $ Minutes

(011)   Residential Board and Care $ Day

(012)   Residential Mental Health Services $ Day
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Nonpublic School/Agency Assurance Statement

Nonpublic School or Agency:

Date: Prepared By:

I hereby certify the following:

All employees of this nonpublic school or agency are trained annually in child abuse  

reporting requirements and have signed statements acknowledging their understanding of  

these requirements.

All employees of this nonpublic school or agency have been provided with a copy of our  

policy specific to sexual harassment prevention that describes behaviors that are  

prohibited by federal and state laws and procedures for making complaints and receive  

annual training related to the policy.

All employees of this nonpublic school or agency are trained annually in missing children  

reporting requirements and have signed statements acknowledging their understanding of  

these requirements.

Signature of Administrator:
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NONPUBLIC, NONSECTARIAN SCHOOL/AGENCY SERVICES

MASTER CONTRACT

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS

1. MASTER CONTRACT

This Master Contract is entered into this 28th day of June , 2012 , between the Fountain Valley 

School District (hereinafter referred to as “District” or local educational agency “LEA”) and Speech & 

Language Development Center (hereinafter referred to as “CONTRACTOR”) for the purpose of 

providing special education and/or related services to District students with exceptional needs under the 

authorization of California Education Code sections 56157, 56361 and 56365 et seq. and Title 5 of the 

California Code of Regulations section 3000 et seq., AB490 (Chapter 862, Statutes of 2003) and AB1858 

(Chapter 914, Statutes of 2004). It is understood that this agreement does not commit the District to pay for 

special education and/or related services provided to any District student, or CONTRACTOR to provide 

such special education and/or related services, unless and until an authorized LEA representative approves 

the provision of special education and/or related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 

(hereinafter referred to as “ISA”). Unless otherwise agreed in writing, the ISA shall acknowledge 

CONTRACTOR’s obligation to provide all services specified in the student’s Individualized Education Plan 

(hereinafter referred to as “IEP”). The ISA shall be executed within ninety (90) days of an LEA student’s 

enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served by 

CONTRACTOR.

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 

“OAH”) order, a lawfully executed agreement between LEA and parent or authorized by LEA for a transfer 

student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 

with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 

determines that a nonpublic school placement is appropriate, and the IEP is signed by the LEA student’s 

parent. 

2. CERTIFICATIONS AND LICENSES

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 

“CDE”) as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency services 

shall be provided consistent with the area of certification specified by CDE Certification and as defined in 

California Education Code, section 56366 et seq. and within the professional scope of practice of each 

provider’s license, certification and/or credential.  
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In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 

operates a program outside of this State shall be certified or licensed by that state to provide, respectively, 

special education and related services and designated instruction and related services to pupils under the 

federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).  

If CONTRACTOR is a licensed children’s institution (hereinafter referred to as “LCI”), CONTRACTOR 

shall be licensed by the state, or other public agency having delegated authority by contract with the state to 

license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 

needs. The LCI must also comply with all licensing requirements relevant to the protection of the child, and 

have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR 

operates a program outside of this State, CONTRACTOR must obtain all required licenses from the 

appropriate licensing agency in both California and in the state where the LCI is located. 

A current copy of CONTRACTOR’s licenses and nonpublic school/agency certifications, or a validly issued 

waiver of any such certification, must be provided to LEA on or before the date this Master Contract is 

executed by CONTRACTOR. CONTRACTOR must immediately (and under no circumstances longer than 

three (3) calendar days) notify LEA if any such licenses, certifications or waivers are expired, suspended, 

revoked, rescinded, challenged pursuant to an administrative or legal complaint or lawsuit, or otherwise 

nullified during the effective period of this Master Contract. If any such licenses, certifications or waivers 

are expired, suspended, revoked, rescinded, or otherwise nullified during the effective period of this Master 

Contract, this Master Contract shall be null and void.

Total student enrollment shall be limited to capacity as stated on CDE certification. Total LEA student 

enrollment shall be limited to capacity as stated in Section 24 of the Master Contract.

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 

applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 

CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 

and the LEA specifically agree, in writing, that a policy or policies, or a portion of a policy does not 

reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 

risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 

provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 

attorneys’ fees) resulting from or arising out of CONTRACTOR’s failure to comply with applicable LEA 

policies (e.g., those policies relating to the provision of special education and/or related services, facilities 

for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 

corporal punishment, student discipline, and positive behavior interventions).   

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 

provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 

nonpublic school/agency certification pursuant to California Education Code section 56366.4(a).

4. TERM OF MASTER CONTRACT

The term of this Master Contract shall be from July 1, 2012 to June 30, 2013 (Title 5 California Code of 

Regulations section 3062(a)) unless otherwise stated.  Neither the CONTRACTOR nor the LEA is required 

to renew this Master Contract in subsequent contract years.  However, the parties acknowledge that any 

subsequent Master Contract is to be re-negotiated prior to June 30, 2013.  In the event a Master Contract is 

not renegotiated by June 30th, an interim contract may be made available as mutually agreed upon for up to  

90 days from July 1 of the new fiscal year. (Title 5 California Code of Regulations section 3062(d).)  No 
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Master Contract will be offered unless and until all of the contracting requirements have been satisfied. The 

offer of a Master Contract to a CONTRACTOR is at the sole discretion of the LEA. Re-negotiation of the 

rate schedule for related services for the subsequent contract year are to be submitted in writing to Orange 

County Department of Education, Special Education Division, 200 Kalmus Drive, P.O. Box 9050, Costa 

Mesa, CA 92628-9050 prior to January 31, 2013, 

5. INTEGRATION/CONTINUANCE OF CONTRACT FOLLOWING EXPIRATION

OR TERMINATION

This Master Contract includes the LEA Procedures and each Individual Services Agreement which are 

incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous 

written or oral understanding or agreement. This Master Contract may be amended only by written 

amendment executed by both parties. Notwithstanding the foregoing, the LEA may modify the LEA 

procedures from time to time without the consent of CONTRACTOR.   

CONTRACTOR shall provide the LEA with all information as requested in writing to secure a Master 

Contract or a renewal.

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 

documentation and CDE certification. The LEA may require additional information as applicable. If the 

application packet is not completed and returned to the LEA, no Master Contract will be issued. If 

CONTRACTOR does not return the Master Contract to the LEA duly signed by an authorized 

representative within ninety (90) calendar days of issuance by LEA, the new contract rates will not take 

effect until the newly executed Master Contract is received by the LEA and will not be retroactive to the 

first day of the new Master Contract’s effective date. If CONTRACTOR fails to execute the new Master 

Contract within such ninety day period, all payments shall cease until such time as the new Master Contract 

is signed. (California Education Code section 56366(c)(1) and (2).) In the event that this Master Contract 

expires or terminates, CONTRACTOR shall continue to be bound to all of the terms and conditions of the 

most recent executed Master Contract between CONTRACTOR and LEA for so long as CONTRACTOR is 

servicing authorized LEA students at the discretion of the LEA.

6. INDIVIDUAL SERVICES AGREEMENT

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 

provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 

with the approval of the LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be 

effective for more than one contract year provided that there is a concurrent Master Contract in effect. In 

the event that this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all 

of the terms and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long 

as CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student’s educational placement/program provided under this Master 

Contract and/or an ISA shall be made solely on the basis of a revision to the LEA student’s IEP. At any 

time during the term of this Master Contract, a LEA student’s parent, CONTRACTOR, or LEA may request 

a review of a LEA student’s IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 

in the IEP unless the CONTRACTOR and the LEA agree otherwise in the ISA (California Education Code 

sections 56366(a)(5) and 3062(e)). In the event the CONTRACTOR is unable to provide a specific service 

at any time during the life of the ISA, the CONTRACTOR shall notify the LEA in writing within five (5) 

business days of the last date a service was provided.
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If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 

CONTRACTOR shall abide by the “stay-put” requirement of state and federal law unless the parent agrees 

otherwise or an interim alternative educational placement is deemed lawful and appropriate by the LEA or 

OAH.  CONTRACTOR shall adhere to all the LEA requirements concerning changes in placement. 

Disagreements between the LEA and CONTRACTOR concerning the formulation of an ISA or the Master 

Contract may be appealed to the County Superintendent of Schools of the County where the LEA is located, 

or the State Superintendent of Public Instruction pursuant to the provisions of California Education Code 

section 56366(c)(2).

7. DEFINITIONS  

The following definitions shall apply for purposes of this contract:

a. The term “CONTRACTOR” means a nonpublic, nonsectarian school/agency certified by the 

California Department of Education and its officers, agents, employees.

b. The term “authorized LEA representative” means a LEA administrator designated to be 

responsible for nonpublic school/agencies.  

c. The term “credential” means a valid credential, life diploma, permit, or document in special 

education or pupil personnel services issued by, or under the jurisdiction of , the State Board of 

Education if issued prior to 1970 or the California Commission on Teacher Credentialing, which 

entitles the holder thereof to perform services for which certification qualifications are required as 

defined in Title 5 of the California Code of Regulations section 3001(j).

d. The term "qualified" means that a person holds a certificate, permit or other document equivalent 

to that which staff in a public school are required to hold to provide special education and 

designated instruction and services, and has met federal and state certification, licensing, 

registration, or other comparable requirements which apply to the area in which he or she is 

providing special education or related services, including those requirements set forth in Title 34 of 

the Code of Federal Regulations sections 3064 and 3065, or, in the absence of such requirements, 

the state-education-agency-approved or recognized requirements, and adheres to the standards of 

professional practice established in federal and state law or regulation, including the standards 

contained in the California Business and Professions Code. Nothing in this definition shall be 

construed as restricting the activities of services of a graduate needing direct hours leading to 

licensure, or of a student teacher or intern leading to a graduate degree at an accredited or 

approved college or university, as authorized by state laws or regulations.

e. The term “license” means a valid nonexpired document issued by a licensing agency within the 

Department of Consumer Affairs or other state licensing office authorized to grant licenses and 

authorizing the bearer of the document to provide certain professional services, including but not 

limited to mental health and board and care services at a residential placement, or refer to 

themselves using a specified professional title. If a license is not available through an appropriate 

state licensing agency, a certificate of registration with the appropriate professional organization at 

the national or state level which has standards established for the certificate that are equivalent to a 

license, shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 

section 3001(r).
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f. Parent means a biological or adoptive parent unless the biological or adoptive parent does not have 

legal authority to make educational decisions for the child, a guardian generally authorized to act 

as the child’s parent or authorized to make educational decisions for the child, an individual acting 

in the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 

with whom the child lives, or an individual who is legally responsible for the child’s welfare, a 

surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 

educational decisions on the child’s behalf has been specifically limited by court order in 

accordance with Code of Federal Regulations 300.30(b)(1) or (2). Parent does not include the 

state or any political subdivision of government or the nonpublic school or agency under contract 

with the LEA for the provision of special education or designated instruction and services for a 

child. (California Education Code section 56028).

g. The term “days” means calendar days unless otherwise specified.

h. The phrase “billable day” means a school day in which instructional minutes meet or exceed those 

in comparable LEA programs.

i. The phrase “billable day of attendance” means a school day as defined in California Education 

Code Section 46307, in which a LEA student is in attendance and in which instructional minutes 

meet or exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA.

j. It is understood that the term “Master Contract” also means “Agreement” and is referred to as such 

in this document.

ADMINISTRATION OF CONTRACT

8. NOTICES

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed by first class 

mail deposited with the United States Postal Service or delivered by hand and shall be effective as of the 

date of receipt by addressee.   

All notices mailed to the LEA shall be addressed to the person and address as indicated on the signature 

page of the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page 

of this Master Contract.

9. MAINTENANCE OF RECORDS  

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 

Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) 

years after the termination of this Master Contract. For purposes of this Master Contract, “records” shall 

include, but not be limited to student records as defined by California Education Code section 49061(b) 

including electronically stored information; cost data records as set forth in Title 5 of the California Code of 

Regulations section 3061; registers and roll books of teachers and/or daily service providers; daily service 

logs and notes and other documents used to record the provision of related services including supervision; 

daily service logs and notes used to record the provision of services provided through additional 

instructional assistants, NPA behavior intervention aides, and bus aides; absence verification records 

(parent/doctor notes, telephone logs, and related documents) if the CONTRACTOR is funded for excused 

absences, however, such records are not required if positive attendance is required; bus rosters; staff lists 

specifying credentials held and documents evidencing other staff qualifications, social security numbers, 

dates of hire, and dates of termination; records of employee training and certification, staff time 
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sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 

school calendars; bell/class schedules when applicable; liability and worker’s compensation insurance 

policies; state nonpublic school and/or agency certifications by-laws; lists of current board of 

directors/trustees, if incorporated; documents evidencing financial expenditures; federal/state payroll 

quarterly reports; and bank statements and canceled checks or facsimile thereof .  

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 

prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 

CONTRACTOR’s employees who have access to confidential records. CONTRACTOR shall maintain an 

access log for each LEA student’s record which lists all persons, agencies, or organizations requesting or 

receiving information from the record. Such log shall be maintained as required by California Education 

Code section 49064 and include the name, title, agency/organization affiliation, and date/time of access for 

each individual requesting or receiving information from the LEA student’s record. Such log needs to 

record access to the LEA student’s records by: (a) the LEA student’s parent; (b) an individual to whom 

written consent has been executed by the LEA student’s parent; or (c) employees of LEA or 

CONTRACTOR having a legitimate educational interest in requesting or receiving information from the 

record. CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 

student records. For purposes of this paragraph, “employees of LEA or CONTRACTOR” do not include 

subcontractors. CONTRACTOR shall grant parents access to student records, and comply with parents’ 

requests for copies of student records, as required by state and federal laws and regulations. 

CONTRACTOR agrees, in the event of school or agency closure, to forward all records within five (5) 

business days to LEA.  These shall include, but not limited to, current transcripts, IEP/ISPs, and reports.

10. SEVERABILITY CLAUSE

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 

remainder of that provision and of the entire Agreement shall be severable and remain in effect.

11. SUCCESSORS IN INTEREST

This contract binds CONTRACTOR’s successors and assignees.

12. VENUE AND GOVERNING LAW

The laws of the State of California shall govern the terms and conditions of this Master Contract with venue 

in Orange County. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 

ADMINISTRATIVE GUIDELINES

This Master Contract may be modified or amended by the LEA to conform to administrative and statutory 

guidelines issued by any state, federal or local governmental agency. The LEA shall provide the 

CONTRACTOR thirty (30) days notice of any such changes or modifications made to conform to 

administrative or statutory guidelines and a copy of the statute or regulation upon which the modification or 

changes are based.

14. TERMINATION

This Master Contract or an Individual Service Agreement may be terminated for cause. The cause shall not 

be the availability of a public class initiated during the period of the Master Contract or ISA unless the 

parent agrees to the transfer of the student to the public school program at an IEP team meeting.  To 
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terminate the Master Contract, either party shall give twenty (20) days prior written notice to the other party 

(California Education Code section 56366(a)(4)). At the time of termination, CONTRACTOR shall provide 

to the LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. 

ISAs are void upon termination of this Master Contract. CONTRACTOR or the LEA may also terminate an 

individual ISA for cause. To terminate the ISA, either party shall also give twenty (20) days prior written 

notice to the other. 

15. INSURANCE

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 

term of this Agreement, the following insurance coverage from a California licensed and/or admitted insurer 

with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, 

liabilities, costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR’

S fulfillment of any of its obligations under this Agreement or either party's use of the Work or any 

component or part thereof :

A. Commercial General Liability Insurance, including both bodily injury and property 

damage, with limits as follows: 

                                    $1,000,000 per occurrence

                                    $   100,000 fire damage

                                    $       5,000 medical expenses

                                    $1,000,000 personal & adv. injury

                                    $2,000,000 general aggregate

                                    $2,000,000 products/completed operations aggregate

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 

with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel to/from school sites, between schools and/or 

to/from students’ homes or other locations as an approved service location by the LEA, 

CONTRACTOR must comply with State of California auto insurance requirements.

C. Workers’ Compensation and Employers Liability Insurance in a form and amount 

covering CONTRACTOR’S full liability under the California Workers’ Compensation 

Insurance and Safety Act and in accordance with applicable state and federal laws.

 Part A - Statutory Limits

 Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability

D. Errors & Omissions (E & O)/Malpractice (Professional Liability) coverage,

including Sexual Molestation and Abuse coverage, unless that coverage is

afforded elsewhere in the Commercial General Liability policy by

endorsement or separate policy, with the following limits:

$1,000,000 per occurrence

$1,000,000 general aggregate
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E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon 

request, shall furnish the LEA with certificates of insurance evidencing such coverage. The 

certificate of insurance shall include a ten (10) day non-renewal notice provision. The 

Commercial General Liability and Automobile Liability policy shall name the LEA and the 

District’s Board of Education as additional insured’s premiums on all insurance policies shall 

be paid by CONTRACTOR and shall be deemed included in CONTRACTOR’s obligations 

under this contract at no additional charge.

F. Any deductibles or self -insured retentions above $100,000 must be declared to and approved 

by the LEA. At its option, the LEA may require the CONTRACTOR, at the CONTRACTOR’

s sole cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such 

deductibles or self -insured retentions with respect to the LEA, its officials and employees or 

(b) procure a bond guaranteeing payment of losses and related investigation.

G. For any claims related to the services, the CONTRACTOR’s insurance coverage shall be 

primary insurance as respects the LEA, its subsidiaries, officials and employees. Any 

insurance or self -insurance maintained by the LEA, its subsidiaries, officials and employees 

shall be excess of the CONTRACTOR's insurance and shall not contribute with it.

H. All Certificates of Insurance shall reference the contract number, name of the school or agency 

submitting the certificate, and the location of the school or agency submitting the certificate on 

the certificate.

If the LEA or CONTRACTOR determines that changes in insurance coverage obligations under this section 

is necessary, either party may reopen negotiations to modify the insurance obligations.

16. INDEMNIFICATION AND HOLD HARMLESS

To the fullest extent allowed by law, CONTRACTOR shall defend, indemnify and hold harmless LEA and 

its directors, officers, agents, employees and guests against any claim or demand arising from any actual or 

alleged act, error, or omission by CONTRACTOR or its directors, officers, agents, employees, volunteers or 

guests arising from CONTRACTOR’s duties and obligations described in this Agreement or imposed by 

law.

To the fullest extent allowed by law, LEA shall defend, indemnify and hold harmless CONTRACTOR and 

its directors, officers, agents, employees and guests against any claim or demand arising from any actual or 

alleged act, error, or omission by LEA or its directors, officers, agents, employees, volunteers or guests 

arising from LEA’s duties and obligations described in this Agreement or imposed by law.

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 

relationship between the LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 

Agreement as an independent contractor, and neither party shall have the authority to bind or make any 

commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 

association, partnership, joint venture or relationship of principal and agent, master and servant, or 

employer and employee between the parties or any affiliates of the parties, or between the LEA and any 

individual assigned by CONTRACTOR to perform any services for the LEA.  
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If the LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of 

CONTRACTOR, CONTRACTOR shall indemnify and hold harmless the LEA from and against any and all 

claims for loss, liability, or damages arising from that holding, as well as any expenses, costs, taxes, 

penalties and interest charges incurred by the LEA as a result of that holding. If CONTRACTOR is held to 

be a joint venturer, employer, or co-principal of the LEA, then the LEA shall indemnify and hold harmless 

the CONTRACTOR.

18. SUBCONTRACTING

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining the written 

approval of the LEA. CONTRACTOR shall incorporate all of the provisions of this Master Contract in all 

subcontracts, unless written approval for any change is first obtained by the LEA. Furthermore, when 

CONTRACTOR enters into subcontracts for the provision of special education and/or related services 

(including without limitation transportation) for any LEA student, CONTRACTOR shall cause each 

subcontractor to procure and maintain insurance during the term of each subcontract. Such subcontractor’s 

insurance shall comply with the provisions of Section 15. Each subcontractor shall furnish the LEA with 

original endorsements and certificates of insurance effecting coverage required by Section 15. The 

endorsements are to be signed by a person authorized by that insurer to bind coverage on its behalf . The 

endorsements are to be on forms provided by the LEA. All endorsements are to be received and approved 

by the LEA before the subcontractor’s work commences. The Commercial General Liability and 

Automobile Liability policies shall name the LEA and the LEA/District Board of Education as additional 

insured.

As an alternative to the LEA's forms, a subcontractor’s insurer may provide complete, certified copies of all 

required insurance policies, including endorsements affecting the coverage required by this Master Contract. 

All Certificates of Insurance shall reference the LEA contract number, name of the school or agency 

submitting the certificate, indication if nonpublic school or nonpublic agency, and the location of the school 

or agency submitting the certificate. In addition, all sub-contractors must meet the requirements as 

contained in Section 45 (Clearance Requirements) and Section 46 (Staff Qualifications) of this Master 

Contract.

19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to the LEA a copy of its current bylaws and a current list of its Board of 

Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors (or 

Trustees) shall avoid any relationship with the LEA that constitutes or may constitute a conflict of interest 

pursuant to California Education Code section 56042 including, but not limited to, employment with LEA, 

provision of private party assessments and/or reports, and attendance at IEP team meetings acting as a 

student’s advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 

parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR’s facility 

if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 

the CONTRACTOR, or otherwise has a conflict of interest.

Unless CONTRACTOR and the LEA otherwise agree in writing, the LEA shall neither execute an ISA with 

CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special 

education and/or related services is based in whole or in part on assessment(s) or reports provided by 

CONTRACTOR to the LEA student without prior written authorization by LEA. This paragraph shall apply 

to CONTRACTOR regardless of when an assessment is performed or a report is prepared (i.e. before or 

after the LEA student is enrolled in CONTRACTOR’s school/agency) or whether an assessment of the LEA 

student is performed or a report is prepared in the normal course of the services provided to the LEA student 

by CONTRACTOR. To avoid a conflict of interest, and in order to ensure the appropriateness of an 

Independent Educational Evaluation (hereinafter referred to as “IEE”) and its recommendations, the 
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District may, in its discretion, not fund an IEE by an evaluator who provides ongoing service(s) or is sought 

to provide service(s) to the student for whom the IEE is requested. Likewise, the LEA may, in its discretion, 

not fund services through the evaluator whose IEE the District agrees to fund. When no other appropriate 

assessor is available, the LEA may request and if CONTRACTOR agrees, the CONTRACTOR may provide 

an IEE.

When the CONTRACTOR is a nonpublic agency, the CONTRACTOR acknowledges that its authorized 

representative has read and understands Education Code section 56366.3 which provides, in relevant part, 

that no special education and/or related services provided by CONTRACTOR shall be paid for by the LEA 

if provided by an individual who was an employee of the LEA within the three hundred and sixty five (365) 

days prior to executing this Master Contract. This provision does not apply to any person who is able to 

provide designated instruction and services during the extended school year because he or she is otherwise 

employed for up to ten months of the school year by the LEA.

20. NON-DISCRIMINATION

CONTRACTOR shall not unlawfully discriminate on the basis of race, religion, sex, national origin, age, 

sexual orientation, or disability in employment or operation of its programs.

EDUCATIONAL PROGRAM

21. FREE AND APPROPRIATE PUBLIC EDUCATION

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 

(hereinafter referred to as “ITP”) of each LEA student served by CONTRACTOR. CONTRACTOR shall 

provide to each LEA student special education and/or related services (including transition services) within 

the nonpublic school or nonpublic agency consistent with the LEA student’s IEP and as specified in the 

ISA. If CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot 

provide or ensure the provision of the services outlined in the student’s IEP.  

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for 

the provision of all appropriate supplies, equipment, and/or facilities for LEA students, as specified in the 

LEA student’s IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special 

education and/or related services as specified in the LEA student’s IEP and ISA (including, but not limited 

to, screenings, assessments, or interviews that occur prior to or as a condition of the LEA student’s 

enrollment under the terms of this Master Contract). CONTRACTOR may charge a LEA student’s 

parent(s) for services and/or activities not necessary for the LEA student to receive a free appropriate public 

education after: (a) written notification to the LEA student’s parent(s) of the cost and voluntary nature of the 

services and/or activities; and (b) receipt by the LEA of the written notification and a written 

acknowledgment signed by the LEA student’s parent(s) of the cost and voluntary nature of the services 

and/or activities. CONTRACTOR shall adhere to all LEA requirements concerning parent acknowledgment 

of financial responsibility as specified in the LEA Procedures.

Voluntary services and/or activities not necessary for the LEA student to receive a free appropriate public 

education shall not interfere with the LEA student’s receipt of special education and/or related services as 

specified in the LEA student’s IEP and ISA unless the LEA and CONTRACTOR agree otherwise in 

writing.
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22. GENERAL PROGRAM OF INSTRUCTION

All nonpublic school and nonpublic agency services shall be provided consistent with the area of 

certification specified by CDE Certification and as defined in California Education Code section 56366 et 

seq. 

When CONTRACTOR is a nonpublic school, CONTRACTOR’s general program of instruction shall: (a) 

be consistent with LEA’s standards regarding the particular course of study and curriculum; (b) include 

curriculum that addresses mathematics, literacy and the use of educational, assistive technology and 

transition services; (c) be consistent with CDE’s standards regarding the particular course of study and 

curriculum; (d) provide the services as specified in the LEA student’s IEP and ISA. LEA students shall 

have access to: (a) State Board of Education (SBE) - adopted standards-based, core curriculum and the 

same instructional materials for kindergarten and grades 1 to 8, inclusive; and provide standards - aligned 

core curriculum and instructional materials for grades 9 to 12, inclusive, used by a local education agency 

(LEA), that contracts with the nonpublic school; (b) college preparation courses; (c) extracurricular 

activities, such as art, sports, music and academic clubs; (d) career preparation and vocational training, 

consistent with transition plans pursuant to state and federal law and; (e) supplemental assistance, including 

individual academic tutoring, psychological counseling, and career and college counseling. 

CONTRACTOR’s general program of instruction shall be described in writing and a copy provided to LEA 

prior to the effective date of this Master Contract.

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 

CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 

toward graduation or completion of LEA’s diploma requirements. CONTRACTOR shall not award a high 

school diploma to LEA students who have not successfully completed all of the LEA’s graduation 

requirements, including, but not limited to, passing the California High School Exit Exam per state 

guidelines. 

When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR’s general 

program of instruction and/or services shall be consistent with LEA and CDE guidelines and certification, 

and provided as specified in the LEA student’s IEP and ISA. The nonpublic agency providing Behavior 

Intervention services shall develop a written treatment plan that specifies the nature of their nonpublic 

agency service for each student within thirty (30) days of enrollment and shall be provided in writing to the 

LEA. School-based services may not be unilaterally converted by CONTRACTOR to a substitute program 

or provided at a location not specifically authorized by the IEP team. Except for services provided by a 

contractor that is a licensed children’s institution, all services not provided in the school setting require the 

presence of a parent, guardian or adult caregiver during the delivery of services, provided such guardian or 

caregiver have a signed authorization by the parent or legal guardian to authorize emergency services as 

requested. LCI contractors shall ensure that appropriate and qualified residential or clinical staff is present 

during the provision of services under this Master Contract. CONTRACTOR shall immediately notify LEA 

in writing if no parent, guardian or adult caregiver is present. CONTRACTOR shall provide to the LEA a 

written description of the services and location provided prior to the effective date of this Master Contract. 

Contractors providing Behavior Intervention services must have a trained Behavior Intervention Case 

Manager (“BICM”) or trained equivalent on staff . It is understood that Behavior Intervention services are 

limited per CDE Certification and do not constitute as an instructional program.

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 

subcontract for transportation services. 
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23. INSTRUCTIONAL MINUTES  

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 

provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 

day provided to LEA students at like grade level, attending LEA schools and shall be specified in the LEA 

student’s ISA developed in accordance with the LEA student’s IEP.

For LEA students in grades pre-kindergarten through 12, unless otherwise specified in the LEA student's 

IEP and ISA, the number of instructional minutes, excluding breakfast, recess, lunch, and passing time, shall 

be at least:  

310 instructional minutes for LEA students in grades pre-kindergarten through five inclusive.

314 instructional minutes for LEA students in grades six through twelve inclusive.

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 

instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 

specified in the LEA student’s IEP.

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of minutes 

per school day provided by CONTRACTOR shall be specified in the LEA student’s ISA developed in 

accordance with the LEA student’s IEP.

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 

a ratio of one teacher per twelve (12) students unless CONTRACTOR and the LEA agree otherwise, in 

writing.

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 

to students, and the vacancy has direct impact on the California Department of Education Certification of 

that school, the nonpublic school shall develop a plan to assure appropriate coverage of students by first 

utilizing existing certificated staff . The nonpublic school and the LEA may agree to one 30 school day 

period per contract year where class size may be increased to assure coverage by an appropriately 

credentialed teacher. Such an agreement shall be in writing and signed by both parties. This provision does 

not apply to a nonpublic agency.

CONTRACTOR providing special education instruction for individuals with exceptional needs between the 

ages of three and five years, inclusive, shall also comply with the appropriate instructional adult to child 

ratios pursuant to California Education Code sections 56440 et seq.

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to the LEA a school calendar 

with the total number of billable days not to exceed 180 days, plus extended school year billable days 

equivalent to the number of days determined by the LEA’s extended school year calendar. Billable days 

shall include only those days that are included on the submitted and approved school calendar, and/or 

required by the IEP (developed by the LEA) for each student. CONTRACTOR shall not be allowed to 

change its school calendar and/or amend the number of billable days without the prior written approval of 

the LEA. Nothing in this Master Contract shall be interpreted to require the LEA to accept any requests for 

calendar changes.  
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Unless otherwise specified by the students’ IEP, educational services shall occur at the school site. A 

student shall only be eligible for extended school year services if such are recommended by his/her IEP 

Team and the provision of such is specifically included in the ISA. Extended school year shall consist of 

twenty (20) instructional days, unless otherwise agreed upon by the IEP Team convened by the LEA. Any 

days of extended school year in excess of twenty (20) billable days must be mutually agreed to, in writing, 

prior to the start of the extended school year.  

Student must have actually been in attendance during the regular school year and/or during extended school 

year and actually received services on a billable day of attendance in order for CONTRACTOR to be 

eligible for payment. It is specifically understood that services may not be provided on weekends/holidays 

and other times when school is not in session, unless agreed to by the LEA, in writing, in advance of the 

delivery of any nonpublic school service. Any instructional days provided without this written agreement 

shall be at the sole financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe the same legal holidays as the LEA. Those holidays are Labor Day, 

Veteran’s Day, Thanksgiving Day, Christmas Day, New Year’s Day, Dr. Martin Luther King, Jr. Day, 

President’s Day, Memorial Day and Independence Day. With the approval of the LEA, CONTRACTOR 

may revise the date upon which CONTRACTOR closes in observance of any of the holidays observed by 

LEA.

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a 

LEA-developed/approved calendar prior to the initiation of services. CONTRACTOR herein agrees to 

observe holidays as specified in the LEA-developed/approved calendar. CONTRACTOR shall provide 

services pursuant to the LEA-developed/approved calendar; or as specified in the LEA student’s IEP and 

ISA. Unless otherwise specified in the LEA student’s ISA, CONTRACTOR shall provide related services 

to LEA students on only those days that the LEA student’s school of attendance is in session and the LEA 

student attends school. CONTRACTOR shall bill only for services provided on billable days of attendance 

as indicated on the LEA calendar unless CONTRACTOR and the LEA agree otherwise, in writing. Student 

must have actually been in attendance and/or received services on a billable day of attendance in order for 

CONTRACTOR to be eligible for payment. It is specifically understood that services may not be provided 

on weekends/holidays and other times when school is not in session, unless agreed to by the LEA, in 

writing, in advance of the delivery of any nonpublic agency service provided by CONTRACTOR. Any 

instructional days provided without this written agreement shall be at the sole financial responsibility of the 

CONTRACTOR.

26. DATA REPORTING 

CONTRACTOR shall agree to provide to the LEA, all data related to students who are served by the 

CONTRACTOR. This shall include any and all data related to any section of this Master Contract. 

CONTRACTOR agrees to provide all the information in the format required by the LEA.  

The LEA shall provide the CONTRACTOR with approved forms and/or format for such data including but 

not limited to invoicing, attendance reports and progress reports. The LEA may approve use of 

CONTRACTOR-provided forms at LEAs discretion.

27. LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT 

CONTRACTOR and the LEA shall both follow all LEA policies and procedures that support Least 

Restrictive Environment (“LRE”) options (and/or dual enrollment options if available and appropriate) for 

students to have access to the general curriculum and to be educated with their nondisabled peers to the 

maximum extent appropriate.
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CONTRACTOR shall ensure that LRE placement options are addressed at all IEP team meetings regarding 

students for whom ISAs have been or may be executed. This shall include IEP team consideration of 

supplementary aids and services and goals and objectives necessary for placement in the LRE and necessary 

to enable students to transition to less restrictive settings.

When an IEP team has determined that a student should be transitioned into the public school setting, 

CONTRACTOR shall assist the LEA in implementing the IEP team’s recommendations and/or activities to 

support the transition.  

28. STATEWIDE ACHIEVEMENT TESTING AND HIGH SCHOOL EXIT EXAMINATION  

Where CONTRACTOR is a nonpublic school, CONTRACTOR is subject to the alternative accountability 

system developed pursuant to Education Code section 52052, in the same manner as public schools and 

each LEA student placed with CONTRACTOR by the LEA shall be tested by qualified staff of 

CONTRACTOR in accordance with that accountability program. LEA shall provide test administration 

training to CONTRACTOR’s qualified staff ; CONTRACTOR shall attend LEA test training and comply 

with completion of all coding requirements as required by LEA. Contractor shall report the test results to 

the CDE as required by Education Code section 56366(a)(8)(A). 

Where CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all statewide achievement 

tests and the California High School Exit Examination as mandated by the LEA and pursuant to the LEA, 

state and federal guidelines.  

29. DISTRICT MANDATED ATTENDANCE AT MEETINGS

CONTRACTOR shall attend District mandated meetings when legal mandates, and/or LEA policy and 

procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 

standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 

dual enrollment responsibilities, LRE responsibilities, transition services, and standardized testing. The 

LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 

meetings shall not constitute a billable service hour(s).

30. POSITIVE BEHAVIOR INTERVENTIONS  

CONTRACTOR shall comply with the requirements of Title 5 of the California Code of Regulations 

sections 3001(c)-(f) and 3052(l)(1-8) regarding positive behavior interventions including, but not limited to: 

the completion of functional analysis assessments; the development, implementation, monitoring, 

supervision, modification, and evaluation of behavior intervention plans; and emergency interventions. It is 

understood that the LEA may require additional requirements for staff qualifications beyond what is 

required in Title 5 Regulation, 3064 and 3065. Such requirements will be provided in writing to the 

behavior intervention agency prior to entering into any contract for services. Failure to maintain adherence 

to staff qualification requirements shall constitute sufficient cause for contract termination. Behavior 

intervention agencies shall provide the LEA with all training protocols for behavior intervention staff 

employed by a nonpublic agency who do not possess a license, credential or recognized certification as part 

of their Master Contract application. Behavior intervention nonpublic agencies shall provide certification 

that all behavior aides who do not possess a license, credential or recognized certification have completed 

required training protocols within ten days of the start of providing behavior intervention services to a LEA 

student.  Failure to do so shall constitute sufficient cause for termination.
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CONTRACTOR shall designate an individual employed, contracted, and/or otherwise hired by 

CONTRACTOR as a “behavior intervention case manager” as that term is defined in Title 5 of the 

California Code of Regulations section 3001(e). CONTRACTOR shall maintain a written policy in 

compliance with Title 5 of the California Code of Regulations section 3052(i) and (k) regarding emergency 

interventions and Behavioral Emergency Reports. Evidence of such training shall be submitted to the LEA 

at the beginning of the school year and within six (6) days of any new hire. CONTRACTOR shall ensure 

that all of its staff members are trained annually in crisis intervention and emergency procedures as related 

to appropriate behavior management strategies.

CONTRACTOR shall not authorize, order, consent to, or pay for any of the following prohibited 

interventions, or any other intervention similar to or like the following: (a) any intervention that is designed 

to, or likely to, cause physical pain; (b) releasing noxious, toxic, or otherwise unpleasant sprays, mists, or 

substances in proximity to the LEA student’s face; (c) any intervention which denies adequate sleep, food, 

water, shelter, bedding, physical comfort, or access to bathroom facilities; (d) any intervention which is 

designed to subject, used to subject, or likely to subject the LEA student to verbal abuse, ridicule, or 

humiliation, or which can be expected to cause excessive emotional trauma; (e) restrictive interventions 

which employ a device, material, or objects that simultaneously immobilize all four extremities, including 

the procedure known as prone containment, except that prone containment or similar techniques may be 

used as a short term emergency intervention by CONTRACTOR’s trained and qualified personnel as 

allowable by applicable law and regulations; (f) locked seclusion except as allowable by applicable law and 

regulations; (g) any intervention that precludes adequate supervision of individual; and (h) any intervention 

which deprives the LEA student of one or more of his or her senses, pursuant to California Code of 

Regulations 3052(l) (1-8). 

31. STUDENT DISCIPLINE

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 

state and federal law and regulations.  

When CONTRACTOR seeks to remove a LEA student from his/her current educational placement for 

disciplinary reasons, CONTRACTOR shall immediately submit a written discipline report to the LEA and a 

manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 

limited to: the LEA student’s name; the time, date, and description of the misconduct; the disciplinary 

action taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of the LEA student’

s behavior plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA 

agree to participate in a manifestation determination at an IEP meeting no later than the tenth (10th) day of 

suspension. CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the 

manifestation determination will be made. 

32. IEP TEAM MEETINGS

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 

student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 

Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 

nonpublic school and/or by the nonpublic agency; and (3) whether changes to the student’s IEP are 

necessary, including whether the student may be transitioned to a public school setting. (California 

Education Code sections 56366(a)(2)(B)(i) and (ii).) If a LEA student is to be transferred from a nonpublic 

school setting into a regular class setting in a public school for any part of the school day, the IEP team shall 

document, if appropriate, a description of activities provided to integrate the student into the regular 

education program, including the nature of each activity as well as the time spent on the activity each day or 

week and a description of the activities provided to support the transition of the student from the special  
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education program into the regular education program. Each LEA student shall be allowed to provide 

confidential input to any representative of his or her IEP team. Except as otherwise provided in the Master 

Contract, CONTRACTOR and the LEA shall participate in all IEP team meetings regarding LEA students 

for whom ISAs have been or may be executed. At any time during the term of this Master Contract, a 

parent, the CONTRACTOR or the LEA may request a review of the student’s IEP, subject to all procedural 

safeguards required by law, including reasonable notice given to, and participation of, the CONTRACTOR 

in the meeting. Every effort shall be made to schedule IEP team meetings at a time and place that is 

mutually convenient to the parent(s), the CONTRACTOR and the LEA. CONTRACTOR shall provide to 

the LEA any and all assessments (including testing protocols) and written assessment reports created by 

CONTRACTOR and any of its agents or subcontractors, upon request and/or pursuant to LEA policy and 

procedures. 

If the CONTRACTOR or LEA is unable to convince the parent or guardian that he or she should attend the 

IEP, CONTRACTOR shall maintain a written record of its attempts to arrange a mutually agreed-upon time 

and place. The CONTRACTOR and LEA shall also take any action necessary to ensure that the parent or 

guardian understands the proceedings at a meeting, including arranging for an interpreter. 

Changes in any LEA student’s educational program, including instruction, services, or instructional setting, 

provided under this Master Contract may only be made on the basis of revisions to the student’s IEP. In the 

event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 

may request a review of the student’s IEP for the purposes of considering a change in the student’s 

placement. Student is entitled to remain in the last agreed upon and implemented placement unless parent 

agrees otherwise or unless an interim alternative educational placement is deemed lawful and appropriate by 

the LEA or OAH.  

33. SURROGATE PARENTS

CONTRACTOR shall comply with state and federal laws and regulations and LEA policies and procedures 

regarding assigning surrogate parents to LEA students. 

34. DUE PROCESS PROCEEDINGS  

CONTRACTOR shall fully participate in special education due process proceedings including mediations 

and hearings, as requested by the LEA. CONTRACTOR shall also fully participate in the investigation of 

any complaint filed with the State of California, the Office for Civil Rights, or any other state and/or federal 

governmental body or agency. Full participation shall include, but in no way be limited to, cooperating with 

LEA representatives to provide complete answers raised by any investigator and/or the immediate provision 

of any and all documentation that pertains to the operation of CONTRACTOR’s program and/or the 

implementation of a particular student’s ISP. 

35. COMPLAINT PROCEDURES  

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent 

complaints. These procedures shall include annually notifying and providing parents of LEA students with 

appropriate information (including complaint forms) for the following: (1) Uniform Complaint Procedures 

pursuant to Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination 

policies pursuant to Title 5 of the California Code of Regulations section 4960 (a); (3) Sexual Harassment 

Policies pursuant to California Education Code 231.5(a)(b)(c); (4) Student Grievance Procedure pursuant to 

Title IX 106.8 (a)(d) and 106.9 (a); and (5) Notice of Privacy Practices in compliance with Health Insurance 

Portability and Accountability Act (HIPPA). CONTRACTOR shall include verification of these procedures 

to the LEA.
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36. LEA STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS

Unless the LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR 

shall provide to parents at least four written progress reports/report cards. At a minimum, progress reports 

shall include progress over time towards IEP goals and objectives. A copy of the progress reports/report 

cards shall be maintained at the CONTRACTOR’s place of business and shall be submitted to the LEA and 

LEA student’s parent(s).  

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 

determine progress on any goal or objective, including but not limited to log sheets, observation notes, data 

sheets, pre/post tests, rubrics and other similar data collection used to determine progress or lack of progress 

on approved goals, objectives, transition plans or behavior support plans. The LEA may request copies of 

such data at any time within five (5) years of the date of service. CONTRACTOR agrees to maintain the 

information for at least five years and also shall provide this data supporting progress within five (5) 

business days of request.  Additional time may be granted as needed by the LEA.

CONTRACTOR shall complete academic or other assessment of the LEA student one month prior to the 

LEA student’s annual or triennial review IEP team meeting for the purpose of reporting the LEA student’s 

present levels of performance at the IEP team meeting as required by state and federal laws and regulations 

and pursuant to LEA policies, procedures, and/or practices. Contractor shall provide sufficient copies of its 

reports, documents, and projected goals to share with members of the IEP team (5) five business days prior 

to the IEP meeting. CONTRACTOR shall maintain supporting documentation such as test protocols and 

data collection, which shall be made available to LEA within five  (5) business days of request.  

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 

progress reporting and the development of present levels of performance. All assessments shall be provided 

by the LEA unless the LEA specifies in writing a request that CONTRACTOR perform such additional 

assessment. Any assessment costs may be added to the ISA and/or approved separately by the LEA at the 

LEA’s sole discretion.

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 

nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 Regulation, 

subsection 3065, shall be determined as appropriate and included in the ISA. Supervision means the direct 

observation of services, data review, case conferencing and program design consistent with professional 

standards for each professional’s license, certification, or credential.

CONTRACTOR shall not charge the LEA student’s parent(s) or LEA for the provision of progress reports, 

report cards, and/or any assessments, interviews, or meetings, unless the LEA agrees in writing prior to the 

completion of any work. It is understood that all billable hours have limits to those specified on the ISA 

consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other such 

data are part of the pupil’s record and shall be made available to the LEA upon written request.

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 

semester, or upon LEA student transfer, for LEA students in grades nine through twelve inclusive. 

CONTRACTOR shall submit all transcripts on LEA approved forms to the LEA student’s school of 

residence, for evaluation of progress toward completion of diploma requirements as specified in LEA 

Procedures. CONTRACTOR shall submit to the LEA names of LEA students and their schools of residence 

for whom transcripts have been submitted as specified by the LEA.
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38. LEA STUDENT CHANGE OF RESIDENCE

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 

CONTRACTOR of the LEA student’s change of residence. CONTRACTOR shall maintain, and provide 

upon request by LEA, documentation of such notice to parents. Within five (5) school days after 

CONTRACTOR becomes aware of a LEA student’s change of residence, CONTRACTOR shall notify the 

LEA, in writing, of the LEA student’s change of residence.  

If CONTRACTOR had knowledge or should reasonably have had knowledge of the LEA student’s change 

of residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, the 

LEA shall not be responsible for the costs of services delivered after the LEA student’s change of residence.

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM  

CONTRACTOR shall immediately report, by telephone, to the LEA Representative responsible for 

overseeing nonpublic schools and nonpublic agencies, and any other required representative from the 

California Department of Education, when a LEA student is withdrawn from school and/or services. 

CONTRACTOR shall confirm such telephone call on LEA approved forms and submit to the LEA and the 

Department of Education, if required, within five (5) business days of the withdrawal. CONTRACTOR 

shall assist LEA to verify and clear potential dropouts three (3) times per year, as required by the 2001  

Elementary and Secondary Education Act (No Child Left Behind; NCLB), as documentation of graduation 

rate is one of the indicators of Adequate Yearly Progress (AYP).

40. PARENT ACCESS  

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, 

but not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student 

living quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and 

access to LEA students.

CONTRACTOR, if operating a program with a residential component, shall cooperate with a parent’s 

reasonable request for LEA student visits in their home during, but not limited to, holidays and weekends. 

CONTRACTOR shall ensure that parents obtain prior written authorization for therapeutic visits from the 

CONTRACTOR and the LEA.

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 

Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 

regarding visitors to/on school campuses. CONTRACTOR shall be responsible for the purchase and 

provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 

services on LEA public school campuses.

It is understood that the public school credentialed classroom teacher is responsible for the educational 

program.

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or 

agency shall adhere to customary professional standards when providing services. All practices shall be 

within the scope of professional responsibility as defined in the professional code of conduct for each  
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profession. Reports regarding student progress shall be consistent with the provision of the Master 

Contract.

CONTRACTOR, if providing services in a student’s home as specified in the ISA, shall assure that at least 

one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 

emergency is present during the provision of services. The names of any adult caregiver other than the 

parent shall be provided to the LEA prior to the start of any home based services, including written and 

signed authorization in emergency situations. The parent shall inform the LEA of any changes of caregivers 

and provide written authorization for emergency situations. The adult caregiver cannot also be an employee 

or volunteer associated with the nonpublic school/nonpublic agency service provider. All problems and/or 

concerns reported to parents, both verbal and written shall also be provided to the LEA.

42. LICENSED CHILDREN’S INSTITUTION CONTRACTORS

If CONTRACTOR is a licensed children’s institution, CONTRACTOR shall adhere to all legal 

requirements regarding educational placements for LCI students as stated in Education Code sections 

56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.1(b), (AB1858, AB490 (Chapter 862, 

Statutes of 2003)) and the procedures set forth in the LEA Procedures. An LCI shall not require that a pupil 

be placed in its nonpublic school as a condition of being placed in its residential facility.  

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 

CONTRACTOR shall provide to the LEA, on a quarterly basis, a list of all LEA students, including those 

identified as eligible for special education. For those identified special education students, the list shall 

include: 1) special education eligibility at the time of enrollment; and 2) the educational placement and 

services specified in each student’s IEP at the time of enrollment.

Unless placement is made pursuant to a Office of Administrative Hearings order or a lawfully executed 

agreement between the LEA and parent, the LEA is not responsible for the costs associated with nonpublic 

school placement until the date on which an IEP team meeting is convened, the IEP team determines that a 

nonpublic school placement is appropriate, and the IEP is signed by the LEA student’s parent or another 

adult with educational decision-making rights.

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 

Mandate under California Education Code sections 49530, 49530.5 and 49550.

44. MONITORING

CONTRACTOR shall allow representatives from the LEA access to its facilities for the purpose of 

monitoring each LEA student’s instructional program. LEA shall have access to observe each LEA student 

at work, observe the instructional setting, interview CONTRACTOR, and review each LEA student’s 

records and progress. Such access shall include unannounced monitoring visits. When making site visits, 

LEA shall initially report to CONTRACTOR's site administrative office. CONTRACTOR shall be invited 

to participate in the review of each student’s progress.

If CONTRACTOR is also an LCI, the SELPA shall annually evaluate whether CONTRACTOR is in 

compliance with Education Code section 56366.9 and Health and Safety Code section 1501.1(b).  

The State Superintendent of Public Instruction (“Superintendent”) shall monitor CONTRACTOR’S 

facilities, the educational environment, and the quality of the educational program, including the teaching 
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staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 

standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 

complete a self -review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 

(3) the Superintendent shall conduct a follow-up visit in year three.

CONTRACTOR shall fully participate in the CDE On-Site and Self Review and if applicable, District 

Validation Review. This review will address programmatic aspects of the nonpublic school/agency, 

compliance with relevant state and federal regulations, and Master Contract compliance. CONTRACTOR 

shall complete and submit a Nonpublic School/Agency Self-Review Assessment submitted as specified by 

the LEA.

CONTRACTOR understands that the LEA reserves the right to institute a program audit with or without 

cause. The program audit may include, but is not limited to, a review of core compliance areas of health 

and safety; curriculum/instruction; related services; and contractual, legal, and procedural compliance.

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 

the applicable portion of a School Accountability Report Card in accordance with California Education 

Code Section 33126.

PERSONNEL

45. CLEARANCE REQUIREMENTS

CONTRACTOR shall comply with the requirements of California Education Code section 44237, 35021.1 

and 35021.2 including, but not limited to: obtaining clearance from both the California Department of 

Justice (hereinafter referred to as “CDOJ”) and clearance from the Federal Bureau of Investigation 

(hereinafter referred to as "FBI") for all of CONTRACTOR’s employees and volunteers who will have or 

likely may have any direct contact with LEA students. CONTRACTOR hereby agrees that 

CONTRACTOR’s employees and volunteers who will have or likely may have direct contact with LEA 

students shall not come in contact with LEA students until both CDOJ and FBI clearance are ascertained. 

CONTRACTOR shall further certify in writing to the LEA that none of its employees, volunteers, or 

subcontractors who will have or likely may have any direct contact with LEA students have been convicted 

of a violent or serious felony as those terms are defined in California Education Code section 44237(h), 

unless despite the employee’s conviction of a violent or serious felony, he or she has met the criteria to be 

eligible for employment pursuant to California Education Code section 44237(i) or (j). Clearance 

certification shall be submitted to the LEA. In addition, CONTRACTOR shall make a request for 

subsequent arrest service from the CDOJ as required by California Penal Code section  11105.2.

46. STAFF QUALIFICATIONS

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 

CONTRACTOR to provide classroom and/or individualized instruction or provide related services hold a 

license, certificate, permit, or other document equivalent to that which staff in a public school are required 

to hold to render the service consistent with Education Code section 56366.1(n)(1) and are qualified 

pursuant to Title 34 of the Code of Federal Regulations sections 200.56 and 200.58, and Title 5 of the 

California Code of Regulations sections 3001(y), 3064 and 3065. Such qualified staff may only provide 

related services within the scope of their professional license, certification or credential and ethical 

standards set by each profession and not assume responsibility or authority for another related services 

provider or special education teacher’s scope of practice.
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Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 

hold a current valid credential or license to render special education and related services as required by that 

state shall be eligible to be certified.

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 

teacher assistants respectively pursuant to Federal requirements and California Education Code sections 

45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to 

instructional aides and teacher assistants, employed, contracted, and/or otherwise hired by CONTRACTOR 

to provide classroom and/or individualized instruction or related services, shall possess a high school 

diploma (or higher) degree; or met a rigorous standard of quality and can demonstrate, through a formal 

state or local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and 

mathematics; or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing 

readiness, and mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and 

regulations governing the licensed professions, including but not limited to, the provisions with respect to 

supervision.  

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS

CONTRACTOR shall submit to the LEA a staff list, and copies of all current and required licenses, 

certifications, credentials, permits and/or other documents which entitle the holder to provide special 

education and/or related services by CONTRACTOR and all individuals employed, contracted, and/or 

otherwise hired or sub-contracted by CONTRACTOR. CONTRACTOR shall ensure that all licenses, 

certifications, credentials, permits or other documents are on file at the office of the County Superintendent 

of Schools. CONTRACTOR shall notify the LEA in writing within thirty (30) days when personnel changes 

occur which may affect the provision of special education and/or related services to LEA students as 

specified in the LEA Procedures. CONTRACTOR shall provide the LEA with the verified dates of 

fingerprint clearance, Department of Justice clearance and Tuberculosis Test clearance for all employees, 

approved subcontractors and/or volunteers prior to such individuals starting to work with any student.

CONTRACTOR shall monitor the status of licenses, certifications, credentials, permits and/or other 

documents for CONTRACTOR and all individuals employed, contracted, and/or otherwise hired by 

CONTRACTOR. CONTRACTOR shall immediately, and in no circumstances longer than three (3) 

calendar days, provide to the LEA updated information regarding the status of licenses, certifications, 

credentials, permits and/or other documents of any known changes.

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR’s classroom teacher is absent, 

CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher’s 

classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 

the LEA documentation of substitute coverage on the LEA substitute teacher log. Substitute teachers shall 

remain with their assigned class during all instructional time. The LEA shall not be responsible for any 

payment for instruction and/or services when an appropriately credentialed substitute teacher is not 

provided. 

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR’s 

service provider is absent, CONTRACTOR shall provide a qualified (as defined in section seven (7) of this 

agreement and as determined by the LEA) substitute, unless the LEA provides appropriate coverage in lieu 

of CONTRACTOR’s service providers. It is understood that the parent of a student shall not be deemed to 

be a qualified substitute for his/her student. The LEA will not pay for services unless a qualified substitute 

is provided and/or CONTRACTOR provides documentation evidencing the provision of “make-up” 
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services by a qualified service provider within thirty (30) calendar days from the date on which the services 

should have been provided. CONTRACTOR shall not “bank” or “carry over” make up service hours under 

any circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 

representative.

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 

SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 

nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 

All practices shall only be within the scope of professional responsibility as defined in the professional code 

of conduct for each profession as well as any LEA professional standards as specified in Board policies 

and/or regulations when made available to the CONTRACTOR. Reports regarding student progress shall 

be consistent with the provision of this Master Contract.

For services provided on a public school campus, sign in/out procedures shall be followed by nonpublic 

agency providers working in a public school classroom along with all other procedures for being on campus 

consistent with school and LEA policy. It is understood that the public school credentialed classroom 

teacher is responsible for the instructional program, and all nonpublic agency service providers shall work 

collaboratively with the classroom teacher, who shall remain in charge of the instructional program.  

For services provided in a pupil’s home as specified in the IEP, CONTRACTOR must assure that the parent 

or an LEA-approved responsible adult is present during the provision of services. All problems and/or 

concerns reported to parents, both verbal and written shall also be provided to the LEA.

HEALTH AND SAFETY MANDATES

50. HEALTH AND SAFETY  

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, 

ordinances, policies, and procedures regarding student and employee health and safety. CONTRACTOR 

shall comply with the requirements of California Education Code sections 35021 et seq., 49406, and Health 

and Safety Code section 3454(a) regarding the examination of CONTRACTOR’s employees and volunteers 

for tuberculosis. CONTRACTOR shall provide to the LEA documentation for each individual volunteering, 

employed, contracted, and/or otherwise hired by CONTRACTOR of such compliance before an individual 

comes in contact with an LEA student.

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, 29 Code of Federal 

Regulations (CFR) section 1910.1030, when providing medical treatment or assistance to a student. 

CONTRACTOR further agrees to provide annual training regarding universal health care precautions and to 

post required notices in areas designated in the California Health and Safety Code.

51. FACILITIES AND FACILITIES MODIFICATIONS

CONTRACTOR shall provide special education and/or related services to LEA students in facilities that 

comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 

to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 

permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 

conduct fire drills as required by Title 5 California Code of Regulations section 550.  CONTRACTOR 
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shall be responsible for any structural changes and/or modifications to CONTRACTOR’s facilities as 

required to comply with applicable federal, state, and local laws, regulations, and ordinances.

52. ADMINISTRATION OF MEDICATION 

Unless otherwise set forth in the student’s ISA, CONTRACTOR shall comply with the requirements of 

California Education Code section 49423 when CONTRACTOR serves a LEA student that is required to 

take prescription and/or over-the-counter medication during the school day. CONTRACTOR may 

designate personnel to assist the LEA student with the administration of such medication after the LEA 

student’s parent(s) provides to CONTRACTOR: (a) a written statement from a physician detailing the type, 

administration method, amount, and time schedules by which such medication shall be taken; and (b) a 

written statement from the LEA student’s parent(s) granting CONTRACTOR permission to administer 

medication(s) as specified in the physician’s statement. CONTRACTOR shall maintain, and provide to the 

LEA upon request, copies of such written statements. CONTRACTOR shall maintain a written log for each 

LEA student to whom medication is administered. Such written log shall specify the LEA student’s name; 

the type of medication; the date, time, and amount of each administration; and the name of 

CONTRACTOR’s employee who administered the medication. CONTRACTOR maintains full 

responsibility for assuring appropriate staff training in the administration of such medication consistent with 

student’s physician’s written orders. Any change in medication type, administration method, amount or 

schedule must be authorized by both a licensed physician and parent.

53. INCIDENT/ACCIDENT REPORTING

CONTRACTOR shall submit within 24 hours by fax and mail, any accident or incident report to the LEA. 

CONTRACTOR shall properly submit required accident or incident reports pursuant to the procedures 

specified in LEA Procedures. 

54. CHILD ABUSE REPORTING

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 

familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 

procedures as specified in California Penal Code section 11164 et seq. To protect the privacy rights of all 

parties involved (i.e. reporter, child and alleged abuser), reports will remain confidential as required by law 

and professional ethical mandates. A written statement acknowledging the legal requirements of such 

reporting and verification of staff adherence to such reporting shall be submitted to the LEA. 

55. SEXUAL HARASSMENT/DISCRIMINATION

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 

of conduct that constitutes sexual harassment and that is prohibited by the CONTRACTOR’s policy, as well 

as federal and state law. The policy should include procedures to make complaints without fear of 

retaliation, and for prompt and objective investigations of all sexual harassment complaints. 

CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 

sexual harassment and related procedures.  

56. REPORTING OF MISSING CHILDREN

CONTRACTOR assures the LEA that all staff members, including volunteers, are familiar with and agree to 

adhere to requirements for reporting missing children as specified in California Education Code section 

49370.  A written statement acknowledging the legal requirements of such reporting and verification of  
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staff adherence to such reporting shall be properly submitted to the LEA. The written statement shall be 

submitted as specified by the LEA.

FINANCIAL

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 

BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 

resources to provide an appropriate education for the children enrolled and will distribute those resources in 

such a manner to implement the IEP and ISA for each and every child.

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 

reporting, service tracking and billing, including requirements of electronic billing, as specified by the LEA 

Procedures. CONTRACTOR shall be paid for the provision of special education and/or related services 

specified in the LEA student’s IEP and ISA which are provided on billable days of attendance. All 

payments by LEA shall be made in accordance with the terms and conditions of this Master Contract and in 

compliance with the LEA Procedures, and will be governed by all applicable federal and state laws.

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 

services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 

forms (i.e., roll books for the basic education program service tracking documents and notes for 

instructional assistants, behavioral intervention aides, bus aides, and each related service) shall be 

completed by the actual service provider whose signature shall appear on such forms and shall be available 

for review, inspection, or audit by the LEA during the effective period of this Master Contract and for a 

period of five (5) years thereafter. CONTRACTOR shall verify the accuracy of minutes of reported 

attendance that is the basis of services being billed for payment.

CONTRACTOR shall submit invoices and related documents to the LEA for payment, for each calendar 

month when education or related services were provided. Invoices and related documents shall be properly 

submitted electronically and in addition, on a LEA form with signatures in the manner prescribed by LEA in 

the LEA Procedures. At a minimum, each invoice must contain the following information: month of 

service; specific days and times of services coordinated by the LEA approved calendar unless otherwise 

specified in the ISP or agreed to by the LEA; name of staff who provided the service; approved cost of each 

invoice; total for each service and total for the monthly invoice; date invoice was mailed; signature of the 

nonpublic school/nonpublic agency administrator authorizing that the information is accurate and consistent 

with the ISA, CDE certificates and staff notification; verification that attendance report is attached as 

appropriate; indication of any made-up session consistent with this Master Contract; verification that 

progress reports have been provided consistent with the ISA (monthly or quarterly unless specified 

otherwise on the ISA); and the name or initials of each student for when the service was provided.  

In the event services were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of the LEA, an 

electronic invoice may be required provided such notice has been made in writing and training provided to 

the CONTRACTOR at no additional charge for such training.

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 

which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 

billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 

(45) days of LEA’s receipt of properly submitted hard copy of invoices prepared and submitted as specified  
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in California Education Code Section 56366.5 and the LEA. CONTRACTOR shall correct deficiencies 

and submit rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. 

LEA shall pay properly submitted re-billing invoices no later than forty-five (45) days after the date a 

completely corrected re-billing invoice is received by the LEA.

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 

extend beyond December 31st after the close of the fiscal year. In no case shall any rebilling for the Master 

Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 

approved by the LEA to resolve billing issues including rebilling issues directly related to a delay in 

obtaining information from the Commission on Teacher Credentialing regarding teacher qualification, but 

no later than 12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility 

of the LEA, then no limit is set provided that the LEA and CONTRACTOR have communicated such 

concerns in writing during the 12-month period following the close of the fiscal year. LEA will not pay 

mileage for NPA employee.

.

58. RIGHT TO WITHHOLD PAYMENT

The LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in 

whole or in part, under the terms of this Master Contract; (b) CONTRACTOR has billed for services 

rendered on days other than billable days of attendance or for days when student was not in attendance 

and/or did not receive services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, 

review, and/or audit of its program, work, and/or records; (d) CONTRACTOR has failed to provide 

supporting documentation with an invoice, as required by EC 56366(c)(2); (e) education and/or related 

services are provided to LEA students by personnel who are not appropriately credentialed, licensed, or 

otherwise qualified; (f) LEA has not received, prior to school closure or contract termination, all documents 

concerning one or more LEA students enrolled in CONTRACTOR’s educational program; (g) 

CONTRACTOR fails to confirm a student’s change of residence to another district or confirms the change 

or residence to another district, but fails to notify LEA with five (5) days of such confirmation; or (h) 

CONTRACTOR receives payment from Medi-Cal or from any other agency or funding source for a service 

provided to a LEA student. It is understood that no payments shall be made for any invoices that are not 

received by six months following the close of the prior fiscal year, for services provided in that year. 

The amount which may be withheld by the LEA with respect to each of the subparagraphs of the preceding 

paragraph are as follows: (a): the value of the service CONTRACTOR failed to perform; (b) the amount of 

overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been 

provided by CONTRACTOR; (d) the amount invoiced for services provided by the individual not 

appropriately credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice 

related to the applicable pupil for the time period from the date of the violation occurred and until the 

violation is cured; or (f the amount paid to CONTRACTOR by Medi-Cal or another agency or funding 

source for the service provided to the LEA student. 

If the LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 

business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 

payment. Such notice shall specify the basis or bases for the LEA’s withholding payment and the amount to 

be withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 

necessary and appropriate action to correct the deficiencies that form the basis for the LEA’s withholding 

payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 

CONTRACTOR’s written request showing good cause, the LEA shall extend CONTRACTOR’s time to 

correct deficiencies (usually an additional thirty (30) days), otherwise payment will be denied.
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If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 

not be withheld, CONTRACTOR shall send written notice to the LEA specifying the reason it believes 

payment should not be withheld. The LEA shall respond to CONTRACTOR’s notice within thirty (30) 

business days by indicating that a warrant for the amount of payment will be made or stating the reason the 

LEA believes payment should not be made. If the LEA fails to respond within thirty (30) business days or a 

dispute regarding the withholding of payment continues after the LEA’s response to CONTRACTOR’s 

notice, CONTRACTOR may invoke the following escalation policy. 

After forty-five (45) business days: The CONTRACTOR may notify the Authorized LEA’s Representative 

of the dispute in writing. The LEA Authorized Representative shall respond to the CONTRACTOR in 

writing within fifteen  (15) business days.  

After sixty (60) business days: Disagreements between the LEA and CONTRACTOR concerning the 

Master Contract may be appealed to the Orange County Superintendent of Schools or the State 

Superintendent of Public Instruction pursuant to the provisions of California Education Code Section 

56366(c)(2).

59. PAYMENT FROM OUTSIDE AGENCIES

CONTRACTOR shall notify the LEA when Medi-Cal or any other agency is billed for the costs associated 

with the provision of special education and/or related services to LEA students. Upon request, 

CONTRACTOR shall provide to the LEA any and all documentation regarding reports, billing, and/or 

payment by Medi-Cal or any other agency for the costs associated with the provision of special education 

and/or related services to LEA students.

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 

appropriately credentialed substitute teacher in the absent teacher’s classroom in accordance with California 

Education Code section 56061. CONTRACTOR shall provide to the LEA documentation of substitute 

coverage pursuant to the LEA Procedures. Substitute teachers shall remain with their assigned class during 

all instructional time. The LEA will not pay for instruction and/or services unless said instruction or service 

is provided by an appropriately credentialed substitute teacher.

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 

section seven (7) of this agreement and as determined by LEA) substitute. The LEA will not pay for 

services unless a qualified substitute is provided and/or CONTRACTOR provides documentation 

evidencing the provision of “make-up” services by a qualified service provider within thirty (30) calendar 

days from the date on which the services should have been provided unless otherwise agreed in LEA 

student’s IEP or ISA.

NONPUBLIC SCHOOL STUDENT ABSENCE

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of the LEA student’s 

unexcused absence, CONTRACTOR shall notify the LEA of such absence as specified in the LEA 

Procedures.  

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 

Code, sections 46010, 46010.3 and 46307.  The LEA shall not pay for services provided on days that a 
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student’s attendance does not qualify for Average Daily Attendance (ADA) reimbursement under state law. 

Per Diem rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro 

rata basis in accordance with the actual proportion of the school day the student was served. The LEA shall 

not be responsible for payment of DIS or related services for days on which a student’s attendance does not 

qualify for Average Daily Attendance (ADA) reimbursement under state law, nor shall student be eligible 

for make-up services.

NONPUBLIC AGENCY STAFF ABSENCE

When CONTRACTOR is a nonpublic agency and CONTRACTOR’s service provider is absent, 

CONTRACTOR shall provide a qualified (as defined in section seven (7) of this Agreement and as 

determined by the LEA) substitute, unless the LEA provides appropriate coverage in lieu of 

CONTRACTOR’s service providers. The LEA shall not pay for services unless a qualified substitute is 

provided and/or CONTRACTOR provides documentation evidencing the provision of “make-up” services 

by a qualified service provider within thirty (30) calendar days from the date on which the services should 

have been provided. CONTRACTOR shall not “bank” or “carry over” make up service hours under any 

circumstances, unless otherwise agreed to in writing by CONTRACTOR and the LEA. In the event services 

were not provided, reasons for why the services were not provided shall be included. In the event of a 

service provider absence for Behavior Intervention Implementation services provided at the school site, 

services shall not be deemed eligible for make up. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 

the fifth consecutive service day of the student’s absence, as specified in the LEA Procedures. The LEA 

shall not be responsible for the payment of services when a student is absent.  

61. INSPECTION AND AUDIT

The CONTRACTOR shall maintain and the LEA shall have the right to examine and audit all of the books, 

records, documents, accounting procedures and practices and other evidence that reflect all costs claimed to 

have been incurred or fees claimed to have been earned under this Agreement.

CONTRACTOR shall provide the LEA access to all records including, but not limited to: student records 

as defined by California Education Code section 49061(b); registers and rollbooks of teachers; daily service 

logs and notes or other documents used to record the provision of related services; Medi-Cal/daily service 

logs and notes used to record provision of services provided by instructional assistants, behavior 

intervention aides, bus aides, and supervisors; absence verification records (parent/doctor notes, telephone 

logs, and related documents); bus rosters; staff lists specifying credentials held, business licenses held, 

documents evidencing other qualifications, social security numbers, dates of hire, and dates of termination; 

staff time sheets; non-paid staff and volunteer sign-in sheets; transportation and other related service 

subcontracts; school calendars; bell/class schedules when applicable; liability and worker’s compensation 

insurance policies; state nonpublic school and/or agency certifications; by-laws; lists of current board of 

directors/trustees, if incorporated; other documents evidencing financial expenditures; federal/state payroll 

quarterly reports Form 941/DE3DP; and bank statements and canceled checks or facsimile thereof. Such 

access shall include unannounced inspections by the LEA. CONTRACTOR shall make available to the 

LEA all budgetary information including operating budgets submitted by CONTRACTOR to the LEA for 

the relevant contract period being audited. 

CONTRACTOR shall make all records available at the office of the LEA or CONTRACTOR’s offices (to 

be specified by the LEA) at all reasonable times and without charge. All records shall be provided to the 

LEA within five (5) working days of a written request from the LEA.  CONTRACTOR shall, at no cost to 
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the LEA, provide assistance for such examination or audit. The LEA’s rights under this section shall also 

include access to CONTRACTOR’s offices for purposes of interviewing CONTRACTOR’s employees. If 

any document or evidence is stored in an electronic form, a hard copy shall be made available to the LEA, 

unless the LEA agrees to the use of the electronic format.

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 

of this section and shall provide a copy of such agreements to the LEA upon request by the LEA. 

If an inspection, review, or audit by the LEA, a state agency, a federal agency, and/or an independent 

agency/firm determines that CONTRACTOR owes the LEA monies as a result of CONTRACTOR’s over 

billing or failure to perform, in whole or in part, any of its obligations under this Master Contract, the LEA 

shall provide to CONTRACTOR written notice demanding payment from CONTRACTOR and specifying 

the basis or bases for such demand. Unless CONTRACTOR and the LEA otherwise agree in writing, 

CONTRACTOR shall pay to the LEA the full amount owed as result of CONTRACTOR’s over billing 

and/or failure to perform, in whole or in part, any of its obligations under this Master Contract, as 

determined by an inspection, review, or audit by the LEA, a state agency, a federal agency, and/or an 

independent agency/firm. CONTRACTOR shall make such payment to the LEA within thirty (30) days of 

receipt of the LEA’s written notice demanding payment.

62. RATE SCHEDULE

The attached rate schedule (Exhibit A) limits the number of LEA students that may be enrolled and the 

maximum dollar amount of the contract. It may also limit the maximum number of students that can be 

provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 

instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 

shall be based on the percentage of a 310-minute instructional day.

Special education and/or related services offered by CONTRACTOR shall be provided by qualified 

personnel as per State and Federal law, and the codes and charges for such educational and/or related 

services during the term of this contract, shall be as stated in Exhibit A.

63. DEPARTMENT CERTIFICATION

By signing this agreement, CONTRACTOR certifies that:

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and

(b) Has/have not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, tax evasion, or receiving stolen property; and are not presently indicted 
for, or otherwise criminally or civilly charged by a Government entity with, commission of any of 
these offenses.

The parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the 1st day of July 2012 and terminates at 5:00 
P.M. on June 30, 2013, unless sooner terminated as provide herein.
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APPROVED BY THE LOCAL EDUCATION

 AGENCY GOVERNING BOARD ON:

CONTRACTOR, LEA,

Speech & Language Development Center Fountain Valley School District
Nonpublic School/Agency

Signature Date

Name and Title of Authorized Representative

By:
Signature Date

By:

Name and Title of Authorized Representative

Marc Ecker, Ph.D., Superintendant
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Name

Nonpublic School/Agency/Related Service Provider

Address

City State Zip

Phone Fax

Email

Name and Title

LEA

Address

Email

Notices to CONTRACTOR shall be addressed to: Notices to LEA shall be addressed to:

City State Zip

Phone Fax

Patrick J Middleton, Fiscal and MIS Manager

WOCCSE / 

            Huntington Beach Union High School District

5832 Bolsa Avenue

Huntington Beach, CA  92649

714.903.7000 ext 4615 714.372.8109

pmiddleton@hbuhsd.org

Additional LEA Notification

(Required if completed)

Name and Title

Address

City State Zip

Phone Fax

Email
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EXHIBIT A: RATES

CONTRACTOR Speech & Language Development Center CONTRACT YEAR 2012-2013         .   

 (NONPUBLIC SCHOOL OR AGENCY)

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by  

CDE Certification.

Rate Schedule. This rate schedule limits the number of LEA students that may be enrolled and the maximum dollar 
amount of the contract. It may also limit the maximum number of students that can be provided specific services. 
Special education and/or related services offered by CONTRACTOR, and the charges for such educational and/or related 
services during the term of this contract shall be as follows:

Rate Period

A. Basic Education Program/Special Education Instruction

135.50   1Basic Edcuation Program $ Day

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally.

B. Related Services

52.50   1(001.1)   a. Transportation - Round Trip ($34-52.50/day) $ Day

(001.2)   b. Transportation - One Way $ Minutes

(001.3)   c. Public Transportation $ Minutes

81.50   60(002.1)   a. Educational Counseling - Individual $ Minutes

81.50   60(002.2)   b. Educational Counseling - Group $ Minutes

(002.3)   c. Counseling - Parent $ Minutes

81.50   60(003.1)   a. Adapted Physical Education $ Minutes

(003.2)   b. Adapted Physical Education - Group $ Minutes

81.50   60(004.1)   a. Language and Speech Therapy - Individual $ Minutes

81.50   60(004.2)   b. Language and Speech Therapy - Group $ Minutes

(004.3)   c. Language and Speech Therapy - Per Diem $ Minutes

(004.4)   d. Language and Speech Therapy - Consultation Rate $ Minutes

14.00   60(005.1)   a. Additonal Classroom Aide - Individual $ Minutes

(005.2)   b. Additional Instructional Assistant - Group $ Minutes

(006)   Intensive Special Education Instruction $ Minutes

81.50   60(007.1)   a. Occupational Therapy $ Minutes

(007.2)   b. Occupational Therapy - Group $ Minutes

(007.3)   c. Occupational Therapy - Consultation Rate $ Minutes

81.50   60(008.1)   a. Physical Therapy $ Minutes

(008.2)   b. Physical Therapy - Group $ Minutes

(008.3)   c. Physical Therapy - Consultation Rate $ Minutes

(009.1)   a. Behavior Intervention $ Minutes

(009.2)   b. Behavior Intevention - Supervision $ Minutes

75.00   60(010)   Auditory Training $ Minutes

(011)   Residential Board and Care $ Day

(012)   Residential Mental Health Services $ Day
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Nonpublic School/Agency Assurance Statement

Nonpublic School or Agency:

Date: Prepared By:

I hereby certify the following:

All employees of this nonpublic school or agency are trained annually in child abuse  

reporting requirements and have signed statements acknowledging their understanding of  

these requirements.

All employees of this nonpublic school or agency have been provided with a copy of our  

policy specific to sexual harassment prevention that describes behaviors that are  

prohibited by federal and state laws and procedures for making complaints and receive  

annual training related to the policy.

All employees of this nonpublic school or agency are trained annually in missing children  

reporting requirements and have signed statements acknowledging their understanding of  

these requirements.

Signature of Administrator:
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NONPUBLIC, NONSECTARIAN SCHOOL/AGENCY SERVICES

MASTER CONTRACT

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS

1. MASTER CONTRACT

This Master Contract is entered into this 28th day of June , 2012 , between the Fountain Valley 

School District (hereinafter referred to as “District” or local educational agency “LEA”) and Speech 

and Language Pathology Services (hereinafter referred to as “CONTRACTOR”) for the purpose of 

providing special education and/or related services to District students with exceptional needs under the 

authorization of California Education Code sections 56157, 56361 and 56365 et seq. and Title 5 of the 

California Code of Regulations section 3000 et seq., AB490 (Chapter 862, Statutes of 2003) and AB1858 

(Chapter 914, Statutes of 2004). It is understood that this agreement does not commit the District to pay for 

special education and/or related services provided to any District student, or CONTRACTOR to provide 

such special education and/or related services, unless and until an authorized LEA representative approves 

the provision of special education and/or related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 

(hereinafter referred to as “ISA”). Unless otherwise agreed in writing, the ISA shall acknowledge 

CONTRACTOR’s obligation to provide all services specified in the student’s Individualized Education Plan 

(hereinafter referred to as “IEP”). The ISA shall be executed within ninety (90) days of an LEA student’s 

enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served by 

CONTRACTOR.

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 

“OAH”) order, a lawfully executed agreement between LEA and parent or authorized by LEA for a transfer 

student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 

with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 

determines that a nonpublic school placement is appropriate, and the IEP is signed by the LEA student’s 

parent. 

2. CERTIFICATIONS AND LICENSES

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 

“CDE”) as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency services 

shall be provided consistent with the area of certification specified by CDE Certification and as defined in 

California Education Code, section 56366 et seq. and within the professional scope of practice of each 

provider’s license, certification and/or credential.  
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In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 

operates a program outside of this State shall be certified or licensed by that state to provide, respectively, 

special education and related services and designated instruction and related services to pupils under the 

federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).  

If CONTRACTOR is a licensed children’s institution (hereinafter referred to as “LCI”), CONTRACTOR 

shall be licensed by the state, or other public agency having delegated authority by contract with the state to 

license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 

needs. The LCI must also comply with all licensing requirements relevant to the protection of the child, and 

have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR 

operates a program outside of this State, CONTRACTOR must obtain all required licenses from the 

appropriate licensing agency in both California and in the state where the LCI is located. 

A current copy of CONTRACTOR’s licenses and nonpublic school/agency certifications, or a validly issued 

waiver of any such certification, must be provided to LEA on or before the date this Master Contract is 

executed by CONTRACTOR. CONTRACTOR must immediately (and under no circumstances longer than 

three (3) calendar days) notify LEA if any such licenses, certifications or waivers are expired, suspended, 

revoked, rescinded, challenged pursuant to an administrative or legal complaint or lawsuit, or otherwise 

nullified during the effective period of this Master Contract. If any such licenses, certifications or waivers 

are expired, suspended, revoked, rescinded, or otherwise nullified during the effective period of this Master 

Contract, this Master Contract shall be null and void.

Total student enrollment shall be limited to capacity as stated on CDE certification. Total LEA student 

enrollment shall be limited to capacity as stated in Section 24 of the Master Contract.

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 

applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 

CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 

and the LEA specifically agree, in writing, that a policy or policies, or a portion of a policy does not 

reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 

risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 

provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 

attorneys’ fees) resulting from or arising out of CONTRACTOR’s failure to comply with applicable LEA 

policies (e.g., those policies relating to the provision of special education and/or related services, facilities 

for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 

corporal punishment, student discipline, and positive behavior interventions).   

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 

provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 

nonpublic school/agency certification pursuant to California Education Code section 56366.4(a).

4. TERM OF MASTER CONTRACT

The term of this Master Contract shall be from July 1, 2012 to June 30, 2013 (Title 5 California Code of 

Regulations section 3062(a)) unless otherwise stated.  Neither the CONTRACTOR nor the LEA is required 

to renew this Master Contract in subsequent contract years.  However, the parties acknowledge that any 

subsequent Master Contract is to be re-negotiated prior to June 30, 2013.  In the event a Master Contract is 

not renegotiated by June 30th, an interim contract may be made available as mutually agreed upon for up to  

90 days from July 1 of the new fiscal year. (Title 5 California Code of Regulations section 3062(d).)  No 
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Master Contract will be offered unless and until all of the contracting requirements have been satisfied. The 

offer of a Master Contract to a CONTRACTOR is at the sole discretion of the LEA. Re-negotiation of the 

rate schedule for related services for the subsequent contract year are to be submitted in writing to Orange 

County Department of Education, Special Education Division, 200 Kalmus Drive, P.O. Box 9050, Costa 

Mesa, CA 92628-9050 prior to January 31, 2013, 

5. INTEGRATION/CONTINUANCE OF CONTRACT FOLLOWING EXPIRATION

OR TERMINATION

This Master Contract includes the LEA Procedures and each Individual Services Agreement which are 

incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous 

written or oral understanding or agreement. This Master Contract may be amended only by written 

amendment executed by both parties. Notwithstanding the foregoing, the LEA may modify the LEA 

procedures from time to time without the consent of CONTRACTOR.   

CONTRACTOR shall provide the LEA with all information as requested in writing to secure a Master 

Contract or a renewal.

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 

documentation and CDE certification. The LEA may require additional information as applicable. If the 

application packet is not completed and returned to the LEA, no Master Contract will be issued. If 

CONTRACTOR does not return the Master Contract to the LEA duly signed by an authorized 

representative within ninety (90) calendar days of issuance by LEA, the new contract rates will not take 

effect until the newly executed Master Contract is received by the LEA and will not be retroactive to the 

first day of the new Master Contract’s effective date. If CONTRACTOR fails to execute the new Master 

Contract within such ninety day period, all payments shall cease until such time as the new Master Contract 

is signed. (California Education Code section 56366(c)(1) and (2).) In the event that this Master Contract 

expires or terminates, CONTRACTOR shall continue to be bound to all of the terms and conditions of the 

most recent executed Master Contract between CONTRACTOR and LEA for so long as CONTRACTOR is 

servicing authorized LEA students at the discretion of the LEA.

6. INDIVIDUAL SERVICES AGREEMENT

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 

provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 

with the approval of the LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be 

effective for more than one contract year provided that there is a concurrent Master Contract in effect. In 

the event that this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all 

of the terms and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long 

as CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student’s educational placement/program provided under this Master 

Contract and/or an ISA shall be made solely on the basis of a revision to the LEA student’s IEP. At any 

time during the term of this Master Contract, a LEA student’s parent, CONTRACTOR, or LEA may request 

a review of a LEA student’s IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 

in the IEP unless the CONTRACTOR and the LEA agree otherwise in the ISA (California Education Code 

sections 56366(a)(5) and 3062(e)). In the event the CONTRACTOR is unable to provide a specific service 

at any time during the life of the ISA, the CONTRACTOR shall notify the LEA in writing within five (5) 

business days of the last date a service was provided.
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If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 

CONTRACTOR shall abide by the “stay-put” requirement of state and federal law unless the parent agrees 

otherwise or an interim alternative educational placement is deemed lawful and appropriate by the LEA or 

OAH.  CONTRACTOR shall adhere to all the LEA requirements concerning changes in placement. 

Disagreements between the LEA and CONTRACTOR concerning the formulation of an ISA or the Master 

Contract may be appealed to the County Superintendent of Schools of the County where the LEA is located, 

or the State Superintendent of Public Instruction pursuant to the provisions of California Education Code 

section 56366(c)(2).

7. DEFINITIONS  

The following definitions shall apply for purposes of this contract:

a. The term “CONTRACTOR” means a nonpublic, nonsectarian school/agency certified by the 

California Department of Education and its officers, agents, employees.

b. The term “authorized LEA representative” means a LEA administrator designated to be 

responsible for nonpublic school/agencies.  

c. The term “credential” means a valid credential, life diploma, permit, or document in special 

education or pupil personnel services issued by, or under the jurisdiction of , the State Board of 

Education if issued prior to 1970 or the California Commission on Teacher Credentialing, which 

entitles the holder thereof to perform services for which certification qualifications are required as 

defined in Title 5 of the California Code of Regulations section 3001(j).

d. The term "qualified" means that a person holds a certificate, permit or other document equivalent 

to that which staff in a public school are required to hold to provide special education and 

designated instruction and services, and has met federal and state certification, licensing, 

registration, or other comparable requirements which apply to the area in which he or she is 

providing special education or related services, including those requirements set forth in Title 34 of 

the Code of Federal Regulations sections 3064 and 3065, or, in the absence of such requirements, 

the state-education-agency-approved or recognized requirements, and adheres to the standards of 

professional practice established in federal and state law or regulation, including the standards 

contained in the California Business and Professions Code. Nothing in this definition shall be 

construed as restricting the activities of services of a graduate needing direct hours leading to 

licensure, or of a student teacher or intern leading to a graduate degree at an accredited or 

approved college or university, as authorized by state laws or regulations.

e. The term “license” means a valid nonexpired document issued by a licensing agency within the 

Department of Consumer Affairs or other state licensing office authorized to grant licenses and 

authorizing the bearer of the document to provide certain professional services, including but not 

limited to mental health and board and care services at a residential placement, or refer to 

themselves using a specified professional title. If a license is not available through an appropriate 

state licensing agency, a certificate of registration with the appropriate professional organization at 

the national or state level which has standards established for the certificate that are equivalent to a 

license, shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 

section 3001(r).
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f. Parent means a biological or adoptive parent unless the biological or adoptive parent does not have 

legal authority to make educational decisions for the child, a guardian generally authorized to act 

as the child’s parent or authorized to make educational decisions for the child, an individual acting 

in the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 

with whom the child lives, or an individual who is legally responsible for the child’s welfare, a 

surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 

educational decisions on the child’s behalf has been specifically limited by court order in 

accordance with Code of Federal Regulations 300.30(b)(1) or (2). Parent does not include the 

state or any political subdivision of government or the nonpublic school or agency under contract 

with the LEA for the provision of special education or designated instruction and services for a 

child. (California Education Code section 56028).

g. The term “days” means calendar days unless otherwise specified.

h. The phrase “billable day” means a school day in which instructional minutes meet or exceed those 

in comparable LEA programs.

i. The phrase “billable day of attendance” means a school day as defined in California Education 

Code Section 46307, in which a LEA student is in attendance and in which instructional minutes 

meet or exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA.

j. It is understood that the term “Master Contract” also means “Agreement” and is referred to as such 

in this document.

ADMINISTRATION OF CONTRACT

8. NOTICES

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed by first class 

mail deposited with the United States Postal Service or delivered by hand and shall be effective as of the 

date of receipt by addressee.   

All notices mailed to the LEA shall be addressed to the person and address as indicated on the signature 

page of the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page 

of this Master Contract.

9. MAINTENANCE OF RECORDS  

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 

Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) 

years after the termination of this Master Contract. For purposes of this Master Contract, “records” shall 

include, but not be limited to student records as defined by California Education Code section 49061(b) 

including electronically stored information; cost data records as set forth in Title 5 of the California Code of 

Regulations section 3061; registers and roll books of teachers and/or daily service providers; daily service 

logs and notes and other documents used to record the provision of related services including supervision; 

daily service logs and notes used to record the provision of services provided through additional 

instructional assistants, NPA behavior intervention aides, and bus aides; absence verification records 

(parent/doctor notes, telephone logs, and related documents) if the CONTRACTOR is funded for excused 

absences, however, such records are not required if positive attendance is required; bus rosters; staff lists 

specifying credentials held and documents evidencing other staff qualifications, social security numbers, 

dates of hire, and dates of termination; records of employee training and certification, staff time 

woccse master contract (npsnpa) 2012-13 7



DISTRICT MASTER CONTRACT

GENERAL AGREEMENT FOR NONSECTARIAN,

NONPUBLIC SCHOOL SERVICES

2012-13

HBUHSD

CONTRACT NO.

2053

Please refer to this number on all 

correspondence, invoices, etc.  

sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 

school calendars; bell/class schedules when applicable; liability and worker’s compensation insurance 

policies; state nonpublic school and/or agency certifications by-laws; lists of current board of 

directors/trustees, if incorporated; documents evidencing financial expenditures; federal/state payroll 

quarterly reports; and bank statements and canceled checks or facsimile thereof .  

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 

prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 

CONTRACTOR’s employees who have access to confidential records. CONTRACTOR shall maintain an 

access log for each LEA student’s record which lists all persons, agencies, or organizations requesting or 

receiving information from the record. Such log shall be maintained as required by California Education 

Code section 49064 and include the name, title, agency/organization affiliation, and date/time of access for 

each individual requesting or receiving information from the LEA student’s record. Such log needs to 

record access to the LEA student’s records by: (a) the LEA student’s parent; (b) an individual to whom 

written consent has been executed by the LEA student’s parent; or (c) employees of LEA or 

CONTRACTOR having a legitimate educational interest in requesting or receiving information from the 

record. CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 

student records. For purposes of this paragraph, “employees of LEA or CONTRACTOR” do not include 

subcontractors. CONTRACTOR shall grant parents access to student records, and comply with parents’ 

requests for copies of student records, as required by state and federal laws and regulations. 

CONTRACTOR agrees, in the event of school or agency closure, to forward all records within five (5) 

business days to LEA.  These shall include, but not limited to, current transcripts, IEP/ISPs, and reports.

10. SEVERABILITY CLAUSE

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 

remainder of that provision and of the entire Agreement shall be severable and remain in effect.

11. SUCCESSORS IN INTEREST

This contract binds CONTRACTOR’s successors and assignees.

12. VENUE AND GOVERNING LAW

The laws of the State of California shall govern the terms and conditions of this Master Contract with venue 

in Orange County. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 

ADMINISTRATIVE GUIDELINES

This Master Contract may be modified or amended by the LEA to conform to administrative and statutory 

guidelines issued by any state, federal or local governmental agency. The LEA shall provide the 

CONTRACTOR thirty (30) days notice of any such changes or modifications made to conform to 

administrative or statutory guidelines and a copy of the statute or regulation upon which the modification or 

changes are based.

14. TERMINATION

This Master Contract or an Individual Service Agreement may be terminated for cause. The cause shall not 

be the availability of a public class initiated during the period of the Master Contract or ISA unless the 

parent agrees to the transfer of the student to the public school program at an IEP team meeting.  To 
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terminate the Master Contract, either party shall give twenty (20) days prior written notice to the other party 

(California Education Code section 56366(a)(4)). At the time of termination, CONTRACTOR shall provide 

to the LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. 

ISAs are void upon termination of this Master Contract. CONTRACTOR or the LEA may also terminate an 

individual ISA for cause. To terminate the ISA, either party shall also give twenty (20) days prior written 

notice to the other. 

15. INSURANCE

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 

term of this Agreement, the following insurance coverage from a California licensed and/or admitted insurer 

with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, 

liabilities, costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR’

S fulfillment of any of its obligations under this Agreement or either party's use of the Work or any 

component or part thereof :

A. Commercial General Liability Insurance, including both bodily injury and property 

damage, with limits as follows: 

                                    $1,000,000 per occurrence

                                    $   100,000 fire damage

                                    $       5,000 medical expenses

                                    $1,000,000 personal & adv. injury

                                    $2,000,000 general aggregate

                                    $2,000,000 products/completed operations aggregate

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 

with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel to/from school sites, between schools and/or 

to/from students’ homes or other locations as an approved service location by the LEA, 

CONTRACTOR must comply with State of California auto insurance requirements.

C. Workers’ Compensation and Employers Liability Insurance in a form and amount 

covering CONTRACTOR’S full liability under the California Workers’ Compensation 

Insurance and Safety Act and in accordance with applicable state and federal laws.

 Part A - Statutory Limits

 Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability

D. Errors & Omissions (E & O)/Malpractice (Professional Liability) coverage,

including Sexual Molestation and Abuse coverage, unless that coverage is

afforded elsewhere in the Commercial General Liability policy by

endorsement or separate policy, with the following limits:

$1,000,000 per occurrence

$1,000,000 general aggregate

woccse master contract (npsnpa) 2012-13 9



DISTRICT MASTER CONTRACT

GENERAL AGREEMENT FOR NONSECTARIAN,

NONPUBLIC SCHOOL SERVICES

2012-13

HBUHSD

CONTRACT NO.

2053

Please refer to this number on all 

correspondence, invoices, etc.  

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon 

request, shall furnish the LEA with certificates of insurance evidencing such coverage. The 

certificate of insurance shall include a ten (10) day non-renewal notice provision. The 

Commercial General Liability and Automobile Liability policy shall name the LEA and the 

District’s Board of Education as additional insured’s premiums on all insurance policies shall 

be paid by CONTRACTOR and shall be deemed included in CONTRACTOR’s obligations 

under this contract at no additional charge.

F. Any deductibles or self -insured retentions above $100,000 must be declared to and approved 

by the LEA. At its option, the LEA may require the CONTRACTOR, at the CONTRACTOR’

s sole cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such 

deductibles or self -insured retentions with respect to the LEA, its officials and employees or 

(b) procure a bond guaranteeing payment of losses and related investigation.

G. For any claims related to the services, the CONTRACTOR’s insurance coverage shall be 

primary insurance as respects the LEA, its subsidiaries, officials and employees. Any 

insurance or self -insurance maintained by the LEA, its subsidiaries, officials and employees 

shall be excess of the CONTRACTOR's insurance and shall not contribute with it.

H. All Certificates of Insurance shall reference the contract number, name of the school or agency 

submitting the certificate, and the location of the school or agency submitting the certificate on 

the certificate.

If the LEA or CONTRACTOR determines that changes in insurance coverage obligations under this section 

is necessary, either party may reopen negotiations to modify the insurance obligations.

16. INDEMNIFICATION AND HOLD HARMLESS

To the fullest extent allowed by law, CONTRACTOR shall defend, indemnify and hold harmless LEA and 

its directors, officers, agents, employees and guests against any claim or demand arising from any actual or 

alleged act, error, or omission by CONTRACTOR or its directors, officers, agents, employees, volunteers or 

guests arising from CONTRACTOR’s duties and obligations described in this Agreement or imposed by 

law.

To the fullest extent allowed by law, LEA shall defend, indemnify and hold harmless CONTRACTOR and 

its directors, officers, agents, employees and guests against any claim or demand arising from any actual or 

alleged act, error, or omission by LEA or its directors, officers, agents, employees, volunteers or guests 

arising from LEA’s duties and obligations described in this Agreement or imposed by law.

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 

relationship between the LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 

Agreement as an independent contractor, and neither party shall have the authority to bind or make any 

commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 

association, partnership, joint venture or relationship of principal and agent, master and servant, or 

employer and employee between the parties or any affiliates of the parties, or between the LEA and any 

individual assigned by CONTRACTOR to perform any services for the LEA.  
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If the LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of 

CONTRACTOR, CONTRACTOR shall indemnify and hold harmless the LEA from and against any and all 

claims for loss, liability, or damages arising from that holding, as well as any expenses, costs, taxes, 

penalties and interest charges incurred by the LEA as a result of that holding. If CONTRACTOR is held to 

be a joint venturer, employer, or co-principal of the LEA, then the LEA shall indemnify and hold harmless 

the CONTRACTOR.

18. SUBCONTRACTING

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining the written 

approval of the LEA. CONTRACTOR shall incorporate all of the provisions of this Master Contract in all 

subcontracts, unless written approval for any change is first obtained by the LEA. Furthermore, when 

CONTRACTOR enters into subcontracts for the provision of special education and/or related services 

(including without limitation transportation) for any LEA student, CONTRACTOR shall cause each 

subcontractor to procure and maintain insurance during the term of each subcontract. Such subcontractor’s 

insurance shall comply with the provisions of Section 15. Each subcontractor shall furnish the LEA with 

original endorsements and certificates of insurance effecting coverage required by Section 15. The 

endorsements are to be signed by a person authorized by that insurer to bind coverage on its behalf . The 

endorsements are to be on forms provided by the LEA. All endorsements are to be received and approved 

by the LEA before the subcontractor’s work commences. The Commercial General Liability and 

Automobile Liability policies shall name the LEA and the LEA/District Board of Education as additional 

insured.

As an alternative to the LEA's forms, a subcontractor’s insurer may provide complete, certified copies of all 

required insurance policies, including endorsements affecting the coverage required by this Master Contract. 

All Certificates of Insurance shall reference the LEA contract number, name of the school or agency 

submitting the certificate, indication if nonpublic school or nonpublic agency, and the location of the school 

or agency submitting the certificate. In addition, all sub-contractors must meet the requirements as 

contained in Section 45 (Clearance Requirements) and Section 46 (Staff Qualifications) of this Master 

Contract.

19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to the LEA a copy of its current bylaws and a current list of its Board of 

Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors (or 

Trustees) shall avoid any relationship with the LEA that constitutes or may constitute a conflict of interest 

pursuant to California Education Code section 56042 including, but not limited to, employment with LEA, 

provision of private party assessments and/or reports, and attendance at IEP team meetings acting as a 

student’s advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 

parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR’s facility 

if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 

the CONTRACTOR, or otherwise has a conflict of interest.

Unless CONTRACTOR and the LEA otherwise agree in writing, the LEA shall neither execute an ISA with 

CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special 

education and/or related services is based in whole or in part on assessment(s) or reports provided by 

CONTRACTOR to the LEA student without prior written authorization by LEA. This paragraph shall apply 

to CONTRACTOR regardless of when an assessment is performed or a report is prepared (i.e. before or 

after the LEA student is enrolled in CONTRACTOR’s school/agency) or whether an assessment of the LEA 

student is performed or a report is prepared in the normal course of the services provided to the LEA student 

by CONTRACTOR. To avoid a conflict of interest, and in order to ensure the appropriateness of an 

Independent Educational Evaluation (hereinafter referred to as “IEE”) and its recommendations, the 
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District may, in its discretion, not fund an IEE by an evaluator who provides ongoing service(s) or is sought 

to provide service(s) to the student for whom the IEE is requested. Likewise, the LEA may, in its discretion, 

not fund services through the evaluator whose IEE the District agrees to fund. When no other appropriate 

assessor is available, the LEA may request and if CONTRACTOR agrees, the CONTRACTOR may provide 

an IEE.

When the CONTRACTOR is a nonpublic agency, the CONTRACTOR acknowledges that its authorized 

representative has read and understands Education Code section 56366.3 which provides, in relevant part, 

that no special education and/or related services provided by CONTRACTOR shall be paid for by the LEA 

if provided by an individual who was an employee of the LEA within the three hundred and sixty five (365) 

days prior to executing this Master Contract. This provision does not apply to any person who is able to 

provide designated instruction and services during the extended school year because he or she is otherwise 

employed for up to ten months of the school year by the LEA.

20. NON-DISCRIMINATION

CONTRACTOR shall not unlawfully discriminate on the basis of race, religion, sex, national origin, age, 

sexual orientation, or disability in employment or operation of its programs.

EDUCATIONAL PROGRAM

21. FREE AND APPROPRIATE PUBLIC EDUCATION

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 

(hereinafter referred to as “ITP”) of each LEA student served by CONTRACTOR. CONTRACTOR shall 

provide to each LEA student special education and/or related services (including transition services) within 

the nonpublic school or nonpublic agency consistent with the LEA student’s IEP and as specified in the 

ISA. If CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot 

provide or ensure the provision of the services outlined in the student’s IEP.  

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for 

the provision of all appropriate supplies, equipment, and/or facilities for LEA students, as specified in the 

LEA student’s IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special 

education and/or related services as specified in the LEA student’s IEP and ISA (including, but not limited 

to, screenings, assessments, or interviews that occur prior to or as a condition of the LEA student’s 

enrollment under the terms of this Master Contract). CONTRACTOR may charge a LEA student’s 

parent(s) for services and/or activities not necessary for the LEA student to receive a free appropriate public 

education after: (a) written notification to the LEA student’s parent(s) of the cost and voluntary nature of the 

services and/or activities; and (b) receipt by the LEA of the written notification and a written 

acknowledgment signed by the LEA student’s parent(s) of the cost and voluntary nature of the services 

and/or activities. CONTRACTOR shall adhere to all LEA requirements concerning parent acknowledgment 

of financial responsibility as specified in the LEA Procedures.

Voluntary services and/or activities not necessary for the LEA student to receive a free appropriate public 

education shall not interfere with the LEA student’s receipt of special education and/or related services as 

specified in the LEA student’s IEP and ISA unless the LEA and CONTRACTOR agree otherwise in 

writing.
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22. GENERAL PROGRAM OF INSTRUCTION

All nonpublic school and nonpublic agency services shall be provided consistent with the area of 

certification specified by CDE Certification and as defined in California Education Code section 56366 et 

seq. 

When CONTRACTOR is a nonpublic school, CONTRACTOR’s general program of instruction shall: (a) 

be consistent with LEA’s standards regarding the particular course of study and curriculum; (b) include 

curriculum that addresses mathematics, literacy and the use of educational, assistive technology and 

transition services; (c) be consistent with CDE’s standards regarding the particular course of study and 

curriculum; (d) provide the services as specified in the LEA student’s IEP and ISA. LEA students shall 

have access to: (a) State Board of Education (SBE) - adopted standards-based, core curriculum and the 

same instructional materials for kindergarten and grades 1 to 8, inclusive; and provide standards - aligned 

core curriculum and instructional materials for grades 9 to 12, inclusive, used by a local education agency 

(LEA), that contracts with the nonpublic school; (b) college preparation courses; (c) extracurricular 

activities, such as art, sports, music and academic clubs; (d) career preparation and vocational training, 

consistent with transition plans pursuant to state and federal law and; (e) supplemental assistance, including 

individual academic tutoring, psychological counseling, and career and college counseling. 

CONTRACTOR’s general program of instruction shall be described in writing and a copy provided to LEA 

prior to the effective date of this Master Contract.

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 

CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 

toward graduation or completion of LEA’s diploma requirements. CONTRACTOR shall not award a high 

school diploma to LEA students who have not successfully completed all of the LEA’s graduation 

requirements, including, but not limited to, passing the California High School Exit Exam per state 

guidelines. 

When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR’s general 

program of instruction and/or services shall be consistent with LEA and CDE guidelines and certification, 

and provided as specified in the LEA student’s IEP and ISA. The nonpublic agency providing Behavior 

Intervention services shall develop a written treatment plan that specifies the nature of their nonpublic 

agency service for each student within thirty (30) days of enrollment and shall be provided in writing to the 

LEA. School-based services may not be unilaterally converted by CONTRACTOR to a substitute program 

or provided at a location not specifically authorized by the IEP team. Except for services provided by a 

contractor that is a licensed children’s institution, all services not provided in the school setting require the 

presence of a parent, guardian or adult caregiver during the delivery of services, provided such guardian or 

caregiver have a signed authorization by the parent or legal guardian to authorize emergency services as 

requested. LCI contractors shall ensure that appropriate and qualified residential or clinical staff is present 

during the provision of services under this Master Contract. CONTRACTOR shall immediately notify LEA 

in writing if no parent, guardian or adult caregiver is present. CONTRACTOR shall provide to the LEA a 

written description of the services and location provided prior to the effective date of this Master Contract. 

Contractors providing Behavior Intervention services must have a trained Behavior Intervention Case 

Manager (“BICM”) or trained equivalent on staff . It is understood that Behavior Intervention services are 

limited per CDE Certification and do not constitute as an instructional program.

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 

subcontract for transportation services. 
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23. INSTRUCTIONAL MINUTES  

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 

provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 

day provided to LEA students at like grade level, attending LEA schools and shall be specified in the LEA 

student’s ISA developed in accordance with the LEA student’s IEP.

For LEA students in grades pre-kindergarten through 12, unless otherwise specified in the LEA student's 

IEP and ISA, the number of instructional minutes, excluding breakfast, recess, lunch, and passing time, shall 

be at least:  

310 instructional minutes for LEA students in grades pre-kindergarten through five inclusive.

314 instructional minutes for LEA students in grades six through twelve inclusive.

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 

instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 

specified in the LEA student’s IEP.

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of minutes 

per school day provided by CONTRACTOR shall be specified in the LEA student’s ISA developed in 

accordance with the LEA student’s IEP.

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 

a ratio of one teacher per twelve (12) students unless CONTRACTOR and the LEA agree otherwise, in 

writing.

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 

to students, and the vacancy has direct impact on the California Department of Education Certification of 

that school, the nonpublic school shall develop a plan to assure appropriate coverage of students by first 

utilizing existing certificated staff . The nonpublic school and the LEA may agree to one 30 school day 

period per contract year where class size may be increased to assure coverage by an appropriately 

credentialed teacher. Such an agreement shall be in writing and signed by both parties. This provision does 

not apply to a nonpublic agency.

CONTRACTOR providing special education instruction for individuals with exceptional needs between the 

ages of three and five years, inclusive, shall also comply with the appropriate instructional adult to child 

ratios pursuant to California Education Code sections 56440 et seq.

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to the LEA a school calendar 

with the total number of billable days not to exceed 180 days, plus extended school year billable days 

equivalent to the number of days determined by the LEA’s extended school year calendar. Billable days 

shall include only those days that are included on the submitted and approved school calendar, and/or 

required by the IEP (developed by the LEA) for each student. CONTRACTOR shall not be allowed to 

change its school calendar and/or amend the number of billable days without the prior written approval of 

the LEA. Nothing in this Master Contract shall be interpreted to require the LEA to accept any requests for 

calendar changes.  
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Unless otherwise specified by the students’ IEP, educational services shall occur at the school site. A 

student shall only be eligible for extended school year services if such are recommended by his/her IEP 

Team and the provision of such is specifically included in the ISA. Extended school year shall consist of 

twenty (20) instructional days, unless otherwise agreed upon by the IEP Team convened by the LEA. Any 

days of extended school year in excess of twenty (20) billable days must be mutually agreed to, in writing, 

prior to the start of the extended school year.  

Student must have actually been in attendance during the regular school year and/or during extended school 

year and actually received services on a billable day of attendance in order for CONTRACTOR to be 

eligible for payment. It is specifically understood that services may not be provided on weekends/holidays 

and other times when school is not in session, unless agreed to by the LEA, in writing, in advance of the 

delivery of any nonpublic school service. Any instructional days provided without this written agreement 

shall be at the sole financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe the same legal holidays as the LEA. Those holidays are Labor Day, 

Veteran’s Day, Thanksgiving Day, Christmas Day, New Year’s Day, Dr. Martin Luther King, Jr. Day, 

President’s Day, Memorial Day and Independence Day. With the approval of the LEA, CONTRACTOR 

may revise the date upon which CONTRACTOR closes in observance of any of the holidays observed by 

LEA.

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a 

LEA-developed/approved calendar prior to the initiation of services. CONTRACTOR herein agrees to 

observe holidays as specified in the LEA-developed/approved calendar. CONTRACTOR shall provide 

services pursuant to the LEA-developed/approved calendar; or as specified in the LEA student’s IEP and 

ISA. Unless otherwise specified in the LEA student’s ISA, CONTRACTOR shall provide related services 

to LEA students on only those days that the LEA student’s school of attendance is in session and the LEA 

student attends school. CONTRACTOR shall bill only for services provided on billable days of attendance 

as indicated on the LEA calendar unless CONTRACTOR and the LEA agree otherwise, in writing. Student 

must have actually been in attendance and/or received services on a billable day of attendance in order for 

CONTRACTOR to be eligible for payment. It is specifically understood that services may not be provided 

on weekends/holidays and other times when school is not in session, unless agreed to by the LEA, in 

writing, in advance of the delivery of any nonpublic agency service provided by CONTRACTOR. Any 

instructional days provided without this written agreement shall be at the sole financial responsibility of the 

CONTRACTOR.

26. DATA REPORTING 

CONTRACTOR shall agree to provide to the LEA, all data related to students who are served by the 

CONTRACTOR. This shall include any and all data related to any section of this Master Contract. 

CONTRACTOR agrees to provide all the information in the format required by the LEA.  

The LEA shall provide the CONTRACTOR with approved forms and/or format for such data including but 

not limited to invoicing, attendance reports and progress reports. The LEA may approve use of 

CONTRACTOR-provided forms at LEAs discretion.

27. LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT 

CONTRACTOR and the LEA shall both follow all LEA policies and procedures that support Least 

Restrictive Environment (“LRE”) options (and/or dual enrollment options if available and appropriate) for 

students to have access to the general curriculum and to be educated with their nondisabled peers to the 

maximum extent appropriate.
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CONTRACTOR shall ensure that LRE placement options are addressed at all IEP team meetings regarding 

students for whom ISAs have been or may be executed. This shall include IEP team consideration of 

supplementary aids and services and goals and objectives necessary for placement in the LRE and necessary 

to enable students to transition to less restrictive settings.

When an IEP team has determined that a student should be transitioned into the public school setting, 

CONTRACTOR shall assist the LEA in implementing the IEP team’s recommendations and/or activities to 

support the transition.  

28. STATEWIDE ACHIEVEMENT TESTING AND HIGH SCHOOL EXIT EXAMINATION  

Where CONTRACTOR is a nonpublic school, CONTRACTOR is subject to the alternative accountability 

system developed pursuant to Education Code section 52052, in the same manner as public schools and 

each LEA student placed with CONTRACTOR by the LEA shall be tested by qualified staff of 

CONTRACTOR in accordance with that accountability program. LEA shall provide test administration 

training to CONTRACTOR’s qualified staff ; CONTRACTOR shall attend LEA test training and comply 

with completion of all coding requirements as required by LEA. Contractor shall report the test results to 

the CDE as required by Education Code section 56366(a)(8)(A). 

Where CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all statewide achievement 

tests and the California High School Exit Examination as mandated by the LEA and pursuant to the LEA, 

state and federal guidelines.  

29. DISTRICT MANDATED ATTENDANCE AT MEETINGS

CONTRACTOR shall attend District mandated meetings when legal mandates, and/or LEA policy and 

procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 

standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 

dual enrollment responsibilities, LRE responsibilities, transition services, and standardized testing. The 

LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 

meetings shall not constitute a billable service hour(s).

30. POSITIVE BEHAVIOR INTERVENTIONS  

CONTRACTOR shall comply with the requirements of Title 5 of the California Code of Regulations 

sections 3001(c)-(f) and 3052(l)(1-8) regarding positive behavior interventions including, but not limited to: 

the completion of functional analysis assessments; the development, implementation, monitoring, 

supervision, modification, and evaluation of behavior intervention plans; and emergency interventions. It is 

understood that the LEA may require additional requirements for staff qualifications beyond what is 

required in Title 5 Regulation, 3064 and 3065. Such requirements will be provided in writing to the 

behavior intervention agency prior to entering into any contract for services. Failure to maintain adherence 

to staff qualification requirements shall constitute sufficient cause for contract termination. Behavior 

intervention agencies shall provide the LEA with all training protocols for behavior intervention staff 

employed by a nonpublic agency who do not possess a license, credential or recognized certification as part 

of their Master Contract application. Behavior intervention nonpublic agencies shall provide certification 

that all behavior aides who do not possess a license, credential or recognized certification have completed 

required training protocols within ten days of the start of providing behavior intervention services to a LEA 

student.  Failure to do so shall constitute sufficient cause for termination.
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CONTRACTOR shall designate an individual employed, contracted, and/or otherwise hired by 

CONTRACTOR as a “behavior intervention case manager” as that term is defined in Title 5 of the 

California Code of Regulations section 3001(e). CONTRACTOR shall maintain a written policy in 

compliance with Title 5 of the California Code of Regulations section 3052(i) and (k) regarding emergency 

interventions and Behavioral Emergency Reports. Evidence of such training shall be submitted to the LEA 

at the beginning of the school year and within six (6) days of any new hire. CONTRACTOR shall ensure 

that all of its staff members are trained annually in crisis intervention and emergency procedures as related 

to appropriate behavior management strategies.

CONTRACTOR shall not authorize, order, consent to, or pay for any of the following prohibited 

interventions, or any other intervention similar to or like the following: (a) any intervention that is designed 

to, or likely to, cause physical pain; (b) releasing noxious, toxic, or otherwise unpleasant sprays, mists, or 

substances in proximity to the LEA student’s face; (c) any intervention which denies adequate sleep, food, 

water, shelter, bedding, physical comfort, or access to bathroom facilities; (d) any intervention which is 

designed to subject, used to subject, or likely to subject the LEA student to verbal abuse, ridicule, or 

humiliation, or which can be expected to cause excessive emotional trauma; (e) restrictive interventions 

which employ a device, material, or objects that simultaneously immobilize all four extremities, including 

the procedure known as prone containment, except that prone containment or similar techniques may be 

used as a short term emergency intervention by CONTRACTOR’s trained and qualified personnel as 

allowable by applicable law and regulations; (f) locked seclusion except as allowable by applicable law and 

regulations; (g) any intervention that precludes adequate supervision of individual; and (h) any intervention 

which deprives the LEA student of one or more of his or her senses, pursuant to California Code of 

Regulations 3052(l) (1-8). 

31. STUDENT DISCIPLINE

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 

state and federal law and regulations.  

When CONTRACTOR seeks to remove a LEA student from his/her current educational placement for 

disciplinary reasons, CONTRACTOR shall immediately submit a written discipline report to the LEA and a 

manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 

limited to: the LEA student’s name; the time, date, and description of the misconduct; the disciplinary 

action taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of the LEA student’

s behavior plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA 

agree to participate in a manifestation determination at an IEP meeting no later than the tenth (10th) day of 

suspension. CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the 

manifestation determination will be made. 

32. IEP TEAM MEETINGS

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 

student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 

Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 

nonpublic school and/or by the nonpublic agency; and (3) whether changes to the student’s IEP are 

necessary, including whether the student may be transitioned to a public school setting. (California 

Education Code sections 56366(a)(2)(B)(i) and (ii).) If a LEA student is to be transferred from a nonpublic 

school setting into a regular class setting in a public school for any part of the school day, the IEP team shall 

document, if appropriate, a description of activities provided to integrate the student into the regular 

education program, including the nature of each activity as well as the time spent on the activity each day or 

week and a description of the activities provided to support the transition of the student from the special  
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education program into the regular education program. Each LEA student shall be allowed to provide 

confidential input to any representative of his or her IEP team. Except as otherwise provided in the Master 

Contract, CONTRACTOR and the LEA shall participate in all IEP team meetings regarding LEA students 

for whom ISAs have been or may be executed. At any time during the term of this Master Contract, a 

parent, the CONTRACTOR or the LEA may request a review of the student’s IEP, subject to all procedural 

safeguards required by law, including reasonable notice given to, and participation of, the CONTRACTOR 

in the meeting. Every effort shall be made to schedule IEP team meetings at a time and place that is 

mutually convenient to the parent(s), the CONTRACTOR and the LEA. CONTRACTOR shall provide to 

the LEA any and all assessments (including testing protocols) and written assessment reports created by 

CONTRACTOR and any of its agents or subcontractors, upon request and/or pursuant to LEA policy and 

procedures. 

If the CONTRACTOR or LEA is unable to convince the parent or guardian that he or she should attend the 

IEP, CONTRACTOR shall maintain a written record of its attempts to arrange a mutually agreed-upon time 

and place. The CONTRACTOR and LEA shall also take any action necessary to ensure that the parent or 

guardian understands the proceedings at a meeting, including arranging for an interpreter. 

Changes in any LEA student’s educational program, including instruction, services, or instructional setting, 

provided under this Master Contract may only be made on the basis of revisions to the student’s IEP. In the 

event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 

may request a review of the student’s IEP for the purposes of considering a change in the student’s 

placement. Student is entitled to remain in the last agreed upon and implemented placement unless parent 

agrees otherwise or unless an interim alternative educational placement is deemed lawful and appropriate by 

the LEA or OAH.  

33. SURROGATE PARENTS

CONTRACTOR shall comply with state and federal laws and regulations and LEA policies and procedures 

regarding assigning surrogate parents to LEA students. 

34. DUE PROCESS PROCEEDINGS  

CONTRACTOR shall fully participate in special education due process proceedings including mediations 

and hearings, as requested by the LEA. CONTRACTOR shall also fully participate in the investigation of 

any complaint filed with the State of California, the Office for Civil Rights, or any other state and/or federal 

governmental body or agency. Full participation shall include, but in no way be limited to, cooperating with 

LEA representatives to provide complete answers raised by any investigator and/or the immediate provision 

of any and all documentation that pertains to the operation of CONTRACTOR’s program and/or the 

implementation of a particular student’s ISP. 

35. COMPLAINT PROCEDURES  

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent 

complaints. These procedures shall include annually notifying and providing parents of LEA students with 

appropriate information (including complaint forms) for the following: (1) Uniform Complaint Procedures 

pursuant to Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination 

policies pursuant to Title 5 of the California Code of Regulations section 4960 (a); (3) Sexual Harassment 

Policies pursuant to California Education Code 231.5(a)(b)(c); (4) Student Grievance Procedure pursuant to 

Title IX 106.8 (a)(d) and 106.9 (a); and (5) Notice of Privacy Practices in compliance with Health Insurance 

Portability and Accountability Act (HIPPA). CONTRACTOR shall include verification of these procedures 

to the LEA.
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36. LEA STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS

Unless the LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR 

shall provide to parents at least four written progress reports/report cards. At a minimum, progress reports 

shall include progress over time towards IEP goals and objectives. A copy of the progress reports/report 

cards shall be maintained at the CONTRACTOR’s place of business and shall be submitted to the LEA and 

LEA student’s parent(s).  

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 

determine progress on any goal or objective, including but not limited to log sheets, observation notes, data 

sheets, pre/post tests, rubrics and other similar data collection used to determine progress or lack of progress 

on approved goals, objectives, transition plans or behavior support plans. The LEA may request copies of 

such data at any time within five (5) years of the date of service. CONTRACTOR agrees to maintain the 

information for at least five years and also shall provide this data supporting progress within five (5) 

business days of request.  Additional time may be granted as needed by the LEA.

CONTRACTOR shall complete academic or other assessment of the LEA student one month prior to the 

LEA student’s annual or triennial review IEP team meeting for the purpose of reporting the LEA student’s 

present levels of performance at the IEP team meeting as required by state and federal laws and regulations 

and pursuant to LEA policies, procedures, and/or practices. Contractor shall provide sufficient copies of its 

reports, documents, and projected goals to share with members of the IEP team (5) five business days prior 

to the IEP meeting. CONTRACTOR shall maintain supporting documentation such as test protocols and 

data collection, which shall be made available to LEA within five  (5) business days of request.  

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 

progress reporting and the development of present levels of performance. All assessments shall be provided 

by the LEA unless the LEA specifies in writing a request that CONTRACTOR perform such additional 

assessment. Any assessment costs may be added to the ISA and/or approved separately by the LEA at the 

LEA’s sole discretion.

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 

nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 Regulation, 

subsection 3065, shall be determined as appropriate and included in the ISA. Supervision means the direct 

observation of services, data review, case conferencing and program design consistent with professional 

standards for each professional’s license, certification, or credential.

CONTRACTOR shall not charge the LEA student’s parent(s) or LEA for the provision of progress reports, 

report cards, and/or any assessments, interviews, or meetings, unless the LEA agrees in writing prior to the 

completion of any work. It is understood that all billable hours have limits to those specified on the ISA 

consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other such 

data are part of the pupil’s record and shall be made available to the LEA upon written request.

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 

semester, or upon LEA student transfer, for LEA students in grades nine through twelve inclusive. 

CONTRACTOR shall submit all transcripts on LEA approved forms to the LEA student’s school of 

residence, for evaluation of progress toward completion of diploma requirements as specified in LEA 

Procedures. CONTRACTOR shall submit to the LEA names of LEA students and their schools of residence 

for whom transcripts have been submitted as specified by the LEA.
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38. LEA STUDENT CHANGE OF RESIDENCE

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 

CONTRACTOR of the LEA student’s change of residence. CONTRACTOR shall maintain, and provide 

upon request by LEA, documentation of such notice to parents. Within five (5) school days after 

CONTRACTOR becomes aware of a LEA student’s change of residence, CONTRACTOR shall notify the 

LEA, in writing, of the LEA student’s change of residence.  

If CONTRACTOR had knowledge or should reasonably have had knowledge of the LEA student’s change 

of residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, the 

LEA shall not be responsible for the costs of services delivered after the LEA student’s change of residence.

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM  

CONTRACTOR shall immediately report, by telephone, to the LEA Representative responsible for 

overseeing nonpublic schools and nonpublic agencies, and any other required representative from the 

California Department of Education, when a LEA student is withdrawn from school and/or services. 

CONTRACTOR shall confirm such telephone call on LEA approved forms and submit to the LEA and the 

Department of Education, if required, within five (5) business days of the withdrawal. CONTRACTOR 

shall assist LEA to verify and clear potential dropouts three (3) times per year, as required by the 2001  

Elementary and Secondary Education Act (No Child Left Behind; NCLB), as documentation of graduation 

rate is one of the indicators of Adequate Yearly Progress (AYP).

40. PARENT ACCESS  

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, 

but not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student 

living quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and 

access to LEA students.

CONTRACTOR, if operating a program with a residential component, shall cooperate with a parent’s 

reasonable request for LEA student visits in their home during, but not limited to, holidays and weekends. 

CONTRACTOR shall ensure that parents obtain prior written authorization for therapeutic visits from the 

CONTRACTOR and the LEA.

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 

Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 

regarding visitors to/on school campuses. CONTRACTOR shall be responsible for the purchase and 

provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 

services on LEA public school campuses.

It is understood that the public school credentialed classroom teacher is responsible for the educational 

program.

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or 

agency shall adhere to customary professional standards when providing services. All practices shall be 

within the scope of professional responsibility as defined in the professional code of conduct for each  
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profession. Reports regarding student progress shall be consistent with the provision of the Master 

Contract.

CONTRACTOR, if providing services in a student’s home as specified in the ISA, shall assure that at least 

one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 

emergency is present during the provision of services. The names of any adult caregiver other than the 

parent shall be provided to the LEA prior to the start of any home based services, including written and 

signed authorization in emergency situations. The parent shall inform the LEA of any changes of caregivers 

and provide written authorization for emergency situations. The adult caregiver cannot also be an employee 

or volunteer associated with the nonpublic school/nonpublic agency service provider. All problems and/or 

concerns reported to parents, both verbal and written shall also be provided to the LEA.

42. LICENSED CHILDREN’S INSTITUTION CONTRACTORS

If CONTRACTOR is a licensed children’s institution, CONTRACTOR shall adhere to all legal 

requirements regarding educational placements for LCI students as stated in Education Code sections 

56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.1(b), (AB1858, AB490 (Chapter 862, 

Statutes of 2003)) and the procedures set forth in the LEA Procedures. An LCI shall not require that a pupil 

be placed in its nonpublic school as a condition of being placed in its residential facility.  

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 

CONTRACTOR shall provide to the LEA, on a quarterly basis, a list of all LEA students, including those 

identified as eligible for special education. For those identified special education students, the list shall 

include: 1) special education eligibility at the time of enrollment; and 2) the educational placement and 

services specified in each student’s IEP at the time of enrollment.

Unless placement is made pursuant to a Office of Administrative Hearings order or a lawfully executed 

agreement between the LEA and parent, the LEA is not responsible for the costs associated with nonpublic 

school placement until the date on which an IEP team meeting is convened, the IEP team determines that a 

nonpublic school placement is appropriate, and the IEP is signed by the LEA student’s parent or another 

adult with educational decision-making rights.

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 

Mandate under California Education Code sections 49530, 49530.5 and 49550.

44. MONITORING

CONTRACTOR shall allow representatives from the LEA access to its facilities for the purpose of 

monitoring each LEA student’s instructional program. LEA shall have access to observe each LEA student 

at work, observe the instructional setting, interview CONTRACTOR, and review each LEA student’s 

records and progress. Such access shall include unannounced monitoring visits. When making site visits, 

LEA shall initially report to CONTRACTOR's site administrative office. CONTRACTOR shall be invited 

to participate in the review of each student’s progress.

If CONTRACTOR is also an LCI, the SELPA shall annually evaluate whether CONTRACTOR is in 

compliance with Education Code section 56366.9 and Health and Safety Code section 1501.1(b).  

The State Superintendent of Public Instruction (“Superintendent”) shall monitor CONTRACTOR’S 

facilities, the educational environment, and the quality of the educational program, including the teaching 
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staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 

standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 

complete a self -review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 

(3) the Superintendent shall conduct a follow-up visit in year three.

CONTRACTOR shall fully participate in the CDE On-Site and Self Review and if applicable, District 

Validation Review. This review will address programmatic aspects of the nonpublic school/agency, 

compliance with relevant state and federal regulations, and Master Contract compliance. CONTRACTOR 

shall complete and submit a Nonpublic School/Agency Self-Review Assessment submitted as specified by 

the LEA.

CONTRACTOR understands that the LEA reserves the right to institute a program audit with or without 

cause. The program audit may include, but is not limited to, a review of core compliance areas of health 

and safety; curriculum/instruction; related services; and contractual, legal, and procedural compliance.

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 

the applicable portion of a School Accountability Report Card in accordance with California Education 

Code Section 33126.

PERSONNEL

45. CLEARANCE REQUIREMENTS

CONTRACTOR shall comply with the requirements of California Education Code section 44237, 35021.1 

and 35021.2 including, but not limited to: obtaining clearance from both the California Department of 

Justice (hereinafter referred to as “CDOJ”) and clearance from the Federal Bureau of Investigation 

(hereinafter referred to as "FBI") for all of CONTRACTOR’s employees and volunteers who will have or 

likely may have any direct contact with LEA students. CONTRACTOR hereby agrees that 

CONTRACTOR’s employees and volunteers who will have or likely may have direct contact with LEA 

students shall not come in contact with LEA students until both CDOJ and FBI clearance are ascertained. 

CONTRACTOR shall further certify in writing to the LEA that none of its employees, volunteers, or 

subcontractors who will have or likely may have any direct contact with LEA students have been convicted 

of a violent or serious felony as those terms are defined in California Education Code section 44237(h), 

unless despite the employee’s conviction of a violent or serious felony, he or she has met the criteria to be 

eligible for employment pursuant to California Education Code section 44237(i) or (j). Clearance 

certification shall be submitted to the LEA. In addition, CONTRACTOR shall make a request for 

subsequent arrest service from the CDOJ as required by California Penal Code section  11105.2.

46. STAFF QUALIFICATIONS

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 

CONTRACTOR to provide classroom and/or individualized instruction or provide related services hold a 

license, certificate, permit, or other document equivalent to that which staff in a public school are required 

to hold to render the service consistent with Education Code section 56366.1(n)(1) and are qualified 

pursuant to Title 34 of the Code of Federal Regulations sections 200.56 and 200.58, and Title 5 of the 

California Code of Regulations sections 3001(y), 3064 and 3065. Such qualified staff may only provide 

related services within the scope of their professional license, certification or credential and ethical 

standards set by each profession and not assume responsibility or authority for another related services 

provider or special education teacher’s scope of practice.
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Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 

hold a current valid credential or license to render special education and related services as required by that 

state shall be eligible to be certified.

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 

teacher assistants respectively pursuant to Federal requirements and California Education Code sections 

45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to 

instructional aides and teacher assistants, employed, contracted, and/or otherwise hired by CONTRACTOR 

to provide classroom and/or individualized instruction or related services, shall possess a high school 

diploma (or higher) degree; or met a rigorous standard of quality and can demonstrate, through a formal 

state or local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and 

mathematics; or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing 

readiness, and mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and 

regulations governing the licensed professions, including but not limited to, the provisions with respect to 

supervision.  

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS

CONTRACTOR shall submit to the LEA a staff list, and copies of all current and required licenses, 

certifications, credentials, permits and/or other documents which entitle the holder to provide special 

education and/or related services by CONTRACTOR and all individuals employed, contracted, and/or 

otherwise hired or sub-contracted by CONTRACTOR. CONTRACTOR shall ensure that all licenses, 

certifications, credentials, permits or other documents are on file at the office of the County Superintendent 

of Schools. CONTRACTOR shall notify the LEA in writing within thirty (30) days when personnel changes 

occur which may affect the provision of special education and/or related services to LEA students as 

specified in the LEA Procedures. CONTRACTOR shall provide the LEA with the verified dates of 

fingerprint clearance, Department of Justice clearance and Tuberculosis Test clearance for all employees, 

approved subcontractors and/or volunteers prior to such individuals starting to work with any student.

CONTRACTOR shall monitor the status of licenses, certifications, credentials, permits and/or other 

documents for CONTRACTOR and all individuals employed, contracted, and/or otherwise hired by 

CONTRACTOR. CONTRACTOR shall immediately, and in no circumstances longer than three (3) 

calendar days, provide to the LEA updated information regarding the status of licenses, certifications, 

credentials, permits and/or other documents of any known changes.

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR’s classroom teacher is absent, 

CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher’s 

classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 

the LEA documentation of substitute coverage on the LEA substitute teacher log. Substitute teachers shall 

remain with their assigned class during all instructional time. The LEA shall not be responsible for any 

payment for instruction and/or services when an appropriately credentialed substitute teacher is not 

provided. 

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR’s 

service provider is absent, CONTRACTOR shall provide a qualified (as defined in section seven (7) of this 

agreement and as determined by the LEA) substitute, unless the LEA provides appropriate coverage in lieu 

of CONTRACTOR’s service providers. It is understood that the parent of a student shall not be deemed to 

be a qualified substitute for his/her student. The LEA will not pay for services unless a qualified substitute 

is provided and/or CONTRACTOR provides documentation evidencing the provision of “make-up” 
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services by a qualified service provider within thirty (30) calendar days from the date on which the services 

should have been provided. CONTRACTOR shall not “bank” or “carry over” make up service hours under 

any circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 

representative.

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 

SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 

nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 

All practices shall only be within the scope of professional responsibility as defined in the professional code 

of conduct for each profession as well as any LEA professional standards as specified in Board policies 

and/or regulations when made available to the CONTRACTOR. Reports regarding student progress shall 

be consistent with the provision of this Master Contract.

For services provided on a public school campus, sign in/out procedures shall be followed by nonpublic 

agency providers working in a public school classroom along with all other procedures for being on campus 

consistent with school and LEA policy. It is understood that the public school credentialed classroom 

teacher is responsible for the instructional program, and all nonpublic agency service providers shall work 

collaboratively with the classroom teacher, who shall remain in charge of the instructional program.  

For services provided in a pupil’s home as specified in the IEP, CONTRACTOR must assure that the parent 

or an LEA-approved responsible adult is present during the provision of services. All problems and/or 

concerns reported to parents, both verbal and written shall also be provided to the LEA.

HEALTH AND SAFETY MANDATES

50. HEALTH AND SAFETY  

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, 

ordinances, policies, and procedures regarding student and employee health and safety. CONTRACTOR 

shall comply with the requirements of California Education Code sections 35021 et seq., 49406, and Health 

and Safety Code section 3454(a) regarding the examination of CONTRACTOR’s employees and volunteers 

for tuberculosis. CONTRACTOR shall provide to the LEA documentation for each individual volunteering, 

employed, contracted, and/or otherwise hired by CONTRACTOR of such compliance before an individual 

comes in contact with an LEA student.

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, 29 Code of Federal 

Regulations (CFR) section 1910.1030, when providing medical treatment or assistance to a student. 

CONTRACTOR further agrees to provide annual training regarding universal health care precautions and to 

post required notices in areas designated in the California Health and Safety Code.

51. FACILITIES AND FACILITIES MODIFICATIONS

CONTRACTOR shall provide special education and/or related services to LEA students in facilities that 

comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 

to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 

permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 

conduct fire drills as required by Title 5 California Code of Regulations section 550.  CONTRACTOR 
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shall be responsible for any structural changes and/or modifications to CONTRACTOR’s facilities as 

required to comply with applicable federal, state, and local laws, regulations, and ordinances.

52. ADMINISTRATION OF MEDICATION 

Unless otherwise set forth in the student’s ISA, CONTRACTOR shall comply with the requirements of 

California Education Code section 49423 when CONTRACTOR serves a LEA student that is required to 

take prescription and/or over-the-counter medication during the school day. CONTRACTOR may 

designate personnel to assist the LEA student with the administration of such medication after the LEA 

student’s parent(s) provides to CONTRACTOR: (a) a written statement from a physician detailing the type, 

administration method, amount, and time schedules by which such medication shall be taken; and (b) a 

written statement from the LEA student’s parent(s) granting CONTRACTOR permission to administer 

medication(s) as specified in the physician’s statement. CONTRACTOR shall maintain, and provide to the 

LEA upon request, copies of such written statements. CONTRACTOR shall maintain a written log for each 

LEA student to whom medication is administered. Such written log shall specify the LEA student’s name; 

the type of medication; the date, time, and amount of each administration; and the name of 

CONTRACTOR’s employee who administered the medication. CONTRACTOR maintains full 

responsibility for assuring appropriate staff training in the administration of such medication consistent with 

student’s physician’s written orders. Any change in medication type, administration method, amount or 

schedule must be authorized by both a licensed physician and parent.

53. INCIDENT/ACCIDENT REPORTING

CONTRACTOR shall submit within 24 hours by fax and mail, any accident or incident report to the LEA. 

CONTRACTOR shall properly submit required accident or incident reports pursuant to the procedures 

specified in LEA Procedures. 

54. CHILD ABUSE REPORTING

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 

familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 

procedures as specified in California Penal Code section 11164 et seq. To protect the privacy rights of all 

parties involved (i.e. reporter, child and alleged abuser), reports will remain confidential as required by law 

and professional ethical mandates. A written statement acknowledging the legal requirements of such 

reporting and verification of staff adherence to such reporting shall be submitted to the LEA. 

55. SEXUAL HARASSMENT/DISCRIMINATION

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 

of conduct that constitutes sexual harassment and that is prohibited by the CONTRACTOR’s policy, as well 

as federal and state law. The policy should include procedures to make complaints without fear of 

retaliation, and for prompt and objective investigations of all sexual harassment complaints. 

CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 

sexual harassment and related procedures.  

56. REPORTING OF MISSING CHILDREN

CONTRACTOR assures the LEA that all staff members, including volunteers, are familiar with and agree to 

adhere to requirements for reporting missing children as specified in California Education Code section 

49370.  A written statement acknowledging the legal requirements of such reporting and verification of  
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staff adherence to such reporting shall be properly submitted to the LEA. The written statement shall be 

submitted as specified by the LEA.

FINANCIAL

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 

BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 

resources to provide an appropriate education for the children enrolled and will distribute those resources in 

such a manner to implement the IEP and ISA for each and every child.

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 

reporting, service tracking and billing, including requirements of electronic billing, as specified by the LEA 

Procedures. CONTRACTOR shall be paid for the provision of special education and/or related services 

specified in the LEA student’s IEP and ISA which are provided on billable days of attendance. All 

payments by LEA shall be made in accordance with the terms and conditions of this Master Contract and in 

compliance with the LEA Procedures, and will be governed by all applicable federal and state laws.

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 

services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 

forms (i.e., roll books for the basic education program service tracking documents and notes for 

instructional assistants, behavioral intervention aides, bus aides, and each related service) shall be 

completed by the actual service provider whose signature shall appear on such forms and shall be available 

for review, inspection, or audit by the LEA during the effective period of this Master Contract and for a 

period of five (5) years thereafter. CONTRACTOR shall verify the accuracy of minutes of reported 

attendance that is the basis of services being billed for payment.

CONTRACTOR shall submit invoices and related documents to the LEA for payment, for each calendar 

month when education or related services were provided. Invoices and related documents shall be properly 

submitted electronically and in addition, on a LEA form with signatures in the manner prescribed by LEA in 

the LEA Procedures. At a minimum, each invoice must contain the following information: month of 

service; specific days and times of services coordinated by the LEA approved calendar unless otherwise 

specified in the ISP or agreed to by the LEA; name of staff who provided the service; approved cost of each 

invoice; total for each service and total for the monthly invoice; date invoice was mailed; signature of the 

nonpublic school/nonpublic agency administrator authorizing that the information is accurate and consistent 

with the ISA, CDE certificates and staff notification; verification that attendance report is attached as 

appropriate; indication of any made-up session consistent with this Master Contract; verification that 

progress reports have been provided consistent with the ISA (monthly or quarterly unless specified 

otherwise on the ISA); and the name or initials of each student for when the service was provided.  

In the event services were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of the LEA, an 

electronic invoice may be required provided such notice has been made in writing and training provided to 

the CONTRACTOR at no additional charge for such training.

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 

which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 

billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 

(45) days of LEA’s receipt of properly submitted hard copy of invoices prepared and submitted as specified  
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in California Education Code Section 56366.5 and the LEA. CONTRACTOR shall correct deficiencies 

and submit rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. 

LEA shall pay properly submitted re-billing invoices no later than forty-five (45) days after the date a 

completely corrected re-billing invoice is received by the LEA.

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 

extend beyond December 31st after the close of the fiscal year. In no case shall any rebilling for the Master 

Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 

approved by the LEA to resolve billing issues including rebilling issues directly related to a delay in 

obtaining information from the Commission on Teacher Credentialing regarding teacher qualification, but 

no later than 12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility 

of the LEA, then no limit is set provided that the LEA and CONTRACTOR have communicated such 

concerns in writing during the 12-month period following the close of the fiscal year. LEA will not pay 

mileage for NPA employee.

.

58. RIGHT TO WITHHOLD PAYMENT

The LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in 

whole or in part, under the terms of this Master Contract; (b) CONTRACTOR has billed for services 

rendered on days other than billable days of attendance or for days when student was not in attendance 

and/or did not receive services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, 

review, and/or audit of its program, work, and/or records; (d) CONTRACTOR has failed to provide 

supporting documentation with an invoice, as required by EC 56366(c)(2); (e) education and/or related 

services are provided to LEA students by personnel who are not appropriately credentialed, licensed, or 

otherwise qualified; (f) LEA has not received, prior to school closure or contract termination, all documents 

concerning one or more LEA students enrolled in CONTRACTOR’s educational program; (g) 

CONTRACTOR fails to confirm a student’s change of residence to another district or confirms the change 

or residence to another district, but fails to notify LEA with five (5) days of such confirmation; or (h) 

CONTRACTOR receives payment from Medi-Cal or from any other agency or funding source for a service 

provided to a LEA student. It is understood that no payments shall be made for any invoices that are not 

received by six months following the close of the prior fiscal year, for services provided in that year. 

The amount which may be withheld by the LEA with respect to each of the subparagraphs of the preceding 

paragraph are as follows: (a): the value of the service CONTRACTOR failed to perform; (b) the amount of 

overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been 

provided by CONTRACTOR; (d) the amount invoiced for services provided by the individual not 

appropriately credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice 

related to the applicable pupil for the time period from the date of the violation occurred and until the 

violation is cured; or (f the amount paid to CONTRACTOR by Medi-Cal or another agency or funding 

source for the service provided to the LEA student. 

If the LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 

business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 

payment. Such notice shall specify the basis or bases for the LEA’s withholding payment and the amount to 

be withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 

necessary and appropriate action to correct the deficiencies that form the basis for the LEA’s withholding 

payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 

CONTRACTOR’s written request showing good cause, the LEA shall extend CONTRACTOR’s time to 

correct deficiencies (usually an additional thirty (30) days), otherwise payment will be denied.
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If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 

not be withheld, CONTRACTOR shall send written notice to the LEA specifying the reason it believes 

payment should not be withheld. The LEA shall respond to CONTRACTOR’s notice within thirty (30) 

business days by indicating that a warrant for the amount of payment will be made or stating the reason the 

LEA believes payment should not be made. If the LEA fails to respond within thirty (30) business days or a 

dispute regarding the withholding of payment continues after the LEA’s response to CONTRACTOR’s 

notice, CONTRACTOR may invoke the following escalation policy. 

After forty-five (45) business days: The CONTRACTOR may notify the Authorized LEA’s Representative 

of the dispute in writing. The LEA Authorized Representative shall respond to the CONTRACTOR in 

writing within fifteen  (15) business days.  

After sixty (60) business days: Disagreements between the LEA and CONTRACTOR concerning the 

Master Contract may be appealed to the Orange County Superintendent of Schools or the State 

Superintendent of Public Instruction pursuant to the provisions of California Education Code Section 

56366(c)(2).

59. PAYMENT FROM OUTSIDE AGENCIES

CONTRACTOR shall notify the LEA when Medi-Cal or any other agency is billed for the costs associated 

with the provision of special education and/or related services to LEA students. Upon request, 

CONTRACTOR shall provide to the LEA any and all documentation regarding reports, billing, and/or 

payment by Medi-Cal or any other agency for the costs associated with the provision of special education 

and/or related services to LEA students.

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 

appropriately credentialed substitute teacher in the absent teacher’s classroom in accordance with California 

Education Code section 56061. CONTRACTOR shall provide to the LEA documentation of substitute 

coverage pursuant to the LEA Procedures. Substitute teachers shall remain with their assigned class during 

all instructional time. The LEA will not pay for instruction and/or services unless said instruction or service 

is provided by an appropriately credentialed substitute teacher.

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 

section seven (7) of this agreement and as determined by LEA) substitute. The LEA will not pay for 

services unless a qualified substitute is provided and/or CONTRACTOR provides documentation 

evidencing the provision of “make-up” services by a qualified service provider within thirty (30) calendar 

days from the date on which the services should have been provided unless otherwise agreed in LEA 

student’s IEP or ISA.

NONPUBLIC SCHOOL STUDENT ABSENCE

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of the LEA student’s 

unexcused absence, CONTRACTOR shall notify the LEA of such absence as specified in the LEA 

Procedures.  

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 

Code, sections 46010, 46010.3 and 46307.  The LEA shall not pay for services provided on days that a 
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student’s attendance does not qualify for Average Daily Attendance (ADA) reimbursement under state law. 

Per Diem rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro 

rata basis in accordance with the actual proportion of the school day the student was served. The LEA shall 

not be responsible for payment of DIS or related services for days on which a student’s attendance does not 

qualify for Average Daily Attendance (ADA) reimbursement under state law, nor shall student be eligible 

for make-up services.

NONPUBLIC AGENCY STAFF ABSENCE

When CONTRACTOR is a nonpublic agency and CONTRACTOR’s service provider is absent, 

CONTRACTOR shall provide a qualified (as defined in section seven (7) of this Agreement and as 

determined by the LEA) substitute, unless the LEA provides appropriate coverage in lieu of 

CONTRACTOR’s service providers. The LEA shall not pay for services unless a qualified substitute is 

provided and/or CONTRACTOR provides documentation evidencing the provision of “make-up” services 

by a qualified service provider within thirty (30) calendar days from the date on which the services should 

have been provided. CONTRACTOR shall not “bank” or “carry over” make up service hours under any 

circumstances, unless otherwise agreed to in writing by CONTRACTOR and the LEA. In the event services 

were not provided, reasons for why the services were not provided shall be included. In the event of a 

service provider absence for Behavior Intervention Implementation services provided at the school site, 

services shall not be deemed eligible for make up. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 

the fifth consecutive service day of the student’s absence, as specified in the LEA Procedures. The LEA 

shall not be responsible for the payment of services when a student is absent.  

61. INSPECTION AND AUDIT

The CONTRACTOR shall maintain and the LEA shall have the right to examine and audit all of the books, 

records, documents, accounting procedures and practices and other evidence that reflect all costs claimed to 

have been incurred or fees claimed to have been earned under this Agreement.

CONTRACTOR shall provide the LEA access to all records including, but not limited to: student records 

as defined by California Education Code section 49061(b); registers and rollbooks of teachers; daily service 

logs and notes or other documents used to record the provision of related services; Medi-Cal/daily service 

logs and notes used to record provision of services provided by instructional assistants, behavior 

intervention aides, bus aides, and supervisors; absence verification records (parent/doctor notes, telephone 

logs, and related documents); bus rosters; staff lists specifying credentials held, business licenses held, 

documents evidencing other qualifications, social security numbers, dates of hire, and dates of termination; 

staff time sheets; non-paid staff and volunteer sign-in sheets; transportation and other related service 

subcontracts; school calendars; bell/class schedules when applicable; liability and worker’s compensation 

insurance policies; state nonpublic school and/or agency certifications; by-laws; lists of current board of 

directors/trustees, if incorporated; other documents evidencing financial expenditures; federal/state payroll 

quarterly reports Form 941/DE3DP; and bank statements and canceled checks or facsimile thereof. Such 

access shall include unannounced inspections by the LEA. CONTRACTOR shall make available to the 

LEA all budgetary information including operating budgets submitted by CONTRACTOR to the LEA for 

the relevant contract period being audited. 

CONTRACTOR shall make all records available at the office of the LEA or CONTRACTOR’s offices (to 

be specified by the LEA) at all reasonable times and without charge. All records shall be provided to the 

LEA within five (5) working days of a written request from the LEA.  CONTRACTOR shall, at no cost to 
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the LEA, provide assistance for such examination or audit. The LEA’s rights under this section shall also 

include access to CONTRACTOR’s offices for purposes of interviewing CONTRACTOR’s employees. If 

any document or evidence is stored in an electronic form, a hard copy shall be made available to the LEA, 

unless the LEA agrees to the use of the electronic format.

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 

of this section and shall provide a copy of such agreements to the LEA upon request by the LEA. 

If an inspection, review, or audit by the LEA, a state agency, a federal agency, and/or an independent 

agency/firm determines that CONTRACTOR owes the LEA monies as a result of CONTRACTOR’s over 

billing or failure to perform, in whole or in part, any of its obligations under this Master Contract, the LEA 

shall provide to CONTRACTOR written notice demanding payment from CONTRACTOR and specifying 

the basis or bases for such demand. Unless CONTRACTOR and the LEA otherwise agree in writing, 

CONTRACTOR shall pay to the LEA the full amount owed as result of CONTRACTOR’s over billing 

and/or failure to perform, in whole or in part, any of its obligations under this Master Contract, as 

determined by an inspection, review, or audit by the LEA, a state agency, a federal agency, and/or an 

independent agency/firm. CONTRACTOR shall make such payment to the LEA within thirty (30) days of 

receipt of the LEA’s written notice demanding payment.

62. RATE SCHEDULE

The attached rate schedule (Exhibit A) limits the number of LEA students that may be enrolled and the 

maximum dollar amount of the contract. It may also limit the maximum number of students that can be 

provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 

instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 

shall be based on the percentage of a 310-minute instructional day.

Special education and/or related services offered by CONTRACTOR shall be provided by qualified 

personnel as per State and Federal law, and the codes and charges for such educational and/or related 

services during the term of this contract, shall be as stated in Exhibit A.

63. DEPARTMENT CERTIFICATION

By signing this agreement, CONTRACTOR certifies that:

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and

(b) Has/have not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, tax evasion, or receiving stolen property; and are not presently indicted 
for, or otherwise criminally or civilly charged by a Government entity with, commission of any of 
these offenses.

The parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the 1st day of July 2012 and terminates at 5:00 
P.M. on June 30, 2013, unless sooner terminated as provide herein.
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APPROVED BY THE LOCAL EDUCATION

 AGENCY GOVERNING BOARD ON:

CONTRACTOR, LEA,

Speech and Language Pathology Services Fountain Valley School District
Nonpublic School/Agency

Signature Date

Name and Title of Authorized Representative

By:
Signature Date

By:

Name and Title of Authorized Representative

Marc Ecker, Ph.D., Superintendant
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Name

Nonpublic School/Agency/Related Service Provider

Address

City State Zip

Phone Fax

Email

Name and Title

LEA

Address

Email

Notices to CONTRACTOR shall be addressed to: Notices to LEA shall be addressed to:

City State Zip

Phone Fax

Patrick J Middleton, Fiscal and MIS Manager

WOCCSE / 

            Huntington Beach Union High School District

5832 Bolsa Avenue

Huntington Beach, CA  92649

714.903.7000 ext 4615 714.372.8109

pmiddleton@hbuhsd.org

Additional LEA Notification

(Required if completed)

Name and Title

Address

City State Zip

Phone Fax

Email
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EXHIBIT A: RATES

CONTRACTOR Speech and Language Pathology Services CONTRACT YEAR 2012-2013         .   

 (NONPUBLIC SCHOOL OR AGENCY)

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by  

CDE Certification.

Rate Schedule. This rate schedule limits the number of LEA students that may be enrolled and the maximum dollar 
amount of the contract. It may also limit the maximum number of students that can be provided specific services. 
Special education and/or related services offered by CONTRACTOR, and the charges for such educational and/or related 
services during the term of this contract shall be as follows:

Rate Period

A. Basic Education Program/Special Education Instruction

Basic Edcuation Program $ Day

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally.

B. Related Services

(001.1)   a. Transportation - Round Trip $ Minutes

(001.2)   b. Transportation - One Way $ Minutes

(001.3)   c. Public Transportation $ Minutes

(002.1)   a. Educational Counseling - Individual $ Minutes

(002.2)   b. Educational Counseling - Group $ Minutes

(002.3)   c. Counseling - Parent $ Minutes

(003.1)   a. Adapted Physical Education - Individual $ Minutes

(003.2)   b. Adapted Physical Education - Group $ Minutes

110.00   60(004.1)   a. Language and Speech Therapy $ Minutes

82.50   45(004.2)   b. Language and Speech Therapy $ Minutes

55.00   30(004.3)   c. Language and Speech Therapy $ Minutes

250.00   60(004.4)   d. Speech and Language Evaluation $ Minutes

(005.1)   a. Additonal Classroom Aide - Individual $ Minutes

(005.2)   b. Additional Instructional Assistant - Group $ Minutes

(006)   Intensive Special Education Instruction $ Minutes

(007.1)   a. Occupational Therapy - Individual $ Minutes

(007.2)   b. Occupational Therapy - Group $ Minutes

(007.3)   c. Occupational Therapy - Consultation Rate $ Minutes

(008.1)   a. Physical Therapy - Individual $ Minutes

(008.2)   b. Physical Therapy - Group $ Minutes

(008.3)   c. Physical Therapy - Consultation Rate $ Minutes

(009.1)   a. Behavior Intervention $ Minutes

(009.2)   b. Behavior Intevention - Supervision $ Minutes

(010)   Nursing Services $ Minutes

(011)   Residential Board and Care $ Day

(012)   Residential Mental Health Services $ Day
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Nonpublic School/Agency Assurance Statement

Nonpublic School or Agency:

Date: Prepared By:

I hereby certify the following:

All employees of this nonpublic school or agency are trained annually in child abuse  

reporting requirements and have signed statements acknowledging their understanding of  

these requirements.

All employees of this nonpublic school or agency have been provided with a copy of our  

policy specific to sexual harassment prevention that describes behaviors that are  

prohibited by federal and state laws and procedures for making complaints and receive  

annual training related to the policy.

All employees of this nonpublic school or agency are trained annually in missing children  

reporting requirements and have signed statements acknowledging their understanding of  

these requirements.

Signature of Administrator:
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NONPUBLIC, NONSECTARIAN SCHOOL/AGENCY SERVICES

MASTER CONTRACT

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS

1. MASTER CONTRACT

This Master Contract is entered into this 28th day of June , 2012 , between the Fountain Valley 

School District (hereinafter referred to as “District” or local educational agency “LEA”) and SKY 

Pediatric Therapy (hereinafter referred to as “CONTRACTOR”) for the purpose of providing special 

education and/or related services to District students with exceptional needs under the authorization of 

California Education Code sections 56157, 56361 and 56365 et seq. and Title 5 of the California Code of 

Regulations section 3000 et seq., AB490 (Chapter 862, Statutes of 2003) and AB1858 (Chapter 914,

Statutes of 2004). It is understood that this agreement does not commit the District to pay for special 

education and/or related services provided to any District student, or CONTRACTOR to provide such 

special education and/or related services, unless and until an authorized LEA representative approves the 

provision of special education and/or related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 

(hereinafter referred to as “ISA”). Unless otherwise agreed in writing, the ISA shall acknowledge 

CONTRACTOR’s obligation to provide all services specified in the student’s Individualized Education Plan 

(hereinafter referred to as “IEP”). The ISA shall be executed within ninety (90) days of an LEA student’s 

enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served by 

CONTRACTOR.

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 

“OAH”) order, a lawfully executed agreement between LEA and parent or authorized by LEA for a transfer 

student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 

with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 

determines that a nonpublic school placement is appropriate, and the IEP is signed by the LEA student’s 

parent. 

2. CERTIFICATIONS AND LICENSES

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 

“CDE”) as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency services 

shall be provided consistent with the area of certification specified by CDE Certification and as defined in 

California Education Code, section 56366 et seq. and within the professional scope of practice of each 

provider’s license, certification and/or credential.  
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In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 

operates a program outside of this State shall be certified or licensed by that state to provide, respectively, 

special education and related services and designated instruction and related services to pupils under the 

federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).  

If CONTRACTOR is a licensed children’s institution (hereinafter referred to as “LCI”), CONTRACTOR 

shall be licensed by the state, or other public agency having delegated authority by contract with the state to 

license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 

needs. The LCI must also comply with all licensing requirements relevant to the protection of the child, and 

have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR 

operates a program outside of this State, CONTRACTOR must obtain all required licenses from the 

appropriate licensing agency in both California and in the state where the LCI is located. 

A current copy of CONTRACTOR’s licenses and nonpublic school/agency certifications, or a validly issued 

waiver of any such certification, must be provided to LEA on or before the date this Master Contract is 

executed by CONTRACTOR. CONTRACTOR must immediately (and under no circumstances longer than 

three (3) calendar days) notify LEA if any such licenses, certifications or waivers are expired, suspended, 

revoked, rescinded, challenged pursuant to an administrative or legal complaint or lawsuit, or otherwise 

nullified during the effective period of this Master Contract. If any such licenses, certifications or waivers 

are expired, suspended, revoked, rescinded, or otherwise nullified during the effective period of this Master 

Contract, this Master Contract shall be null and void.

Total student enrollment shall be limited to capacity as stated on CDE certification. Total LEA student 

enrollment shall be limited to capacity as stated in Section 24 of the Master Contract.

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 

applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 

CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 

and the LEA specifically agree, in writing, that a policy or policies, or a portion of a policy does not 

reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 

risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 

provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 

attorneys’ fees) resulting from or arising out of CONTRACTOR’s failure to comply with applicable LEA 

policies (e.g., those policies relating to the provision of special education and/or related services, facilities 

for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 

corporal punishment, student discipline, and positive behavior interventions).   

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 

provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 

nonpublic school/agency certification pursuant to California Education Code section 56366.4(a).

4. TERM OF MASTER CONTRACT

The term of this Master Contract shall be from July 1, 2012 to June 30, 2013 (Title 5 California Code of 

Regulations section 3062(a)) unless otherwise stated.  Neither the CONTRACTOR nor the LEA is required 

to renew this Master Contract in subsequent contract years.  However, the parties acknowledge that any 

subsequent Master Contract is to be re-negotiated prior to June 30, 2013.  In the event a Master Contract is 

not renegotiated by June 30th, an interim contract may be made available as mutually agreed upon for up to  

90 days from July 1 of the new fiscal year. (Title 5 California Code of Regulations section 3062(d).)  No 
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Master Contract will be offered unless and until all of the contracting requirements have been satisfied. The 

offer of a Master Contract to a CONTRACTOR is at the sole discretion of the LEA. Re-negotiation of the 

rate schedule for related services for the subsequent contract year are to be submitted in writing to Orange 

County Department of Education, Special Education Division, 200 Kalmus Drive, P.O. Box 9050, Costa 

Mesa, CA 92628-9050 prior to January 31, 2013, 

5. INTEGRATION/CONTINUANCE OF CONTRACT FOLLOWING EXPIRATION

OR TERMINATION

This Master Contract includes the LEA Procedures and each Individual Services Agreement which are 

incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous 

written or oral understanding or agreement. This Master Contract may be amended only by written 

amendment executed by both parties. Notwithstanding the foregoing, the LEA may modify the LEA 

procedures from time to time without the consent of CONTRACTOR.   

CONTRACTOR shall provide the LEA with all information as requested in writing to secure a Master 

Contract or a renewal.

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 

documentation and CDE certification. The LEA may require additional information as applicable. If the 

application packet is not completed and returned to the LEA, no Master Contract will be issued. If 

CONTRACTOR does not return the Master Contract to the LEA duly signed by an authorized 

representative within ninety (90) calendar days of issuance by LEA, the new contract rates will not take 

effect until the newly executed Master Contract is received by the LEA and will not be retroactive to the 

first day of the new Master Contract’s effective date. If CONTRACTOR fails to execute the new Master 

Contract within such ninety day period, all payments shall cease until such time as the new Master Contract 

is signed. (California Education Code section 56366(c)(1) and (2).) In the event that this Master Contract 

expires or terminates, CONTRACTOR shall continue to be bound to all of the terms and conditions of the 

most recent executed Master Contract between CONTRACTOR and LEA for so long as CONTRACTOR is 

servicing authorized LEA students at the discretion of the LEA.

6. INDIVIDUAL SERVICES AGREEMENT

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 

provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 

with the approval of the LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be 

effective for more than one contract year provided that there is a concurrent Master Contract in effect. In 

the event that this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all 

of the terms and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long 

as CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student’s educational placement/program provided under this Master 

Contract and/or an ISA shall be made solely on the basis of a revision to the LEA student’s IEP. At any 

time during the term of this Master Contract, a LEA student’s parent, CONTRACTOR, or LEA may request 

a review of a LEA student’s IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 

in the IEP unless the CONTRACTOR and the LEA agree otherwise in the ISA (California Education Code 

sections 56366(a)(5) and 3062(e)). In the event the CONTRACTOR is unable to provide a specific service 

at any time during the life of the ISA, the CONTRACTOR shall notify the LEA in writing within five (5) 

business days of the last date a service was provided.
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If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 

CONTRACTOR shall abide by the “stay-put” requirement of state and federal law unless the parent agrees 

otherwise or an interim alternative educational placement is deemed lawful and appropriate by the LEA or 

OAH.  CONTRACTOR shall adhere to all the LEA requirements concerning changes in placement. 

Disagreements between the LEA and CONTRACTOR concerning the formulation of an ISA or the Master 

Contract may be appealed to the County Superintendent of Schools of the County where the LEA is located, 

or the State Superintendent of Public Instruction pursuant to the provisions of California Education Code 

section 56366(c)(2).

7. DEFINITIONS  

The following definitions shall apply for purposes of this contract:

a. The term “CONTRACTOR” means a nonpublic, nonsectarian school/agency certified by the 

California Department of Education and its officers, agents, employees.

b. The term “authorized LEA representative” means a LEA administrator designated to be 

responsible for nonpublic school/agencies.  

c. The term “credential” means a valid credential, life diploma, permit, or document in special 

education or pupil personnel services issued by, or under the jurisdiction of , the State Board of 

Education if issued prior to 1970 or the California Commission on Teacher Credentialing, which 

entitles the holder thereof to perform services for which certification qualifications are required as 

defined in Title 5 of the California Code of Regulations section 3001(j).

d. The term "qualified" means that a person holds a certificate, permit or other document equivalent 

to that which staff in a public school are required to hold to provide special education and 

designated instruction and services, and has met federal and state certification, licensing, 

registration, or other comparable requirements which apply to the area in which he or she is 

providing special education or related services, including those requirements set forth in Title 34 of 

the Code of Federal Regulations sections 3064 and 3065, or, in the absence of such requirements, 

the state-education-agency-approved or recognized requirements, and adheres to the standards of 

professional practice established in federal and state law or regulation, including the standards 

contained in the California Business and Professions Code. Nothing in this definition shall be 

construed as restricting the activities of services of a graduate needing direct hours leading to 

licensure, or of a student teacher or intern leading to a graduate degree at an accredited or 

approved college or university, as authorized by state laws or regulations.

e. The term “license” means a valid nonexpired document issued by a licensing agency within the 

Department of Consumer Affairs or other state licensing office authorized to grant licenses and 

authorizing the bearer of the document to provide certain professional services, including but not 

limited to mental health and board and care services at a residential placement, or refer to 

themselves using a specified professional title. If a license is not available through an appropriate 

state licensing agency, a certificate of registration with the appropriate professional organization at 

the national or state level which has standards established for the certificate that are equivalent to a 

license, shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 

section 3001(r).
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f. Parent means a biological or adoptive parent unless the biological or adoptive parent does not have 

legal authority to make educational decisions for the child, a guardian generally authorized to act 

as the child’s parent or authorized to make educational decisions for the child, an individual acting 

in the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 

with whom the child lives, or an individual who is legally responsible for the child’s welfare, a 

surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 

educational decisions on the child’s behalf has been specifically limited by court order in 

accordance with Code of Federal Regulations 300.30(b)(1) or (2). Parent does not include the 

state or any political subdivision of government or the nonpublic school or agency under contract 

with the LEA for the provision of special education or designated instruction and services for a 

child. (California Education Code section 56028).

g. The term “days” means calendar days unless otherwise specified.

h. The phrase “billable day” means a school day in which instructional minutes meet or exceed those 

in comparable LEA programs.

i. The phrase “billable day of attendance” means a school day as defined in California Education 

Code Section 46307, in which a LEA student is in attendance and in which instructional minutes 

meet or exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA.

j. It is understood that the term “Master Contract” also means “Agreement” and is referred to as such 

in this document.

ADMINISTRATION OF CONTRACT

8. NOTICES

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed by first class 

mail deposited with the United States Postal Service or delivered by hand and shall be effective as of the 

date of receipt by addressee.   

All notices mailed to the LEA shall be addressed to the person and address as indicated on the signature 

page of the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page 

of this Master Contract.

9. MAINTENANCE OF RECORDS  

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 

Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) 

years after the termination of this Master Contract. For purposes of this Master Contract, “records” shall 

include, but not be limited to student records as defined by California Education Code section 49061(b) 

including electronically stored information; cost data records as set forth in Title 5 of the California Code of 

Regulations section 3061; registers and roll books of teachers and/or daily service providers; daily service 

logs and notes and other documents used to record the provision of related services including supervision; 

daily service logs and notes used to record the provision of services provided through additional 

instructional assistants, NPA behavior intervention aides, and bus aides; absence verification records 

(parent/doctor notes, telephone logs, and related documents) if the CONTRACTOR is funded for excused 

absences, however, such records are not required if positive attendance is required; bus rosters; staff lists 

specifying credentials held and documents evidencing other staff qualifications, social security numbers, 

dates of hire, and dates of termination; records of employee training and certification, staff time 
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sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 

school calendars; bell/class schedules when applicable; liability and worker’s compensation insurance 

policies; state nonpublic school and/or agency certifications by-laws; lists of current board of 

directors/trustees, if incorporated; documents evidencing financial expenditures; federal/state payroll 

quarterly reports; and bank statements and canceled checks or facsimile thereof .  

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 

prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 

CONTRACTOR’s employees who have access to confidential records. CONTRACTOR shall maintain an 

access log for each LEA student’s record which lists all persons, agencies, or organizations requesting or 

receiving information from the record. Such log shall be maintained as required by California Education 

Code section 49064 and include the name, title, agency/organization affiliation, and date/time of access for 

each individual requesting or receiving information from the LEA student’s record. Such log needs to 

record access to the LEA student’s records by: (a) the LEA student’s parent; (b) an individual to whom 

written consent has been executed by the LEA student’s parent; or (c) employees of LEA or 

CONTRACTOR having a legitimate educational interest in requesting or receiving information from the 

record. CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 

student records. For purposes of this paragraph, “employees of LEA or CONTRACTOR” do not include 

subcontractors. CONTRACTOR shall grant parents access to student records, and comply with parents’ 

requests for copies of student records, as required by state and federal laws and regulations. 

CONTRACTOR agrees, in the event of school or agency closure, to forward all records within five (5) 

business days to LEA.  These shall include, but not limited to, current transcripts, IEP/ISPs, and reports.

10. SEVERABILITY CLAUSE

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 

remainder of that provision and of the entire Agreement shall be severable and remain in effect.

11. SUCCESSORS IN INTEREST

This contract binds CONTRACTOR’s successors and assignees.

12. VENUE AND GOVERNING LAW

The laws of the State of California shall govern the terms and conditions of this Master Contract with venue 

in Orange County. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 

ADMINISTRATIVE GUIDELINES

This Master Contract may be modified or amended by the LEA to conform to administrative and statutory 

guidelines issued by any state, federal or local governmental agency. The LEA shall provide the 

CONTRACTOR thirty (30) days notice of any such changes or modifications made to conform to 

administrative or statutory guidelines and a copy of the statute or regulation upon which the modification or 

changes are based.

14. TERMINATION

This Master Contract or an Individual Service Agreement may be terminated for cause. The cause shall not 

be the availability of a public class initiated during the period of the Master Contract or ISA unless the 

parent agrees to the transfer of the student to the public school program at an IEP team meeting.  To 
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terminate the Master Contract, either party shall give twenty (20) days prior written notice to the other party 

(California Education Code section 56366(a)(4)). At the time of termination, CONTRACTOR shall provide 

to the LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. 

ISAs are void upon termination of this Master Contract. CONTRACTOR or the LEA may also terminate an 

individual ISA for cause. To terminate the ISA, either party shall also give twenty (20) days prior written 

notice to the other. 

15. INSURANCE

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 

term of this Agreement, the following insurance coverage from a California licensed and/or admitted insurer 

with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, 

liabilities, costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR’

S fulfillment of any of its obligations under this Agreement or either party's use of the Work or any 

component or part thereof :

A. Commercial General Liability Insurance, including both bodily injury and property 

damage, with limits as follows: 

                                    $1,000,000 per occurrence

                                    $   100,000 fire damage

                                    $       5,000 medical expenses

                                    $1,000,000 personal & adv. injury

                                    $2,000,000 general aggregate

                                    $2,000,000 products/completed operations aggregate

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 

with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel to/from school sites, between schools and/or 

to/from students’ homes or other locations as an approved service location by the LEA, 

CONTRACTOR must comply with State of California auto insurance requirements.

C. Workers’ Compensation and Employers Liability Insurance in a form and amount 

covering CONTRACTOR’S full liability under the California Workers’ Compensation 

Insurance and Safety Act and in accordance with applicable state and federal laws.

 Part A - Statutory Limits

 Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability

D. Errors & Omissions (E & O)/Malpractice (Professional Liability) coverage,

including Sexual Molestation and Abuse coverage, unless that coverage is

afforded elsewhere in the Commercial General Liability policy by

endorsement or separate policy, with the following limits:

$1,000,000 per occurrence

$1,000,000 general aggregate
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E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon 

request, shall furnish the LEA with certificates of insurance evidencing such coverage. The 

certificate of insurance shall include a ten (10) day non-renewal notice provision. The 

Commercial General Liability and Automobile Liability policy shall name the LEA and the 

District’s Board of Education as additional insured’s premiums on all insurance policies shall 

be paid by CONTRACTOR and shall be deemed included in CONTRACTOR’s obligations 

under this contract at no additional charge.

F. Any deductibles or self -insured retentions above $100,000 must be declared to and approved 

by the LEA. At its option, the LEA may require the CONTRACTOR, at the CONTRACTOR’

s sole cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such 

deductibles or self -insured retentions with respect to the LEA, its officials and employees or 

(b) procure a bond guaranteeing payment of losses and related investigation.

G. For any claims related to the services, the CONTRACTOR’s insurance coverage shall be 

primary insurance as respects the LEA, its subsidiaries, officials and employees. Any 

insurance or self -insurance maintained by the LEA, its subsidiaries, officials and employees 

shall be excess of the CONTRACTOR's insurance and shall not contribute with it.

H. All Certificates of Insurance shall reference the contract number, name of the school or agency 

submitting the certificate, and the location of the school or agency submitting the certificate on 

the certificate.

If the LEA or CONTRACTOR determines that changes in insurance coverage obligations under this section 

is necessary, either party may reopen negotiations to modify the insurance obligations.

16. INDEMNIFICATION AND HOLD HARMLESS

To the fullest extent allowed by law, CONTRACTOR shall defend, indemnify and hold harmless LEA and 

its directors, officers, agents, employees and guests against any claim or demand arising from any actual or 

alleged act, error, or omission by CONTRACTOR or its directors, officers, agents, employees, volunteers or 

guests arising from CONTRACTOR’s duties and obligations described in this Agreement or imposed by 

law.

To the fullest extent allowed by law, LEA shall defend, indemnify and hold harmless CONTRACTOR and 

its directors, officers, agents, employees and guests against any claim or demand arising from any actual or 

alleged act, error, or omission by LEA or its directors, officers, agents, employees, volunteers or guests 

arising from LEA’s duties and obligations described in this Agreement or imposed by law.

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 

relationship between the LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 

Agreement as an independent contractor, and neither party shall have the authority to bind or make any 

commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 

association, partnership, joint venture or relationship of principal and agent, master and servant, or 

employer and employee between the parties or any affiliates of the parties, or between the LEA and any 

individual assigned by CONTRACTOR to perform any services for the LEA.  
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If the LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of 

CONTRACTOR, CONTRACTOR shall indemnify and hold harmless the LEA from and against any and all 

claims for loss, liability, or damages arising from that holding, as well as any expenses, costs, taxes, 

penalties and interest charges incurred by the LEA as a result of that holding. If CONTRACTOR is held to 

be a joint venturer, employer, or co-principal of the LEA, then the LEA shall indemnify and hold harmless 

the CONTRACTOR.

18. SUBCONTRACTING

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining the written 

approval of the LEA. CONTRACTOR shall incorporate all of the provisions of this Master Contract in all 

subcontracts, unless written approval for any change is first obtained by the LEA. Furthermore, when 

CONTRACTOR enters into subcontracts for the provision of special education and/or related services 

(including without limitation transportation) for any LEA student, CONTRACTOR shall cause each 

subcontractor to procure and maintain insurance during the term of each subcontract. Such subcontractor’s 

insurance shall comply with the provisions of Section 15. Each subcontractor shall furnish the LEA with 

original endorsements and certificates of insurance effecting coverage required by Section 15. The 

endorsements are to be signed by a person authorized by that insurer to bind coverage on its behalf . The 

endorsements are to be on forms provided by the LEA. All endorsements are to be received and approved 

by the LEA before the subcontractor’s work commences. The Commercial General Liability and 

Automobile Liability policies shall name the LEA and the LEA/District Board of Education as additional 

insured.

As an alternative to the LEA's forms, a subcontractor’s insurer may provide complete, certified copies of all 

required insurance policies, including endorsements affecting the coverage required by this Master Contract. 

All Certificates of Insurance shall reference the LEA contract number, name of the school or agency 

submitting the certificate, indication if nonpublic school or nonpublic agency, and the location of the school 

or agency submitting the certificate. In addition, all sub-contractors must meet the requirements as 

contained in Section 45 (Clearance Requirements) and Section 46 (Staff Qualifications) of this Master 

Contract.

19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to the LEA a copy of its current bylaws and a current list of its Board of 

Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors (or 

Trustees) shall avoid any relationship with the LEA that constitutes or may constitute a conflict of interest 

pursuant to California Education Code section 56042 including, but not limited to, employment with LEA, 

provision of private party assessments and/or reports, and attendance at IEP team meetings acting as a 

student’s advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 

parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR’s facility 

if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 

the CONTRACTOR, or otherwise has a conflict of interest.

Unless CONTRACTOR and the LEA otherwise agree in writing, the LEA shall neither execute an ISA with 

CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special 

education and/or related services is based in whole or in part on assessment(s) or reports provided by 

CONTRACTOR to the LEA student without prior written authorization by LEA. This paragraph shall apply 

to CONTRACTOR regardless of when an assessment is performed or a report is prepared (i.e. before or 

after the LEA student is enrolled in CONTRACTOR’s school/agency) or whether an assessment of the LEA 

student is performed or a report is prepared in the normal course of the services provided to the LEA student 

by CONTRACTOR. To avoid a conflict of interest, and in order to ensure the appropriateness of an 

Independent Educational Evaluation (hereinafter referred to as “IEE”) and its recommendations, the 
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District may, in its discretion, not fund an IEE by an evaluator who provides ongoing service(s) or is sought 

to provide service(s) to the student for whom the IEE is requested. Likewise, the LEA may, in its discretion, 

not fund services through the evaluator whose IEE the District agrees to fund. When no other appropriate 

assessor is available, the LEA may request and if CONTRACTOR agrees, the CONTRACTOR may provide 

an IEE.

When the CONTRACTOR is a nonpublic agency, the CONTRACTOR acknowledges that its authorized 

representative has read and understands Education Code section 56366.3 which provides, in relevant part, 

that no special education and/or related services provided by CONTRACTOR shall be paid for by the LEA 

if provided by an individual who was an employee of the LEA within the three hundred and sixty five (365) 

days prior to executing this Master Contract. This provision does not apply to any person who is able to 

provide designated instruction and services during the extended school year because he or she is otherwise 

employed for up to ten months of the school year by the LEA.

20. NON-DISCRIMINATION

CONTRACTOR shall not unlawfully discriminate on the basis of race, religion, sex, national origin, age, 

sexual orientation, or disability in employment or operation of its programs.

EDUCATIONAL PROGRAM

21. FREE AND APPROPRIATE PUBLIC EDUCATION

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 

(hereinafter referred to as “ITP”) of each LEA student served by CONTRACTOR. CONTRACTOR shall 

provide to each LEA student special education and/or related services (including transition services) within 

the nonpublic school or nonpublic agency consistent with the LEA student’s IEP and as specified in the 

ISA. If CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot 

provide or ensure the provision of the services outlined in the student’s IEP.  

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for 

the provision of all appropriate supplies, equipment, and/or facilities for LEA students, as specified in the 

LEA student’s IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special 

education and/or related services as specified in the LEA student’s IEP and ISA (including, but not limited 

to, screenings, assessments, or interviews that occur prior to or as a condition of the LEA student’s 

enrollment under the terms of this Master Contract). CONTRACTOR may charge a LEA student’s 

parent(s) for services and/or activities not necessary for the LEA student to receive a free appropriate public 

education after: (a) written notification to the LEA student’s parent(s) of the cost and voluntary nature of the 

services and/or activities; and (b) receipt by the LEA of the written notification and a written 

acknowledgment signed by the LEA student’s parent(s) of the cost and voluntary nature of the services 

and/or activities. CONTRACTOR shall adhere to all LEA requirements concerning parent acknowledgment 

of financial responsibility as specified in the LEA Procedures.

Voluntary services and/or activities not necessary for the LEA student to receive a free appropriate public 

education shall not interfere with the LEA student’s receipt of special education and/or related services as 

specified in the LEA student’s IEP and ISA unless the LEA and CONTRACTOR agree otherwise in 

writing.
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22. GENERAL PROGRAM OF INSTRUCTION

All nonpublic school and nonpublic agency services shall be provided consistent with the area of 

certification specified by CDE Certification and as defined in California Education Code section 56366 et 

seq. 

When CONTRACTOR is a nonpublic school, CONTRACTOR’s general program of instruction shall: (a) 

be consistent with LEA’s standards regarding the particular course of study and curriculum; (b) include 

curriculum that addresses mathematics, literacy and the use of educational, assistive technology and 

transition services; (c) be consistent with CDE’s standards regarding the particular course of study and 

curriculum; (d) provide the services as specified in the LEA student’s IEP and ISA. LEA students shall 

have access to: (a) State Board of Education (SBE) - adopted standards-based, core curriculum and the 

same instructional materials for kindergarten and grades 1 to 8, inclusive; and provide standards - aligned 

core curriculum and instructional materials for grades 9 to 12, inclusive, used by a local education agency 

(LEA), that contracts with the nonpublic school; (b) college preparation courses; (c) extracurricular 

activities, such as art, sports, music and academic clubs; (d) career preparation and vocational training, 

consistent with transition plans pursuant to state and federal law and; (e) supplemental assistance, including 

individual academic tutoring, psychological counseling, and career and college counseling. 

CONTRACTOR’s general program of instruction shall be described in writing and a copy provided to LEA 

prior to the effective date of this Master Contract.

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 

CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 

toward graduation or completion of LEA’s diploma requirements. CONTRACTOR shall not award a high 

school diploma to LEA students who have not successfully completed all of the LEA’s graduation 

requirements, including, but not limited to, passing the California High School Exit Exam per state 

guidelines. 

When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR’s general 

program of instruction and/or services shall be consistent with LEA and CDE guidelines and certification, 

and provided as specified in the LEA student’s IEP and ISA. The nonpublic agency providing Behavior 

Intervention services shall develop a written treatment plan that specifies the nature of their nonpublic 

agency service for each student within thirty (30) days of enrollment and shall be provided in writing to the 

LEA. School-based services may not be unilaterally converted by CONTRACTOR to a substitute program 

or provided at a location not specifically authorized by the IEP team. Except for services provided by a 

contractor that is a licensed children’s institution, all services not provided in the school setting require the 

presence of a parent, guardian or adult caregiver during the delivery of services, provided such guardian or 

caregiver have a signed authorization by the parent or legal guardian to authorize emergency services as 

requested. LCI contractors shall ensure that appropriate and qualified residential or clinical staff is present 

during the provision of services under this Master Contract. CONTRACTOR shall immediately notify LEA 

in writing if no parent, guardian or adult caregiver is present. CONTRACTOR shall provide to the LEA a 

written description of the services and location provided prior to the effective date of this Master Contract. 

Contractors providing Behavior Intervention services must have a trained Behavior Intervention Case 

Manager (“BICM”) or trained equivalent on staff . It is understood that Behavior Intervention services are 

limited per CDE Certification and do not constitute as an instructional program.

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 

subcontract for transportation services. 
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23. INSTRUCTIONAL MINUTES  

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 

provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 

day provided to LEA students at like grade level, attending LEA schools and shall be specified in the LEA 

student’s ISA developed in accordance with the LEA student’s IEP.

For LEA students in grades pre-kindergarten through 12, unless otherwise specified in the LEA student's 

IEP and ISA, the number of instructional minutes, excluding breakfast, recess, lunch, and passing time, shall 

be at least:  

310 instructional minutes for LEA students in grades pre-kindergarten through five inclusive.

314 instructional minutes for LEA students in grades six through twelve inclusive.

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 

instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 

specified in the LEA student’s IEP.

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of minutes 

per school day provided by CONTRACTOR shall be specified in the LEA student’s ISA developed in 

accordance with the LEA student’s IEP.

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 

a ratio of one teacher per twelve (12) students unless CONTRACTOR and the LEA agree otherwise, in 

writing.

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 

to students, and the vacancy has direct impact on the California Department of Education Certification of 

that school, the nonpublic school shall develop a plan to assure appropriate coverage of students by first 

utilizing existing certificated staff . The nonpublic school and the LEA may agree to one 30 school day 

period per contract year where class size may be increased to assure coverage by an appropriately 

credentialed teacher. Such an agreement shall be in writing and signed by both parties. This provision does 

not apply to a nonpublic agency.

CONTRACTOR providing special education instruction for individuals with exceptional needs between the 

ages of three and five years, inclusive, shall also comply with the appropriate instructional adult to child 

ratios pursuant to California Education Code sections 56440 et seq.

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to the LEA a school calendar 

with the total number of billable days not to exceed 180 days, plus extended school year billable days 

equivalent to the number of days determined by the LEA’s extended school year calendar. Billable days 

shall include only those days that are included on the submitted and approved school calendar, and/or 

required by the IEP (developed by the LEA) for each student. CONTRACTOR shall not be allowed to 

change its school calendar and/or amend the number of billable days without the prior written approval of 

the LEA. Nothing in this Master Contract shall be interpreted to require the LEA to accept any requests for 

calendar changes.  
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Unless otherwise specified by the students’ IEP, educational services shall occur at the school site. A 

student shall only be eligible for extended school year services if such are recommended by his/her IEP 

Team and the provision of such is specifically included in the ISA. Extended school year shall consist of 

twenty (20) instructional days, unless otherwise agreed upon by the IEP Team convened by the LEA. Any 

days of extended school year in excess of twenty (20) billable days must be mutually agreed to, in writing, 

prior to the start of the extended school year.  

Student must have actually been in attendance during the regular school year and/or during extended school 

year and actually received services on a billable day of attendance in order for CONTRACTOR to be 

eligible for payment. It is specifically understood that services may not be provided on weekends/holidays 

and other times when school is not in session, unless agreed to by the LEA, in writing, in advance of the 

delivery of any nonpublic school service. Any instructional days provided without this written agreement 

shall be at the sole financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe the same legal holidays as the LEA. Those holidays are Labor Day, 

Veteran’s Day, Thanksgiving Day, Christmas Day, New Year’s Day, Dr. Martin Luther King, Jr. Day, 

President’s Day, Memorial Day and Independence Day. With the approval of the LEA, CONTRACTOR 

may revise the date upon which CONTRACTOR closes in observance of any of the holidays observed by 

LEA.

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a 

LEA-developed/approved calendar prior to the initiation of services. CONTRACTOR herein agrees to 

observe holidays as specified in the LEA-developed/approved calendar. CONTRACTOR shall provide 

services pursuant to the LEA-developed/approved calendar; or as specified in the LEA student’s IEP and 

ISA. Unless otherwise specified in the LEA student’s ISA, CONTRACTOR shall provide related services 

to LEA students on only those days that the LEA student’s school of attendance is in session and the LEA 

student attends school. CONTRACTOR shall bill only for services provided on billable days of attendance 

as indicated on the LEA calendar unless CONTRACTOR and the LEA agree otherwise, in writing. Student 

must have actually been in attendance and/or received services on a billable day of attendance in order for 

CONTRACTOR to be eligible for payment. It is specifically understood that services may not be provided 

on weekends/holidays and other times when school is not in session, unless agreed to by the LEA, in 

writing, in advance of the delivery of any nonpublic agency service provided by CONTRACTOR. Any 

instructional days provided without this written agreement shall be at the sole financial responsibility of the 

CONTRACTOR.

26. DATA REPORTING 

CONTRACTOR shall agree to provide to the LEA, all data related to students who are served by the 

CONTRACTOR. This shall include any and all data related to any section of this Master Contract. 

CONTRACTOR agrees to provide all the information in the format required by the LEA.  

The LEA shall provide the CONTRACTOR with approved forms and/or format for such data including but 

not limited to invoicing, attendance reports and progress reports. The LEA may approve use of 

CONTRACTOR-provided forms at LEAs discretion.

27. LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT 

CONTRACTOR and the LEA shall both follow all LEA policies and procedures that support Least 

Restrictive Environment (“LRE”) options (and/or dual enrollment options if available and appropriate) for 

students to have access to the general curriculum and to be educated with their nondisabled peers to the 

maximum extent appropriate.
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CONTRACTOR shall ensure that LRE placement options are addressed at all IEP team meetings regarding 

students for whom ISAs have been or may be executed. This shall include IEP team consideration of 

supplementary aids and services and goals and objectives necessary for placement in the LRE and necessary 

to enable students to transition to less restrictive settings.

When an IEP team has determined that a student should be transitioned into the public school setting, 

CONTRACTOR shall assist the LEA in implementing the IEP team’s recommendations and/or activities to 

support the transition.  

28. STATEWIDE ACHIEVEMENT TESTING AND HIGH SCHOOL EXIT EXAMINATION  

Where CONTRACTOR is a nonpublic school, CONTRACTOR is subject to the alternative accountability 

system developed pursuant to Education Code section 52052, in the same manner as public schools and 

each LEA student placed with CONTRACTOR by the LEA shall be tested by qualified staff of 

CONTRACTOR in accordance with that accountability program. LEA shall provide test administration 

training to CONTRACTOR’s qualified staff ; CONTRACTOR shall attend LEA test training and comply 

with completion of all coding requirements as required by LEA. Contractor shall report the test results to 

the CDE as required by Education Code section 56366(a)(8)(A). 

Where CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all statewide achievement 

tests and the California High School Exit Examination as mandated by the LEA and pursuant to the LEA, 

state and federal guidelines.  

29. DISTRICT MANDATED ATTENDANCE AT MEETINGS

CONTRACTOR shall attend District mandated meetings when legal mandates, and/or LEA policy and 

procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 

standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 

dual enrollment responsibilities, LRE responsibilities, transition services, and standardized testing. The 

LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 

meetings shall not constitute a billable service hour(s).

30. POSITIVE BEHAVIOR INTERVENTIONS  

CONTRACTOR shall comply with the requirements of Title 5 of the California Code of Regulations 

sections 3001(c)-(f) and 3052(l)(1-8) regarding positive behavior interventions including, but not limited to: 

the completion of functional analysis assessments; the development, implementation, monitoring, 

supervision, modification, and evaluation of behavior intervention plans; and emergency interventions. It is 

understood that the LEA may require additional requirements for staff qualifications beyond what is 

required in Title 5 Regulation, 3064 and 3065. Such requirements will be provided in writing to the 

behavior intervention agency prior to entering into any contract for services. Failure to maintain adherence 

to staff qualification requirements shall constitute sufficient cause for contract termination. Behavior 

intervention agencies shall provide the LEA with all training protocols for behavior intervention staff 

employed by a nonpublic agency who do not possess a license, credential or recognized certification as part 

of their Master Contract application. Behavior intervention nonpublic agencies shall provide certification 

that all behavior aides who do not possess a license, credential or recognized certification have completed 

required training protocols within ten days of the start of providing behavior intervention services to a LEA 

student.  Failure to do so shall constitute sufficient cause for termination.
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CONTRACTOR shall designate an individual employed, contracted, and/or otherwise hired by 

CONTRACTOR as a “behavior intervention case manager” as that term is defined in Title 5 of the 

California Code of Regulations section 3001(e). CONTRACTOR shall maintain a written policy in 

compliance with Title 5 of the California Code of Regulations section 3052(i) and (k) regarding emergency 

interventions and Behavioral Emergency Reports. Evidence of such training shall be submitted to the LEA 

at the beginning of the school year and within six (6) days of any new hire. CONTRACTOR shall ensure 

that all of its staff members are trained annually in crisis intervention and emergency procedures as related 

to appropriate behavior management strategies.

CONTRACTOR shall not authorize, order, consent to, or pay for any of the following prohibited 

interventions, or any other intervention similar to or like the following: (a) any intervention that is designed 

to, or likely to, cause physical pain; (b) releasing noxious, toxic, or otherwise unpleasant sprays, mists, or 

substances in proximity to the LEA student’s face; (c) any intervention which denies adequate sleep, food, 

water, shelter, bedding, physical comfort, or access to bathroom facilities; (d) any intervention which is 

designed to subject, used to subject, or likely to subject the LEA student to verbal abuse, ridicule, or 

humiliation, or which can be expected to cause excessive emotional trauma; (e) restrictive interventions 

which employ a device, material, or objects that simultaneously immobilize all four extremities, including 

the procedure known as prone containment, except that prone containment or similar techniques may be 

used as a short term emergency intervention by CONTRACTOR’s trained and qualified personnel as 

allowable by applicable law and regulations; (f) locked seclusion except as allowable by applicable law and 

regulations; (g) any intervention that precludes adequate supervision of individual; and (h) any intervention 

which deprives the LEA student of one or more of his or her senses, pursuant to California Code of 

Regulations 3052(l) (1-8). 

31. STUDENT DISCIPLINE

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 

state and federal law and regulations.  

When CONTRACTOR seeks to remove a LEA student from his/her current educational placement for 

disciplinary reasons, CONTRACTOR shall immediately submit a written discipline report to the LEA and a 

manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 

limited to: the LEA student’s name; the time, date, and description of the misconduct; the disciplinary 

action taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of the LEA student’

s behavior plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA 

agree to participate in a manifestation determination at an IEP meeting no later than the tenth (10th) day of 

suspension. CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the 

manifestation determination will be made. 

32. IEP TEAM MEETINGS

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 

student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 

Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 

nonpublic school and/or by the nonpublic agency; and (3) whether changes to the student’s IEP are 

necessary, including whether the student may be transitioned to a public school setting. (California 

Education Code sections 56366(a)(2)(B)(i) and (ii).) If a LEA student is to be transferred from a nonpublic 

school setting into a regular class setting in a public school for any part of the school day, the IEP team shall 

document, if appropriate, a description of activities provided to integrate the student into the regular 

education program, including the nature of each activity as well as the time spent on the activity each day or 

week and a description of the activities provided to support the transition of the student from the special  
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education program into the regular education program. Each LEA student shall be allowed to provide 

confidential input to any representative of his or her IEP team. Except as otherwise provided in the Master 

Contract, CONTRACTOR and the LEA shall participate in all IEP team meetings regarding LEA students 

for whom ISAs have been or may be executed. At any time during the term of this Master Contract, a 

parent, the CONTRACTOR or the LEA may request a review of the student’s IEP, subject to all procedural 

safeguards required by law, including reasonable notice given to, and participation of, the CONTRACTOR 

in the meeting. Every effort shall be made to schedule IEP team meetings at a time and place that is 

mutually convenient to the parent(s), the CONTRACTOR and the LEA. CONTRACTOR shall provide to 

the LEA any and all assessments (including testing protocols) and written assessment reports created by 

CONTRACTOR and any of its agents or subcontractors, upon request and/or pursuant to LEA policy and 

procedures. 

If the CONTRACTOR or LEA is unable to convince the parent or guardian that he or she should attend the 

IEP, CONTRACTOR shall maintain a written record of its attempts to arrange a mutually agreed-upon time 

and place. The CONTRACTOR and LEA shall also take any action necessary to ensure that the parent or 

guardian understands the proceedings at a meeting, including arranging for an interpreter. 

Changes in any LEA student’s educational program, including instruction, services, or instructional setting, 

provided under this Master Contract may only be made on the basis of revisions to the student’s IEP. In the 

event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 

may request a review of the student’s IEP for the purposes of considering a change in the student’s 

placement. Student is entitled to remain in the last agreed upon and implemented placement unless parent 

agrees otherwise or unless an interim alternative educational placement is deemed lawful and appropriate by 

the LEA or OAH.  

33. SURROGATE PARENTS

CONTRACTOR shall comply with state and federal laws and regulations and LEA policies and procedures 

regarding assigning surrogate parents to LEA students. 

34. DUE PROCESS PROCEEDINGS  

CONTRACTOR shall fully participate in special education due process proceedings including mediations 

and hearings, as requested by the LEA. CONTRACTOR shall also fully participate in the investigation of 

any complaint filed with the State of California, the Office for Civil Rights, or any other state and/or federal 

governmental body or agency. Full participation shall include, but in no way be limited to, cooperating with 

LEA representatives to provide complete answers raised by any investigator and/or the immediate provision 

of any and all documentation that pertains to the operation of CONTRACTOR’s program and/or the 

implementation of a particular student’s ISP. 

35. COMPLAINT PROCEDURES  

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent 

complaints. These procedures shall include annually notifying and providing parents of LEA students with 

appropriate information (including complaint forms) for the following: (1) Uniform Complaint Procedures 

pursuant to Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination 

policies pursuant to Title 5 of the California Code of Regulations section 4960 (a); (3) Sexual Harassment 

Policies pursuant to California Education Code 231.5(a)(b)(c); (4) Student Grievance Procedure pursuant to 

Title IX 106.8 (a)(d) and 106.9 (a); and (5) Notice of Privacy Practices in compliance with Health Insurance 

Portability and Accountability Act (HIPPA). CONTRACTOR shall include verification of these procedures 

to the LEA.
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36. LEA STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS

Unless the LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR 

shall provide to parents at least four written progress reports/report cards. At a minimum, progress reports 

shall include progress over time towards IEP goals and objectives. A copy of the progress reports/report 

cards shall be maintained at the CONTRACTOR’s place of business and shall be submitted to the LEA and 

LEA student’s parent(s).  

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 

determine progress on any goal or objective, including but not limited to log sheets, observation notes, data 

sheets, pre/post tests, rubrics and other similar data collection used to determine progress or lack of progress 

on approved goals, objectives, transition plans or behavior support plans. The LEA may request copies of 

such data at any time within five (5) years of the date of service. CONTRACTOR agrees to maintain the 

information for at least five years and also shall provide this data supporting progress within five (5) 

business days of request.  Additional time may be granted as needed by the LEA.

CONTRACTOR shall complete academic or other assessment of the LEA student one month prior to the 

LEA student’s annual or triennial review IEP team meeting for the purpose of reporting the LEA student’s 

present levels of performance at the IEP team meeting as required by state and federal laws and regulations 

and pursuant to LEA policies, procedures, and/or practices. Contractor shall provide sufficient copies of its 

reports, documents, and projected goals to share with members of the IEP team (5) five business days prior 

to the IEP meeting. CONTRACTOR shall maintain supporting documentation such as test protocols and 

data collection, which shall be made available to LEA within five  (5) business days of request.  

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 

progress reporting and the development of present levels of performance. All assessments shall be provided 

by the LEA unless the LEA specifies in writing a request that CONTRACTOR perform such additional 

assessment. Any assessment costs may be added to the ISA and/or approved separately by the LEA at the 

LEA’s sole discretion.

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 

nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 Regulation, 

subsection 3065, shall be determined as appropriate and included in the ISA. Supervision means the direct 

observation of services, data review, case conferencing and program design consistent with professional 

standards for each professional’s license, certification, or credential.

CONTRACTOR shall not charge the LEA student’s parent(s) or LEA for the provision of progress reports, 

report cards, and/or any assessments, interviews, or meetings, unless the LEA agrees in writing prior to the 

completion of any work. It is understood that all billable hours have limits to those specified on the ISA 

consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other such 

data are part of the pupil’s record and shall be made available to the LEA upon written request.

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 

semester, or upon LEA student transfer, for LEA students in grades nine through twelve inclusive. 

CONTRACTOR shall submit all transcripts on LEA approved forms to the LEA student’s school of 

residence, for evaluation of progress toward completion of diploma requirements as specified in LEA 

Procedures. CONTRACTOR shall submit to the LEA names of LEA students and their schools of residence 

for whom transcripts have been submitted as specified by the LEA.
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38. LEA STUDENT CHANGE OF RESIDENCE

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 

CONTRACTOR of the LEA student’s change of residence. CONTRACTOR shall maintain, and provide 

upon request by LEA, documentation of such notice to parents. Within five (5) school days after 

CONTRACTOR becomes aware of a LEA student’s change of residence, CONTRACTOR shall notify the 

LEA, in writing, of the LEA student’s change of residence.  

If CONTRACTOR had knowledge or should reasonably have had knowledge of the LEA student’s change 

of residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, the 

LEA shall not be responsible for the costs of services delivered after the LEA student’s change of residence.

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM  

CONTRACTOR shall immediately report, by telephone, to the LEA Representative responsible for 

overseeing nonpublic schools and nonpublic agencies, and any other required representative from the 

California Department of Education, when a LEA student is withdrawn from school and/or services. 

CONTRACTOR shall confirm such telephone call on LEA approved forms and submit to the LEA and the 

Department of Education, if required, within five (5) business days of the withdrawal. CONTRACTOR 

shall assist LEA to verify and clear potential dropouts three (3) times per year, as required by the 2001  

Elementary and Secondary Education Act (No Child Left Behind; NCLB), as documentation of graduation 

rate is one of the indicators of Adequate Yearly Progress (AYP).

40. PARENT ACCESS  

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, 

but not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student 

living quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and 

access to LEA students.

CONTRACTOR, if operating a program with a residential component, shall cooperate with a parent’s 

reasonable request for LEA student visits in their home during, but not limited to, holidays and weekends. 

CONTRACTOR shall ensure that parents obtain prior written authorization for therapeutic visits from the 

CONTRACTOR and the LEA.

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 

Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 

regarding visitors to/on school campuses. CONTRACTOR shall be responsible for the purchase and 

provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 

services on LEA public school campuses.

It is understood that the public school credentialed classroom teacher is responsible for the educational 

program.

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or 

agency shall adhere to customary professional standards when providing services. All practices shall be 

within the scope of professional responsibility as defined in the professional code of conduct for each  
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profession. Reports regarding student progress shall be consistent with the provision of the Master 

Contract.

CONTRACTOR, if providing services in a student’s home as specified in the ISA, shall assure that at least 

one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 

emergency is present during the provision of services. The names of any adult caregiver other than the 

parent shall be provided to the LEA prior to the start of any home based services, including written and 

signed authorization in emergency situations. The parent shall inform the LEA of any changes of caregivers 

and provide written authorization for emergency situations. The adult caregiver cannot also be an employee 

or volunteer associated with the nonpublic school/nonpublic agency service provider. All problems and/or 

concerns reported to parents, both verbal and written shall also be provided to the LEA.

42. LICENSED CHILDREN’S INSTITUTION CONTRACTORS

If CONTRACTOR is a licensed children’s institution, CONTRACTOR shall adhere to all legal 

requirements regarding educational placements for LCI students as stated in Education Code sections 

56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.1(b), (AB1858, AB490 (Chapter 862, 

Statutes of 2003)) and the procedures set forth in the LEA Procedures. An LCI shall not require that a pupil 

be placed in its nonpublic school as a condition of being placed in its residential facility.  

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 

CONTRACTOR shall provide to the LEA, on a quarterly basis, a list of all LEA students, including those 

identified as eligible for special education. For those identified special education students, the list shall 

include: 1) special education eligibility at the time of enrollment; and 2) the educational placement and 

services specified in each student’s IEP at the time of enrollment.

Unless placement is made pursuant to a Office of Administrative Hearings order or a lawfully executed 

agreement between the LEA and parent, the LEA is not responsible for the costs associated with nonpublic 

school placement until the date on which an IEP team meeting is convened, the IEP team determines that a 

nonpublic school placement is appropriate, and the IEP is signed by the LEA student’s parent or another 

adult with educational decision-making rights.

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 

Mandate under California Education Code sections 49530, 49530.5 and 49550.

44. MONITORING

CONTRACTOR shall allow representatives from the LEA access to its facilities for the purpose of 

monitoring each LEA student’s instructional program. LEA shall have access to observe each LEA student 

at work, observe the instructional setting, interview CONTRACTOR, and review each LEA student’s 

records and progress. Such access shall include unannounced monitoring visits. When making site visits, 

LEA shall initially report to CONTRACTOR's site administrative office. CONTRACTOR shall be invited 

to participate in the review of each student’s progress.

If CONTRACTOR is also an LCI, the SELPA shall annually evaluate whether CONTRACTOR is in 

compliance with Education Code section 56366.9 and Health and Safety Code section 1501.1(b).  

The State Superintendent of Public Instruction (“Superintendent”) shall monitor CONTRACTOR’S 

facilities, the educational environment, and the quality of the educational program, including the teaching 
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staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 

standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 

complete a self -review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 

(3) the Superintendent shall conduct a follow-up visit in year three.

CONTRACTOR shall fully participate in the CDE On-Site and Self Review and if applicable, District 

Validation Review. This review will address programmatic aspects of the nonpublic school/agency, 

compliance with relevant state and federal regulations, and Master Contract compliance. CONTRACTOR 

shall complete and submit a Nonpublic School/Agency Self-Review Assessment submitted as specified by 

the LEA.

CONTRACTOR understands that the LEA reserves the right to institute a program audit with or without 

cause. The program audit may include, but is not limited to, a review of core compliance areas of health 

and safety; curriculum/instruction; related services; and contractual, legal, and procedural compliance.

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 

the applicable portion of a School Accountability Report Card in accordance with California Education 

Code Section 33126.

PERSONNEL

45. CLEARANCE REQUIREMENTS

CONTRACTOR shall comply with the requirements of California Education Code section 44237, 35021.1 

and 35021.2 including, but not limited to: obtaining clearance from both the California Department of 

Justice (hereinafter referred to as “CDOJ”) and clearance from the Federal Bureau of Investigation 

(hereinafter referred to as "FBI") for all of CONTRACTOR’s employees and volunteers who will have or 

likely may have any direct contact with LEA students. CONTRACTOR hereby agrees that 

CONTRACTOR’s employees and volunteers who will have or likely may have direct contact with LEA 

students shall not come in contact with LEA students until both CDOJ and FBI clearance are ascertained. 

CONTRACTOR shall further certify in writing to the LEA that none of its employees, volunteers, or 

subcontractors who will have or likely may have any direct contact with LEA students have been convicted 

of a violent or serious felony as those terms are defined in California Education Code section 44237(h), 

unless despite the employee’s conviction of a violent or serious felony, he or she has met the criteria to be 

eligible for employment pursuant to California Education Code section 44237(i) or (j). Clearance 

certification shall be submitted to the LEA. In addition, CONTRACTOR shall make a request for 

subsequent arrest service from the CDOJ as required by California Penal Code section  11105.2.

46. STAFF QUALIFICATIONS

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 

CONTRACTOR to provide classroom and/or individualized instruction or provide related services hold a 

license, certificate, permit, or other document equivalent to that which staff in a public school are required 

to hold to render the service consistent with Education Code section 56366.1(n)(1) and are qualified 

pursuant to Title 34 of the Code of Federal Regulations sections 200.56 and 200.58, and Title 5 of the 

California Code of Regulations sections 3001(y), 3064 and 3065. Such qualified staff may only provide 

related services within the scope of their professional license, certification or credential and ethical 

standards set by each profession and not assume responsibility or authority for another related services 

provider or special education teacher’s scope of practice.
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Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 

hold a current valid credential or license to render special education and related services as required by that 

state shall be eligible to be certified.

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 

teacher assistants respectively pursuant to Federal requirements and California Education Code sections 

45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to 

instructional aides and teacher assistants, employed, contracted, and/or otherwise hired by CONTRACTOR 

to provide classroom and/or individualized instruction or related services, shall possess a high school 

diploma (or higher) degree; or met a rigorous standard of quality and can demonstrate, through a formal 

state or local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and 

mathematics; or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing 

readiness, and mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and 

regulations governing the licensed professions, including but not limited to, the provisions with respect to 

supervision.  

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS

CONTRACTOR shall submit to the LEA a staff list, and copies of all current and required licenses, 

certifications, credentials, permits and/or other documents which entitle the holder to provide special 

education and/or related services by CONTRACTOR and all individuals employed, contracted, and/or 

otherwise hired or sub-contracted by CONTRACTOR. CONTRACTOR shall ensure that all licenses, 

certifications, credentials, permits or other documents are on file at the office of the County Superintendent 

of Schools. CONTRACTOR shall notify the LEA in writing within thirty (30) days when personnel changes 

occur which may affect the provision of special education and/or related services to LEA students as 

specified in the LEA Procedures. CONTRACTOR shall provide the LEA with the verified dates of 

fingerprint clearance, Department of Justice clearance and Tuberculosis Test clearance for all employees, 

approved subcontractors and/or volunteers prior to such individuals starting to work with any student.

CONTRACTOR shall monitor the status of licenses, certifications, credentials, permits and/or other 

documents for CONTRACTOR and all individuals employed, contracted, and/or otherwise hired by 

CONTRACTOR. CONTRACTOR shall immediately, and in no circumstances longer than three (3) 

calendar days, provide to the LEA updated information regarding the status of licenses, certifications, 

credentials, permits and/or other documents of any known changes.

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR’s classroom teacher is absent, 

CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher’s 

classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 

the LEA documentation of substitute coverage on the LEA substitute teacher log. Substitute teachers shall 

remain with their assigned class during all instructional time. The LEA shall not be responsible for any 

payment for instruction and/or services when an appropriately credentialed substitute teacher is not 

provided. 

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR’s 

service provider is absent, CONTRACTOR shall provide a qualified (as defined in section seven (7) of this 

agreement and as determined by the LEA) substitute, unless the LEA provides appropriate coverage in lieu 

of CONTRACTOR’s service providers. It is understood that the parent of a student shall not be deemed to 

be a qualified substitute for his/her student. The LEA will not pay for services unless a qualified substitute 

is provided and/or CONTRACTOR provides documentation evidencing the provision of “make-up” 
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services by a qualified service provider within thirty (30) calendar days from the date on which the services 

should have been provided. CONTRACTOR shall not “bank” or “carry over” make up service hours under 

any circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 

representative.

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 

SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 

nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 

All practices shall only be within the scope of professional responsibility as defined in the professional code 

of conduct for each profession as well as any LEA professional standards as specified in Board policies 

and/or regulations when made available to the CONTRACTOR. Reports regarding student progress shall 

be consistent with the provision of this Master Contract.

For services provided on a public school campus, sign in/out procedures shall be followed by nonpublic 

agency providers working in a public school classroom along with all other procedures for being on campus 

consistent with school and LEA policy. It is understood that the public school credentialed classroom 

teacher is responsible for the instructional program, and all nonpublic agency service providers shall work 

collaboratively with the classroom teacher, who shall remain in charge of the instructional program.  

For services provided in a pupil’s home as specified in the IEP, CONTRACTOR must assure that the parent 

or an LEA-approved responsible adult is present during the provision of services. All problems and/or 

concerns reported to parents, both verbal and written shall also be provided to the LEA.

HEALTH AND SAFETY MANDATES

50. HEALTH AND SAFETY  

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, 

ordinances, policies, and procedures regarding student and employee health and safety. CONTRACTOR 

shall comply with the requirements of California Education Code sections 35021 et seq., 49406, and Health 

and Safety Code section 3454(a) regarding the examination of CONTRACTOR’s employees and volunteers 

for tuberculosis. CONTRACTOR shall provide to the LEA documentation for each individual volunteering, 

employed, contracted, and/or otherwise hired by CONTRACTOR of such compliance before an individual 

comes in contact with an LEA student.

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, 29 Code of Federal 

Regulations (CFR) section 1910.1030, when providing medical treatment or assistance to a student. 

CONTRACTOR further agrees to provide annual training regarding universal health care precautions and to 

post required notices in areas designated in the California Health and Safety Code.

51. FACILITIES AND FACILITIES MODIFICATIONS

CONTRACTOR shall provide special education and/or related services to LEA students in facilities that 

comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 

to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 

permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 

conduct fire drills as required by Title 5 California Code of Regulations section 550.  CONTRACTOR 
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shall be responsible for any structural changes and/or modifications to CONTRACTOR’s facilities as 

required to comply with applicable federal, state, and local laws, regulations, and ordinances.

52. ADMINISTRATION OF MEDICATION 

Unless otherwise set forth in the student’s ISA, CONTRACTOR shall comply with the requirements of 

California Education Code section 49423 when CONTRACTOR serves a LEA student that is required to 

take prescription and/or over-the-counter medication during the school day. CONTRACTOR may 

designate personnel to assist the LEA student with the administration of such medication after the LEA 

student’s parent(s) provides to CONTRACTOR: (a) a written statement from a physician detailing the type, 

administration method, amount, and time schedules by which such medication shall be taken; and (b) a 

written statement from the LEA student’s parent(s) granting CONTRACTOR permission to administer 

medication(s) as specified in the physician’s statement. CONTRACTOR shall maintain, and provide to the 

LEA upon request, copies of such written statements. CONTRACTOR shall maintain a written log for each 

LEA student to whom medication is administered. Such written log shall specify the LEA student’s name; 

the type of medication; the date, time, and amount of each administration; and the name of 

CONTRACTOR’s employee who administered the medication. CONTRACTOR maintains full 

responsibility for assuring appropriate staff training in the administration of such medication consistent with 

student’s physician’s written orders. Any change in medication type, administration method, amount or 

schedule must be authorized by both a licensed physician and parent.

53. INCIDENT/ACCIDENT REPORTING

CONTRACTOR shall submit within 24 hours by fax and mail, any accident or incident report to the LEA. 

CONTRACTOR shall properly submit required accident or incident reports pursuant to the procedures 

specified in LEA Procedures. 

54. CHILD ABUSE REPORTING

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 

familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 

procedures as specified in California Penal Code section 11164 et seq. To protect the privacy rights of all 

parties involved (i.e. reporter, child and alleged abuser), reports will remain confidential as required by law 

and professional ethical mandates. A written statement acknowledging the legal requirements of such 

reporting and verification of staff adherence to such reporting shall be submitted to the LEA. 

55. SEXUAL HARASSMENT/DISCRIMINATION

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 

of conduct that constitutes sexual harassment and that is prohibited by the CONTRACTOR’s policy, as well 

as federal and state law. The policy should include procedures to make complaints without fear of 

retaliation, and for prompt and objective investigations of all sexual harassment complaints. 

CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 

sexual harassment and related procedures.  

56. REPORTING OF MISSING CHILDREN

CONTRACTOR assures the LEA that all staff members, including volunteers, are familiar with and agree to 

adhere to requirements for reporting missing children as specified in California Education Code section 

49370.  A written statement acknowledging the legal requirements of such reporting and verification of  
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staff adherence to such reporting shall be properly submitted to the LEA. The written statement shall be 

submitted as specified by the LEA.

FINANCIAL

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 

BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 

resources to provide an appropriate education for the children enrolled and will distribute those resources in 

such a manner to implement the IEP and ISA for each and every child.

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 

reporting, service tracking and billing, including requirements of electronic billing, as specified by the LEA 

Procedures. CONTRACTOR shall be paid for the provision of special education and/or related services 

specified in the LEA student’s IEP and ISA which are provided on billable days of attendance. All 

payments by LEA shall be made in accordance with the terms and conditions of this Master Contract and in 

compliance with the LEA Procedures, and will be governed by all applicable federal and state laws.

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 

services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 

forms (i.e., roll books for the basic education program service tracking documents and notes for 

instructional assistants, behavioral intervention aides, bus aides, and each related service) shall be 

completed by the actual service provider whose signature shall appear on such forms and shall be available 

for review, inspection, or audit by the LEA during the effective period of this Master Contract and for a 

period of five (5) years thereafter. CONTRACTOR shall verify the accuracy of minutes of reported 

attendance that is the basis of services being billed for payment.

CONTRACTOR shall submit invoices and related documents to the LEA for payment, for each calendar 

month when education or related services were provided. Invoices and related documents shall be properly 

submitted electronically and in addition, on a LEA form with signatures in the manner prescribed by LEA in 

the LEA Procedures. At a minimum, each invoice must contain the following information: month of 

service; specific days and times of services coordinated by the LEA approved calendar unless otherwise 

specified in the ISP or agreed to by the LEA; name of staff who provided the service; approved cost of each 

invoice; total for each service and total for the monthly invoice; date invoice was mailed; signature of the 

nonpublic school/nonpublic agency administrator authorizing that the information is accurate and consistent 

with the ISA, CDE certificates and staff notification; verification that attendance report is attached as 

appropriate; indication of any made-up session consistent with this Master Contract; verification that 

progress reports have been provided consistent with the ISA (monthly or quarterly unless specified 

otherwise on the ISA); and the name or initials of each student for when the service was provided.  

In the event services were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of the LEA, an 

electronic invoice may be required provided such notice has been made in writing and training provided to 

the CONTRACTOR at no additional charge for such training.

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 

which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 

billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 

(45) days of LEA’s receipt of properly submitted hard copy of invoices prepared and submitted as specified  

woccse master contract (npsnpa) 2012-13 26



DISTRICT MASTER CONTRACT

GENERAL AGREEMENT FOR NONSECTARIAN,

NONPUBLIC SCHOOL SERVICES

2012-13

HBUHSD

CONTRACT NO.

2054

Please refer to this number on all 

correspondence, invoices, etc.  

in California Education Code Section 56366.5 and the LEA. CONTRACTOR shall correct deficiencies 

and submit rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. 

LEA shall pay properly submitted re-billing invoices no later than forty-five (45) days after the date a 

completely corrected re-billing invoice is received by the LEA.

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 

extend beyond December 31st after the close of the fiscal year. In no case shall any rebilling for the Master 

Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 

approved by the LEA to resolve billing issues including rebilling issues directly related to a delay in 

obtaining information from the Commission on Teacher Credentialing regarding teacher qualification, but 

no later than 12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility 

of the LEA, then no limit is set provided that the LEA and CONTRACTOR have communicated such 

concerns in writing during the 12-month period following the close of the fiscal year. LEA will not pay 

mileage for NPA employee.

.

58. RIGHT TO WITHHOLD PAYMENT

The LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in 

whole or in part, under the terms of this Master Contract; (b) CONTRACTOR has billed for services 

rendered on days other than billable days of attendance or for days when student was not in attendance 

and/or did not receive services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, 

review, and/or audit of its program, work, and/or records; (d) CONTRACTOR has failed to provide 

supporting documentation with an invoice, as required by EC 56366(c)(2); (e) education and/or related 

services are provided to LEA students by personnel who are not appropriately credentialed, licensed, or 

otherwise qualified; (f) LEA has not received, prior to school closure or contract termination, all documents 

concerning one or more LEA students enrolled in CONTRACTOR’s educational program; (g) 

CONTRACTOR fails to confirm a student’s change of residence to another district or confirms the change 

or residence to another district, but fails to notify LEA with five (5) days of such confirmation; or (h) 

CONTRACTOR receives payment from Medi-Cal or from any other agency or funding source for a service 

provided to a LEA student. It is understood that no payments shall be made for any invoices that are not 

received by six months following the close of the prior fiscal year, for services provided in that year. 

The amount which may be withheld by the LEA with respect to each of the subparagraphs of the preceding 

paragraph are as follows: (a): the value of the service CONTRACTOR failed to perform; (b) the amount of 

overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been 

provided by CONTRACTOR; (d) the amount invoiced for services provided by the individual not 

appropriately credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice 

related to the applicable pupil for the time period from the date of the violation occurred and until the 

violation is cured; or (f the amount paid to CONTRACTOR by Medi-Cal or another agency or funding 

source for the service provided to the LEA student. 

If the LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 

business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 

payment. Such notice shall specify the basis or bases for the LEA’s withholding payment and the amount to 

be withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 

necessary and appropriate action to correct the deficiencies that form the basis for the LEA’s withholding 

payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 

CONTRACTOR’s written request showing good cause, the LEA shall extend CONTRACTOR’s time to 

correct deficiencies (usually an additional thirty (30) days), otherwise payment will be denied.
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If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 

not be withheld, CONTRACTOR shall send written notice to the LEA specifying the reason it believes 

payment should not be withheld. The LEA shall respond to CONTRACTOR’s notice within thirty (30) 

business days by indicating that a warrant for the amount of payment will be made or stating the reason the 

LEA believes payment should not be made. If the LEA fails to respond within thirty (30) business days or a 

dispute regarding the withholding of payment continues after the LEA’s response to CONTRACTOR’s 

notice, CONTRACTOR may invoke the following escalation policy. 

After forty-five (45) business days: The CONTRACTOR may notify the Authorized LEA’s Representative 

of the dispute in writing. The LEA Authorized Representative shall respond to the CONTRACTOR in 

writing within fifteen  (15) business days.  

After sixty (60) business days: Disagreements between the LEA and CONTRACTOR concerning the 

Master Contract may be appealed to the Orange County Superintendent of Schools or the State 

Superintendent of Public Instruction pursuant to the provisions of California Education Code Section 

56366(c)(2).

59. PAYMENT FROM OUTSIDE AGENCIES

CONTRACTOR shall notify the LEA when Medi-Cal or any other agency is billed for the costs associated 

with the provision of special education and/or related services to LEA students. Upon request, 

CONTRACTOR shall provide to the LEA any and all documentation regarding reports, billing, and/or 

payment by Medi-Cal or any other agency for the costs associated with the provision of special education 

and/or related services to LEA students.

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 

appropriately credentialed substitute teacher in the absent teacher’s classroom in accordance with California 

Education Code section 56061. CONTRACTOR shall provide to the LEA documentation of substitute 

coverage pursuant to the LEA Procedures. Substitute teachers shall remain with their assigned class during 

all instructional time. The LEA will not pay for instruction and/or services unless said instruction or service 

is provided by an appropriately credentialed substitute teacher.

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 

section seven (7) of this agreement and as determined by LEA) substitute. The LEA will not pay for 

services unless a qualified substitute is provided and/or CONTRACTOR provides documentation 

evidencing the provision of “make-up” services by a qualified service provider within thirty (30) calendar 

days from the date on which the services should have been provided unless otherwise agreed in LEA 

student’s IEP or ISA.

NONPUBLIC SCHOOL STUDENT ABSENCE

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of the LEA student’s 

unexcused absence, CONTRACTOR shall notify the LEA of such absence as specified in the LEA 

Procedures.  

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 

Code, sections 46010, 46010.3 and 46307.  The LEA shall not pay for services provided on days that a 
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student’s attendance does not qualify for Average Daily Attendance (ADA) reimbursement under state law. 

Per Diem rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro 

rata basis in accordance with the actual proportion of the school day the student was served. The LEA shall 

not be responsible for payment of DIS or related services for days on which a student’s attendance does not 

qualify for Average Daily Attendance (ADA) reimbursement under state law, nor shall student be eligible 

for make-up services.

NONPUBLIC AGENCY STAFF ABSENCE

When CONTRACTOR is a nonpublic agency and CONTRACTOR’s service provider is absent, 

CONTRACTOR shall provide a qualified (as defined in section seven (7) of this Agreement and as 

determined by the LEA) substitute, unless the LEA provides appropriate coverage in lieu of 

CONTRACTOR’s service providers. The LEA shall not pay for services unless a qualified substitute is 

provided and/or CONTRACTOR provides documentation evidencing the provision of “make-up” services 

by a qualified service provider within thirty (30) calendar days from the date on which the services should 

have been provided. CONTRACTOR shall not “bank” or “carry over” make up service hours under any 

circumstances, unless otherwise agreed to in writing by CONTRACTOR and the LEA. In the event services 

were not provided, reasons for why the services were not provided shall be included. In the event of a 

service provider absence for Behavior Intervention Implementation services provided at the school site, 

services shall not be deemed eligible for make up. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 

the fifth consecutive service day of the student’s absence, as specified in the LEA Procedures. The LEA 

shall not be responsible for the payment of services when a student is absent.  

61. INSPECTION AND AUDIT

The CONTRACTOR shall maintain and the LEA shall have the right to examine and audit all of the books, 

records, documents, accounting procedures and practices and other evidence that reflect all costs claimed to 

have been incurred or fees claimed to have been earned under this Agreement.

CONTRACTOR shall provide the LEA access to all records including, but not limited to: student records 

as defined by California Education Code section 49061(b); registers and rollbooks of teachers; daily service 

logs and notes or other documents used to record the provision of related services; Medi-Cal/daily service 

logs and notes used to record provision of services provided by instructional assistants, behavior 

intervention aides, bus aides, and supervisors; absence verification records (parent/doctor notes, telephone 

logs, and related documents); bus rosters; staff lists specifying credentials held, business licenses held, 

documents evidencing other qualifications, social security numbers, dates of hire, and dates of termination; 

staff time sheets; non-paid staff and volunteer sign-in sheets; transportation and other related service 

subcontracts; school calendars; bell/class schedules when applicable; liability and worker’s compensation 

insurance policies; state nonpublic school and/or agency certifications; by-laws; lists of current board of 

directors/trustees, if incorporated; other documents evidencing financial expenditures; federal/state payroll 

quarterly reports Form 941/DE3DP; and bank statements and canceled checks or facsimile thereof. Such 

access shall include unannounced inspections by the LEA. CONTRACTOR shall make available to the 

LEA all budgetary information including operating budgets submitted by CONTRACTOR to the LEA for 

the relevant contract period being audited. 

CONTRACTOR shall make all records available at the office of the LEA or CONTRACTOR’s offices (to 

be specified by the LEA) at all reasonable times and without charge. All records shall be provided to the 

LEA within five (5) working days of a written request from the LEA.  CONTRACTOR shall, at no cost to 
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the LEA, provide assistance for such examination or audit. The LEA’s rights under this section shall also 

include access to CONTRACTOR’s offices for purposes of interviewing CONTRACTOR’s employees. If 

any document or evidence is stored in an electronic form, a hard copy shall be made available to the LEA, 

unless the LEA agrees to the use of the electronic format.

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 

of this section and shall provide a copy of such agreements to the LEA upon request by the LEA. 

If an inspection, review, or audit by the LEA, a state agency, a federal agency, and/or an independent 

agency/firm determines that CONTRACTOR owes the LEA monies as a result of CONTRACTOR’s over 

billing or failure to perform, in whole or in part, any of its obligations under this Master Contract, the LEA 

shall provide to CONTRACTOR written notice demanding payment from CONTRACTOR and specifying 

the basis or bases for such demand. Unless CONTRACTOR and the LEA otherwise agree in writing, 

CONTRACTOR shall pay to the LEA the full amount owed as result of CONTRACTOR’s over billing 

and/or failure to perform, in whole or in part, any of its obligations under this Master Contract, as 

determined by an inspection, review, or audit by the LEA, a state agency, a federal agency, and/or an 

independent agency/firm. CONTRACTOR shall make such payment to the LEA within thirty (30) days of 

receipt of the LEA’s written notice demanding payment.

62. RATE SCHEDULE

The attached rate schedule (Exhibit A) limits the number of LEA students that may be enrolled and the 

maximum dollar amount of the contract. It may also limit the maximum number of students that can be 

provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 

instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 

shall be based on the percentage of a 310-minute instructional day.

Special education and/or related services offered by CONTRACTOR shall be provided by qualified 

personnel as per State and Federal law, and the codes and charges for such educational and/or related 

services during the term of this contract, shall be as stated in Exhibit A.

63. DEPARTMENT CERTIFICATION

By signing this agreement, CONTRACTOR certifies that:

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and

(b) Has/have not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, tax evasion, or receiving stolen property; and are not presently indicted 
for, or otherwise criminally or civilly charged by a Government entity with, commission of any of 
these offenses.

The parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the 1st day of July 2012 and terminates at 5:00 
P.M. on June 30, 2013, unless sooner terminated as provide herein.
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APPROVED BY THE LOCAL EDUCATION

 AGENCY GOVERNING BOARD ON:

CONTRACTOR, LEA,

SKY Pediatric Therapy Fountain Valley School District
Nonpublic School/Agency

Signature Date

Name and Title of Authorized Representative

By:
Signature Date

By:

Name and Title of Authorized Representative

Marc Ecker, Ph.D., Superintendant
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Name

Nonpublic School/Agency/Related Service Provider

Address

City State Zip

Phone Fax

Email

Name and Title

LEA

Address

Email

Notices to CONTRACTOR shall be addressed to: Notices to LEA shall be addressed to:

City State Zip

Phone Fax

Patrick J Middleton, Fiscal and MIS Manager

WOCCSE / 

            Huntington Beach Union High School District

5832 Bolsa Avenue

Huntington Beach, CA  92649

714.903.7000 ext 4615 714.372.8109

pmiddleton@hbuhsd.org

Additional LEA Notification

(Required if completed)

Name and Title

Address

City State Zip

Phone Fax

Email
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EXHIBIT A: RATES

CONTRACTOR SKY Pediatric Therapy CONTRACT YEAR 2012-2013         .   

 (NONPUBLIC SCHOOL OR AGENCY)

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by  

CDE Certification.

Rate Schedule. This rate schedule limits the number of LEA students that may be enrolled and the maximum dollar 
amount of the contract. It may also limit the maximum number of students that can be provided specific services. 
Special education and/or related services offered by CONTRACTOR, and the charges for such educational and/or related 
services during the term of this contract shall be as follows:

Rate Period

A. Basic Education Program/Special Education Instruction

Basic Edcuation Program $ Day

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally.

B. Related Services

(001.1)   a. Transportation - Round Trip $ Minutes

(001.2)   b. Transportation - One Way $ Minutes

(001.3)   c. Public Transportation $ Minutes

(002.1)   a. Educational Counseling - Individual $ Minutes

(002.2)   b. Educational Counseling - Group $ Minutes

(002.3)   c. Counseling - Parent $ Minutes

(003.1)   a. Adapted Physical Education - Individual $ Minutes

(003.2)   b. Adapted Physical Education - Group $ Minutes

90.00   60(004.1)   a. Language and Speech Therapy - Clinic $ Minutes

110.00   60(004.2)   b. Language and Speech Therapy - School $ Minutes

(004.3)   c. Language and Speech Therapy - Per Diem $ Minutes

(004.4)   d. Language and Speech Therapy - Consultation Rate $ Minutes

(005.1)   a. Additonal Classroom Aide - Individual $ Minutes

(005.2)   b. Additional Instructional Assistant - Group $ Minutes

(006)   Intensive Special Education Instruction $ Minutes

90.00   60(007.1)   a. Occupational Therapy - Clinic $ Minutes

110.00   60(007.2)   b. Occupational Therapy - School $ Minutes

(007.3)   c. Occupational Therapy - Consultation Rate $ Minutes

90.00   60(008.1)   a. Physical Therapy - Clinic $ Minutes

110.00   60(008.2)   b. Physical Therapy - School $ Minutes

(008.3)   c. Physical Therapy - Consultation Rate $ Minutes

(009.1)   a. Behavior Intervention $ Minutes

(009.2)   b. Behavior Intevention - Supervision $ Minutes

(010)   Nursing Services $ Minutes

(011)   Residential Board and Care $ Day

(012)   Residential Mental Health Services $ Day
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Nonpublic School/Agency Assurance Statement

Nonpublic School or Agency:

Date: Prepared By:

I hereby certify the following:

All employees of this nonpublic school or agency are trained annually in child abuse  

reporting requirements and have signed statements acknowledging their understanding of  

these requirements.

All employees of this nonpublic school or agency have been provided with a copy of our  

policy specific to sexual harassment prevention that describes behaviors that are  

prohibited by federal and state laws and procedures for making complaints and receive  

annual training related to the policy.

All employees of this nonpublic school or agency are trained annually in missing children  

reporting requirements and have signed statements acknowledging their understanding of  

these requirements.

Signature of Administrator:
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WEST ORANGE COUNTY CONSORTIUM FOR SPECIAL EDUCATION

 CONFIDENTIAL MEMO

2011/2012

To:

From:

Date:

Subject:

Board Meeting Date:

FVSD Board Members

Patrick J Middleton, Fiscal/MIS Manager

West Orange County Consortium for Special Education

June 19, 2012

Non-Public Agency Contracts

June 28, 2012

Under  current  consortium  budget  agreements,  any  unfunded  cost  of  NPS/NPA  placement  is  a  cost  to  the

general  fund  of  the  resident  district.   It  is  recommended  that  the  following  non-public  school/agency

contract/addendum  be  approved  and  that  the  West  Orange  County  Consortium  for  Special  Education  be

authorized to receive invoices and process payment.

Student's Name
Non-Public

School/Agency
100% Contract/

Addendum

Effective

Dates

Cornerstone Therapies 650.00 June 13, 2012 to

June 30, 2012

873811-2030

David M. Lechuga, Ph.D. 1,600.00 May 01, 2012 to

June 30, 2012

324571-2031

Approved by the FVSD Board of Trustees

June 28, 2012 Marc Ecker, Ph.D.

Superintendent



WEST ORANGE COUNTY CONSORTIUM FOR SPECIAL EDUCATION

 CONFIDENTIAL MEMO

2011/2012

To:

From:

Date:

Subject:

Board Meeting Date:

FVSD Board Members

Patrick J Middleton, Fiscal/MIS Manager

West Orange County Consortium for Special Education

June 19, 2012

Non-Public School Contracts

June 28, 2012

Under  current  consortium  budget  agreements,  any  unfunded  cost  of  NPS/NPA  placement  is  a  cost  to  the

general  fund  of  the  resident  district.   It  is  recommended  that  the  following  non-public  school/agency

contract/addendum  be  approved  and  that  the  West  Orange  County  Consortium  for  Special  Education  be

authorized to receive invoices and process payment.

Student's Name
Non-Public

School/Agency
100% Contract/

Addendum

Effective

Dates

Therapeutic Education

Centers

1,125.00 June 22, 2012 to

June 30, 2012

324571-2032

Therapeutic Education

Centers

11,180.00 April 16, 2012 to

June 30, 2012

666908-2033

Approved by the FVSD Board of Trustees

June 28, 2012 Marc Ecker, Ph.D.

Superintendent



HBUHSD Contract No. 2030
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INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2011/2012

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Cornerstone Therapies

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Licensed Speech Pathologist, Licensed Physical

Therapist, Occupational Therapist

2. The class size for the pupil will not exceed 1:1

N/A

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

N/A

873811-2030

Assessments/Testing/Evaluations (RATE 1

P.T.

NPA 225.002.00112.500.00 Session1.

Assessments/Testing/Evaluations (RATE 2

P.T.

NPA 425.005.0085.000.00 Session2.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

650.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2030
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2011/2012

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

June 13, 2012

June 30, 2012

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Cornerstone Therapies

18700 Beach Blvd., Suite 120, Huntington Beach, CA    92648

714-962-6760 714-962-5961

33-0921156

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2031
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2011/2012

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

David M. Lechuga, Ph.D.

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:

2. The class size for the pupil will not exceed , and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

324571-2031

Neuropsychological Evaluation PS 1,600.008.00200.0060.00 Hour1.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

1,600.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2031
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2011/2012

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

May 01, 2012

June 30, 2012

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

David M. Lechuga, Ph.D.

13 Orchard Road, Suite 103, Lake Forest, CA    92630

949-837-3358 949-837-0274

33-0929360

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2032
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2011/2012

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Therapeutic Education Centers

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian: Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Leraning Handicapped or Severely Handicapped

2. The class size for the pupil will not exceed N/A

300 Minutes

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS5 163.00 815.00

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

Home

12

324571-2032

Transportation NPS 310.005.0062.001.00 Day1.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

1,125.00

310.00

163.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2032
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2011/2012

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

June 22, 2012

June 30, 2012

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Therapeutic Education Centers

1010 W. Seventeenth St., Santa Ana, CA    92706

714-836-3100 714-245-2110

95-3717718

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2033
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2011/2012

Date: Local Education Agency:

Nonpublic School/Agency:

Pupil Name:

Address:

Sex:

06-19-12

Therapeutic Education Centers

Fountain Valley School District

Last, First Middle

DOB

:

Street

Grade:

(K - 8 or 9 - 12)

Residential Setting (Indicate Home, Foster, JCS or LCI):

If LCI, indicate number:

Parent/Guardian:

So. Coast Childrens Society

Home Phn: Cell Phn:

Address:

Street City Zip

CONTRACT TERMS:

1. The pupil's teacher/service provider will hold the following credential/license:
Leraning Handicapped or Severely Handicapped

2. The class size for the pupil will not exceed N/A

300 Minutes

, and/or therapist/pupil ratio will be

3. The length of the instructional program will be per day, Monday through Friday.  (Nonpublic school only)

4. AUTHORIZED educational services as specified in the IEP shall be provided by the CONTRACTOR up to the amount specified.

A. BASIC EDUCATION PROGRAM (Applies to nonpublic schools only):

Number of days x Per Diem TOTAL BASIC EDUCATION COSTS52 163.00 8,476.00

B. DESIGNATED INSTRUCTION AND SERVICES /RELATED SERVICES :

SERVICES

Maximum Total Cost

for Contracted

Period

Maximum

No.

SessionsCost Per Session

Per Session

Total
Provider

Type

12

666908-2033

Transportation NPS 2,704.0052.0052.001.00 Day1.

Maximum Total Related Services Costs (B)

Maximum Total Basic Education and Related Services Costs (A + B)

Maximum Per Diem for Basic Education

11,180.00

2,704.00

163.00

IndividualServiceAgreements.rpt



HBUHSD Contract No. 2033
Please refer to this number on correspondence, invoices, etc.

INDIVIDUAL SERVICE AGREEMENT FOR NONPUBLIC , NONSECTARIAN SCHOOL/AGENCY SERVICES

(Education Code 56365 et seq.)

All terms and conditions of the current Master Contract for Nonpublic, Nonsectarian School Agency (NPS/NPA), hereinafter referred to as the Master

Contract, previously executed by the parties hereto, are incorporated herein by reference.  The CONTRACTOR will implement the Individualized

Education Program (IEP), and will request an IEP review prior to any change in the service program.

2011/2012

Other Provisions (attachments as necessary):

The parties hereto have executed this contract by and through their duly authorized agents or representatives.

This contract is effective on:

and terminates on 5:00 p.m. on:

unless sooner terminated as provided herein.

April 16, 2012

June 30, 2012

-CONTRACTOR- -DISTRICT-

(Name of Nonpublic School/Agency)

(Contracting Officer's Signature) Date

(Type Name and Title )

(Address)

(Telephone Number) (FAX Number)

(Federal I.D. or Social Security Number)

(Name of School District)

(Signature)

(Type Name of Superintendent)

Date

Therapeutic Education Centers

1010 W. Seventeenth St., Santa Ana, CA    92706

714-836-3100 714-245-2110

95-3717718

Fountain Valley School District

Marc Ecker, Ph.D.

APPROVED BY THE GOVERNING BOARD ON

IndividualServiceAgreements.rpt



          H.B.U.H.S.D. 
          Contract No._____2031_______ 
          Please refer to this number on 
          all correspondence, invoices, etc. 
 

INDEPENDENT CONTRACTOR MASTER CONTRACT 
 

THIS AGREEMENT is made and entered into this __   28
th

 __ day of ____June      , 20_12__, by and  

between_David M. Lechuga, Ph.D.__ hereinafter referred to as “Independent Contractor” and Fountain Valley 

School District, hereinafter referred to as “District. 

WHEREAS, the District is in need of special services and advice in financial, economic, accounting, engineering, or 
administrative matters; and 
WHEREAS, such services and advice are not available at no cost from public agencies; and 
WHEREAS, Independent Contractor is specially trained, experienced and competent to provide the special 
services and advice required; and 
WHEREAS, such services are needed on a limited basis; 
NOW, THEREFORE, the parties hereto agree as follows: 
 
1. SERVICES TO BE PROVIDED BY Independent Contractor: 

To provide Independent Educational Evaluation services in the area of Neuropsychology to special 

education students.  

2. The Independent Contractor will commence providing services under this AGREEMENT on _July 1_ 
20 _11, and will diligently perform as required and complete performance by _____June 30   
20 _12.  The Independent Contractor will perform said services as an independent calling and not as an 
employee of the District.  Independent Contractor shall be under the control of the District as to the result to 
be accomplished and not as to the means or manner by which such result is to be accomplished. 

 
3.  The District will prepare and furnish to the Independent Contractor upon request such information as is 

reasonably necessary to the performance of the Independent Contractor to this AGREEMENT. 
 
4. The District shall pay the Independent Contract_____________________________________________ __ 

 _________A total not to exceed $2,600.00 at $200.00 per Hour                                 _          _                   

for services pursuant to this AGREEMENT Payment shall be made____________                   _____ 

_upon receipt of an invoice           __________                                                                              _______. 

 Independent Contractor shall submit an invoice to the District __30___ days in advance of each payment 
due date. 

 
5. The District may at any time for any reason terminate this AGREEMENT and compensate Independent 

Contractor only for services rendered to the date of termination.  Written notice by the District’s 
Superintendent shall be sufficient to stop further performance of services by Independent Contractor.  The 
notice shall be deemed given when received or not later than three days after the day of mailing whichever 
is sooner. 

 
6. Independent Contractor agrees to and shall hold harmless and indemnify the District, its officers, agents, 

employees from every claim or demand and every liability or loss, damage, or expense of any nature 
whatsoever, which may be incurred by reason of. 

 
(a) Liability for damages for death or bodily injury to property, or any other loss, damage or expense 

sustained by the Independent Contractor or any person, firm or corporation employed by the 
Independent Contractor upon or in connection with the services called for in the AGREEMENT 
except for liability for damages referred to above which result from the sole negligence or willful 
misconduct of the District, its officers, employees, or agents. 

 
 
(b) Any injury to or death of persons or damage to property, sustained by any persons, firm or 

corporation, including the District, arising out of, or in way connected with the services covered by 
this AGREEMENT, whether said injury or damage occurs either on or off school property, except 
for liability for damages which result from the sole negligence or willful misconduct for the District, 
its officers, employees, or agents. 

 
 

 



H.B.U.H.S.D 
Contract No.______2031________ 
Please refer to this number on 
all correspondence, invoices, etc. 

INDEPENDENT CONTRACTOR MASTER CONTRACT 
Page Two 

  
The Independent Contractor, at Independent Contractor’s expense, cost, and risk, shall defend any and all 
actions, suits, or other proceeding that may be brought or instituted against the District, its officers, agents, 
or employees on any such claim, demand or liability and shall pay or satisfy any judgement that may be 
rendered against the District, its officers, agents or employees in any action, suit or other proceedings as a 
result thereof. 
 

7. The AGREEMENT is not assignable without written consent of the parties hereto. 
 
8. Independent Contractor shall comply with all applicable federal, state and local laws, rules, regulations, and 

ordinances including worker’s compensation. 
 
9. Independent Contractor, if any employee of another public agency, certifies that Independent Contractor 

will not receive salary or remuneration, other than vacation pay, as an employee of another public agency 
for the actual time in which services are actually being performed pursuant to this AGREEMENT. 

 

10. Independent Educational Evaluators and related Evalutations must adhere to West Orange County 
Consortium for Special Education (WOCCSE) IEE Definitions and Procedures (Appendix A) and IEE 
Criteria (Appendix B), including provision to District of protocols (or copies thereof) and a written report. 

 
11. The services completed herein must meet the approval of this District and shall be subject to the District’s 

right of inspection to secure the satisfactory completion thereof.  If any services performed by Contractor do 
not conform to specifications and requirements of this Agreement, District may require Contractor to re-
perform the services until they conform to said specifications and requirements, at no additional cost, and 
District may withhold payment for such services until Contractor correctly performs them.  When the 
services to be performed are of such a nature that Contractor cannot correct its performance, the District 
shall have the right to (1) require the Contractor to immediately take all necessary steps to ensure future 
performance of services conforms to the requirements of this Agreement, and (2) reduce the contract price 
to reflect the reduced value of the services of the services received by the District.  In the event Contractor 
fails to promptly re-perform the services or to take necessary steps to ensure that the future performance of 
the service conforms to the specifications and requirements of this Agreement, the District shall have the 
right to either (1) without terminating this Agreement, have the services performed by contract or otherwise, 
in conformance with the specifications of this Agreement and charge Contractor, and/or withhold from  
payment due to Contractor, any costs incurred by  District that are directly related to the performance of 
such services,  or (2) terminate this Agreement for default. 

 
IN WITNESS WHEREOFF, The parties hereto have caused this AGREEMENT to be executed. 
 
        FOUNTAIN VALLEY 
INDEPENDENT CONTRACTOR    SCHOOL DISTRICT 
 
_____________________________________________  ________________________________________ 
Signature         Signature 
 
_David M. Lechuga, Ph.D.                                             Dr. Marc Ecker, Ed. D. 
Printed Name       Superintendent 
        10055 Slater Avenue 
_13 Orchard Road, Suite 103_______________        _  Fountain Valley, CA   92708 
Address 
 
_Lake Forest, CA 92630   _________________         __ 
City, State, Zip 
 
_949-837-3358       _____       949-837-0274_______ _ _ 

Phone No.      FAX No. 
 
_33-0929360     _______________________          _ __ 
Federal ID for business/Social Security No. for individuals 
 
____________________________________________  ________________________________________ 
Date        Date 
David M. Lechuga, Ph.D._Contract 
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